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Texas Education Agency

TexasAssessment.Gov/Administrators/Technology

Resources:

TEXAS ASSESSMENT

= User’s Guides and Manuals
= Roles and Permissions Matrix

= 2019-2020 Data File Format
for Student Registration

= Quick Guide to Online Testing

= Unified Minimum Systems
Requirements

= Secure Browser Downloads
= Online Readiness Tools

TECHNOLOGY SYSTEMS AND SUPPORT

STAAR Grades 3-8 and EOC

STAAR Assessment Management
System User's Guide

STAAR Assessment Management
System User Roles Permissions
Matrix for Interim and Summative
Assessments

Interim Assessments
Interim Assessments User Manual

STAAR Assessment Management
System User Roles Permissions
Matrix for Interim and Summative
Assessments

STAAR Online Testing
Platform Secure Browsers

For WindowsE
For Mac O5® (.pkg)
For Chromebook™

For iPad®

For Ubuntu® Linux (.deb
package)

Linuxdeb-64-bit
=

STAAR Online Testing
Platform Resources

STAAR Online Testing Platform
Technology Guide

STAAR Online Testing Platform Local
Caching Software (LCS) District Guide

Online Readiness Tools

Quick Guide to Online Testing (PDF)

STAAR Alternate 2, TELPAS,
and TELPAS Alternate
Assessment Management
Systems

Training Modules for the STAAR
Alternate 2, TELPAS, and TELPAS
Alternate Assessment Management
Systems

STAAR Alternate 2, TELPAS, and
TELPAS Alternate Assessment
Management Systems User's Guide

User Roles and Permissions for the
STAAR Alternate 2, TELPAS, and
TELPAS Alternate Assessment
Management Systems (PDF)

Installable TestMav (for Windows,
Mac, Linux, Fedora, and Ubuntu,
iPad, Android, and Chromebook) and
ProctorCache Installers (for Windows
and Mac)

STAAR Alternate 2, TELPAS, and
TELPAS Alternate Assessment
Management Systems Training 5ite

TestNav 8 Online Support

All Assessment Programs

Consolidated Accountability File
(CAF) (PDF)

Unified Specifications

Unified Minimum System
Requirements for the Administration
of Online Assessments

System Upload File Formats

2019-2020 Student Registration
Header Template

System File Formats

2019-2020 Data File Format for
Student Registration (PDF)

Texas Assessment Data
Portal

Student Portal Help Guide (PDF)
Teacher Portal Help Guide (PDF)
Analytic Portal Help Guide (PDF)

Data Interaction Hardware and
Software Requirements (PDF)



https://TexasAssessment.Gov/Administrators/Technology
https://TexasAssessment.Gov/Administrators/Technology

TEA‘ Preparation: Activities and Supporting Resources

Texas Education Agency

Activities to Support Test Delivery Resource

Verify that the district’s network meets requirements and is properly configured STAAR Online Testing Platform Technology
for testing. Guide

Conduct network diagnostics to estimate district and campus network user

. ) Online Readiness Tools
capacity and to plan for concurrent testing volumes.

STAAR Online Testing Platform Local

Determine local caching software needs and complete installation procedures. . . .
g P P Caching Software (LCS) District Guide

Verify that all devices used for online testing meet the minimum hardware and

. Unified Minimum System Requirements
software requirements.

Install the appropriate STAAR Online Testing Platform Secure Browser on all STAAR Online Testing Platform Technology
testing devices. Guide

. TAAR Online Testing Pl Technol
Confirm successful installation and operation of secure browsers. 5 OIS VB Hietiyelnin EEREeE)

Guide
Test the compatibility of computers and gauge technology infrastructure STAAR Online Testing Platform student
readiness. tutorials and practice tests

Prepare all computers for online test delivery. Close all web browser windows,
disable any automatically launching applications on all devices, and check for Quick Guide to Online Testing
sufficient power sources.



TEA

Texas Education Agency

STAAR Online Testing Timeline

Register Students for Online _ _ Distribute Test
Testing /Review Resources  Verify Online Enrollments  Tickets/Monitor Sessions
(4- 6 weeks prior) (2 weeks prior) (Day of testing)

Prepare Online Testing Print Test Tickets/ Verify Test

Environment - Setup and Language and PNPs
Test Devices (1 week prior)




» STAAR Online Testing Timeline
TEm . . ) .
(Quick Guide To Online Testing)

sml»w,:mu

ompletng the steps bek

Prepaeraflin :Arctl:.;m:‘:Zt:ar:dmlnels:'r:?.?lz tzf STAAR" Online Testlng Reg i Ste r St u d e ntS fo r O n I i n e Te Sti n g

| ] FOUr to Six - Review Updated Technology Requirements
Management System User's Guide WeekS Prior

Train coordinators and technology staff.

Prepare the testing environment (download, install and Refer to Technol
configue the SOTF). Systems and Suppoct

eMinimum Systems Requirements
S i e SIS T o | | i e eSecure Browser Updates

SOTP secure browser -ni\ au!cH.pdale on Cl and Evakuate system

i0S devices. Districts mt e network policies do
not restrict auto-updates HheSOTP

per using tutorials
and practice tests,

Prepare the Testing Environment

Verify online designated supports.

Management System.
e e Perform system readiness tests (Online Readiness Tools)
Four Weeks . o

B e Update devices and verify installation of the current secure browser versions
MOTE. ity s o e ST o o s st ki e Evaluate System performance using tutorials and practice test or interim testing

ﬁmﬂmmm-ﬁhmmmm Monitor administration of tests_
Schvnl b et Refer to Monitor Online

Supply required tools and resources (test tickets, Administrations in the DCCR.
. . Refer to Section 7.5 of the

b penci
reference materials, etc). Assessment Mana nt System

e | [ Verify Online Student Test Registrations

T e e pm——— s, ek  Verify student information (demographics) and test registrations (subject/grade

of testing Verify test attributes settings

window) Refer to Sections 6.1, 7.5.5, and 7.5.6 of the Assessment Management System User's Guide i |eve|’ PN PS, test |anguage.

Applies to STAAR Administrations Texas Education Agency, Student Assessment Division, August 2015 P rl O r . . . .
e Verify online testing groups (optional).
e \erify online designated supports.




o STAAR Online Testing Timeline
TEnm. . . . .
(Quick Guide To Online Testing)

Preparatlon Activities for Admlnlsiratlon of STAAR' Oni:ne Testlng
he S n S ssment Management System u

pl[gli‘ 1;:1:

Register students for STAAR online testing
Refer to Section 6.2 of the Assessment
Management System User's Guide

Train coordinators and technology staff.

Prepare the testing environment (download, install and Refer to Technol
configure the SOTP). B
NOTES: For Windows, Mac OS and Linux, SOTP versions
prior to 3.14.0 will not auto-update. Districts must uninstall the
previous version of the SOTP and reinstall the latest version.
SOTP secure browser -ni\ au!cH.pdale on Cl and
i0S devices. Districts ms ® network policies do

not restrict auto-updates HheSOTP

Perform systems test using
Online Readiness Tools.

Evaluate system

per using tutorials
and practice tests,

Verify online designated supports.

Download and print student test tickets (store in secure location).
Verify test language and PNP and accommodation settings; update as necessary.

