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Visiting International Teacher

Instructions Guide for 
ISD Staff



Texas Administrative Code 
§230.41. Visiting International Teacher Certificates.

(a) For purposes of this subsection, Visiting International Teacher Program is defined as a J-1 Visa Exchange Visitor Program officially approved by the United States Department of 
State.

(b) The State Board for Educator Certification will issue a visiting international teacher certificate to an individual who meets the conditions and requirements specified in this 
subsection. The individual must:

(1) meet appropriate requirements prescribed in §230.11(b)(1)-(4) of this title (relating to General Requirements);
(2) be recommended for certification by a school district participating in a Visiting International Teacher Program;
(3) hold valid teaching credentials from the country of origin based, at a minimum, on the equivalent of a bachelor's degree issued by an institution of higher education in the 
United States accredited or otherwise approved by an accrediting organization recognized by the Texas Higher Education Coordinating Board or by the U.S. Department of 
Education;
(4) demonstrate English language proficiency and subject matter competence in subject area(s) taught, as verified by the Visiting International Teacher Program sponsor and 
the employing school district;
(5) have criminal activity clearance from country of origin;
(6) pay appropriate fee prescribed by §230.101 of this title (relating to Schedule of Fees for Certification Services); and
(7) submit fingerprints in accordance with §232.35(c) of this title (relating to Submission of Required Information) and the Texas Education Code, §22.0831.

(c) School districts that recommend educators for visiting international teacher certificates agree to provide the visiting international teachers with intensive supervision consisting of 
structured guidance and regular ongoing support through a mentoring program.

(d) The Texas Education Agency (TEA) staff shall establish reasonable procedures to implement this section.

(e) The visiting international teacher certificate is valid for three years and may be extended two additional years, for a maximum total of five years, for all candidates actively enrolled 
in and in good standing with a Visiting International Teacher Program as verified by the employing school district.

(f) Issuance of a visiting international teacher certificate does not prohibit issuance of a one-year certificate following a successful review of credentials, as specified in Chapter 245 of 
this title (relating to Certification of Educators from Other Countries).

Statutory Authority: The provisions of this §230.41 issued under the Texas Education Code, §§21.003(a), 21.031, 21.041(b)(1)-(5) and (9); 21.051; and 22.0831(c) and (f). 

Source: The provisions of this §230.41 adopted to be effective August 12, 2012, 37 TexReg 5753; amended to be effective December 27, 2016, 41 TexReg 10309; amended to be effective December 23, 2018, 43 TexReg 5470. 
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Roles and Responsibilities

J-1 Exchange 
Program 
Sponsor

TEA

School 
District

Submit VIT applications online 

Verify issuance of VIT certificates

Collection of applications and fees for 
issuance of the VIT certificate

Collection of the fingerprinting fees for 
issuance of the VIT certificate

Issuance of the VIT certificate

Facilitating the recruitment 
and selection of candidates, 
sponsor visiting teachers (J-1 

Visas), and aiding as 
necessary to place teachers 

in classrooms

Verify English language 
proficiency by assessing 

reading, writing, speaking, 
and listening skills, and 

subject matter competence 
of VIT candidates

Provide TEA with VIT data 
regarding enrollment status 

and teacher placement upon 
request

Ensure all required documentation and fees are 
submitted to TEA in a timely manner

Review teacher qualifications and use best 
judgment to ensure that the teacher has 

demonstrated appropriate knowledge and skills 
for the assignment



Who is eligible for 
a VIT certificate?
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• Who are actively enrolled with a J-1 
Visa Exchange Visitor Program 

• The J-1 Visa Exchange Visitor 
Program must be officially approved 
by the United States Department of 
State and TEA office of Educator 
Preparation and Certification. 

J-1 Visa 
Visiting 

International 
Teachers

Who is eligible for the VIT certificate?

*Out-of-Country certified educators who are not actively participating in a J-1 Visa Exchange Visitor 
Program are not eligible for the VIT certificate.
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• Who have been issued an initial visiting 
international teacher certificate valid for 
three years.

• Who are actively enrolled and in good 
standing with a Visiting International 
Teacher Program as verified by the 
employing school district.

J-1 Visa 
Visiting 

International 
Teachers

Who is eligible for the VIT Extension?



How to 
request a 
new TEAL 
user 
account



www.tea.texas.gov
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How to request a new user (TEAL) account
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The name entered here should 
match the educators name listed on 

the current state ID or passport. 

Visiting teachers should request their own 
TEA Login account after they obtain a social 
security number.



How to request a new user (TEAL) account
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The educator's social security 
number should be entered here. No 

spaces or dashes.



Complete TEA Login (TEAL) setup
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The educator may enter 
0000000 if they do not 

have a state ID. 



VIT Online Application
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VIT Online Application 
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VIT applications are submitted online via the 
Educator Certification Online System for 
Entities (Green Screen).

VIT initial and extension applications are 
submitted on behalf of the educator by the 
employing school district. 

Visiting International Teachers are expected to 
upload a copy of their DS-2019 or Good 
standing letter directly to their educator 
account.  

Only approved partnering school districts have access to the VIT 
application. If you do not have access to view the VIT options, 

please submit a help desk ticket to Educator Certification. 

School district personnel will need ECOS Entities access to submit 
the VIT application.  

