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]Continuing Professional Education (CPE) 
Provider Registration Application

	[bookmark: _Hlk206503715]CPE PROVIDER REGISTRATION APPLICATION INSTRUCTIONS

	Each entity requesting registration as a CPE Provider must submit an application for approval that complies with    19 TAC §232(A) and with the established guidelines and criteria for CPE Providers.

	1. Provider Name – Enter the official name of the provider organization. This must be the name used in advertisements.
2. Tax Exempt ID Number - If applicable under 26 USC §501(C)(3)-(C)(6). Only professional membership associations or non- profits that have offered professional development in Texas for at least five years and have tax-exempt status under 26 USC §501(c)(3)-(6), or a state association affiliated with a national association with tax- exempt status may be tax exempt for CPE provider purposes [19 TAC §232.17(a)(7)].
3. Organization Type – Indicate how your business is categorized (e.g., private business, individual, college/university, etc.).
4. Service Format – Indicate the format of service provided.
5. Provider Information – Enter the provider’s mailing address, phone number, email address, and website address. Enter the physical address of the provider. Providers must maintain an active online presence through a publicly accessible website that is updated regularly.
6. Activity Information – Complete parts 1-3.
Part 1. Provider Introduction and Program Design: In this part, describe your organization’s mission, purpose for seeking CPE approval, process for vetting and training presenters, how the offerings align with Texas standards and Texas Essential Knowledge and Skills (TEKS), and plan for integrating required training on disabilities and dyslexia.
· Texas Educator Standards [19 TAC §§149, 235, 239, 241, and 242], which define the professional knowledge and skills required for educators in specific roles.
· TEKS [19 TAC Title 19, Part 2, §§110+], which outlines the state curriculum standards for student learning.
Part 2. Continuing Professional Education Activity: In this part, provide an overview of the CPE activity, including the title of the activity, intended audience, number of CPE hours earned, learning objectives, assessment, and evaluation.
7. Compliance and Certification – The owner, officer, or other authorized representative of the business MUST sign the application. Be sure to include name, signature, and date of application.
WHERE TO SEND YOUR COMPLETED APPLICATION AND REQUIRED DOCUMENTS
· Your completed and signed application and required documents must be submitted via the TEA Help Desk to “CPE Provider.” Allow up to 60 calendar days for processing.
· Documents submitted with your application will not be returned. Keep a copy of your completed application and all attachments.
· Private companies, private entities, and individuals may not advertise as an approved provider unless registered with a provider number by the State Board for Educator Certification (SBEC) [19 TAC §232.19(1)].
· All CPE providers must read, be familiar with, and agree to adhere to 19 TAC §232.21. Provider Requirements.
· A provider or sponsor that has not granted approval or has its approval withdrawn by the TEA staff is not entitled to a contested-case hearing before the SBEC or a person or entity designated by the SBEC to conduct contested-case hearings.
· If approved, CPE providers are expected to notify TEA promptly of any changes to their provider information, including contact information and/or new courses offered, any courses offered in subject areas and grade levels not previously approved, by submitting the CPE Provider Information Update Form.                                                                               





	REQUIRED DOCUMENTS

	Submit the following, along with this completed and signed application:
· short vita or resume of your main program design team members and lecturers/presenters
· sample evaluation document
· sample certificate of completion provided to educators
· curriculum outlines, workshop modules, and other artifacts that represent your CPE offerings. Be sure to clearly indicate the specific subject area(s) and grade level(s) targeted by the training

	CPE PROVIDER REGISTRATION APPLICATION

	1. Provider Name (Organization or Individual):
Click or tap here to enter text.

	2. Tax Exempt ID Number (if applicable):
Click or tap here to enter text.

	3. Organization Type:
Click or tap here to enter text.

	4. Service Format:   
☐  In-Person               ☐  Online                ☐  Hybrid   

	5. Provider Information:

	Physical Address: City, State, and Zip Code:
Click or tap here to enter text.

	Primary Contact Person Names, Title, Email Address, and Phone Number:
Click or tap here to enter text.

	Website Address
Click or tap here to enter text.

	6. Activity Information

	Part 1. Provider Introduction and Program Design. 

	Introduce your organization: (Describe your mission and why you are seeking approval as a CPE provider)
Click or tap here to enter text.

	Presenter vetting and training: (Explain your process for selecting subject-matter experts and the training you provide to ensure quality and compliance)
Click or tap here to enter text.

	Standards alignment: (How do your offerings align with Texas Educator Standards [19 TAC §§149, 235,  239, 241, and 242 and Texas Essential Knowledge and Skills (TEKS)] (begins with 19 TAC Chapter 110))
Click or tap here to enter text.

	Required training on disabilities and dyslexia: (Outline your plan to embed and regularly update training on educating students with disabilities and dyslexia per 19 TAC §232.11)
Click or tap here to enter text.

	Part 2. Continuing Professional Education Activity

	Title of Activity and Number of CPE Hours Earned:
Click or tap here to enter text.

