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Texas Education Agency 

TE*AS ASSESSMENT FOR FAMILIES FOR ADMINISTRATORS & EDUCATORS MMMhHI 
E) AHAIYl1C ~ Tm ~ TIAININ6 A Tilllffilli A IBOUl(B I?"\ FAQs A THIINOL06Y ft ADllfDOHAJ. 

l'OI.IAL V ADIIINISTIATION "-" w \;,/1 V w ---~ IIPOITI 

TECHNOLOGY SYSTEMS AND SUPPORT 
STAAR Grades 3-8 and EOC 

STAAR Assessment Management 

System User's Guide 

STAAR Assessment Management 

System User Roles Permissions 

Matrix for Interim and Summative 

Assessments 

Interim Assessments 

Inter im Assessme nts User Manual 

STAAR Assessment Management 
System User Roles Permissions 
Mat rix for Interim and Summative 
Assessments 

STAAR Online Testing 
Platform Secure Browsers 

for Windows® 

for Mac 0 9-ID (.pkg) 

For Chromebook™ 

For iPad® 

For Ubuntu® Linux {.deb 
package) 

STAAR Online Testing 
Platform Resources 

STAAR Online Testing Platform 

Technology Guide 

STAAR Online Testing Platform local 

Caching Software (LCSJ District Guide 

Online Readiness Tools 

Quick Guide 10 Online Testing (PDF) 

STAAR Alternate 2, TELPAS, 

and TELPAS Alterna t e 
Assessment Management 
Systems 

Train ing Modules for the STAAR 

Alternate 2, TELPAS, and TELPAS 

Alternate Assessmem Management 

Systems 

STAAR Alternate 2, TELPAS, and 

TELPAS Al ternate Assessment 

Management Systems User's Guide 

User Roles and Permiss ions fo r the 

STAAR Alternate 2, TELPAS, and 

TELPAS Alternate Assessment 

Management Systems (PDF) 

Insta llable Testlllav (for Windows, 

Mac, Li nux, Fedora, and Ubuntu, 

iPad, And roid, and Chromebook) and 

ProctorCache Insta ll ers (for Windows 

and Mac) 

STAAR Alternate 2, TELPAS, and 

TELPAS Al ternate Assessment 

Management Systems Train ing Site 

Testlllav 8 Online Support 

All Assessment Programs 

Consolidated Accountability Fi le 
(CAF) (PDF) 

Uni fied Specifications 

Unified Minimum System 
Re<juirements for the Administration 
of Online Assessments 

System Upload File Formats 

2019-2020 Student Registration 
Header Template 

System File Formats 

2019-2020 Data File Format fo r 
Student Registration (PDF) 

Texas Assessment Data 
Porta l 

Student Portal Help Guide (PDF) 

Teac her Portal Help Guide (PDF) 

Analytic Portal Help Guide (PDF) 

Data Interaction Ha rdware a nd 
Software Req ui rements (PDF) 

Technology Page 

TexasAssessment.Gov/Administrators/Technology 
Resources: 
 User’s Guides and Manuals 
 Roles and Permissions Matrix 
 2019-2020 Data File Format 

for Student Registration 
 Quick Guide to Online Testing 
 Unified Minimum Systems 

Requirements 
 Secure Browser Downloads 
 Online Readiness Tools 

https://TexasAssessment.Gov/Administrators/Technology
https://TexasAssessment.Gov/Administrators/Technology


 

  

 

 

Texas Education Agency 

Preparation: Activities and Supporting Resources 

Activities to  Support Test Delivery Resource 
Verify that the district’s  network meets  requirements  and  is properly configured
for testing. 

Conduct  network  diagnostics to  estimate district and campus network  user  
capacity  and to  plan for  concurrent  testing volumes. 

Determine local  caching  software  needs and complete installation procedures. 

Verify  that  all  devices  used for  online testing  meet the minimum hardware and 
software requirements. 

Install the appropriate  STAAR  Online  Testing Platform Secure  Browser  on all  
testing devices. 

Confirm successful  installation and operation of  secure browsers. 

Test  the compatibility of  computers  and gauge technology infrastructure  
readiness. 

Prepare  all computers  for  online  test  delivery. Close all web browser  windows,  
disable any  automatically launching applications on all  devices, and check  for  
sufficient  power sources. 

 STAAR  Online Testing Platform Technolog
Guide 

Online  Readiness Tools 

STAAR  Online Testing Platform Local  
Caching Software  (LCS) District  Guide 

Unified Minimum System  Requirements 

STAAR  Online Testing Platform Technolog
Guide 

STAAR  Online Testing Platform Technolog
Guide 

STAAR Online  Testing  Platform student  
tutorials and practice tests 

Quick Guide to  Online Testing 

y 

y 

y 
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• • • 

• 

• • • 

• 

• • • 

STAAR Online Testing Timeline 

Register Students for Online Distribute Test 
Verify Online Enrollments Testing /Review Resources Tickets/Monitor Sessions 

(2 weeks prior) (4- 6 weeks prior) (Day of testing) 

Prepare Online Testing Print Test Tickets/  Verify Test 
Environment - Setup and Language and PNPs 

Test Devices (1 week prior) 
(4 weeks prior) 



 

   
 

    
    

      

  
    
  

  
 

  

Texas Education Agency 

Preparation Activities for Administration of STAAR' Online Testing 
~efer ~ 1'e Su~ec! ~ex-z.Asse'iYnents ofAcao'='floe G:ea0ll"\:-'55 15 ... MR:,A.sSc',umert ~ s,-st&n user.1 

Gwcte ar'td t"e- STMR Onhne Te-..sting Pta~ Te-::hmuogy Guide for de-I..? 5 on :or,plet,..g the step!. beloi'i 

Faw to So: 
WeftsPri01 

FowWe-eks 
Prior 

TwoWteks 
Pnor 

Oni~Wffk 
Prio, 

One to Th,-e-t 
Days Prior 

AftttT•sting 
jtt.-oughclos.!' 
oftHtmg 
w,ndaw) 

Rtvitw re-s<M..Wce-s and date-sin~ -Train coordin.tor.. and technology st.aff 

Pr•par• tht te-sting Mvirorvm~nt (do-wTIIGild, inst.II and 
configlff tht SOTP). 
NOTES: For Windows, Mac OS and Linux. SOTP ven.ions 
priCN' to 3. Id O w11I not autO-tJpdatt. Districts mll!>t uninstall u,. 
prev,ous v~ion ot tht SOTP and mnsbl ~ la1:61 ven1on. 

SOTP sl!Cun~ browser ..,IJ auto-q>dal!' on Clwom!'books .md 
iOS devtc~. Districts must tnsurt- nmwrk pobci~ do 

PMOrm systems teost u!.ing 

Evaluate system 
p!'rfomw,ce, using tutorials 
and practice tPSts. not rHtrict auto-updatts of tht SOTP. 

--..... ---1-.. -~. 
~-._--.. .1-- -.., ...... _...,_ 

Uunch and V!'f'lfy that~ curant SOTP rs msbllNt and funcbonmg on ALL ~ting dtVICl!S 

NOTE Drs.bleo .I systMi ~d.illl!S oncp the- SOTP h.as bN-n tK;e.d ,id v«tfti!<I to bP workrng 

Provide fMI ~J5Yatcn 1111th studeri r05lien Mld 
~IM.tlicb45 

Sopplyrpqured•ts.w,d~(W'SttdNS. 
~ dicbonarws, r»ncil5,, nibonal appicabl• 
f'fWfflee-~ re}. 

RPfwta S@Cbon 7-5.2 afthe&,..,.IIIOlll..llaoag"°'nt 
S lftnl.Jss'sGlllD'. 

Moortor admmistrabon of te-sts. 

Rl!'fN to PAontlor Onlinl!' 
Am_lulJ .... in th!' OCCR. 
Ri!'IM to SKbon 7 .5 ol ttw 
AswssmMI Man nt S tffll 
~ 

t.fake- n(!C!'Ss.ary upd.ate,s to scar!' cod!'s and d!'fflogr;as,hic ,nlonnation 

Verify l!'St attributPS uttmgs 

R!'fe-rtoS!'Ctions6t . 7.S5. and75.6oft~,w===--=-==-"""-"""1l10 

Appll• to STAAR A(h1Wttf1.Uona 

STAAR Online Testing Timeline 
(Quick Guide To Online Testing) 

Four to Six 
Weeks Prior 

Four Weeks 
Prior 

Two Weeks 
Prior 

Register Students for Online Testing 
Review Updated Technology Requirements 

•Minimum Systems Requirements 
•Secure Browser Updates 

Prepare the Testing Environment 
• Perform system readiness tests (Online Readiness Tools) 
• Update devices and verify installation of the current secure browser versions 
• Evaluate System performance using tutorials and practice test or interim testing 

Verify Online Student Test Registrations 
• Verify student information (demographics) and test registrations (subject/grade 

level, PNPs, test language. 
• Verify online testing groups (optional). 
• Verify online designated supports. 



 
    

  

 

  
  

      
 

  
    
  

  
 

 

 

 

Texas Education Agency 

Preparation Activities for Administration of STAAR' Online Testing 
~efer ~ 1'e Su~ec! ~ex-z.Asse'iYnents ofAcao'='floe G:ea0ll"\:-'55 15 ... MR:,A.sSc',umert ~ s,-st&n user.1 

Gwcte ar'td t"e- STMR Onhne Te-..sting Pta~ Te-::hmuogy Guide for de-I..? 5 on :or,plet,..g the step!. beloi'i 

Faw to So: 
WeftsPri01 

FowWe-eks 
Prior 

TwoWteks 
Pnor 

Oni~Wffk 
Prio, 

One to Th,-e-t 
Days Prior 

AftttT•sting 
jtt.-oughclos.!' 
oftHtmg 
w,ndaw) 

Rtvitw re-s<M..Wce-s and date-sin~ -Train coordin.tor.. and technology st.aff 

Pr•par• tht te-sting Mvirorvm~nt (do-wTIIGild, inst.II and 
configlff tht SOTP). 
NOTES: For Windows, Mac OS and Linux. SOTP ven.ions 
priCN' to 3. Id O w11I not autO-tJpdatt. Districts mll!>t uninstall u,. 
prev,ous v~ion ot tht SOTP and mnsbl ~ la1:61 ven1on. 