Launch and verify that the current SOTP is installed and functioning on ALL testing devices.
NOTE: Disable all system auto-updates once the SOTP has been tested and verified to be working.

Provide test admnistrators with student rosters and Monitor administration of tests_

S Refer to Monitor Online

Supply required tools and resources (test tickets, Administrations in the DCCR.

. ; Refer to Section 7.5 of the

Assessment Management System
"= Guid

penci
reference materials, etc.).

Refer to Section 7.5.2 of the Assessment Management
System User’s Guide.

After Testing Make necessary updates to score codes and demographic information

through close
an?m; Verify test atiributes settings

window) Refer to Sections 6.1, 7.5.5, and 7.5.6 of the Assessment Management System User's Guide.

Applies to STAAR Administrations Texas Education Agency, Student Assessment Division, August 2015

Download and Print Student Test Tickets and Rosters
e Verify Test Language and PNPs.

Download Proctor Ticket Logins

Final System Checks

Oneto o Launch and Verify SOTP is installed and working on ALL testing devices.

Three Days .« pisable all system auto-updates once the SOTP has been tested and verified to
Prior be working.

Verify Online Student Test Registrations
¢ Verify student information (demographics) and test registrations (subject/grade
level, PNPs, test language.
Testing e Verify online testing groups (optional).
e Verify online designated supports.

Day of




Texas Education Agency

/A

Preparation Activities for Administration of STAAR® Online Testin

Four to Six
Weeks Prior

Four Weeks
Prior

Two Weeks
Prior

One to Three
Days Prior

During
Testing

After Testing
(through close
of testing
window)

nents of

Review resources and dates in Calendar of Register students for STAAR online testing.

Lvents. Refer to Section 6.2 of the
Train coordinators and technology staff. Management System User's Guide

Prepare the testing environment (download, install and
configure the SOTF). Refer to Technology
NOTES: For Windows, Mac OS and Linux, SOTP versions
prior to 3.14.0 will not auto-update. Districts must uninstall the
previous version of the SOTP and reinstall the latest version.

Evaluate system
SOTP secure browser will auto-update on Chromebooks and performance using tutorials
i08 devices. Districts must ensure network policies do s i
not restrict auto-updates of the SOTP. .

Perform systems test using
Online Readiness Tools.

After
Testing

Launch and verify that the current SOTP is installed and functioning on ALL testing devices.
NOTE: Disable all system auto-updates once the SOTP has been tested and verified to be working.

Provide test admanistrators with student rosters and Monitor administration of tests_
tickets.

LA Refer to Monitor Online
Administrations in the DCCR.
Refer to Section 7.5 of the
Assessment Management System
Refer to Section 7.5.2 of the Assessment Management User's Guide
System User’s Guide.

Make necessary updates to score codes and demographic information
Verify test attributes settings.
Refer to Sections 6.1, 7.5.5, and 7.5.6 of the Assessment Management System User's Guide

Applies to STAAR Administrations Texas Education Agency, Student Assessment Division, August 2015

STAAR Online Testing Timeline
Quick Guide To Online Testing)

Verify Student Information and Test Attributes

e Update Student Demographics (as necessary) prior
to the close of the testing window

eVerify and update Test Attributes (as necessary) prior
to the close of the Test Attributes window



TEs

Texas Education Agency

Register Students for Online Testing

= All retesters are registered with the same demographic information (e.g., grade level)
as when they last tested.

* Districts should review retester registrations and update as needed.

* For EOC testing, retesters are registered to take only the test(s) that they did not previously
pass.

* Tests are presented in the same testing mode as the last administration.

o Exception: The braille indicator is not rolled over from previous administrations and must be
added to the student’s profile prior to the close of the paper registration window.

o Large Print and Oral Administration will be rolled over for paper testers beginning in spring 2020
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Retester Verification Roster:

= All EOC administrations

= May grades 5 and 8 math and
reading retests

= June grades 5 and 8 math and
reading retests

o Best Practice: Download a report
with assessment data for retesters
on the “Retester verification roster
available” date listed on the
calendar of events prior to
registering any students or making
any updates to registrations.

Register Students for Online Testing

-------

...........

Content: This dutia®

Reports > Students
= Students Campus Report
= District Students Home Campus Report
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PEIMS Source File vs. Local Data

= Applies to Grades 3-8 Primary
Administrations Only

= Must first make a selection prior to
registering any students

Alert:
» Before students can be registered for this test administration, a district representative must
decide if this district will use the PEIMS Source File to pre-load the student registrations.
* The pre-load process can take up to 24 hours to complete.
» "Upload Students” and "Add Students™ will nat be available until this process is complete.

Would you like to pre-load student registrations for this test administration using the PEIMS Source
file?

® Yes, pre-load students for this test administration using the PEIMS source file
Mo, do NOT pre-load students for this test administration using the PEIMS source file

L1 1]
:8:

Q

®
-+

a2
[+]

Register Students for Online Testing

Students > Upload

: Assessment Manaogement Swdents + Online Testing +  Orders + Reports + Structure +

Upload A File
Students

Upload Type * Test Admin * District *

Regular v 2020 APR STAARGR 487 WR v ETS UAT Disfrict #1 New [999999000]
View & Edit . Training and UAT Region [909999041]
Register
Upload
Alert:
Resolution
* Before students can be registered for this test administration, a district representative must

TR decide if this district will use the PEIMS Source File to pre-load the student registrations.

1l

* The pre-load process can take up to 24 hours to complete.
* "Upload Students" and "Add Students” will not be available until this process is complete.

Would you like to pre-load student registrations for this test administration using the PEIMS Source
file?

'® Yes, pre-load students for this test administration using the PEIMS source file
L) Mo, do NOT pre-load students for this test administration using the PEIMS source file
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STAAR
* Assessment Management

Update Existing Registrations via the User Interface (Ul) — Students > View & Edit
= Search for existing registrations
= Click on edit icon to enter student registration profile

Register Students for Online Testing

Students +  Online Testing + Orders + Reports +

Q

I+

1l

7aa® Students

View & Edit

Register

Upload

Resolution

Transfer

Search for Students

Test Administration *

Select v
First Name Last Name
Grade Organization

Select Grade v Type in 3 characters to see results

PEIMS ID

/

We found 85 entries matching your search criteria.

# MNameW

CHROME ASL-R. ALG-ONE

CHROME ASL-R. ALG-ONE

&

3 CHROME ASL-R. BIDLOGY

4 CHROME ASL-R. ENG ONE

5 CHROME ASL-R. ENG TWO

L] CHROME E, ENG ONE

7 CHROME E, ENG TWO

k-3 CHROMEMNONE, ALG-ONE

Q CHROMEMNONE, ENG TWO

10 CHROMER, ALG-OME

m CHROME R, EIOLOGY

PEIMS ID

*=rr20035

*=rrr3020

s===an0t

ama=10]F

s===00]T

=====0030

w===003t

xrza=0372

xrra=0437

xxxa=0380

xxra=a002

Campus

ETS UAT District 1

ETS UAT District 1

ETS UAT District 1

ETS UAT District 1

ETS UAT District 1

ETS UAT District 1

ETS UAT District 1

ETS UAT District 1

ETS UAT District 1

ETS UAT District 1

ETS UAT District 1

H3 4 (353953441)

H3 4 (353953441)

HS 4 (333535441)

HS 4 (333535441)

HS 4 (333535441)

HS 4 (333535441)

HS 4 (333535441)

HE 4 (323593441)

HE 4 (329593441)

HE 4 (323593441)

HE 4 (329593441)

DOWNLOAD SEARCH RESULTS Results Per Page 20 ¥

Grade

Actions

AR A T U T N
B B2 B B B BB B B

]
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Register Students for Online Testing

Update Existing Registrations via the User Interface (Ul) — Students > View & Edit

= Updates to online test registrations may be made anytime during the online registration
window

= Student information and demographics established at the close of the testing window will
be associated with a student’s online test(s).

