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General Instructions
The due date for submission is 09/15 (5pm CDT).
To complete the form:
1) Complete Section A: EPP Contact Information.
2) Complete Section B: Exception List. Please make sure there are no additional empty rows.
3) Review the attestation statement and sign the form using a PDF generated digital signature. For help creating a signature, visit the Adobe website.
4) Save your form.
5) Submit your form to TEA (the button at the bottom of this document will open the Help Desk page for submission).
To save the form: When you electronically sign your form, below, the PDF will automatically open a folder instance to save your file. Please include your county/district number (CDN) in your file name. Also, it is a best practice to periodically Save/Save As to avoid losing data. Sign the form only once every field is filled in and correct. Once you sign the form, it is permanently locked.
Section A: EPP Contact Information
Section A: EPP Contact Information
This request for exception was prepared for the EPP listed above, and certified by a legal authority or staff representative.
I, the undersigned,  have reviewed the list of candidates who were observed or could have been observed for this reporting year (RY).
I, the undersigned, am submitting for review and consideration the following list of candidates for exception.
I, the undersigned, acknowledge that at the time of signature, this request does not automatically validate that TEA received, reviewed, or approved the list of candidates submitted for exception.
This request for exception was prepared for the EPP listed above, and certified by a legal authority or staff representative.I, the undersigned,  have reviewed the list of candidates who were observed or could have been observed for this reporting year (RY).I, the undersigned, am submitting for review and consideration the following list of candidates for exception.I, the undersigned, acknowledge that at the time of signature, this request does not automatically validate that TEA received, reviewed, or approved the list of candidates submitted for exception.
Section B: Exception List  for ASEP Indicator 4a. Field Supervision
   Instructions for Completing Section B. Exception List:
          (1) TEA ID: Enter the candidate's TEA ID. If you get a "TEA_ID validate failed" error, this indicates that the TEA ID # is not          
         the required length.
         (2) CANDIDATE'S LAST NAME: Enter candidate's last name only.
         (3) PROPOSED REASON FOR EXCEPTION: Use the drop-down menu to select a reason for exception from the list of valid                   
         reasons. Selecting "Other Reason" requires that you enter additional supporting information into column (4).
         (4) ADDITIONAL DETAIL: Enter detail to support the "OTHER REASON" exception, if applicable.
         (5) INTERNAL USE ONLY: Do not enter any information in this field. For TEA use only.
         (6) INTERNAL USE ONLY: Do not enter any information in this field. For TEA use only.
Section B: Exception List for ASEP Indicator 4a. Field Supervision
(1)  TEA ID
TEA ID
(2) 
Candidate's Last Name 
Candidate's Last Name
(3) Proposed Reason for Exception
Proposed Reason for Exception
(4) Additional Detail
Additional Detail
(5)
Internal Use Only
Internal Use Only
(6)
Internal Use Only--TEA Comments
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