
Please wait... 
  
If this message is not eventually replaced by the proper contents of the document, your PDF 
viewer may not be able to display this type of document. 
  
You can upgrade to the latest version of Adobe Reader for Windows®, Mac, or Linux® by 
visiting  http://www.adobe.com/go/reader_download. 
  
For more assistance with Adobe Reader visit  http://www.adobe.com/go/acrreader. 
  
Windows is either a registered trademark or a trademark of Microsoft Corporation in the United States and/or other countries. Mac is a trademark 
of Apple Inc., registered in the United States and other countries. Linux is the registered trademark of Linus Torvalds in the U.S. and other 
countries.


Texas Education Agency logo
Brady, Geronima
10.0.2.20120224.1.869952
TEXAS EDUCATION AGENCY 
Request to Correct Finisher Records for Previous Reporting Year 
This form allows an EPP to request corrections to the ASEP Finisher Records List (FRL) in ECOS for previous reporting years. Upon receipt, TEA will review the form and manually correct the finisher record for the candidate and reporting year identified in Section B. 
Section A: EPP Contact Information
Section A: FRL Correction List
Section B: FRL Correction List Instructions
Using the ASEP Student Maintenance screen for each candidate, COMPLETE ALL FIELDS.
(1) TEA ID: Enter the candidate's TEA ID. If you get a “TEA_ID validate failed” error, this indicates that the TEA ID is not the required length. It must match the Student Maintenance information.
(2) CANDIDATE'S LAST NAME: Enter last name only. It must match the Student Maintenance information.
(3) CANDIDATE'S FIRST NAME: Enter first name only. It must match the Student Maintenance information.
(4) CERT LICENSE ID: Enter 3-4 digit Cert ID number. Use the Student Maintenance screen Certification Code drop-down to verify that the EPP has the certificate ID on the list. THE CERTIFICATE ID MUST HAVE BEEN OFFERED IN THE YEAR FOR WHICH THE CERTIFICATE WAS SOUGHT.
(5) ROUTE: Use the drop-down menu to select a Route: 3=Alternative, 4=Post-Baccalaureate, 5=Traditional.
(6) FINISHER STATUS: Use the drop-down menu to select a status: 1=Removed, 4=Finisher, 6=Other Enrolled.
(7) REPORTING YEAR: Use the drop-down menu to select a reporting year.
NOTE: Use a separate row for each year to be corrected per candidate.
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