SOTP sl!Cun~ browser ..,IJ auto-q>dal!' on Clwom!'books .md 
iOS devtc~. Districts must tnsurt- nmwrk pobci~ do 

PMOrm systems teost u!.ing 

Evaluate system 
p!'rfomw,ce, using tutorials 
and practice tPSts. not rHtrict auto-updatts of tht SOTP. 

--..... ---1-.. -~. 
~-._--.. .1-- -.., ...... _...,_ 

Uunch and V!'f'lfy that~ curant SOTP rs msbllNt and funcbonmg on ALL ~ting dtVICl!S 

NOTE Drs.bleo .I systMi ~d.illl!S oncp the- SOTP h.as bN-n tK;e.d ,id v«tfti!<I to bP workrng 

Provide fMI ~J5Yatcn 1111th studeri r05lien Mld 
~IM.tlicb45 

Sopplyrpqured•ts.w,d~(W'SttdNS. 
~ dicbonarws, r»ncil5,, nibonal appicabl• 
f'fWfflee-~ re}. 

RPfwta S@Cbon 7-5.2 afthe&,..,.IIIOlll..llaoag"°'nt 
S lftnl.Jss'sGlllD'. 

Moortor admmistrabon of te-sts. 

Rl!'fN to PAontlor Onlinl!' 
Am_lulJ .... in th!' OCCR. 
Ri!'IM to SKbon 7 .5 ol ttw 
AswssmMI Man nt S tffll 
~ 

t.fake- n(!C!'Ss.ary upd.ate,s to scar!' cod!'s and d!'fflogr;as,hic ,nlonnation 

Verify l!'St attributPS uttmgs 

R!'fe-rtoS!'Ctions6t . 7.S5. and75.6oft~,w===--=-==-"""-"""1l10 

Appll• to STAAR A(h1Wttf1.Uona 

STAAR Online Testing Timeline 
(Quick Guide To Online Testing) 

One Week 
Prior 

One to 
Three Days  

Prior 

Day of 
Testing 

Download and Print Student Test Tickets and Rosters 
• Verify Test Language and PNPs. 

Download Proctor Ticket Logins 

Final System Checks 
• Launch and Verify SOTP is installed and working on ALL testing devices. 
• Disable all system auto-updates once the SOTP has been tested and verified to 

be working. 

Verify Online Student Test Registrations 
• Verify student information (demographics) and test registrations (subject/grade 

level, PNPs, test language. 
• Verify online testing groups (optional). 
• Verify online designated supports. 
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Preparation Activities for Administration of STAAR' Online Testing 
~efer ~ 1'e Su~ec! ~ex-z.Asse'iYnents ofAcao'='floe G:ea0ll"\:-'55 15 ... MR:,A.sSc',umert ~ s,-st&n user.1 

Gwcte ar'td t"e- STMR Onhne Te-..sting Pta~ Te-::hmuogy Guide for de-I..? 5 on :or,plet,..g the step!. beloi'i 

Faw to So: 
WeftsPri01 

FowWe-eks 
Prior 

TwoWteks 
Pnor 

Oni~Wffk 
Prio, 

One to Th,-e-t 
Days Prior 

AftttT•sting 
jtt.-oughclos.!' 
oftHtmg 
w,ndaw) 

Rtvitw re-s<M..Wce-s and date-sin~ -Train coordin.tor.. and technology st.aff 

Pr•par• tht te-sting Mvirorvm~nt (do-wTIIGild, inst.II and 
configlff tht SOTP). 
NOTES: For Windows, Mac OS and Linux. SOTP ven.ions 
priCN' to 3. Id O w11I not autO-tJpdatt. Districts mll!>t uninstall u,. 
prev,ous v~ion ot tht SOTP and mnsbl ~ la1:61 ven1on. 

SOTP sl!Cun~ browser ..,IJ auto-q>dal!' on Clwom!'books .md 
iOS devtc~. Districts must tnsurt- nmwrk pobci~ do 

PMOrm systems teost u!.ing 

Evaluate system 
p!'rfomw,ce, using tutorials 
and practice tPSts. not rHtrict auto-updatts of tht SOTP. 

--..... ---1-.. -~. 
~-._--.. .1-- -.., ...... _...,_ 

Uunch and V!'f'lfy that~ curant SOTP rs msbllNt and funcbonmg on ALL ~ting dtVICl!S 

NOTE Drs.bleo .I systMi ~d.illl!S oncp the- SOTP h.as bN-n tK;e.d ,id v«tfti!<I to bP workrng 

Provide fMI ~J5Yatcn 1111th studeri r05lien Mld 
~IM.tlicb45 

Sopplyrpqured•ts.w,d~(W'SttdNS. 
~ dicbonarws, r»ncil5,, nibonal appicabl• 
f'fWfflee-~ re}. 

RPfwta S@Cbon 7-5.2 afthe&,..,.IIIOlll..llaoag"°'nt 
S lftnl.Jss'sGlllD'. 

Moortor admmistrabon of te-sts. 

Rl!'fN to PAontlor Onlinl!' 
Am_lulJ .... in th!' OCCR. 
Ri!'IM to SKbon 7 .5 ol ttw 
AswssmMI Man nt S tffll 
~ 

t.fake- n(!C!'Ss.ary upd.ate,s to scar!' cod!'s and d!'fflogr;as,hic ,nlonnation 

Verify l!'St attributPS uttmgs 

R!'fe-rtoS!'Ctions6t . 7.S5. and75.6oft~,w===--=-==-"""-"""1l10 

Appll• to STAAR A(h1Wttf1.Uona 

STAAR Online Testing Timeline 
(Quick Guide To Online Testing) 

ne Week 
or 

Verify Student Information and Test Attributes 
• Update Student Demographics (as necessary) prior 
to the close of the testing window 

•Verify and update Test Attributes (as necessary) prior 
to the close of the Test Attributes window 

After 
Testing 

ay of 
Testi 



  

     
 

   

       

   
        

        

     

 

 

Texas Education Agency 
Register Students for Online Testing 

 All retesters are registered with the same demographic information (e.g., grade level) 
as when they last tested. 
• Districts should review retester registrations and update as needed. 

• For EOC testing, retesters are registered to take only the test(s) that they did not previously 
pass. 

• Tests are presented in the same testing mode as the last administration. 
o Exception: The braille indicator is not rolled over from previous administrations and must be 

added to the student’s profile prior to the close of the paper registration window. 

o Large Print and Oral Administration will be rolled over for paper testers beginning in spring 2020 
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Texas Education Agency 

,11, IE:&~~ _,r, • •- .,- rr•,• j,--,, ,..qu • , • ,~• ••r, • .:. ? 

L!!.! A:~~ons 

.... .., 
rAa O,.Q~a"llCl!'II 

1:1 ......... 
Z:.:. iwdnq• .. -
* ll'uula 

G ~POfl,Aa..dt 

rJ' ~~P'Jff'"i 

ct Tt,no.>"e~ 

( 

Students Report 

§wllonuC,mjl<4~•po" I 
f onte'nt. )-,u,m;_.,,q lt'wrl t1n1,~..,i1b'f'..udn¥:1Mllhl:c...t,pu1k'«.Nu 11w~CS\',.O'bfWWIN••q.M"d kmwtf"'iJPk,,td~tluddtftOfdllf,tciL..._dle._,..."t',v.,_....,,.,...,.. 
lh,n,_Sl,t.ll'IJ 0,at""4,MAi:,crt,tl.df:~ 'llillflll'ftoOtlllt.- ~•ltlTV l'l~lta.0-....., ...,.k.,.ot:d,aftfl~,.-u~IYd.lfflll -Cll'LM'IM'"9t:l"lr".t0f ,,_,._S('P• 

ui,u,,..: r~~,_v,rt.,..., "'9"rt, "'"1(tl--,n~to-nuclt!"ttt9'lffl~W•ar•r "''""''"'°"""' tllliwo:,,q ~ 

C.fl'IP.,I~ tftl"~flll'l{IOn • 

2'!1TCEmrffl'ElvlULEAElN "OFCI\Hlo\1 5tilc:IIT ~~ 

I 
Cmttallf:: n.;.dtlln! lnw!J .. ~ iall~-•:r.lt'td ll'••mpltrD:lnt•o. l.1Lnm'Um11hattart..CDC llll'lh"MlrUsddct.tnct. l)w~CS'rfiiirrtUt,,.ntt.~dlil .. bJrtti.iitr111 upila,nn,qt11J6,,-. rcutrd!l,..h•:uflie ffl 

.,."l'tl'lt.1'(t,"1f'Cffl 

~ '-,IN ~l:'Ytf"'P"l-~~!Ot.ll"IIW'lt~'lllt-,.-.,,.,..,t,~,....OIU 0<1"11SffllYM'--""d~ciNf•~r>J~i;loe,:~l'ffl),t""'°"\ "1""~ 
u,.r.t:N.l'hi,n,pG1Tnc,pd~.C~~tt, ..... .....ct,1g"ITJ::i,,f,t""l1,mwt>;r,d•.-•"~rdri1.._~1'1;ilfl~r,~ 

A 'lrBfai\~ FB.lCYl':SHFL~~i &riftj I TI ~INl"I 

fM•-U.'SPi':1:1~~ 

Ck&O'ltl"c-.,,.ier.alu!!iMti1....,.l'M: OdtriaS11111~Hb'M'C.i,.pu1 
R~ ~ lltlC"Ddtnm 

Register Students for Online Testing 

Retester Verification Roster: 

 All EOC administrations 
 May grades 5 and 8 math and 

reading retests 
 June grades 5 and 8 math and 

reading retests 
o Best Practice: Download a report 

with assessment data for retesters 
on the “Retester verification roster 
available” date listed on the 
calendar of events prior to 
registering any students or making 
any updates to registrations. 

