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Visiting International Teacher First Steps

Obtain your social Create your TEA Login
security number account.

Your employing school
Pay application fees district will submit the
online VIT application on your

behalf

Upload a copy of your
DS-2019

Communicate with
your VIT coordinator
after your account is

created and your
document is uploaded




VIT Online Application Requirements

v Initial Application v [Extension Application
L[] Online application 1 Online application
=3 $78application fee =3 $78application fee

)

$40.25 fingerprinting fee &
complete fingerprints

)

Fingerprinting complete status

S

2
ré)

Copy of DS-2019 or Good Standing
Letter

Updated copy of DS-2019 or Good
Standing Letter

[ ¢
[¢



VIT Online Application Requirements

VIT initial and extension applications

/A A If you have questions about your VIT application,
w are submitted on your behalf by your w please reach out to your school district’s VIT
employing school district. contact.

The fingerprinting process cannot be completed
without a valid social security number, and an
application for teacher certification cannot be

You must first obtain a social security
number to be issued the VIT

certificate. processed without completion of the
fingerprinting process.
Upload a copy of your DS-2019 or A copy of your DS-2019 form is acceptable. If you
d ‘: A el e o tv t c : choose to upload a good standing letter, the
f g00d standing Ietter directly to your f letter must be provided to you by your visiting
educator account. teacher exchange program sponsor.



How to request a new TEAL user account

Popular Applications AskTED

ECOS for Educators  Grant Opportunities  Secure Application:

TEA

Texas Education Agency

R

About TEA Texas Schools

M|

Academics Finance & Grants

TEAL Login  ISDS

Search Search tea.texas.gov

2

A-Zindex Contact

o0 &

Reports & Data Student Assessment

Texas Home Learning

TEA developed Texas Home Learning - a
fully optional suite of resources for Texas
educators - to support student learning in
both in-person and remote settings during
COVID 19.

LEARN MORE

Coronavirus

— TEA Login (TEAL)

Employment  Sign Up for Upd

TEA Corresg

3

Texas Educators

e

NOTICE: TEA Web Applications will not be available each Sunday morning from 5:00am to
2:00pm due to routine maintenance. Please do not access your applications during this time
period. You could lose data.

Don't have an account?l Request New User Account |

Username: ‘ ‘

‘ Show Password

Password: |

Login

Forgot your password?
Forgot your username?

You will be directed to the TEA
Login (TEAL) page, then click
“Request New User Account”

-

4 N\
Go to the TEA website,
www.tea.texas.gov
g 4
4 N\
Click on “TEAL Login” at the
top of the page
\§ J
4 N\

J



http://www.tea.texas.gov/
https://tealprod.tea.state.tx.us/TSP/TEASecurePortal/Access/LogonServlet

How to request a new user (TEAL) account

Texas Education Agency

User and Access Management

NOTICE:
If you completed this form previously and have a TEA Login (TEAL) user account, requesting an additional account can cause a denial of access or delay in account setup.

If you need assistance with access to an existing user account, please go to hitps:/ /txeduagency.zendesk.com and click Submit a Request.

First Name:
Viddle Name:

Last Name:

Suffix:

* Primary Email Address: Allnotifications wil be sent to this address,

* \ierify Primary Email Address:

If the primary email address becomes
invald, the security-coda can be sent to
your secondary email address to reset
your password,

Secondary Email Address:

* Birth Month: The month of birth (1-12)
* Birth Day: The day of the month of birth (1-31)
* Organization Type: | Educator The user's organization type.

Click here for Organization Type descriptions

Job Title:
Please enter the following information in order to search for an existing Educator account that belongs to you.

TMPORTANTI!

When setting up a new TEAL account, you must enter your name exactly as it appears on your state ID card. Existing educators- the first and last name entered here must match exactly with the name on your educator records, or you will not
be able to access your educator account.

-

Enter your first and last name
exactly as it appears on your
passport or government issued ID.

Enter an accessible email address,
birth month and birth year.

Select “Educator” as the
Organization Type.