Profile Tab — Student Information and Demographics  Tests Tab — Test Information (e.g., Test Language, PNPs)

nnnnnnnnnnnnnnnnn
I tudent UID  First Name * Middle Initial  Last Name Local Student ID Date of Birth * Sex+ Grade * Subject + Lsing Testinfo Actions @ |
‘‘‘‘‘‘‘ 36 ALG-ONE CHROME ASL-R 07/19/2004 =]
AAAAAA al v E0C Wersion | STAAR @
Made * [
Registration Type * Regular
a
istrice 1 HS £ [999990441]  ETS UAT District #1 New [999899000]
strict 1
Demographics GIVEN
Texms =
Needs
zzzzzzzzz areer &
Version | STAAR f
=
legistr:
Testin
HispaniciLating ine T
Ameri T Uni
Asisn
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Register Students for Online Testing

Adding a New Registration via the User Interface (Ul) — Students > Register

= Pulls in existing registration information if student already registered with a different
CDC for the current administration

" |f no current registration exists and student has a testing history - student information
and demographic information is pulled from history of when last tested

= Verify student demographics and test information — update as necessary anytime
throughout the online testing window




@ Register Students for Online Testing

Texas Education Agency

« B8 Assessment Management ~  Students+  Online Testing+  Orders+  Reports+  Structure+  Admin +
Step 2: Add Test(s)
Students
Test Administration Student Grade Home Campus Home District
Q View & Edit 2019 DEC STAAR EOC 05 ETS UAT District 1 MS 5 [999999552] ETS UAT District #1 New [999999000]
;0 Register
X upload Subject * Testing  TestInfo Actions @
BB student Directory US. History . EOC Version | STAAR
1Bl Resolution Mode ™ || paper v
- ) .
&  Transfer Registration Type Regular .
Testing Campus | | Ewing - ETS UAT District 1 EL 6[988999001] v
Paper Group | NO GROUP NAME GIVEN

TX Unique Staff ID
wrucwres  Ad

Step 1: Profile Language

Students English v
Student Information
View & Edit Braille Indicator No Braill v
PEIMSID * TSDS StudentUID  First Name * Middle Initial  Last Name * Local Student ID Date of Birth * Sexx Grade * o braile
&F Register 0019 2/03/2010 7] Foy b v
Materials
X upload O Large Print (x) O oral Agministratien ()

) sy

Campus Information
Resolution e e Add Another Test

= = £TS UAT District 1 MS 5 909090s5] v | ETS UAT District #1 New [999992000]
2 Transter
[Coe |
Demographics
NewTo Texas
TreLpartA Siingual rogram LeP ncicstor
~ select opton — v  Setect Option v _ Select Opton v
5L program Specain aies AcRisk CoreeraTecn 4
~ select opton — v  Setect Option - v ~ SelectOption. ¥ ~Select Option ¥ _ Salect Opton B
Economic Disscvarttage Migrant ndicator
~ select opton — v Select Option. ¥
Ethnicity
Hispanic/Latino. Black or African American
American Incian)Alaskan Native Native Hawailan or Other Pacific Isander

Asian White
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Register Students for Online Testing

Registration File Upload — Students > Upload

= May update existing registrations or add new
registrations via file upload

*=0r Assessment Monagement Students+  Online Testing+  Orders+  Reports+  Strudiure +

= All online test registration settings that can be |° = .
made manually in the Ul can be made via file |z . —
1B Resolusion ¥, Dourlnzd Sprezdzhest Templzts Select Upload: [ Choose File | Ma file chosen Upload

upload .
Uploaded Files:
Theare are currently 1959 uploaded files. To view the ¢ rors or conflicts, click on the number in the correspo urmn.
o & Datea Filemame Statusip  Test Administration User ID Uploads Errors Conflicts
= Use the 2019-2020 Student Data File Format ?
1 Aug20,201% StudentSearch_-_2019-08-20T... 2019-20INT 3-8 Fall (Op1 MA)Y RGross003 22 o o

fo r St u d e nt Regi St rati O n a n d P r-e CO d i n g fo r- 3 Aug 2, 29 StudentSearch_- 2018-08-20T.. « 2019-20INT 3-8 Fall (Op1 M) RGross0o3 o
3 Aug09,2m9 EOC122010R 950000000 DEC.. () 2019 DEC STAAR EOC RiGross003 e 0 o

L] L] L] L]
u p I O a d fl I e S p e C I fl Ca t I O n S . a  Aug0 20 EOCT22010R_B50000000 DEC.. (o) 2019 DEC STAAR EOC RiGross003 0/16 0
5 Aug0, 270 EOCT22010R 050000000 DEC.. (o) 2019 DEC STAAR EOC RGrozs003 0/16 0

* NOTE: A student’s registration may not be
updated via file upload once an online test has
been started



Registration (Students > Upload)

* Test Format — EOC (AO) — registration defaults to online if no value is
entered (blank).

= Transfer students by placing an “M” in the Action—Indicator field.

* Move student registrations from campus to campus within a district or between
districts.

" Delete student registrations (student no longer enrolled in your district) by
placing a “D” in the Action—Indicator field.

= Home County/District/Campus Code (BH) — indicates the home campus.
= Campus ID of Enrollment (B) — indicates the testing campus

* The home campus will default to the testing campus if left blank in file.



TE){ Registration (Students > Upload)

Texas Education Agency

" The group name field is also used as the default online test group name if no
online test group name is provided for a subject.

*Best Practice: When updating existing student registrations or registering new
students, include only students whose records are being updated. If uploading all
students’ records, download the District Students Home Campus Report (Reports
> Students) and make edits to the registration records as needed directly in the
file, leaving all other records untouched, and upload back into the system.
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Register Students for Online Testing

Registration Training Webinars:

TEKASASSESSMENT  rouss I

= TexasAssessment.Gov/administrators/training/ 0O =0 O -0 O

= Contains webinar recordings and presentation ST AR AN T NN |~ YSTEM WEBINAR

materials from pa st webinars i s cn e et A e e

Available Webinar Recordings
"= What's New for December 2019 Student Registration?
= Registration for New DTCs
= Fall Activities for December 2019

= User Roles and Permissions Updates
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Review and Update Technology Requirements

@

STAAR Specific Manuals:

EST&AR
STAAR Online Testing Plat . i
Local Caching Software (L{ STAAR 0"""?;?:;3:;1
District Guide
Including Secure Browser Installall
Chromebook, iPad, Mac, and Wi STAAR Assessment
Management System
Updsted August 1, 2019 STAAR 32 and End-of-Cour User's Guide

