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General Overview & Agenda

Establishing the Legal 
Authority 

• Who is the Legal Authority?
• Why does the Legal 

Authority need access?
• How to request access.

Primary Approver Access
• Why do I need access?
• How to request access.

ECOS for Entities Access
• Why do I need access?
• How to request access.

Special Situations & What’s 
Next

• EPPs not in the Business 
Partner Directory

• Alternate Approvers for your 
EPP

• Your role in that process.
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The Role of the Legal Authority 19 TAC §228.25(c)

Identify the Legal Authority:
• Dean
• Director
• Owner

Role of the Legal Authority:
• Ultimate responsibility for EPP
• Authorized signer on behalf of 

EPP
• Authorized requestor on behalf 

of EPP
• Receives official 

communications from TEA
• Primary TEAL Approver for EPP
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One Legal Authority per EPP

https://texreg.sos.state.tx.us/public/readtac$ext.TacPage?sl=T&app=9&p_dir=N&p_rloc=218502&p_tloc=&p_ploc=1&pg=13&p_tac=&ti=19&pt=7&ch=228&rl=1


How to Request EPP Legal Authority Access
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• Submit a letter on EPP 
Letterhead

• Signed by the current 
Legal Authority or 
Authorized Individual



The Backup Legal Authority

Identify the Backup Legal 
Authority:
• Associate Dean
• Department Chair
• EPP Director
• Program Manager
• Certification Officer

Role of the Backup Legal 
Authority:
• Designee responsibility for 

EPP
• Authorized requestor on 

behalf of EPP
• Alternate TEAL Approver for 

EPP

5

One or more Backup Legal Authorities per EPP



The Business Partner Directory-TEA

The Legal Authority is 
registered in the BPD.
The Backup Legal 
Authority is also 
registered in the BPD.
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EPP Primary Approver Access – Important!
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Steps to Request Primary 
Approver Status:
• Login to TEAL
• Edit My User Information
• Manage Approver Status
• Request Approver Status
• Select “Primary Approver” 
•  Submit

In order for EPP staff to access ECOS for Entities for the EPP and perform daily functions, 
the Legal Authority must have access in order to give access. 



Securing Information in ECOS
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When Primary Approver access is requested, the previous Legal Authority who was 
the Primary Approver, is automatically removed. The Application Support staff at TEA 
will verify the Legal Authority in the BPD before approving the Primary Approver 
status. 

Due to potentially more than one Alternate Approver, these are not automatically 
replaced in the BPD or as TEAL Approvers. The Legal Authority must request these 
changes.

Primary Approver and Alternate Approver access must be maintained and current to 
avoid unauthorized access to EPP data by someone no longer with the EPP. 

Keeping these roles current also ensures those who do need access for the EPP are 
able to be approved for that access.



ECOS for Entities Access
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Special Situations
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School Districts
Charter Schools
Education Service Centers 
(ESCs)

AskTED is where School 
Districts and Charter Schools 
request Legal Authority access.

The TEA Educator Preparation 
Team does not have access to 
AskTED

Establish a Primary Point of Contact for the EPP

https://tealprod.tea.state.tx.us/tea.askted.web/Forms/Home.aspx


What’s Next?
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Manage the security of your 
ECOS Entity account:
• Manage Legal Authority 

Backups / Alternate TEAL 
Approvers

• Approve Other Users
• Remove Other Users



We Are Here to Help
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If you have questions or need assistance, please contact your 
Education Specialist or submit a Help Desk ticket to Preparation 
Programs.

https://helpdesk.tea.texas.gov/hc/en-us/categories/360002190814-Educator-Testing-and-Preparation-Programs


Thank You!
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