Reports > Students 
 Students Campus Report 
 District Students Home Campus Report 

10 



 

  
  

 
 

 

Texas Education Agency 

Alert: 

• Before students can be registered for this test administration, a district representative must 
decide if this district will use the PEIMS Source File to pre-load the student registrations. 

• The pre-load process can take up to 24 hours to complete. 

• "Upload Students" and "Add Students" will not be available until this process is complete. 

Would you like to pre-load student registrations for this test administration using the PEIMS Source 
file? 

• Yes, pre-load students for this test administration using the PElMS source file 

No, do NOT pre-load students for this test administration using the PEIMS source file 

*~ AssessmentManagement Students+ OnhneTest1ng+ Orders+ Reports+ Structure+ .:_ ? (♦ 

••• ..... Students 

Q. v,.,.,, & Edit 

.:,+ Register 

.t. Upload 

181 Resolution 

~ Transfer 

Upload A File 

Upload Type * 

Regular 

Test Admin * 

i 2020 APR STAAR GR 4&7 WR • I 
Dist rict * 

ETS UAT Dislricl #1 New [999999000) 

Training and UA7 Reg;on (9999999911 

Alert: 

• Before students can be registered for this test administration, a district representative must 
decide if this district will use the PEIMS Source File to pre-load the student registrations. 

• The pre-load process can take up to 24 f-lours to complete. 

• "'Upload Students" and "Add Students· will not be available until this process is complete. 

Would you like to pre·load student registrations for this test administration using the PEIMS Source 
file? 

Yes, pre-load students for this test administration using the PEIMS source file 
No do NOT ore·load students for this test administration usina the PEIMS source file 

Fi:11::4 

Register Students for Online Testing 

PEIMS Source File vs. Local Data 
 Applies to Grades 3-8 Primary Students > Upload 

Administrations Only 
 Must first make a selection prior to 

registering any students 

11 



 

   
 

 

Texas Education Agency 

0 
*~ Assessment Management Students+ Online Testing+ Orders + Reports+ Structure+ Z. ? C♦ 

·•· .. _, 
Students 

Search for Students 

Test Administration * 

Q. View& Edit Select 
We found 85 entries matching your search criteria. DO\NNLOAD SEARCH RESULTS Results Per Page 20 . 

.:.♦ Register First Name Last Name PElMS ID • Name • PEIMSID Campus Grade Actions 

CHROME ASL·R. ALG-ONE """"'""0036 ETS UAT District 1 H5 4 (999595441) 10 ,· il!I 
,!, Upload 

Grade Organization 
2 CHROME ASL·R. ALG-ONE "''"""3020 ETS UAT District 1 H5 4 (999999441) 10 / il!I 

IDI Resolution Select Grade • Type in 3 characters to see results 3 CHROME ASL· R. BIOLOGY '"'"""4001 ETS UAT District 1 HS 4 (999999441) 10 ,· il!I 

~ Transfer 
4 CHROM E ASL-R. ENG ONE "'' """1017 ETS UAT District 1 HS 4 (999999441) 10 / il!I 

S CH~OME ASL·R. ENG TWO ""'"**0017 ETS UAT Distnct 1 HS 4 (999595441) 10 ,· il!I 

6 CH~OME E. ENG ONE ETS UAT Distnct 1 1-lS 4 (999595441) 10 ,· il!I 

7 CH~OME E, ENG TWO ETS UAT District 1 HS 4 (999595441) 11 ,· il!I 

8 CH~OMENONE, ALG-ONE ETS UAT District 1 HS 4 (999995441) 10 ,· il!I 

9 CHROMENONE, ENG TINO """''""0432 ETS UAT District 1 HS 4 (999995441) 11 ,· il!I 

10 CHROME R. ALG-ONE ""'"""0380 ETS UAT District 1 HS 4 (99999S441) 10 ,· il!I 

11 CHROME R. BIOLOGY ETS UAT District 1 HS 4 (999999441) 10 ,· il!I 

Register Students for Online Testing 

Update Existing Registrations via the User Interface (UI) – Students > View & Edit 
 Search for existing registrations 
 Click on edit icon to enter student registration profile 

12 



 

   
    

    
   

   

Texas Education Agency 

C<1mpu~ l nform.a l ion 

liomeCMrpus• 
E'"SUKOiwia 1 HS4 [999999441 ] 

Demographics 

Ethnicity 

Hispanic/Lat,no 

~Disui a 

£TSUATOistricts1 N- l9!19999DDO] 

8,1,ngu.alProgr.im 

Migrinllncfiutor 

Date al Birth • 

07/19/2004 

ESL Program 

Subject • 

" AJgeb"al 

~Te5tlnfo 

EOC l : 
·::::: 

m,sz,.,..,.:JJtt.loul) 

OniirieTestmgGroup 
NO GROUPNAAE GIVEN 

TXUniqueStafflO 

language 

Persoo•JNee!lsMMlPreferences(PNP) 

EOC Ve-rs,on STMR 

Re,gistrillion"")Pe • 

Au:str1 -ETSUAT C.Strict 1 HS4{911.1{/99441] 

OnlineTestit'lgGroup 

TXUniqueStafflD 

Register Students for Online Testing 

Update Existing Registrations via the User Interface (UI) – Students > View & Edit 
 Updates to online test registrations may be made anytime during the online registration 

window 
 Student information and demographics established at the close of the testing window will 

be associated with a student’s online test(s). 

Profile Tab – Student Information and Demographics Tests Tab – Test Information (e.g., Test Language, PNPs) 

13 



  

    
  
 

    

 
 

Texas Education Agency 
Register Students for Online Testing 

Adding a New Registration via the User Interface (UI) – Students > Register 
 Pulls in existing registration information if student already registered with a different 

CDC for the current administration 

 If no current registration exists and student has a testing history - student information 
and demographic information is pulled from history of when last tested 

 Verify student demographics and test information – update as necessary anytime 
throughout the online testing window 

14 



  
Texas Education Agency 

::i; Students 

Q. ~&Edn 

,&+ Register 

0 

Step1:Profile 

Student Information 

Campus Information 

Home Cempus • 

ETSUATO..lric!IMS5 (9999995S2] 1' ETSUATDistriclllN- [999999000] 

Demographin 

- Seled()ption -

E'il.Program 

- SeledOptio,1 -

- SeledOptio,1 -

Ethnicity 

Hkspan,c/L.a11no 

■ WM~ 

e.Jinguall>rogram 

- Seled()ptiofl -

S~cialEd 

- Seled()pliofl -

Migrant Indicator 

- SeledOl)tion " 

02{03(2010 El 

- Seled()ption -

- Seled()plion " 

*BC:;l As.sessmentManagement Students+ Online Tl"stmg + Orders+ Reports+ Structure+ Admm • .£ ? (. 

::.~ Students 

~ View&Edit 

i£+ Register 

~ Upload 

BJ Student Directory 

101 Resolution 

;:::! Transfer 

- SeledOplioll -

Step 2: Add Test(s) 

Test Administration Student Grade Home Campus Home District 

2019 DEC STAAR EOC OS ETS UAT Dist rict 1 MS 5 [999999552) ETS UAT Distr ict #1 New (999999000] 

subject * ~~!~~9 Test Info 

I US Histo,y 
EOC Version STAAR 

Mode * 
Paper 

Registration Type * Regular 

Te~]~~~~~:, Ewing. ETS UAT District 1 EL 6(999999001] 

Paper Group NO GROUP NAME GIVEN 

TX Unique Staff ID 

Language 
Eng6sh 

Brailleindkator 
No Braille 

Materials 
el L.arg~ Prim {X) □ Oral A.dminmradon M 

A<don• O I 

Effr@M@E 
Back 

Register Students for Online Testing 
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• ~ As:~ntMaJt1!1!i1~t Students.,. Onhne Test1ng1- Ordl!!rs-t- Re.ports-t- Structure .,. £, ? (♦ 

••• Students ._, 
o_ Vew& Ed't 

~· Register 

.t. Upload 

,~ Resoh.rtion 

;:::! Transfer 

District • 

Upload A File 

Uoload Type " 

RegLla< I 2019 DEC STMR EOC ETS UAT DIE'lrlCI if1 Pl.IN [9999'9900DJ 

Tr.ailing .1'1dUATIIID13ai~l] 

~ Download Spre.:dshe-et Templat.!- Select Upload: I Choo~ Fir-E I No tile chosen 

Uploaded Files: 
-

- here a.re currently 1959 uploaded fi ,es.. -o view the de-tails of the e-rrors or confias. cl ick on the number in t he corresponding column. 

• Date a Filename StatusC, Test Administration User ID Uploads Errors Confl ict:s 

1 Aug 20, 2019 StudemSe:.fth_._2019-0S-20T ... 0 
> 

2019-20 INT 3-8 Fa.I (Opl MA) RGross003 2/2 

2 Aug 20, 2019 Stude.mSe:.J'Ch_._2019-08-20T ... Ci ) 2019-20 INT 3-8 Fa.I (Opl MA) RGross003 1/17 17 

3 Aug 09, 2019 EOCl 22019R..999999000_DEC... 0 2019OEC STAAR EOC RGross003 16/16 

4 Aug 09, 2019 EOC l 22019R..999999000_DEC ... Ci ) 2019 DEC STAAR EOC RGross003 0/ 16 16 

5 Aug 09, 2019 EOC122019R._m999000_DEC Ci ) 2019OEC STAAR EOC RGross003 0/ 16 16 

Register Students for Online Testing 

Registration File Upload – Students > Upload 
 May update existing registrations or add new 

registrations via file upload 
 All online test registration settings that can be 

made manually in the UI can be made via file 
upload 

 Use the 2019–2020 Student Data File Format 
for Student Registration and Precoding for 
upload file specifications. 
• NOTE: A student’s registration may not be 

updated via file upload once an online test has 
been started 

30 16 



  

   
        

    
 

   
 

      

Texas Education Agency 
Registration (Students > Upload) 

 Test Format – EOC  (AO) – registration defaults to online if no value is 
entered (blank). 