Ol ina

Hpdasen Aug STAAR Grades 3-8 and
End-of-Course Assessmeanis

Aprd 15, 2018
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Review and Update Technology Requirements

Updated Unified Minimum System Hardware Requirements

TEA Texas Assasament
i
= Device

Unified Minimum System Requirements for the
Administration of Online Assessments

= QOperating Systems R ——

administered in the 2019-2020 school year.

online

Common Specifications for the Administration of All Online Testing

(STAAR, STAAR Aliernate 2, TELPAS, TELPAS Alternate)

] Processo rS Deskiops: Windows, Mac OS X, Linux
Laptops: Windows, Mac OS X, Linux
Chromebooks
Tablets: iPad — 5™ and 8™ Generation, Windows tablets except Windows RT

7".8.1,10¢ 10 S is not at this time)

= Memory (RAM) T

0512
Linux Ubuntu: 18.04

Windows: Intel x88 (32 or 64 bit)
Chrome OS: Any

= Minimum Screen Size & Resolution e e

Ubuntu: Intel Architecture - 64 bit only

2GB (4GB
Chrome OS: 2 GB minimum (4 GB recommended)

= Keyboard and Headphones e e

Linux: 1 GB (2 GB recommended)

Minimum Screen Size 2.5 inches for all devices.

1024 x 768 for all devices

i NOTE: Most displays require no scaling. Windows sets display scale to 100%. On
Minimum Screen Resolution devices with higher-resolution displays (e.g. Surface devices and 4K monitors), disable
high DP1 scaling: Right-click the STAAR Online Testing Platform shortcut, then check
“Disable display scaling on high DP1 settings” in Properties > Compatibity.

Keyboard Physical key required for with essays. Wired keyboard and mouse
are strongly recommended.
Headphones. Headpl or earbuds for with audio content.



https://txassessmentdocs.atlassian.net/wiki/spaces/ODCCM/pages/191661614/Unified+minimum+system+requirements?preview=/191661614/378275060/unified-system-requirements-for-online-testing-tagged.pdf

TEs
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Secure Browser Updates

Updated Required versions for the 2019-2020 Secure Online Testing Platform (SOTP)

Operating System Updated Browser Version (Current)

Windows v3.14.0 (requires uninstall of prior versions) - available August 5, 2019
Mac v3.14.0 (requires uninstall of prior versions) - available August 5, 2019
Linux v3.14.0 (requires uninstall of prior versions) - available August 5, 2019

v2.62.0 (1.30.0 in Chrome web store) - (prior version will auto-update) -
available August 5, 2019

v2.75.0 (2.68 in Apple store) - (prior version will auto-update) - available
August 5, 2019

Chromebook

i0S

= Available for download at https://www.TexasAssessment.gov/technology



https://www.texasassessment.com/technology

TEm Secure Browser Updates

Texas Education Agency

Secure Browser Page (Online Testing > Secure Browser):

* Contains up-to-date information on Secure Browse version numbers and announcements
to support installation on specific device/OS types.

= See STAAR Online Platform Technology Guide for detailed information and instructions for
installing/updating secure browsers.

*l; Assessment Management Students+  Online Testing+  Orders+  Reports+  Structure+  Admin +

Home | OnlineTesting | Secure Browsers

Online Testing
Secure Browsers

& secure Browsers Updates for 2019-2020 Test Administrations (Updated: August 5, 2019)

Updated versions of the STAAR Online TES[\"g Platform Secure Browser are required to access the STAAR online practice tests, the 2019-2020 interim assessments, and the upcoming STAAR online tests for the 2019-2020 schoo! year. Refer to the current Secure
Browser version numbers by platform listed in the table below and ensure all devices used for testing have the correct version installed. The Secure Browsers are available for download at www TexasAssessment gov/Technology.

Manage

Groups Operating System Updated Browser Version (Current)

Windows v3.14.0 {requires uninstall of prior versions) - available August 5. 201

Mac v3.14.0 (requires uninstall of prior versions) - available August 5, 20

Linux v3.14.0 {requires uninstall of prior versions) - available Augt 19

Chromebook v2.62.0 (1.30.0 in Chrome web store) - {prior version will auto-update) - available August 5, 2019
oS v2.75.0 (2.68 in Apple store) - (prior version will auto-update) - available August 5, 2019

NOTES:

* All updated browser versions listed above are designed to auto-update moving forward. Should the need arise to uninstall or reinstall in the future. districts will be notified.
* Districts must ensure that netwark policies do not restrict auta-updates and that auto-updates are enabled

Refer to the STAAR Onl

e Te uide for more information.

y G

General Announcements

idows 7 (posted: Aug 06, 2018)

te could not be located ir
tps://support. microsoft.com/

Running Secure Browser on Windows 7 requires a specific Windows update to allow the same Secure Browser inst
ry” appears when launching Secure Browser. install this update. Installing the " Update for Univers

pdate-for-universal-c-runtime-in-windows.

r to work on all supported versions of Windows. If the error message " The proce:
C Runtime in Windows" resolves the issue and allows Secure Browser to run properly. For more details visit

Jre entry point ucrtbase.te
aynamic

us/help)

High Resolution Displays (Posted: Mar 27, 2018)

For most desktop
newer Surface dev

lays and laptop displays. Windows sets a scale factor of 100% and no scaling is required. However. there are a number of new devices, particularly in the premium laptop and tablet markets, which have higher-resolution displays (such as
ces and 4K monitors). On these devices, you will need to check Disable display scaling on high DPI settings” in Properties > Compatibility (right-click on the STAAR Online Testing Platform shortcut)

Manage Online Testing -
Groups - Create and manage online testing groups to organi.

few student testing status in online test sessions

tudents.




Secure Browsers: Verifying Versions

TEs
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= Secure Browser Version identified on test login page of STAAR Online Testing Platform

Tks [he Scrhinatioe Almaitend

€ Back

Take the Summative
Assessment

Usemame

Password
Sfﬂtﬁ {Jf Texas Enter your password
Assessments of
Academic Readiness Session ID
Ent on 1D
Reset

Version 8.3 2015/08/19 16:16:48
Secure Browser Version: 3.14.0
Client Viersion: 3.101.0




TEs

Texas Education Agency

Secure Browser: Setup & Testing

= Know your approach - Installation and Updates

* Device management software products available for pushing out installations/updates
(e.g., JAMF)

* Start early - localized issues can arise based on your specific environment
* Enable software auto updates ahead of testing

" Ensure updated secure browser is installed and functioning on all devices ahead of
testing

* Have a plan for suspending OS and software updates ahead of/during testing once all is
verified as working
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Preparation: Network and Technical Infrastructure

" Ensure Hardware is in place and meets system requirements

e Unified Minimum System Requirements for the Administration of Online
Assessments

* STAAR Online Testing Platform Technology Guide

" |dentify wireless access points & determine testing locations
* Locations —recommended 1 per room where testing will take place

» 22-25 testers per access point (>25 tends to lead to problems)

= Conduct bandwidth checks
* Online Readiness Tools

* Develop local policies around use of internet during testing


https://texasassessment.com/uploads/unified-system-reqs.pdf
https://texasassessment.com/uploads/2018-staar-jan-sotp-technology-guide-final-tagged.pdf
https://tx-bandwidth.caltesting.org/

A Online Readiness Tools

®
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https://tx-bandwidth.caltesting.org/

Online Readiness Tools

Check your system to see its level of readiness for testing implementation.

