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TEA. General Overview & Agenda
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Establishing the Legal ECOS for Entities Access
Authority « Why do | need access?
- Who is the Legal Authority? * How to request access.
. Wh%does the Legal
ority need access? Special Situations & What's
« How to request access. Next

 EPPs not in the Business
Partner Directory

Primary Approver Access » Alternate Approvers for your

« Why do | need access? EPP
* How to request access. « Your role in that process.




TEA The Role of the Legal Authority 19 TAC §228.25(c)
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Identify the Legal Authority: 'Role of the Legal Authority:
. Dean » Ultimate responsibility for EPP
. « Authorized signer on behalf of
* Director EPP
. « Authorized requestor on behalf
Owner of EPP ;

« Receives official
communications from TEA

* Primary TEAL Approver for EPP

One Legal Authority per EPP


https://texreg.sos.state.tx.us/public/readtac$ext.TacPage?sl=T&app=9&p_dir=N&p_rloc=218502&p_tloc=&p_ploc=1&pg=13&p_tac=&ti=19&pt=7&ch=228&rl=1

TEss How to Request EPP Legal Authority Access

Texas Education Agency

[EPP LETTERHEAD HERE]

* Submit a letter on EPP
Lette r h e a d To: Director, Educator Preparation

[Name of EPP and County/District Number] is requesting a change in the Legal Authority and/or
Legal Authority Back-Up effective [date]. Please make the following changes:

* S ig n e d by t h e c u r re n t Remove [Legal Authority/Legal Authority Back-Up]:

[Name/Title]

L ega I A u t h O r i ty O r [Mailing Address with Zip+4]

[Phone Number w/ Area Code]
[Fax Number w/ Area Code]

Authorized Individual

Add [Legal Authority/Legal Authority Back-Up]:

[Name/Title]

[Mailing Address with Zip+4]

[Phone Number w/ Area Code]

[Fax Number w/ Area Code]

[Email Address]

Please confirm that TEA has the correct contact information for our educator preparation entity:
[Entity Address with Zip+4]

[Entity Phone Number]

[Entity Website Link:]

Should you have questions concerning this request, please contact me at [phone number
w/area code].

Sincerely,

[Signature of Current Legal Authority or Dean/Director/Owner if LA is not with EPP]




TE/,i The Backup Legal Authority
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|dentify the Backup Legal Role of the Backup Legal

Authority: Authority:

. Associate Dean « Designee responsibility for
EPP

* Department Chair + Authorized requestor on

 EPP Director behalf of EPP
+ Program Manager « Alternate TEAL Approver for
EPP

e Certification Officer

One or more Backup Legal Authorities per EPP




TE s The Business Partner Directory-TEA

Texas Education Agency

Business Partner Directory Administration

| Help Logoff
Search

Personnel Administration - Personnel Listing

Program Area: Educator Certification

Organization: 277 Entity for Testing and Training (227-555)

Personnel Listing

RoleA Last Name First Name

Legal Authority Cook Marilyn | Edit | | Delete |

The Legal Authority is
registered in the BPD.

The Backup Legal
Authority is also
registered in the BPD.




TE,s EPP Primary Approver Access - Important!

Texas Education Agency

Steps to Request Primary T %
Approver Status: o e TN s S v 275

« Login to TEAL

« Edit My User Information i

« Manage Approver Status

* Request Approver Status S

» Select “Primary Approver” g = "
» Submit -

In order for EPP staff to access ECOS for Entities for the EPP and perform daily functions,
the Legal Authority must have access in order to give access.




TEss Securing Information in ECOS

Texas Education Agency

When Primary Approver access is reo,uested, thefrJrevious Legal Authority who was
the Primary Approver, is automatically removed. The Application Support staff at TEA

will verify the Legal Authority in the BPD before approving the Primary Approver
status.

Due to potentially more than one Alternate Approver, these are not automatically

r%placed in the BPD or as TEAL Approvers. The Legal Authority must request these
changes.

Primary Approver and Alternate Approver access must be maintained and current to
avoid unauthorized access to EPP data by someone no longer with the EPP.

Keeping these roles current also ensures those who do need access for the EPP are
able tobe approved for that access.
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TEJ & ECOS for Entities Access

Texas Education Agency

To apply for access to a
To edit the details of on

Contact information for ea
displayed in the list, acces

3 accounts,
Request New Account..

() Account Owner ,

[ —

Vianessa.Alba

D Vanessa.Alba

D Vanessa.Alba

Applications ~ My Accounts

Request New Account

To request new access

1. Click the Application ID link OR
2. Double click the Application Name OR
3. Single click the Application Name and then click the "Go To Account Details Form" button

Application ID  Application Name Contact

: Email; Division of Hnancial Audits
CharterFirst lCharter FIRST 463-9005)
CISTMS Communities In Schools

| . ‘Email: Division of Charter Schoal

CS8TS Charter Schools Tracking System Administration (512-463-9575)
CTER Career and Technical Education Reports
DNHMisconduct  Misconduct Reporting Portal
DNHRegistry Registry of Persons Not Eligible for Employment

Educator Certification Online System for Entitie

<ECOSEntities

TP ITEI IO T T

* Organization:
Who do you work for? In other wori

ZZZ Entity for Testing and Training (227555)

what organization employs you

Roles & Parameters

District_ Educator Aide
District_Fingerprint Update
District_ Permits Data Entry
District_Principal Survey
District Submit Permits
EPP_ASEP Limited

EPP_ASEP Read Only

8000010 00

EPP_ASEP Update

Description:
Allows read and write access to the User Profile menu, the
Entity Change Address menu, and the ASEP menu.

Authorizing Organization:
(Whose data do vou need to see? In other

rds. which organization’s data do you need {
227555, | S




School Districts AskTED is where School

Charter Schools

Districts and Charter Schools
request Legal Authority access.

Education Service Centers

(ESCs)

The TEA Educator Preparation
Team does not have access to

ASkTED

Establish a Primary Point of Contact for the EPP



https://tealprod.tea.state.tx.us/tea.askted.web/Forms/Home.aspx

TEA What's Next?
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Manage the security of your
ECOS Entity account:

« Manage Legal Authority
Backups / Alternate TEAL

Approvers
« Approve Other Users
* Remove Other Users




If you have questions or need assistance, please contact your
Education Specialist or submit a Help Desk ticket to Preparation

Programs.



https://helpdesk.tea.texas.gov/hc/en-us/categories/360002190814-Educator-Testing-and-Preparation-Programs
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