 Transfer students by placing an “M” in the Action–Indicator field. 
• Move student registrations from campus to campus within a district or between 

districts. 

 Delete student registrations (student no longer enrolled in your district) by 
placing a “D” in the Action–Indicator field. 

 Home County/District/Campus Code (BH) – indicates the home campus. 
 Campus ID of Enrollment (B) – indicates the testing campus 

• The home campus will default to the testing campus if left blank in file. 

17 



    
  

     
    
       

       
     

Texas Education Agency 

* 

Registration (Students > Upload) 

 The group name field is also used as the default online test group name if no 
online test group name is provided for a subject. 

• Best Practice: When updating existing student registrations or registering new 
students, include only students whose records are being updated.  If uploading all 
students’ records, download the District Students Home Campus Report (Reports 
> Students) and make edits to the registration records as needed directly in the 
file, leaving all other records untouched, and upload back into the system. 

18 
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FOR FAMILIES FOR ADMINlSTRATORS & EDUCATORS EN ESPANOL 

E) =:;:ic e :: . .,...,. a, Tlm<'6 • mn .. m C, um,rn o-e TKH'°'°" e :=.°"" 
STMR ASSESSMENT MANAGEMENT SYSTEM WEBINAR 

TRAINING 
Training webinars can indude prerecorded presentations, FAQs, and more. 

2019-2020 WEBINARS 

Webinar Tr.ainings for STAAR Administration Activities and Interim 
Assessments 

A series of webinar training oppornmities for STAAR administration activities and interim 
assessments will be offered in 2019-2020. Due to space limitations. district testing 
coordinators and technology coordinators who want to participate must register to attend 
these training5. Space is limited to the first 500 registrants for each training session. 
Registrants will receive a n email fTom messenger@webex.com. Use the WebEx link provided 
in the email to log in to the webinar on the day of the training. 

Interim Assessment Overview. Updates. and Best Practices 

Interim Assessm ent Overview. Upda tes, and Best Practices (We binar 1 hours 30 m inutes) Posted 8/23 -► 

In te rim Assessment Ove rview, Upda tes, and Best Practices (PDF)+ 

Register Students for Online Testing 

Registration Training Webinars: 

 TexasAssessment.Gov/administrators/training/ 
 Contains webinar recordings and presentation 

materials from past webinars 

Available Webinar Recordings 
 What's New for December 2019 Student Registration? 
 Registration for New DTCs 
 Fall Activities for December 2019 
 User Roles and Permissions Updates 

19 
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Texas Education Agency 

® 

STAAR onrne res·-, g Pl , 
~ocal Cach·ng Software, (L. 
D s, ·ct Gu1d,-

1· 

S,TAAR Online Testin,g1 PII 
l ec'hnologry 

ncludin 9 Secure Browser lnstalla 
Ch omebook, iP d, ac and Wi 

Review and Update Technology Requirements 

STAAR Specific Manuals: 
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TEA --- di Texas As.seument 
WV Management Sytt•m 

Unified Minimum System Requ irements for the 
Adm inistration of On line Assessments 

The loloww,g specificatioos apply lo all Texas student assessment program onlole assessments 
administered in the 2019-2020 school 'f"'ll-

Common SpN:mC4tiOR5 for tM A~.,1§~10n of All Onli~ T~ting 
(STAAR, STM.R A.ltNn.&~ 2, TELPAS, TELPAS Att@~feo) 

0..kO>po: w..-., Mac: OS X. li>u• 

o. ..... ~-: w..-._ Mac os x. LirMI 
Chromebools 

T-.: iPod - 5"ondtt"- W'1-.table<s Ollcopl w.,-. RT 

w.,dow.: 1·. e.1. 10 (Window, 10 s i>noc '"-""' am ome) 
Chrome OS: (RM:ase~ort,. ~otntll-QJffenll'titc.nt-) 

Operabng System, MacOSX: 10_13. 10_14 

iOS: 12 
Linux laulb.1: Ul.04 

w..-.: - 1811 (32 or &I bit) 
Chrome OS: Any 

Processor, Mac OSX: I~ modfls 
iOS: llny 

Ubunlu: ln1el-..,. · &I bit Off'/ 

w.,,-., 2 G8 (4 G8 r,c:anmended) 

Chrome OS: 2 G8 minimum (4 GB rwcunmond<d) 
Memory (RAM) Mac OSX: 2 GB (4 G8 """""'""'11 

,OS: 1 GB(2 G8 ~ 
Linux: 1 GB (2 G8 ftCOIMlffldod) ---s ... 0.5 inches fclf al de-=es 

1024 :1 7M fer al clMce 

Mni,un SaNn RHduli<n 
NOTE: Mos1 displays ,-ire no scaling. Windows HU display ... 10 100%. On 
dnicH l,;gl,e<-ff-dispays (e.g.S<rlaoe -and 4K"""'"""~ -
hil,h CPI scalng: Rlghk:ticl< lhe STAAR Onlne Testng Plalform sloteul. lhen chock 
"Disable dispay scoling on higt, llPI selling<' in Prope,ws > ~ -

Keyboard 
Ph)'Sicol eyboard ,_ired for asses.....,.. essays. Wired ke,ybo,.vd and mouse 
•• >ln>nlh reconwnended. 

Hudphonos H~ or eiWbuds ftCOIMlffldod for anessments with i1Udiocot111tnt. 

Review and Update Technology Requirements 

Updated Unified Minimum System Hardware Requirements 

 Device 

 Operating Systems 

 Processors 

 Memory (RAM) 

 Minimum Screen Size & Resolution 

 Keyboard and Headphones 

21 

https://txassessmentdocs.atlassian.net/wiki/spaces/ODCCM/pages/191661614/Unified+minimum+system+requirements?preview=/191661614/378275060/unified-system-requirements-for-online-testing-tagged.pdf


    

 

Texas Education Agency 
Secure Browser Updates 

Updated Required versions for the 2019-2020 Secure Online Testing Platform (SOTP) 

Operating System Updated Browser  Version (Current) 

Windows 

Mac 

Linux 

Chromebook 

iOS 

v3.14.0  (requires uninstall  of  prior versions)  - available August 5,  2019 

v3.14.0  (requires uninstall  of  prior versions)  - available August 5,  2019 

v3.14.0  (requires uninstall  of  prior versions)  - available August 5,  2019 

v2.62.0 (1.30.0 in Chrome  web store)  - (prior version  will auto-update)  -
available August 5,  2019 

v2.75.0 (2.68 in Apple  store)  - (prior version  will auto-update)  - available  
August 5, 2019 

 Available for download at https://www.TexasAssessment.gov/technology 

22 
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-----------------------------------------------------------------------------
• ~ ~MmJIJgrtrrllf C,tucJent• .- Onll rie Test,r.q ♦ Orders ♦ Reports ♦ Structure.- Admm ♦ :. ? (♦ 

~ Online Testing 

.t. ~ure Browsers 

l!J Manag• 

::; Group, 

~ Online Testing ~r" Browsers 

secure Browsers 
Updates for 2019-2020 Test Administrations {Updated: August 5, 2019) 

Updated ~rs ions of the STAAR Onllne Tnnng Platform Serure Browser are required to access thle STA.AR ofUme practice tests. the 2019-2020 1ntenm assessmmts.. and the upcommg STAAR online tests for the 2019-2020 school year Refer- to the cu~nt ~re 
Browser version numbers by platform IISl:ttl in the tabJe beloWand ensure au d~es used fortl!SIJn9 haw the c01Tttt. version installed. Th@ Secure B~rsare .wa1Jable fordOWnk>ad at www.T~sAssessmMt.gov/Ttthnology 

_Qp:tradng_jY!!ffl]_ 
W,ndOW5 

Ma< 
Linux 

Chromebook 
,os 

Updatl!'d Browser Version {Curttnt) 
v3.14.0(requ1r6 unln5LJII of prior ~rs,ons)- ava1lablt!'Au!1JS1 S. 2019 
v3.14.0 (rt!quires unin~II or pnor versions)• available AuguSt S. 2019 

vl.14 O (requires uninSUIQ of pnor versions)• a¥ailable August S. 2019 

v2 62.0(1.30.0 in Chrome web store)• (prior version Will auto-update)• avaflable August S. 2019 
v2JS.0(2.68 in App4e store)-(pnorvers10n 'Mil auto-update) • avallable August S, 2019 

• All updated browser versions listed aboYe are designed to auto-opdate moving forward. Shoukl the nttd anse to uninstall or reinstall in the fuwre. diStriets will be noofied 

• Districts must ensure that network pol IC~ do not rHtrin auto-updates and that auto-updates are enabled 

Refer to the STA.AR Online resang Pfarform r«ttno1ogy Gu1Ck for more information 

General Announcements 

~ (posted Alig06.2018) 

Running Secure Bm!Nse< on Windows 7 requires a specrfk Wlt\dows upda~ to allow the same Secure Bl'owser 1nsr.atlef" to work on alt supported ittrSK>ns of Windows. If the error message • The proc~~ entry po,nc ucrtbdse. rerm,rare coo Id noc be Joc.Jred ,r, the 
~IC hnk hbta,Y appHrs When laUnc.hing Secure Bl'owser. tnstall this update Installing the "Update tor u~, c Runome In l+fndoWs" reswes the iSsue and allows Secure Bl'owser to run properly. For more deuulS ViSit hnps://support.rnicrosoft.com/en­
us/help/ 2999226/update--for-unlversal-c-runnme-ln-windo.YS 

High Resoludon Dlsj!lay:i (Posted Mar 27. 2018) 

For most desktop displays and laptop displays. Windows sets a scale faaor of 100,i, and no scaling i5 required. H~. there are a num~ of new dl!VK~ particularly ,n the prem1Um laptop and tablet mal"Uts. whteh have higher-resolution displays (sueh as 
newer Surface dev,ces and 4Kmonitors). On these devices. you win need to check OtSable dtsplaysaihng on high OPl settings" 1n ~~> Comp8t1b11,ry(nght-click on the STA.AR Onllne Testing P\atfom, shortcut) 

Manage Online Testing -View student testing status in online test sessions 
Groups - Crea~ and manag~ onflne tHUng groups lo orgarnze studenlS. 