@ vour Operating Systzm: Windows 7 Your Browsar Version: Chrome 69.0.2437 400 O n | | ne Read | ness TOOIS
Sc

System Requirements Check your system to see its level of readiness for testing implementation.
Usg]

Find the system requirements for your device by clicking on the link below. test
test|

T I
System Requirements (PDF) ==

Seld 0 Your Operating System: Windows 7 Your Browssr VWersion: Chrome 69.0.3437 100

System Check Test M . School Capacity Calculator
S',fstem Reqwrements

To determine the maximum number of simultaneous testers your network can handle. Click Use this caleulstor tool to estimate a school or

the Begin Test button below. Find the system requirements for your device by clicking on the link balow. test center's capacity to conduct online

testing. Choose the option you would like to

Select Calculation Typs

System Check Test Maximum Student Capacity v

' To determine the maximum number of simultaneous testers your network can handle. Click
the Begin Test button below.
# of Computers

Your nemwork bandwidth has been calculated st 9 Mbps.
Your system can support 3 maximum of 330 simultaneous test takers.

# of Test Sessions Avsilable per Day

Your system can support 8 maximum of 247 simultansous test takers using Text-to-Speech. # of Days Allowed for Testing
EST-AR m SPEEDTEST CﬁLCULATE
PING DOWNLC AR -
- 0 Nl
J7 o
| Mbps
UPLOAD il
A i
U4
i Mbp=



https://tx-bandwidth.caltesting.org/
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= With the LCS, tests are cached on a local system - students taking a test download the data
from the LCS rather than a remote location.

School Network

rrrrrrr

tttttt

with LCS mp | Bl

NolCSmp | E1

= :) School Network

= LCSis not recommended outside of exceptional cases of low or inadequate bandwidth or
unreliable Internet.

= Reference the STAAR Online Testing Platform Local Caching Software (LCS) District Guide
for more information



Local Caching Software (LCS)
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= |f determined LCS is required must register for LCS in the Assessment Management System

* E.FE‘

Assessment Management Students+  Online Testing+  Orders+  Reports + Struciie + ¢ @

Home Online Testing LCS Management

Online Testing
LCS Management

-'*ﬂ e An LCS Registration Key is required to complete LCS installation. Create as

many keys as needed, but use only one LCS Key for each LCS instance.

Manage Multiple LCS computers should not share the same key.
Add an LCS key description, such as a classroom location or a number, if the
‘aas Groups campus uses multiple LCS instances.

Refer to the STAAR Online Testing Platform Technology Guide for more

&€ LCsManagement information and detailed instructions about using the LCS.
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Getting Ready: Tutorials, Practice Tests and Interims

" Confirms readiness of devices for online testing
= Available throughout the year

= Familiarizes students and administrators with the online testing environment
and available online tools

Take a Tutorial L

Select from the menu below
tutorial you want to view.

Select a Grade Sel 1o jog in, select grade, subject and test.

Select a Test The Username, Password and Session 1D will
automatically be filled in for you. Please do not
change these selections.

You may then click the LOGIN button to start

Select a test to take

Practice Using the Software

State of Texas ; Username your practice test.

Assessments of i} Practice Selecta Grade |3 Selecta Subject [
Academic Readiness A Password selecta Test )
@ Tutorials
‘& Session ID A Usemame

‘2. Session ID




TEA’@ STAAR Tutorials

Texas Education Agency Select a test to take

= Each tab at the bottom of the
screen contains a page explaining oiedclligs
the online feature/tool in addition e b
to a short video.

= The videos do not have sound
except the Speak and Audio

a Y¥ou can use Sticky Motes to make marks and annotations. Many Sticky Notes can be activated at

Vi d e OS’ W h iC h re a d a I O u d t h e teXt the same time. Once activated, the notes can be moved to different places within a screen. Clicking and

dragging on the lower right-hand corner of the Sticky Motes can resize the Sticky Notes window
Watch the video to se¢ how to use Sticky Notes,

on the screen.

" The second page of each tab has - N
a question to practice the s
feature/tool.

* The questions do NOT contain
tested content and are intended
to practice using the feature/tool. .

pell | Elimingior  Clear  Rolpsd  Sucky Holes | Guideling  Joom  Color  Ruler

1 ( Hath e Weat )
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" From the STAAR Online Testing
Platform (SOTP), select
“Practice.”

= The practice tests are released
tests from 2017 and 2018.

= All PNP are available including
the following supports:
* Text-to-Speech (when available)

* Spelling Assistance (writing
compositions only)
* Content and Language Supports

STAAR Practice Tests

*

State of Texas
Assessments of
Academic Readiness

Select a test to take

3 Practice

© Tutorials

*

State of Texas
Assessments of
Academic Readiness

& Back

Practice Using the Software

You must select an option for each field in order, from top
to bottom.

Year

2018

Grade

Grade 5

Subject

Reading

Test

All PNP

| Selecta Test
No PNP




TE “® STAAR Online Testing Platform — Functionality & Tools
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= Familiarize yourself and campus staff with online tools, features, and system functionality

o @ b

ams ol Lsgost

3¢ Tools X

= = c] -
Elimnace  Bamk Calculiior  SHeRSRCCeesister  Grasning CHrslsfse  Pusnett Squsces
& Clear N Mark for Review | [#
1 red ity the GuIF of Mexice, have & characteristic spot

ef, have multiple spots. In
ith ma spat will ba fou

I of which aspact of nat

G l d .
‘When the &' Large numbers of offspring
u I e Clicking the Highlight icon in

:Lg?fl'llg ;S:RCLS £ Umited resources the menu highlights the text.

MEnU appears £ Sudden envirenmental change Clicking the highlighted text
- . and choosing the Erase

| Inherited variation Highilight icon removes the

0 Accessibility within the _ oo | |
STAAR Prggram e spvous. Thesoctad | | Speskiconto openapan Ao toopena,

text is read aloud when the of audio contrals including : .
luding the vol
student clicks the Speak icon the Play button and the i'inncdus;:gldng\r':tgme

in this menu. Click Werd button.

STAAR swoar quseson torss
A Fools

X o
Wiiisator  Maws Gakcutator Weelanie GRcuMIcr  Geaphing CEstar  PURna Sauares

O Char | ] ek for Raview | (7

gund in the GuIF of Mexico, have a characteristic spot

9 of thesa fish, howaver, have multipls spots. In
2 . - Fith ne spat will be found, This difference In tha

number of spoks is an example of which aspect of naturel selection?