How to request a new user (TEAL) account

4 )
Enter your social security number
SN or P number with no spaces or dashes, only
Confirm SSN or P number: Please type the SSN or P number to confirm. Copy and Paste is not allowed.
— numbers.
TEAID: 1\ J
Confirm TEA ID: Please type the TEA ID to confirm. Copy and Paste is not allowed.
AND
4 )
# Birth Year; YYYY . . .
Confirm Birth Year: YYYY Please type the Birth Year to confirm. Copy and Paste is not allowed. E nte r yo ur b I rt h yea r tWI Ce’ va | l d
phone number, and valid mailing
* Phone Number: Must include area code. a d d ress .
Cell Phone Number: Must include area code. Standard data/messaging rates may \_ 4

apply. Cell phone number can be used for password resets.

* Street Address:
* City:

* Country:  United States

*State: Toxas Click “Submit” at the bottom of

" 2 orposta Code the page. You will be prompted
immediately to create a password.
. J

=<1

Submit Cancel




Complete TEA Login (TEAL) setup

Educator Certification Online System for Educators

Educator Certification Online System for external educator users

< Please click the "View My Educator Certification Account” link below.

View My Educator Certification Account
TEA 1D:

You may enter 0000000 if

you do not have a state ID.

For a change or correction of name, gender, or date of birth, please follow the name change instructions on the TEA website

Mailing :
@ united States and other US Territories

“Address:
Inciuds your apartment, site number OR PO Bax, if Sppicabie
“Ciy:
“Zip Code: l:' - |:| {12048-1234)

Courtry: UNITED STATES
Billing: (] Check here if same as mailing
® united States and other US Territories

“Address:
Inciucs your apartment, site number OR PO Bax, if Sppicabie
“Ciy:
St
“Zip Code: l:' - |:| {12048-1234)

Country: UNITED STATES

TEA ID: I
“First Name: “Gender
Wide Name: “Dale of Bith: Honth
“Last Name: “Phone Humber:
Waiden Name: “Ethniciy/Race:
Suffc

ur name must appear exactly as it appears on your valid state ID. The way your name appears in your profil is how your certficate will read

[mail and contact information is required. We use email as the primary method to communicate with you. Status changes, reminders and other actions pertaining to your credentials will be communicated to you with this email address.

fou can update your email address in TEAL by selecting the “Exit ECOS” option at the top of this page, then selecting “Edit My User Information’” on the left side of the TEAL page.

@ )
Required Fields

I “Driver License #:

O Foreign Address
“Adress:

“City or Locale:
Province Abbreviation (If spplcate)

“Postal Code:

O Foreign Address
“Adress:

“City or Locale:
Province Abbreviation (If spplcate)

“Postal Code:

Once logged in, you will see
your TEA ID number under the
gold star.

Ve

Click on the “View My Educator
Certification Account” Link to
access your educator profile.

~N

-

Complete the profile set up and
click “Continue” at the bottom
of the page.

~




Upload Required Documents

TE Al Educator Certification Online System (ECOS)

L]
Texas Education Agency

TEA ID Number: 1 Exit ECOS

Main Menu Educator My Documents

e N T upss Duine pam

Fingerprint Status
Applications ~
View Certificates
View Examinations
My Documents

Approved Programs ~

Change Address You must enter a note to
Satisiacton Survey upload a document.

4 4 1 |/1 > »l | 250 v items perpage

Document Type

Enter Notes

Select Document Type + | Enter Notes (Max. 200 chﬂramersll

Select Document Type

TLW-5-Time Test Limit Waiver Request {(NOT for Test Exemption)
GID-Government Issued Document (Other documents WILL be DELETED)
MIL-Military Document

08C-Out-of-State Certificate (Other documents WILL be DELETED)
VTX-Request to Vierify My TEXAS Test Scores to Another State
VIT-Visiting International Teacher

lick Browse to Select File to Upload

ofgress Status  Actions

Click on “My Documents” from
the left Main Menu

Select the Document Type “VIT -
Visiting International Teacher”.

-

Upload a copy of your DS-2019
form or a copy of a good standing
letter provided by your teacher
exchange program sponsor.

~




Pay for your VIT Application Online

TEA

Towas Education Agency

Main Menu
Application/Fee Status
Fingerprint Status
Applicaions «
View Certificates +
View Examinations
My Documents
Approved Programs «
Change Address
Satisfaction Survey

Switch back to Admin

Educator Certification Online System (ECOS)

Welcome,

| TEAID Number:

Exit ECOS

Educator Application Status

You may pay for any pending applications on this page. They are listed below. TEA may nofify you by email about these applications.
No longer see your application? Have questions? Please check our frequently asked questions about an application you have

submitted.