Secure Browser Updates 

Secure Browser Page (Online Testing > Secure Browser): 
 Contains up-to-date information on Secure Browse version numbers and announcements 

to support installation on specific device/OS types. 
 See STAAR Online Platform Technology Guide for detailed information and instructions for 

installing/updating secure browsers. 



 

       

Texas Education Agency 

Ver1,ioo 8.3 2015/08/19 1s:1s:.<18 

SocUNI Blow~ rVe'l'S>Otl: 3.ld.0 
CII nt Version· 31 Oto 

Take the Summative 
Assessment 

usemame 

Session ID 

Enle,- vour !ie:5slon ID 

TakeTest ➔ 

Secure Browsers: Verifying Versions 

 Secure Browser Version identified on test login page of STAAR Online Testing Platform 
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Texas Education Agency 
Secure Browser: Setup & Testing 

 Know your approach - Installation and Updates 
• Device management software products available for pushing out installations/updates 

(e.g., JAMF) 
• Start early - localized issues can arise based on your specific environment 
• Enable software auto updates ahead of testing 

 Ensure updated secure browser is installed and functioning on all devices ahead of 
testing 
• Have a plan for suspending OS and software updates ahead of/during testing once all is 

verified as working 
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Texas Education Agency 

Preparation: Network and Technical Infrastructure 

 Ensure Hardware is in place and meets system requirements 
• Unified Minimum System Requirements for the Administration of Online 

Assessments 

• STAAR Online Testing Platform Technology Guide 

 Identify wireless access points & determine testing locations 
• Locations – recommended 1 per room where testing will take place 

• 22-25 testers per access point (>25 tends to lead to problems) 

 Conduct bandwidth checks 
• Online Readiness Tools 

• Develop local policies around use of internet during testing 

26 

https://texasassessment.com/uploads/unified-system-reqs.pdf
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Online Readiness Tools 
Check your system to see its level of readiness few testmg imp ementatioo. 

0 Your Operating System: Windows 7 YoluSrows.erVersion: Chrome 69.0.3497.100 

System Requirements 

Find 1he system 1eq1Ui reme11ts fos your device by clicking on ttle link belcw1. 

----------
System Requuements (PDF) 

System Check Test 

To determine the maximum numl:ier o1 simu taneous testers your network can handle. Click 
the Begin Te-st button be ow. 

(?') SPEEDTEST 

Sc 

test 
test 
cal 

S..I 

M 

GO .. 

Online Readiness Tools 
Check yoor system to see its level of readiness for testing im?'emeritatiion. 

0 Your Operat ing System: Windows 7 You1 61owser Vers.ion: Chrom e 69.0.3497.100 

System Requirements 

Find ihe sy .s Gem irequ1rem eri1s for your del/ice by clicti11g on die l ink belov,. 

------------
System Requirements (PDF) 

System Check Test 

To determine the maximum numtier of simu taneous testers your network can handle. Click 
t™> Begin Test bllllon below. 

Your ne~wort band'r'M th has. teen calcula1e-1 at 9 Mbps. 

Your system can sup,pon: a maxirr1Jm of 330 simultaneous 1est 1.a'keJs. 

Your system can support a maxirr1Jm of 247 simultaneous ,est 1ak.e.rs using Tex~-to-Speech. 

(?) SPEEDTEST 

~ PING DOWNLO 

School Capaoity Calculator 

Use ttiis calctJlstor tooil to estimate a sdiool or 
test center's capacity to condtJc.t on ine 
testing. Choose lhe opt ion you would like l o 
calCtJlale below. 

Select Cab.11at ion Type 

Maximum Sludent Capacity 

# of Computers 

.. 

# of Tes~ Sessions Ava ila.ble per Oay 

# of Days AIIO\ved for Te.s~ing 

--------------
CAL CUL.ATE 

Online Readiness Tools 

https://tx-bandwidth.caltesting.org/ 

27 
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School N twork 

.. Data Center 

.. 
School iNetwork 

Local Caching Software (LCS) 

 With the LCS, tests are cached on a local system - students taking a test download the data 
from the LCS rather than a remote location. 

With LCS 

No LCS 

 LCS is not recommended outside of exceptional cases of low or inadequate bandwidth or 
unreliable Internet. 

 Reference the STAAR Online Testing Platform Local Caching Software (LCS) District Guide 
for more information 

28 
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* ~ Assessment Management Students+ Online Testing + Orders+ Reports+ Struct&e + ? (♦ 

rJ Online Testing 

& Secure Browsers 

l!'J Manage 

••• G •-~ . roups 

B LCS Management 

Home Onl ine Test ing LCS Management 

LCS Managem1ent 

An LCS Registration Key is requ ired to complete LCS installation. Create as 
many keys as needed, but use only one LCS Key for each lCS instance. 
Mullt i pie LCS computers should not share the same key. 

Add an LCS key description, such as a classroom location or a number, if the· 
campus uses multiple lCS instances. 

Refer to the STAAR Online Testing Platform Technology Guide for more 
information and detailed instructions about using the LCS. 

Local Caching Software (LCS) 

 If determined LCS is required must register for LCS in the Assessment Management System 

29 
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Select a test to take 

Summative Assessment t) 

,l= Practice 

0 Tutorials 

Take a Tutorial 

Select from the menu belo 
tutorial you want to view. 

Select a Gra~ Sel 

SelectaT~ 

.I. Usemame 

i8r Password 

·t. Session ID 

Practice Using the Software 

To log in, select grade, subject and test. 
The Username, Password and Session ID will 
automatically be filled in for you. Please do not 
change these selections. 
You may then click the LOGIN button to start 
your practice test. 

select a Gra~ Select a SubJecCII 
select a Test R 

.I. Usemame 

B Password 

-~ . Session ID 

Login e 

Getting Ready: Tutorials, Practice Tests and Interims 

 Confirms readiness of devices for online testing 
 Available throughout the year 
 Familiarizes students and administrators with the online testing environment 

and available online tools 
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ST~ R 
State of Texas 

Assessments of 
Academic Readiness 

Select a test to take 

Summative Assessment t) 

lntenm Assessment t) 

,j) Practice 

0 Tutorials 

YDu can use Sticky Nol to ma e marks and annota ons. Many - ucky Ncnes i:an be actwated at 
I! saml! time. Once activated, the notes can bt! mo¥ed to d ffere11t places wltllln a screen. CllckJng and 

dragglnO on !tie IOW'ff rlght•h d i::orner ot the ticky Note e!n ~IU: tht- icky 1\1 otc.s wlnd01"1. 
W tell tl'le video o see how to use tick,' Notes. 

I, WIiie _Nfl'I I Ii 

C 
,. C-11 

/7'lt . .. IIJI 
G-- lloom Col« Ruller .. 

STAAR Tutorials 

 Each tab at the bottom of the 
screen contains a page explaining 
the online feature/tool in addition 
to a short video. 

 The videos do not have sound 
except the Speak and Audio 
videos, which read aloud the text 
on the screen. 

 The second page of each tab has 
a question to practice the 
feature/tool. 

 The questions do NOT contain 
tested content and are intended 
to practice using the feature/tool. 
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STMR 
State of Texas 

Assessments of 
Academic Readiness 

Select a test to take 

Summat1ve Assessment t) 

8 Tutorials 

~ Back 

Practice Using the Software 

You must select an option for each field In order. rrom top 

to bottom. 

Year 

2018 

Grade 

Grade 5 

Subject 

Reading 

Test 

All PNP 

Select a Test 
No PNP 

STAAR Practice Tests 

 From the STAAR Online Testing 
Platform (SOTP), select 
“Practice.” 

 The practice tests are released 
tests from 2017 and 2018. 

 All PNP are available including 
the following supports: 
• Text-to-Speech (when available) 
• Spelling Assistance (writing 

compositions only) 
• Content and Language Supports 

32 



 

     

Texas Education Agency 

Educator 
Guide 

to Accessibility within the 
STAAR Program 

2018 Ca lendar Yea r 

1. 

When the 
student selects 
specific text, • 
menu appears. 

D> I.nl•u~rlted vi!!lrtl!ltlcn 

Clicking lhe Highlight icon in 
the menu highlights the text. 
Clicking lhe highlighted text 
and choosing lhe Erase 
Highlight icon removes lhe 

When the student selects a 
specific group of text, a 
menu appears. The selected 
texl is read aloud when the 
student clicks the Speak icon 
m ,his menu. 

1. 

The student can click the 
Speak icon to open a panel 
ol audio controls including 
the Play button and the 
Click Word button. 

The student can click the 
Audio icon to open a 
panel ol audio controls 
including the vo lume 
and speaking rate. 

nd in dlo! Gulf d Me-xleo, M'li! a d'll!!lraCUr1:ffi( ,pot 
e of the;e sh, how....,.er, !wive mu~ ~ot... In 

, th ~ •..P."~ .,.,..II be found. Tl'lts dJfferen.ce In the 
r.umber of sp,ot9 rs an ~.xemple- of whld'I uped of rurtural se:lecti,0t1? 

When the Play button is 
activated. the question and 
answer choices are 
highlighted as the)' are read 
a)oud in their entirety or until 
the student stops playback. 