¥ isnigm

When the Play button is F offs
activated, mef]uestiun ang | or e 49 Asckc Setinas oo
answer choices are el Lot Volume
highlighted as they are read | environmental change
aloud in their entirety or until ®
the student stops playback,  [¢ Vation Text to Speoch Settings f
e The student can
increase or
e “= | decrease the
| Usa System Velume for Voice wolu me_nf the audio
by moving the
The rate at which the audio Volume Slider icon.
2018 Calendar Year The Click Word bution is read can be increased o cioss €
allows the student to hear decreased by moving the
only one word at a time. — Speaking Aafe shider.
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Campus Support — Considerations

Develop campus online testing support plan
= |dentifying devices meeting minimum system requirements

= Downloading, installing, and updating the STAAR Online
Testing Platform secure browser

= Device Testing

* Bandwidth simulations — check bandwidth in testing locations
and verify wireless access

* Run practice tests & tutorials ahead of testing

= |nformation sharing (policy and procedures)




u
TEs Guidance for Technology Staff
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= Make sure you are current with OS updates and drivers, especially the week
prior to the administration.

= Ensure updated Secure Browsers are installed on all machines that will be used
for testing.

= Perform practice tests well in advance, including text-to-speech (TTS).
= Perform practice tests more frequently if using virtualization or N-Computing.
= Shut down all applications on devices prior to launching the Secure Browser.
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Verify and Update Student Registrations

Report Downloads for Registration . peeeeeee——
Verification: e

Students Report

i Directory

= Student’s Campus Report (Reports >

8 Students

tuden ort
* Content: This campus-leval report lists all student test registrations for students at the campus selected. The downloadable C5V file matches the
'! Orders require or uploading student records into the assessment management system.
es: 5 o

us, subject, student, and test mode to help verify registration data. Changes may be applied to the file for upleading back

Students Report General I SIRS

* Results Updates is up:iat ed nightly A"vy anges made to student registration data are reflected in the report the following moming.

= Student’s District Home Campus Report e e
(Reports > Students) * o o |

E/.‘ Texas Diata Portal

= Groups Report (Online Testing > Groups) *

O I O T t St t R t ( R t District Student Home Campus Report
- - mad'esh q'ecflfurraf uplo; :1 ;u.:l Mt reco d '1mh = S5IEIIMENT 'T'aﬁ;"ne"lsyw—rr‘
Uses: 5 :1 filter by campus, subject, student, and test mode to help verify registral 3. Changes may be applied to the file and uploaded back
nline Testing e e
istrict *

Test Administratio:
Select a Test Administration v

is updated nightly. Any changes made tudent registration dats are reflected in the report the following moming.

Test Administration =

Select a Test Administration v

* Reports are downloaded in the registration
file upload format — edits may be applied __
directly to file, and file re-uploaded into

system to enact updates.
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Verify and Update in Ul — Students > View & Edit

Profile Tab — Student Information and Demographics

Student Information

PEIMS ID * TSDS Student LID
ssssinnsg

Campus Information

Home Campus™
ETS UAT District 1 HS 4 [99999%441]

Demographics

Neaws To Texas

TitieL Part A

LEP indicator

Special E4

Economic Disadvantage

Ethnicity

Hispanic/Latino.

American Indian/Alaskan Native

Asian

First Name * Middle Initial

ALG-ONE

Home District
ETS UAT District #1 New [999999000]

Black or African American

Last Name * Local Student I Date of Birth * Sex*
CHROME ASL-R 07/19/2004 ] MY
Bilingual Program
A
ESL Program
v v
Gifted At Risk Career & Tech Ed
v v

Migrant Indicator
L

Native Hawaiian or Other Pacific Islander

‘White:

@ Verify and Update Student Registrations

Tests Tab — Test Information (e.g., Test Language, PNPs)

Ondine Testing Group

TX Unigue Staff ID

Language

Personal Needs and Freferences (FHF)

Husstin - ETS UAT District 1 HS 4[D2909044 v
NO GROUP NAME GIVEN v
English L

¥ contens and Lan, supports (R

Text-to-Sane

Subject * Testing  TestInfo Actions @ ‘
Algebea | L EOC Version | STAAR @
Mode * Onfine. . M
Registration Type * Regulsr [

sy = EOC Version | STAAR &
Mode * Online L E
Registration Type * Regular -
Te=ting Austin - ETS UAT District 1 HS 4[089090441] v
Oriine Testing Group | [y croUR NAME GIVEN v
TX Unique Staff 1D
Language | sy v




TE. . Download and Print Test Tickets
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May 2016 STAAR Grades 3-8 Online Testing

Testing Group Roster and Student Test Tickets

= Testing group rosters and student
test tickets contain PNP information. e

Subject Grade Group

Testing Group Roster

[ ] [ ]

[ E n S u r e t h a t S t u d e n t S e I | | b I e t O u S e The tecting group rosers 15t Stugnts who il 58 1856 i & 565 SCTINION, rgen=ed By Groue AGTD3S
the top of the testing roster is the Subject, Grade, Session |D, Testing Windew, and Group. Each student listed on
the testing group roster will have a student test ticket issued that indicates the test administration, the student's first

name and |ast name, their date of birth, their unique username and password, and the Sassion |D.

embedded supports have the

1. Review tha individual student tect fickats and make surs you have one for every student listad on your
1esting group roster.

information noted on their test

Ensure students enter the unique usemame, paseword, and Seesion ID inf
when logging into the test. Thic information, when entsred correctly, actival

.
t I C e t S Upon complstion of the test, collect the siudent test tickets before studen:
L] tast tickets are secure matsrials and nesd to be retumad to the campus o

Personal Needs and Preferences

I

@

-

ssments of
Readiness

Student Test Ticket

STaR Sk o el July 2010 STARREQC Smith 8th Grade Seience Test Administration: - May 2016 STAAR grades 3-8
= sunst Grags  session D Testrg Winaow Group
ﬂ i First Name: ~ John
Testing Group Roster [rem— et Name Smith
Last Name First Name M PEIMS ID Date of Birth PNP Date of Birth: - Apr 1, 2002
Version:  STAAR
Andsrson Shannan E ] Oct 10, 2002
Subject  Science
Buchanon Ashley A Aug 12, 2002 ¢ Grade: 08
Curry Hannah E “eeg012 Deo 17, 2002 T PNP: Content Supports (C)
Language and Vecabulary Supports (L}
. . . . Davis Jon c 123 Oct 19, 2002 L Textto-Speech (T)
.
NOTE: Test tickets are available for prlntlng I B
.
Travis Hannah w 234 May 1, 2001 cL USEMame: smith0o1
jsmi

one week prior to the start of the testing e IF S,
window.

# Student Name W PEIMSID PNP Sy @ Arempts Test Status ) Actions i

Status
31, 2018
w2 alo B 4

il B « B

1 EXEIGHT RT, ALGEBRA
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Download Proctor Ticket Logins

= District-specific proctor tickets are
available via Reports > Online T .
Testing. e

= Proctor tickets are available fortest | "
administrators who are signing test
content to students in need of e
reading support. s

* There are logins for no supports o e e e
and all supports to provide the ==
content needed for signing to any m—— T

= Proctor tickets are secure materials o
and should be treated as such. ——
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Verifying Online Test Registrations (Ul)

'm Assessment Monagement Students +  Online Testing+  {

= Test Sessions are automatically orineTesing | SR e
. $ Secure Browsers Test Administration * Subject * Testing Grade *
established when one or more — ] =

Organization *

students is registered for an online o
& 105 Management
test.

| SESSionS are Set up by ETS UAT District #1 New [999999000] : 3 Campuses
subject/grade at the campus level.