	Intended Audience (e.g., teachers, principals, superintendents, school counselors, etc.):
Click or tap here to enter text.

	Learning Objectives (Clearly state what participants will know or be able to do as a result of the activity)
Click or tap here to enter text.

	Assessment (Describe the methods or tools you will use to measure participant understanding and application of the content)
Click or tap here to enter text.

	Evaluation (How will you evaluate the effectiveness of the activity)
Click or tap here to enter text.

	7. Compliance and Certification:

	The applicant assures compliance with the requirements outlined in TAC §232.21, including:
1. Adherence to SBEC Rules
The applicant will follow all applicable SBEC rules codified in TAC, Title 19, Part 7.
2. Alignment with Educator Standards
The applicant’s offerings will support the professional growth of educators in accordance with:
· Commissioner’s rules in 19 TAC Chapter 149 (Educator Standards),
· The TEKS, and
· SBEC standards for each certificate (19 TAC §§235, 239, 241, and 242 Standards; Approved Educator Standards)
3. Quality and Relevance of CPE Activities
All CPE activities offered by the applicant will:
· Be developed and delivered by individuals with appropriate expertise, and
· Clearly specify the content area per 19 TAC Chapter 232.11 and the number of creditable clock-hours.
4. Compliance with Texas Education Code (TEC), – Statutory Requirements
The applicant affirms full compliance with TEC §28.0022 and Texas Education Code, Chapter 11, §11.005. The applicant ensures that all CPE offerings are free from controversial or biased content and are aligned with the Texas Educators’ Code of Ethics, TEKS, and state-approved standards. The applicant’s curriculum review process includes safeguards to prevent the inclusion of prohibited topics and to maintain instructional neutrality and integrity.
5. Additional Assurances
       The applicant further affirms that:
· Equal Treatment of All Persons (Consistent with Article I, §3a of the Texas Constitution; U.S. Const. Amend. XIV; Executive Order No. GA-55)
· All CPE activities will be conducted in a neutral manner without regard to race.
· No individual will be elevated or advantaged over another based on race.
· The applicant will not employ practices or advance programs such as DEI, critical race theory, affirmative action, or similar agendas in the performance of this application.
· All staff, agents, contractors, and subcontractors engaged in CPE activities will be selected solely on merit and ability to perform.
· The applicant will ensure that any subcontractors comply with these provisions.
· Biological Sex and Pronoun Usage (Consistent with federal and state law)
· All actions by the applicant will comply with federal and state law and reflect that there are only two sexes.
· Employees, officers, representatives, contractors, and agents will not present, direct, request, or suggest the use of preferred personal pronouns in professional correspondence or presentations.
6. Documentation for Participants
At the conclusion of each CPE activity, the applicant will provide written documentation to each participant that includes:
· Provider name and number
· Educator’s name
· Date and content of the activity
· Number of clock-hours earned
7. Record Retention
The applicant will maintain records of all CPE activities, including attendee lists, dates, content, and clock-hours, for seven years following each activity.
8. TEA Audits
If approved as a CPE provider, the applicant will be subject to random audits conducted by the Texas Education Agency to ensure compliance with state regulations and quality standards.

Acknowledgment of Scoring Process and Decision Rules

The applicant acknowledges that this application will be evaluated using the official CPE Provider Registration Application Rubric. The applicant understands that:
· The total possible score is 100 points, with Part 1 weighted at 60 points and Part 2 at 40 points. 
· Each criterion is scored on a 1–4 scale:
4 – Exemplary: Fully meets and exceeds expectations with strong evidence.
3 – Proficient: Meets expectations with adequate evidence; minor refinements needed.
2 – Developing: Partially meets expectations; important details missing or unclear.
1 – Not Evident: Does not meet expectations; lacks required elements or credible evidence.
· Approval requires a score of 85 or higher and no score of 1 on any compliance-critical criterion (Presenter Vetting & Training, Standards Alignment, Disabilities & Dyslexia Training, Learning Objectives). 
· Conditional approval may be granted for scores between 70–84 or if any compliance-critical criterion scores a 2, provided a remediation plan is submitted within 10 business days. 
· Applications scoring below 70 or with any compliance-critical criterion scored as 1 will not be approved. 
· If denied, applicants may reapply one year from the date of denial. 
· The final decision communicated by TEA is binding.

Note: The individual signing below must have the authority to make these assurances on behalf of the provider. Entering your name constitutes an electronic signature and confirms that you are authorized to do so. This individual may, but is not required to be, the primary contact listed in Section 5 of this application.
By signing below, the applicant affirms that the information provided is true, correct, and complete, and that the provider will comply with all requirements listed above.

	Name and Title of Authorized Representative:
Click or tap here to enter text.

	Signature of Authorized Representative and Date:




For Office Use Only
	Reviewer Name and Date Received
Click or tap here to enter text.

	Application Status and TEA Provider Number Assigned:
Click or tap here to enter text.

	Notes:
Click or tap here to enter text.
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