WJYlronmanul ~nge 

◄ t A1.11:Mo8ettl,15i11 

Volume 

Text to Spooch Settings 

CIO 

The student can 
increase or 
dea"ease the 
vo lume of the audio 
by moving the 
Volume Slider icon. 

CIQH O L_ ____ ~ 

STAAR Online Testing Platform – Functionality & Tools 

 Familiarize yourself and campus staff with online tools, features, and system functionality 
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Campus Support – Considerations 

Develop campus online testing support plan 
 Identifying devices meeting minimum system requirements 
 Downloading, installing, and updating the STAAR Online 

Testing Platform secure browser 
 Device Testing 

• Bandwidth simulations – check bandwidth in testing locations 
and verify wireless access 

• Run practice tests & tutorials ahead of testing 

 Information sharing (policy and procedures) 

34 
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Texas Education Agency 
Guidance for Technology Staff 

 Make sure you are current with OS updates and drivers, especially the week 
prior to the administration. 

 Ensure updated Secure Browsers are installed on all machines that will be used 
for testing. 

 Perform practice tests well in advance, including text-to-speech (TTS). 
 Perform practice tests more frequently if using virtualization or N-Computing. 
 Shut down all applications on devices prior to launching the Secure Browser. 
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* ~ ~tMaJl!J§l~t Students.,. Onli ne Testing ..,. Orders.,. Reports.,. Struaure.,. Z. ? (♦ 

I.:!!! Reports 

i Directory 

" Oniine Testing 

~ Students 

l!! Orders 

* Results 

& Repon Access 

r6' Online Reporting 

r6' Texas. Data Portal 

Home Report:: Studeits Report 

Students Report 

Students Report General SJRS 

Students Campus Report 

Content: 7his campus-level report rists a I student test registrations for swdencs at the campus selected. rte downloadaole cs,; fi le matches the 
required fie format for uoload-ng student records into the assessment manag.ement system. 
Uses: Sort and filte-r by campus, £.abject, studeru,. and test mode to help verify registration data. Oianges may be appf ed to the f ie for uoload-ng back 
into the assessment management system. 
Updates: The rep on is updated nightly. Arr, changes made to student reginration data are reflected in che report the fo ICMing morning. 

Camp1Js "' 

ETS UAT Ols:trlct 1 EL 4[9999994.4l J 

ElS.UAJDm:rll:T ,. I ~ 

[);strict St ud ent Hom e- Campus Report 

Te:."t Adminiruation • 

Select a Te5t Administtatioo 

1·1'41 

Content: ~ is d istrict-level repott ists a mxlent test regim-ations for students whose home CDC is · n the selected district ~ d011mloadable CSV fi e 
matches the required file form.at for uploadir,g mtdent records ·nto the assessment management system. 
Uses: Sort and filter by cam pus, subject, student. and test mode to help verify registration da.ta. Olanges may be appl"ed to the fi le and up,oaded back 
into the assessment management system. 
Updates: The report is updated nightly. Arr, chang5 made to student regi::tration data a.re refected in the report the iollowir,g morning. 

ETS UAT DIEtrlel W1 New[999999DJO] 

Tr.i i'l'"'3~ UATR::glonf~I] 

Te.:.-i: Adminiruation • 

Select a Tes. Administrabof\ 

M·b&M 

Verify and Update Student Registrations 

Report Downloads for Registration 
Verification: 
 Student’s Campus Report (Reports > 

Students) * 
 Student’s District Home Campus Report 

(Reports > Students) * 
 Groups Report (Online Testing > Groups) * 
 Online Test Status Report (Reports > 

Online Testing) 

* Reports are downloaded in the registration 
file upload format – edits may be applied 
directly to file, and file re-uploaded into 
system to enact updates. 
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Student Info rmation 

PEIMS ID " TSDS Swdern UID Fim Name " 

ALG-ONE 

Campus Infor mation 

Midd:-elnit.a l Ll:stName " 

°"°""ASC-R 

Home Campus .. Home Distria 

~ uA- Distria l HS,:. [999999441] ETS UAT District .#1 New (999999000] 

Demographics 

I. NeY/ToTex.as 

Tit!eLPartA 

LEf' indicator 

Special Ed 

Economic Ois:adYarnage 

Ethnic ity 

ilo Hiroanic.ll.atino 

lit American Indian/Alaskan Native 

BilinguaJ Program 

G'ft,d At Risk 

Migrant Ind1Cator 

Blade o r African American 

Native Hawaiian 01" Other f>aciflc: Islander 

Ii White 

Local Srudent lO 

Carfff'" & Tech Ed 

Date of Birth " 

07/ 19/2004 

ESLProgram 

Sex . 

M • 

Grade .. 

1 □ 

Subject • 

AJgetu l 

Biology 

Testing 
Grade Test Info Actionso l 
EOC Version STAAR l liil 

Mode "' 

°"'"'' . g 
,-

Registration -ype " 
Regula< ----- -

Testing Campus .. 
tr=ri=~~j Aus11'1 - ETSUAT ~trict 1 HS 4{QQgQQQ441 ) . 

... 
Onl"ine Testing Group 

NO GROUP NAME GIVEN 

TX Unique Staff IO 

-
language 

English 

-
Personal Nee-els and Preferenc,e,s (PNP) 

If' [l)'l fCl!l .:U'CI Lzin,g~.:,gc S1.:ipMn (RI Tu1ros:11:i«:11CT) (,° ASI..Sl!j'ICCIVICIC-O~(VJ 

EOC Version STAAR liil 
Mode .. 

°"'"'' . g 
>-------

Registration -~ .. 
Regula, . 

Testing Campus " 
(T=~ilfr /oQI) All.5111- ETS UAT ~trict 1 hS 4{000099441] 

Online- Testing Group 
NO GRQUD ~E GIVEN . 

TX Unique Staff ID 

Language ·-~-, . 

Verify and Update Student Registrations 

Verify and Update in UI – Students > View & Edit 

Profile Tab – Student Information and Demographics Tests Tab – Test Information (e.g., Test Language, PNPs) 
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May 2016 STAAR Grades 3--a Online Testing 

Testing Group Roste, and S1udent Test Tickets 

A1chery City EL (005901000], Archer City ISO (005901001 J 

Science 08 Smith Grade 6 Science .................................................................................... 
~j,ect Grnup 

Testing Group Roster 
ThQ te:.ting goup roc:91"!. li:.t thG i.tud9ntc who will be t9Cting in 019::.t octninictro.tion. orgarizQd by group. Aoroc:. 
th9 top d 1119 tQCtlng r~t9r It: th9 SUbj9Ct. GrodG, SQ:;.:;ic)n ID. Te:,ting Window, and Group. Eoch ctudQOl li:.ted on 
th9 testing group ro:;te, wil l h.'.lw o studMt te:.t tJCkgt i::.sued thot Indicate:: th9 te::t odmini:.tratiori. th9 :.tud9nt"G fir ct 
Mffi9 ond lo.st namg_ their date of b irth. th9ir IKIQUG lroQ'MIT\9 ond pam;word. ond the SQ.roan ID. 

Student Test Tlckets 

St009nt test tickets orGJ pMt9d one (1) ctud9nt too page. 

1. Revi9w the individu.'.11 ctud9nt lest bok91.::: ond make ewe you h:Jve 009 la 9v«'J student 1ict9d on your 
t9,.,"ting group ro::t9f 

2. Dicttibu'l9s.tudent t9i'.itl!Ok91!ltocitud9nttlooth9doyd t1,sting. Wmtyth.31•----------------------• 

llsr,._, '°""' ---~· .. ··· 

tJokgt with lh9 ooo90t Nlffi9 print9d on n 

3 !:ml.I'& ctuc»ntc enter !he uniQU8 JTwlllT13'TIQ, pa::::word. and 511::don ID inf 
v.tl9n logging into thll t11st. Thi:: nformation. v.tllln 9nt9r9d corr11etly. aotiv< 

4. Upon oomplQOOO of th9 test. oolleot the c:tudent t9Gt tiokGtt: before CllJdent 

test ticitGU. aro secure IT\Qt9031:: ond nood to be retumQd to tho c~ 0< 

Personal Needs and Preferences 

08 2001013"14 . ~.~!.~. ~!~.~~ Smi'!h 81h Grllde- Sc..--· · ····· .. ··· ......................... . 
T•~-

Testing Group Roster -
PNP Last Name First Name Ml PEIMSIO Date of Birth 

OCt 10, 2002 

A::hl11y 

C'-"Y ..... 8012 Dllo 17, 2002 

·····0123 OCt 10, 2002 

Apr 1, 2002 C, T 

Travi:: w ····•1234 t.l,3)'1 , 2001 C. L 

M.3r6, 2001 L. T 

$11p12.2002 C, L T 

SwdentName T PEIMSID PNP 

EX;JGHT ALG~BRA 361EJ 

Student Test Ticket 

TestAominisllation May2016STMRgraoes3-8 

Group NO GROUP NAME GIVEN 

First Name· ""'" 
Last Name· S<mh 

Oateof811tt1: Ap(l,2002 

v~""" STAAR 

""""' Sci<m 

"""' 08 r· coo•~·"'""""''C) I Laoguageandvocabula.rySupports(l) 

Text·to-Speech{T) 

Username jsmith001 

Password sedan626 

Session 10· 20010134414 

5:rnc 
Statui 8 Attempts Test Status 0 Actions C, 

e, 2 0 ~ 131. 201 
:S:iPM ~ (i'jj 

Download and Print Test Tickets 

 Testing group rosters and student 
test tickets contain PNP information. 

 Ensure that students eligible to use 
embedded supports have the 
information noted on their test 
tickets. 