= Search for sessions to verify student
online registrations, PNP settings, R T
and testing language e : o 2

Alerts Voided

=]
(=]
20

ETS UAT District 1 EL4
(0503904331 U g g g g Q
ETS UAT District 1 HS 5

3 (0003095511 o ] ] 0 0 Q

Showing 1of 1
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Final System Checks

* Launch and verify SOTP is installed and functioning on ALL testing devices
= Ensure all system auto-updates are disabled during testing window

= Communicate internet use policy during administrations
* Staff internet use during testing for non-essential work
 Student mobile devices and internet use during testing

= Review, troubleshooting, escalation process, and communication plan

* If only a few or less students are reporting an issue out of a whole testing group or
campus testing in the same subject without problem — is most likely a local issue.




u

: Monitor Online Administration (Ul)
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Online Testing > Manage

i Assessment Management Students +  Online Testing+  Orders+  Reports+  Structure+  Admin +

Search Sessions

Online Testing L o
Test Administration * Subject * Testing Grade * Denotes required field.

2018 DEC STAAR EQC A1-BI-l ¥ Algebra v EQC v

ke

Secure Browsers

Organization *

< ]

Manage ETS UAT District #1 New [999999000]

L 1]
!.
H

Groups

e

LCS Management

ETS UAT District #1 New [999999000] : 2 Campuses

i} n
Ready to Test In Progress Alerts Submitted Expired/Voided
81% 0% 2% 17% 0%
52 0 1 11 0
# NameW Ready to Test In-Progress Alerts Submitted Expired/Voided Actions
1 ETS UAT District 4 HS [3995995441] 52 0 1 0 0 Q,
2 UAT 2 HIGH SCHOOL 1 [999999966] 0 0 0 1 0 Q
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Score Code Default Rules for Online Testers

Important Notes — Score Codes: &

Ready to test status — never logged in to and will expire and be voided automatically at the close
of the testing window unless otherwise specified in the test attributes.

(11 Inactive tests — have been started and not submitted and will automatically default to “Scored” at
the close of testing window unless a different score code is specified in the test attributes.

= Submitted tests — tests that will automatically default to “Scored” at the close of the testing
® window unless otherwise specified in the test attributes. [

studsnt Nams ¥ PEIMS ID Version Test stetus @) scoreCots  Actions @)

O e e
BR G
R ®
82
B R ®
8 2 [o]
52
BE G

EIGHT, TEACELEPNP 2008 STAAR

= NOTE: It is not necessary to set score codes when
default score code is applicable

FIVE, TEATTSPNP 200 STAAR

[
[
]
s ] romresse o smm
O
O
[

7 D THREE. TEACSFNP | STAAR

|
“
©® ® O OO OO O

=0 e wme e ] = FY-

B8 | B2 | 22 | 2B | B | g8 | HE

o 5 5 o 43 He | Ba

i u o o ; :

Zw | Em =y | E=m | Ew | By En
o 2 = = = =

3 D T, TEAALLPNP N STAAR




When to Void Online Tests
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Do Not Report (DNR) - o

* Online tests should NOT be marked for DNR prior to testing. If a

student will not be taking an online test, the test registration may
be set to paper or allowed to expire.

* During the testing window, click the DNR icon to indicate a test
should not be reported (voided).
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Verifying Test Attributes

Test Attributes View

= Facilitates verification of score code and other online test attribute settings

(i ] | |
Ready to Test In Progress Alerts Submitted Expired/Voided
0, [+
81% 0% 2% 17% 0%
32 o A 11 a
View: | Testing List 3 Test Attributes EQ
# [ NameW¥ pEmsIp  Jest Score DS XD HSEP sA  Tmip Agency Local New ;ﬂgf' bctions @
- status Code Use Use ToTX rgapis
1 @ AGEBRA AL sxrergiee W oo v v v v 5 B
4:05 PM COT
ALGEBRA,
2 U Crisisrour *HERXBITT | Dct 12,2018 v VeS| bt o 2
4:05 PM CDT
— | ALGEBRA,
3 U Crisistwio FEEELBZIS . et 12, 2018 v v ¥ ¥ v o B
4:05 PM CDT
- ALGEBRA, EEREE i
4 U Noresponse 8267 oct1z, 2018 v LA S (L M = B
4:05 PM CDT
5 | W) e NeT FEEEREZI0 5t 12,2018 4 VoI v S B
A-0c Dhlﬂ OT
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STAAR Online Testing- Troubleshooting Guidance

= Student accidentally submitted test
* Requires reopen (previous responses retained)
* Within two hours — call Texas Assessment Support Center
» After two hours — call TEA’s Student Assessment Division

= Student begins or completes a test using another student’s test ticket
* Requires test reset (all answers erased)
* Call Texas Assessment Support Center
* Follow TEA requirements for reporting a test irregularity
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STAAR Online Testing- Troubleshooting Guidance

= Ticket credentials no longer working

* Online test registration changed after initially printing ticket:
o Refreshable braille ASL, or test language changes will generate a new test ticket
o Print updated test ticket and continue testing

= |solated technical issues (Student logged out of a test session or Computer
freezes during testing)

 Restart Secure Browser and log back with existing ticket,
* Shut down and reboot affected computer, or
* Move the student to another device
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STAAR Online Testing- Troubleshooting Guidance

= Student begins testing with incorrect test form ( language, ASL, Braille)
* Requires test reset (all answers erased)
* Call Texas Assessment Support Center
* Print new student test ticket

= NOTE: all other PNPS (E, R, T, M) can be updated at any point prior to the student
submitting their tests.

* No new ticket is generated




STAAR Online Testing- Troubleshooting Guidance
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Student unable to log in to online test
* Verify the browser version on test login page of STAAR Online Testing Platform and
update if necessary.

Tukn (he Scrntuntive Assensrent

£ Back

Take the Summative
Assessment

Username

E T YOUT LESEImanme:
Password
State of Texas Enter your password
Assessments of
Academic Readiness Session ID




Pearson Technology 101
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TELPAS Online Testing Process

TELPAS
Texas English Language Proficiency | 1
Assessment System |

Test Administrator Manual
i

Grades 2-12

TESTING

Step 1 Step 2 Step 3 Step 4
Enter counts for TELPAS Select registration option | [Submit student registration Create test sessions
Test Admin Manuals data

Welcome, TestNav_User!

TELPAS Holistic Ratings Grade 8

There is 1 section Start »

There are __total questions.

Step 5 Step 6 Step 7 Step 8
Administer TELPAS Enter holistic ratings Verify student info Return materials




TE){ TELPAS Online Testing Timeline
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Download ProctorCache* Create Test Sessions** Start/Unlock Test Session
(6 weeks prior) (4 weeks prior) (Day of testing)
Configure TestNav Prepare Test Sessions/proctor
cache*

(1-2 weeks prior)

*Proctor caching optional
**Test sessions are only required for TELPAS



l’i Download ProctorCache*
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https://support.assessment.pearson.com/x/PQACAQ

ProctorCache system requirements:

P Pearson  Spaces v < h Q @ login

Syste m re q u i re m e nts TestMNav & Dashboard / TestMav 8 Online Support

- TestNav System Requirements ProctorCache System Requirements

Set up and Use TestNav

Set up and use ProctorCache

v

Search TestMav 8 Online Support:
Network Requirements and Guide... | || Search ‘

ProctorCache System Requirem...
This section lists the minimum requirements for ProctorCache versions:

.