Current Requests for Kaory Revote

Request Type

Visiting International Teacher Cert

Application Update

Date

61152022

Date

b15/2022

Entity
15D ** PAY ONLINE NOW.

Recommendad

Fingerprint Request (Non-Refundable)

1162022

2182020

SBEC “ BAY ONLINE NOW. View Fingerprint Status

View all my Ecommerce transactions/Print a receipt.

Release 16.4.1.0

Ve

After the application is submitted
you will see a new request under
“Application/Fee Status”

~

Click any of the “PAY ONLINE
NOW” links and follow the steps
to complete payment.

If you do not see an application
to pay for, please contact your
school district’s VIT contact.

10



Complete Fingerprinting

Fingerprint Fee
$40.25

Fingerprint payment will be available
only after the VIT application is
submitted by your school district and if
you have a social security number.

Check your email

You will receive a pre-enrollment email
from Iden- toGO (nobody@identogo).
The email will provide unique codes and
instructions on how to schedule a
fingerprinting appointment specifically
for TEA though IdentoGO’s website.

Check your status

After your scheduled appointment,
the fingerprinting results will
transfer directly to TEA within 3-7
business days. **Check your
spam/junk folder in case the email
was filtered there**




How do | check the status of my application?

Main Menu
Application/Fee Status
Fingerprint Status
Applications »
View Certificates »
View Examinations

My Documents

Approved Programs »

Change Address

Educator Application Status

You may pay for any pending applications on this page. They are listed below. TEA may notify you by email about these applications.

No longer see your application? Have questions? Please check our frequenly asked questions about an application you have
submitted.

Current Requests for Danver Chandler

Application Update
Request Type Date  Date Entity

Fingerprint Request (Non-Refundable) | 511172005 (8/5/2005 |3BEC View Fingerprint Status

-

View all my Ecommerce transactions/Print a receipt.

When your VIT application
is approved it will be
removed from the
Application/Fee Status
tab.

~

From the left menu click
“View Certificates”, then
“Official Certificate”.

12



Educator obtains
social security
number and
creates TEA
Login account

ISD staff
submits VIT
application

online

Educator pays all
required fees,
completes
fingerprinting and
uploads DS-
2019/Letter

VIT
Certificate

Issued

Allow 5-7 business days for your
certificate to be processed and issued
online once all required documents
are received.

You may check the status of your
application from the Application/Fee
Status tab.

You will receive an email notification if
you are missing items, when your VIT
application is submitted, and
when your certificate is issued online.




Questions? Submit a request to Educator Certification

Welcome to the TEA Help Desk! = Submit a Reguest

Submit a Request

Search

Help®
Desk

Welcome to the TEA Help Desk!

Request Form:
Click on an icon below to look up information or submit your question to TEA staff. If you are unsure of which area to submit your request,

please call 512-463-9734 and we will do our best to route your request to the right place. Certific

For a quick orientation to the redesigned TEA Help Desk see the short training video or quick reference guide.
Your email address *

Educator Certification Educator Testing and Fingerprinting and

and CPE Preparation Programs Do Not Hire Registry

r.n
(] JL
8 e8e .
ans Subject *
Need access to your TEAL Do you have educator related Hawve questions about Fingerprinting and Do Mot Hire
account? questions? educator testing or Registry
preparation programs? VIT -
Certificate of High School Texas Virtual 3 = P *
Equivalency (TXCHSE) School Network Instructional Materials Description
(o == sy
000
000
Qo0 LA Texas Virtual School Network
Funding Questions GED, HISET & TASC Help/Questions Have questions about
instructional materials?

Your Name (First & Last) *

Educator Certification

FAQs - Educator Certification

& Why am I not seeing my updated certificate? I can't view my

certificate. Your Phone # (m—m—m}(} *

* How Do I Print A Copy Of My Certification?
® Request 3 Name or Date of Birth Change on Your Certification

Records

More...

Issue? *

Submit a Request

Other v

14
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