NOTE: Test tickets are available for printing 
one week prior to the start of the testing 
window. 
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Online Testing Report 

Or ,no T..-.ting Rt1pQrl• 
G '" 

Olflnct Tes:.. StMl.15 R.~rc 

tonc...,.:-;'h,IJO r«pVT~ CJllll,;,n&n,ttff<lfo;fnr-tr_vJrh~ 1schoQI ll'"<trottt',.M'tc"9~ _.,., UPf• 
Son.llldiQcw" f"11Nf'1.ti:l'~lll.lOtff(.aftd1ub,Kl'K!twp~•nt117KkNSUtoAc,10'll:M~UJIIIINE"P.l,.,._,rt~~5, 
tic Dl'!oil'I .,,ad0a~r9!19'e!~:ftl.111. 

.. 'HlCI 

+·¥61 
campus TH't S1;uus (of-studrn~) ~rport 

C:6ftfMU-TI'ltlC I ...,,,_~NltlnAV• ON-N:1Mlt~t'Df1~~1aflidOH1.MIN'i IIMl"Scwrt....,.,-~ 
tNlt..,._"!~•~•t'ld:lwiJaftlCI p~,Wtdri,.a,t_ :lt.116.. a4' ld! UpiijM.._"'!lwr.p0-tdl,lldat.!.,.,.,SIOtO"°""".,....,deal 
rw. ..-.!ad rN ~--~ 

c..._ · , ... .... 
2: ST CE"f':'1,.i~_. EARt't' lE~ C-OIJP-Q.AT( 

Odi:on!f'_.dJ;.wi.'Dmb... ~ .... --..~•~ ... tst:!bb.4 9PCl1- ~ 

'-' +:@*I 

Tm. _f"'511'1QOf1 • 

... 
,.,,, 

Download Proctor Ticket Logins 
 District-specific proctor tickets are 

available via Reports > Online 
Testing. 

 Proctor tickets are available for test 
administrators who are signing test 
content to students in need of 
reading support. 

 There are logins for no supports 
and all supports to provide the 
content needed for signing to any 
student. 

 Proctor tickets are secure materials 
and should be treated as such. 
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*~ 4:5-s~ntM1JJ1111f9~filt Students+ On hne Testing't- Orders+ Reports+ Structure+ :.. ? (♦ 

!I Online Testing Se a re h Sessions 

;, o~ aces reqll:fed' f eld . 

• Secu:-e Bro'lisers ESt:Admin&traf.on '- Su~ea ~ 

2019 DEC STAAR EOC • All,ol,ra l 
l!'J Manage 

• EOC • 
Org:.nization "' 

::,; Groups ETS UAT 0161r1ct "1 New [~9"39!10vl ] 

a Tr.l '1ng.n:I UATRc9111nl~1: 

LCS Managerrent 

ewe 
ETS UAT District #1 New [999999000] : 3 Campuses 

0 

In Ptog~s.s AhtrH SubmiUtd Vaielitd 

0 0 
o.o .. o.o,, 

# Name • Ready to Test In-Progress Alerts Submitted Voided Actions 

ETS UA Disuia l HS 4 22 [99999944 l I 

.-S UA- Disuia l EL 4 
[999999443] 

ETS UA Disuia l HS 5 20 [99!1999sc 1 I 

Sr.owing 1 of 1 

Verifying Online Test Registrations (UI) 

 Test Sessions are automatically 
established when one or more 
students is registered for an online 
test. 

 Sessions are set up by 
subject/grade at the campus level. 

 Search for sessions to verify student 
online registrations, PNP settings, 
and testing language 
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Texas Education Agency 
Final System Checks 

 Launch and verify SOTP is installed and functioning on ALL testing devices 
 Ensure all system auto-updates are disabled during testing window 
 Communicate internet use policy during administrations 

• Staff internet use during testing for non-essential work 
• Student mobile devices and internet use during testing 

 Review, troubleshooting, escalation process, and communication plan 
• If only a few or less students are reporting an issue out of a whole testing group or 

campus testing in the same subject without problem – is most likely a local issue. 
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*~ .Assessment Management Srudents + Online Testing+ Orders+ Reports+ Structure+ Admm + ii. ? (♦ 

~ Online Testing 

A Secure Browsers 

L'J Manage 

.•. w_, Groups 

A LCS Manage ment 

Search Sessions 

Test Administra tion * 

2018 DEC STAAR EOC A1-BI-I Y 

Organization * 

ETS UAT District #1 New (999999000] 

Training and UA- Region [999999991] 

Subjea * 

Algebra I 

Testing Gra de * 

EOC 

ETS UAT District #1 New (999999000] : 2 Campuses 

0 • 
In Progress Alerts 

0% 2% 
Q 1 

# Name T Ready to Test In-Progress Alerts 

ETS UAT Di stria 4 HS [999999441] 52 0 

2 UAT 2 HIGH SCHOOL 1 [999999966] 0 0 0 

* Denotes req uired fi e ld . 

MEI 

Expired/Voided 

17% 0% 
11 Q 

Submitted Expired/Voided Actions 

0 0 

11 0 

Monitor Online Administration (UI) 

Online Testing > Manage 

42 



 

 

     
    

       
          

      
  

  
  

Texas Education Agency 

, .... ~ 
I I -~ 

• Total Students: 8 MUi&ii 
[l stuc»nt tl3JM Y Pf!MSIO V1rll0n 

[l EJC..:rT. TEACSl.S?~ -= STAAR 

[l ' 'VE. TOOT~';? -= STAA, 

[l FOO~ TE.Al.SP\? --,00, STAAR 

[l O\"=- TEA.\,c'&'\P -Wt STAAii. 

[l Sf\lE.'1 Tcll.STTS -= STAAR 

[l SD<. T£ACSTTS -- STAAR 

[l ~ TEACS?~ -= STAAA 

[l TWO TE.OJUP\JI --= STAAR 

~ . ., PHP 1'51,t.,tu, 4) -•C.OO Actlon, 4) 

0 Cl (0 ~J~t7 6 ® 

0 ( f • 0Ct92017 
'.,•) 11J2AM 6 ® 

0 co ~J~17 6 ® 

0 1!1""'2'17 11j1AM 6 

0 (0 ?f2ta111 6 ® 

0 CT o oa:2.2011 
5tOPM 6 Iii 

0 C l!)oa22J11 
iLOPM 6 

0 C.L.T 
ti · D::162017 
,,.•) 10.12AM 6 © 

Score Code Default Rules for Online Testers 

Important Notes – Score Codes: 





Ready to test status – never logged in to and will expire and be voided automatically at the close 
of the testing window unless otherwise specified in the test attributes. 

Inactive tests – have been started and not submitted and will automatically default to “Scored” at 
the close of testing window unless a different score code is specified in the test attributes. 

 Submitted tests – tests that will automatically default to “Scored” at the close of the testing 
window unless otherwise specified in the test attributes. 

 NOTE: It is not necessary to set score codes when 
default score code is applicable 
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Texas Education Agency 

When to Void Online Tests 

Do Not Report (DNR) – 

• Online tests should NOT be marked for DNR prior to testing. If a 
student will not be taking an online test, the test registration may 
be set to paper or allowed to expire. 

• During the testing window, click the DNR icon to indicate a test 
should not be reported (voided). 
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0 • 
In Progress Alens Expired/Voided 

0% 2% 17% 0% 
Q l 11 Q 

View: 
Test ing List [~~~'.:ii~'.?.~i~:~] 0 

# (] Name "" PEIMSIO Test 
Status 0 Score 

Code 0 OS XO HSEP SA TMIP Agency Local 
Use Use 

New TAKS/ 

ToTX ~~Us 11\ctions 0 

D A LGEBRA, ALL *****8266 0 
~ ~ ~ ~ 6 ... WRONG Oct 12, 2018 

4:05 PM CDT 

D A LGEBRA, *****8277 0 
~ ~ ~ 6 ... CRISIS FOUR Oct 12, 2018 

4:05 PM CDT 

3 D A LGEBRA, *****8275 0 ~ ~ ~ 6 ... CRISJSTWO Oct 12, 2018 
4:05 PM CDT 

4 D A LGEBRA, *****8267 0 ~ ~ ~ 6 Fl-NORESPONSE Oct 12, 2018 
4:05 PM CDT 

5 D A LGEBRA, NOT *****8270 0 
~ ~ ~ 6 II,. MEET Oct 12, 2018 

Verifying Test Attributes 

Test Attributes View 

 Facilitates verification of score code and other online test attribute settings 
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Texas Education Agency 

STAAR Online Testing- Troubleshooting Guidance 

 Student accidentally submitted test 
• Requires reopen (previous responses retained) 
• Within two hours – call Texas Assessment Support Center 
• After two hours – call TEA’s Student Assessment Division 

 Student begins or completes a test using another student’s test ticket 
• Requires test reset  (all answers erased) 
• Call Texas Assessment Support Center 
• Follow TEA requirements for reporting a test irregularity 



 
  

          
   

  

  
    

  

 

 

Texas Education Agency 

STAAR Online Testing- Troubleshooting Guidance 

 Ticket credentials no longer working 
• Online test registration changed after initially printing ticket: 

o Refreshable braille ASL, or test language changes will generate a new test ticket 
o Print updated test ticket and continue testing 

 Isolated technical issues  (Student logged out of a test session or Computer 
freezes during testing) 
• Restart Secure Browser and log back with existing ticket, 
• Shut down and reboot affected computer, or 
• Move the student to another device 
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STAAR Online Testing- Troubleshooting Guidance 

 Student begins testing with incorrect test form ( language, ASL, Braille) 
• Requires test reset  (all answers erased) 
• Call Texas Assessment Support Center 
• Print new student test ticket 

 NOTE: all other PNPS (E, R, T, M) can be updated at any point prior to the student 
submitting their tests. 
• No new ticket is generated 



   
    

Texas Education Agency 

• • 

Ver5ioo 8.3 2015/08/19 16:15:49 

So<:..., Btow•orvo,s;on: 3.14.0 

C11001 vc,.,on· 3101.0 

hu,!MS,..-W.,,.......,..,.. _______________________ _ 

Take the Summative 
Assessment 

Ento,yow....,,nama 

Pa"wotd 

Enlot yow pa,swom 

Session ID 

En1er your sess:loo lD 

Res.et 

STAAR Online Testing- Troubleshooting Guidance 

 Student unable to log in to online test 
• Verify the browser version on test login page of STAAR Online Testing Platform and 

update if necessary. 
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Pearson Technology 101  

TEA - Student Assessment Division 
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TELPAS 
Texas English Language Proficiency 

Assessment System 

Test Administrator Manual 
Grades 2-12 

Welcome, TestNav _ User! 