Set Up and Use ProctorCache
* 20194

~

Troubleshooting
Pearson recommends that customers use the latest ProctorCache version; however. some customers may be using earlier versions not listed here.

* Technical Bulletins Earlier versions are not availoble for download.
> Features and Demos You can find your ProctorCache version at the bottom of the ProctorCache Admin page in the browser.
* Recently Updated

£ Please do not make any technology changes during an online testing administration, including applying software patches.

Hardware Requirements

Specifications Windows

Processor x86/%32 and x64
Minimum

2 GHz

Memory Recommended
4 GB RAM
Minimum

2 GB RAM

Software Requirements

* Windows Server 2008, 2012, 2016, or 2015
* Windows 7, 8, or 10

*Proctor caching optional


https://support.assessment.pearson.com/x/PQACAQ
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From Setup > TestNav Configurations

Select Create/Edit TestNav
Configurations and then Start.

Enter precaching computer
information.

Enter response file backup locations.

Select Create after entering required
fields.

Configure TestNav

Tasks for Proctor Caching

Create / Edit TestNav Configurations

© Add Task € Previous Task  Next Task Exit Tasks %

CONFIGURATIONS (0) DETAILS

New Cache Configuration

Configuration Name*

QOrganizations®

Select

Default Precaching Computer

Computer Name*

IP Address

Port

Note: Confirm that firewall or
content filtering software is
open for both ports 4480 and
4431 of the proctor caching
computer.

Response File Backup Locations

Please use the following format for SFTP file backup location: sftp:/if<userid=:
<password=@=address>:=port=/path

Windows, Primary Location @
Use default user directory

Windows, Secondary Location @

MAC, Primary Location €@

Use default user directory

MAC, Secondary Location €
Android, ChromeOS, and I0S Secondary Location @
Linux, Primary Location @

Use default user directory

Linux, Secondary Location @




TE){ Create Test Sessions
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From Testing > Sessions, select
Create/Edits Sessions and Start.

Enter all required fields.

Select precaching computer.

Enter students.

Select Create after entering required
fields.

https://support.assessment.pearson.com/x/KoDy

Tasks for Sessions

Create / Edit Sessions

SESSIONS (0)

© Create Session

DETAILS

New Session

Session Name*

SESSION NAME

Test & Form

Test Assigned*
Test
(] Proctor Reads Aloud
Form Group Type®
Add

Use Custom TestNav Settings

Precaching Computer*
Add
A pre-caching computer is required when there is one or more available
Find by Name or ID =
Students

Add students to session

* Required

© Add Task < Previous Task Next Task 3

Organization*

‘: Add

Scheduling

Scheduled Start Date*

Scheduled Start Time
01:00 AM

Lab Location

Exit Tasks ®

CDT ©



https://support.assessment.pearson.com/x/KoDy
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Prepare Test Sessions

https://support.assessment.pearson.com/x/24F8AQ

Prepare test sessions.

Students Iin SeSSIONS o to Sessions »

From Testing, select Students in
Sessions.
Click Add a Session.

= Tasks 0 Selected Students in Sessions 0 Selected Clear

Select Tasks = Manage

B Resources ~ @ Defails & Edit

Type the session name into the e el —
search field. e e e

. TELPAS Gr 11 Reading
Click the checkbox next to the TELPAS Gr 12 Reading

4 Sessions | Clear

session, and click Add Selected.
Click Prepare Session.



https://support.assessment.pearson.com/x/24F8AQ
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Precache test content:

By test - From Setup, select

Precache by Test
By test session — From Testing, select

Sessions

*Proctor caching optional

Precache Test Content*

https://support.assessment.pearson.com/x/dRFgAQ

Precache By Test

Organization

Demo (demo)

Sessions  Goto Studorts in Sessions -

& Tasks 1 Selecled

Seilact Tasks

Creale ! Edit Sassions
| ® Precaching Test Content
Dialete Sasgion
Liock Lnits
Add/Ternave Students in Seasions
{vemde Resuma Restriction

Merk Student Teats Complate / Stop Seagions

Test (select one or more)

| Demo Online Test

l# English

[ History

Show Students in Seasions & Control Sessions | Sesslon Sossion Status khﬂ



https://support.assessment.pearson.com/x/dRFgAQ
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Start/Unlock Test Session

https://support.assessment.pearson.com/x/JoDy

@ Students in Sessions 0 Selected Clear
Manage -

Select a session from the Session = e WL T T e g
List and click Start Session. e _ R S Sessln | MonogoSoctins

You can then unlock a test for all

students or an individual student.

Students in Sessions oo sessions »

Start a session/unlock a test:

e Tounlock all studentsin a ‘
) lick th loda Session Student Test Status
session, clic ‘ g gn ock icon. r—— pmE— - =
To unlock an individual student, — Reading (TELPAS
. . 2 = sk Reading Grade 9) ! Unlock
click the dropdown menu in the Status Key : ;
Student Test Status column and

select the unlock option.
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TestNav Resources

https://support.assessment.pearson.com/x/BAACAQ

TestNav Online Support:

Q © Llogin

TestNav & Dashboard

.

TestNav System Requirements TEStNaV 8 online Support

Set up and Use TestNav

System requirements

Set up and use TestNav
ProctorCache system requirements
Troubleshooting and resolutions
Technical bulletins

Features and demos

~

Search TestNav 8 Online Support:
Network Requirements and Guide... | || Search |

.

.

ProctorCache System Requirements

IMS Certified

Set Up and Use ProctorCache | N
Troubleshooting EES-I: av ' IMS GLOBAL
7 i

Technical Bulletins

.

~

~

TestNawv & Online Support provides system requirements, instructions for setup, troubleshooting b

~

Features and Demos

steps, and information on features and demos.

.

S urrom g girztons
Eeceitiipclated The Getting Started checklist below outlines the high-level process for setting up your TestNav imscert.org

testing environment. Click the links within the steps for detailed instructions. You can also

download a printable PDF of this page by clicking Tools > Export to PDF. Download TestNav

The user guide was created for online use. For the best reading experience and the most up-to-

date information, we recommend using the online version. -l-eStNaV

If you are experiencing an issue with TestMav, locate your error code and 5RF and log files 5 B,
before you contact Pearson Support. ' A

wnload on the

pp Store

. \b available in the
Getting Started G chrome web store

1. Review TestNav System Requirements and firewall/port settings for testing devices.
2. If using ProctorCache, review FroctorCache System Requirements, and then install GETIT ON
ProcterCache on designated proctor caching computers. > (COC
aqgle J
a. Pre-cache test content through your assessment management system. Your program | 2 Goo Sk D‘a\,
should provide instructions for pre-caching test content.
3. Complete infrastructure trial in each testing lab using a practice test. Your program should

Ml Getiton

pravide instructions for setting up a practice test through your assessment management .
ystem Hl Windows 10
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2019-2020 Updates:

New version 8.13
View icon added for option to view

password.
TestNav will exit students after 30

minutes of inactivity.

TestNav Updates

TestNav
Texas

Username

Password

<) Test Audio
2 Practice Tests

@&
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