TELPAS Holistic Ratings Grade 8 

There 1s 1 section. 

There are_ total questions. -

TELPAS Online Testing Process 

Step 2 
Select registration option 

Step 3 
Submit student registration 

data 

Step 4 
Create test sessions 

Step 5 
Administer TELPAS 

Step 6 
Enter holistic ratings 

Step 7 
Verify student info 

Step 8 
Return materials 

Step 1 
Enter counts for TELPAS 

Test Admin Manuals 
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• • • 

• • 

• • • 

• • 

• • • 

TELPAS Online Testing Timeline 

Download ProctorCache* Create Test Sessions** Start/Unlock Test Session 
(6 weeks prior) (4 weeks prior) (Day of testing) 

Configure TestNav Prepare Test Sessions/proctor 
(5-6 weeks prior) cache* 

(1-2 weeks prior) 

*Proctor caching optional 
**Test sessions are only required for TELPAS 



 

 

Texas Education Agency 

TestNav 8 

TestNav System Requirements 

> Set up and Use TestNav 

Network Requirements and Guide .. . 

ProctorCache System Requirem .. . 

Set Up and Use ProctorCache 

> Troubleshooting 

> Technical Bulletins 

> Features and Demos 

Recently Updated 

Dashboard / TestNav 8 Online Support 

ProctorCache System Requirements 

Search TestNav 8 Online Support: 

~-------~I Search I 
This section lists the minimum requirements fo r ProctorCache versions: 

• 2019.4 

Pearson recommends that customers use the latest ProctorCache version; however, some customers may be using earlier versions not listed here. 

Earlier versions are not available for download. 

You can find your ProctorCache version at the bottom of the ProctorCache Admin page in the browser. 

A Please do not make any technology changes during an online testing administrat ion, including applying software patches. 

Hardware Req uirements 

Specifications Windows 

Processor x86/x32 and x64 

Minimum 

Memory 

2 GHz 

Recommended 
4 GB RAM 

Minimum 

2GBRAM 

Software Requirements 

• W indows Server 2008. 2012. 2016. o r 2019 

• Windows 7, 8, or 10 

Download ProctorCache* 

ProctorCache system requirements: 

• System requirements 
• Set up and use ProctorCache 

https://support.assessment.pearson.com/x/PQACAQ 

*Proctor caching optional 

https://support.assessment.pearson.com/x/PQACAQ
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Tasks for Proctor Caching - - -

c reate I Edit TestNav Configurations 

CONFIGURATIONS (0) 

0 Create Configurations 

DETAILS 

New Cache Configuration 

Configuriltion Name* 

Organizations· 

[ Select 

Default Precaching Computer 

Computer Name* 

IP Address 

Port 

Note: Confirm that firewall or 

content filtering software is 

open for both ports 4480 and 

4481 of the proctor caching 
computer. 

Response File Backup Locations 

Please use the following fonnat for SFTP file backup location: sftp:Jf<userid>: 

<password>@<address>:<port>/path 

Windows, Primary Location 0 

Use default user directory 

Windows, Secondary Location 0 

MAC, Primary Location 0 

Use default user directory 

MAC, Secondary Location 0 

Android, Chromeos, and i0S Secondary Location 0 

Linux, Primary Location 0 

Use default user directory 

Linux, Secondary Location 0 

Configure TestNav 

From Setup > TestNav Configurations 

• Select Create/Edit TestNav 
Configurations and then Start. 

• Enter precaching computer 
information. 

• Enter response file backup locations. 
• Select Create after entering required 

fields. 
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Tasks for Sessions - ------

c reate I Ed it sessions 

SESSIONS (0) 

0 Create Sess10n 

DETAILS 

New Session 

Session Name" 

SESSION NAME 

Test& Form 

Test Assigned" 

Test 

0 Proctor Reads Aloud 

Form Group Type• 

Add 

Use Custom TestNav Settings 

Precaching Computer" 

Add 

A pre---caching computer is required when there is one or more available 

Find by Name or ID .... 

Students 

Add students to session 

• Required 

1111 Reset 

Organization* 

Scheduling 

Scheduled Stan Date" 

Scheduled Stan Time 

01:00AM CDT 0 

Lab Location 

Create Test Sessions 

https://support.assessment.pearson.com/x/KoDy 
From Testing > Sessions, select 
Create/Edits Sessions and Start. 

• Enter all required fields. 
• Select precaching computer. 
• Enter students. 
• Select Create after entering required 

fields. 

https://support.assessment.pearson.com/x/KoDy
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Session List 

0 Combined View 

4 sessions I Clear 

Add a Session 

" 
)( 

)( 

)( 

Q Resources ....- 0 Details , Edit 

Not Prepared ~ F;§II 

Prepare Test Sessions 

https://support.assessment.pearson.com/x/24F8AQ 
Prepare test sessions. 

1. From Testing, select Students in 
Sessions. 

2. Click Add a Session. 
3. Type the session name into the 

TELPAS Gr 9 Reading search field. TELPAS Gr 10 Reading 
TELPAS Gr 11 Reading 
TELPAS Gr 12 Reading 4. Click the checkbox next to the 

session, and click Add Selected. 
5. Click Prepare Session. 

https://support.assessment.pearson.com/x/24F8AQ
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I 

Precache By Test 

Organization 

Demo (demo} 

T,est (s,elect one or more) 

D Demo On line Test 

~ EngliiSh 

D History 

5eSSiOnS Go to Sl1..ioonl1l In Sos.'Jlons • 
-----------------------------

Taau 1 Wecled 

C'ff!a f! I Edit 5e9!1iort9 

-1 111C11J nijTestOon t 

Delll'll!I &!9!1iOl'I! 

LoctUnlts 

Add/llernoire S'ludent9 In Se!l&On9 

O'iemde me A9S1ricllon 

MIik Sluoenl Te-sis Oomp!ete I Slqi Se9SI01'19 

Sl'ioW 51udlll1'1 In Sesskin!I & C:an1rol Seaskln! I S.Nilii!l'II Seh 

Precache Test Content* 

https://support.assessment.pearson.com/x/dRFgAQ Precache test content: 

• By test - From Setup, select 
Precache by Test 

• By test session – From Testing, select 
Sessions 

*Proctor caching optional 

https://support.assessment.pearson.com/x/dRFgAQ
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Texas Education Agency 

Session List 

TELPAS GR 9 READING 

,Iii 

TELPAS GR 9 READING 

Reedy 

Stop session 

Student es . 
Status K,ey 

Manage 

TELPAS Gr 9 

Reading (TELPAS 
Reading Grade 9) 

lgnora Sc;:hedule Q Resoun::es • O DelaJI! , Eod 

,ii Unlock 

Start/Unlock Test Session 

Start a session/unlock a test: 

1. Select a session from the Session 
List and click Start Session. 

2. You can then unlock a test for all 
students or an individual student. 
• To unlock all students in a 

session, click the unlock icon. 
• To unlock an individual student, 

click the dropdown menu in the 
Student Test Status column and 
select the unlock option. 

https://support.assessment.pearson.com/x/JoDy 

https://support.assessment.pearson.com/x/JoDy
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'i) l't'arson Spaces v Search Q. G Log 1n 

TestNav 8 

TestNav System Requirements 

> Set up and Use TestNav 

Network Requirements and Guide ... 

ProctorCache System Requirements 

Set Up and Use ProctorCache 

> Troubleshooting 

> Technical Bulletins 

> Features and Demos 

Recently Updated 

Dashboard 

TestNav 8 Online Support 

Search TestNav 8 Online Support: 

~--------~I Search j 

TestNav 
TestNav 8 Online Support provides system requirements, instructions fo r setup, troub leshoot ing 

steps, and information on features and demos. 

The Getting Started checklist below outlines the high-level process fo r setting up your TestNav 

test ing environment. Click the links with in the steps for detailed instructions. You can also 

download a printable PDF of t his page by cl icking Tools > Export to PDF. 

The user guide was created for online use. For the best read ing experience and the most up-to­

date information. we recommend using the online vers ion. 

If you are experiencing an issue with TestNav, locate your error code and SRF and log fi les 

before you contact Pearson Support. 

Gett ing Started 

1. Review TestNav System Requirements and fi rewa ll/ port sett ings for testing devices. 

2. If using ProctorCache, review ProctorCache System Requ irements, and then install 

ProctorCache on designated proctor caching computers. 

a. Pre-cache test content through your assessment management system. Your program 

should provide instructions for pre-caching test content. 

3. Complete infrastructure trial in each testing lab using a practice test. Your program should 

provide instructions for setting up a practice test through your assessment management 

system. 

IMS Cert ified 

IMS GLOBAL 

imscertorg 

Download Test Nav 

TestNav 

ava,lable In the 

chrome web store 

GET IT ON 

~ Google play 

■- Get,ton 
■■ Windows10 

TestNav Resources 

https://support.assessment.pearson.com/x/BAACAQ 
TestNav Online Support: 

• System requirements 
• Set up and  use TestNav 
• ProctorCache system requirements 
• Troubleshooting and resolutions 
• Technical bulletins 
• Features and demos 

https://support.assessment.pearson.com/x/BAACAQ
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Username 

Password 

TestNav 
Texas 

Sign In 

◄1ll Test Audio 

I' Practice Tests 

TestNav Updates 

2019-2020 Updates: 

• New version 8.13 
• View icon added for option to view 

password. 
• TestNav will exit students after 30 

minutes of inactivity. 
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