Detailed instructions for uploading documents can be found at 
the bottom of the "My Documents" page.

https://helpdesk.tea.texas.gov/EducatorCertificationandCPE/
https://tea.texas.gov/texas-educators/certification/document-upload-in-the-educator-certification-online-system-ecos
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VIT Online Application Requirements 

Initial Application Requirements 

Online application 

$78 application fee

$40.25 fingerprinting fee & 
complete fingerprints

Copy of DS-2019 or Good Standing 
Letter 

Extension Application 
Requirements 

Online application 

$78 application fee

Fingerprinting complete status

Current copy of DS-2019 or Good 
Standing Letter. 
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How to Submit the VIT Application Online
From the Educator Certification 

Online System (ECOS) main menu, 
select the Visiting Int’l Teacher tab. 

Click on the Apply for VIT button

Enter the educator’s social security 
number or TEA ID number. 



How to Submit the VIT Application Online
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If the educator has created their TEAL 
account, the next page will display the 

Educator Profile Setup.

Demographic information will be 
prepopulated for you based on the 

information already entered by the educator 
when they set up their TEAL account. 

Click Continue at the bottom of the page. 



How to Submit the VIT Application Online
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The next page is the Educator 
Affidavit Setup. 

Click Yes or No for the first two 
questions.

• If “Yes” is selected, you will be asked to provide a 
short response for TEA staff to review.

Review the Applicant’s 
Affidavit and click Continue at 

the bottom. 



How to Submit the VIT Application Online
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The next page will display 
the Entity Visiting 

International Teacher Details.  

Fill in the requested 
information. 

Click Submit at the bottom. 



How to Submit the VIT Application Online
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Once the 
application is 

submitted, 
you will be 
directed to 
the Entity 

Visiting 
International 
Teacher List.

This list 
allows you to 

check the 
status of 

submitted, 
pending and 
completed 

applications. 



Checking the status of VIT Applications

• The application was not successfully submitted. Click on the teacher's name and complete the application. 

Pending 

• The VIT application is successfully submitted to TEA. 

Submitted to TEA

• TEA has reviewed the application and authorized the certificate for issuance, but the application is pending 
completed fingerprints or the VIT application fee. You may communicate to the educator to check their 
account for missing items. 

Recommended

• The VIT certificate has issued online. 

Certified
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What happens after I submit the VIT application?
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Immediately after the VIT application is 
submitted, the educator will be able to 

login to their TEAL account and pay their 
application and fingerprinting fees online. 

The VIT Certificate is $78.00 
The Fingerprinting fee is $40.25

ISD staff may verify if payment was 
completed by the educator on the Entity 

Visiting International Teacher List.



What happens after I submit the VIT application?
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Allow 5-7 business days for the certificate to 
be processed and issued online once all 

required documents are received. 

You may check the status of applications from 
the Entity Visiting International Teacher List. 

Educators will receive an email notification if 
they are missing items, when a VIT application 

is submitted, and when the certificate is 
issued online.

Educator 
obtains social 

security 
number and 
creates TEA 

Login account

ISD staff 
submits VIT 
application 

online

Educator pays 
all required fees, 

completes 
fingerprinting 

and uploads DS-
2019/Letter 

VIT 
Certificate 

Issued 



Overview 
Data
Timeline
Contacts



Current TEA Approved Visiting Teacher Program Sponsors
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Region 13 
Education 

Service Center

Spirit Cultural 
Exchange

Teachers 
Council 

TPG Cultural 
Exchange

International 
Leadership of 

Texas

Alliance 
Abroad Group

GeoVisions 
Global 

Educational 
Concepts

USA 
Employment

HRC 
International 

Educational 
Services Inc.

Dallas 
Independent 

School District

Greenheart 
Exchange

HTP J-1 Visa 
Programs 

Global 
Ambassador 

Programs

J-1 Visa 
Exchanges, Inc.

International 
Expert 

Resources
Cultural Vistas



Application Process Overview 
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Preparation
• Educator obtains a social security number 
• Educator Creates a TEAL account

Submission
• ISD staff submits VIT application online
• Educator uploads a copy of their DS-2019

Payment
• Application and fingerprinting fees are paid online by the educator
• Educator schedules appointment to complete fingerprinting

Processing
• TEA staff reviews application and checks for fees paid and DS-2019.
• Notification letters are sent to the educator for missing items. 
• Complete applications are processed as quickly as possible, and the VIT certificate is issued 

online.



Frequently Asked Questions
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• Educators are encouraged to create their own TEA Login account. Educators must first obtain their 
social security number before setting up their TEA Login. TEAL Account set up?

• Educators are expected to pay the application and fingerprinting fees via their online account. The 
educator will be able to pay application fees and schedule their fingerprinting appointment as soon 
as the VIT application is submitted online. 

Educator process?

• School district staff is responsible for submitting the VIT application online. VIT Applications should 
be submitted as soon as possible to avoid late issuance of the educators VIT certificate. School Districts process?

• VIT extensions are also submitted online. To be issued the VIT extension, educators must upload a 
current copy of their DS-2019 or Letter of Good standing provided to them by their program 
sponsor. 

Extension process?

• The maximum limit on a VIT certificate is 5 years. The VIT certificate is effective once issued and will 
expire, used or not. The applicant must be actively enrolled in the visiting teacher program Eligible for a VIT extension?

• Out-of-country applicants who are applying for a review of credentials independently of a teacher 
exchange program should follow the application process outlined for Out-of-Country certified 
educators.

Out-of-Country Review of 
Credentials process?

• Educators may upload a copy of their current passport or state ID directly to their account. TEA 
Staff will correct the educators name at the time the VIT application is processed. Name Corrections?

https://tea.texas.gov/node/103763


Visiting International Teachers Webpage

Visiting 
International 

Teachers
CertificationTexas 

Educators
TEA Website 

Home
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https://tea.texas.gov/texas-educators/certification/visiting-international-teachers
https://tea.texas.gov/texas-educators/certification
https://tea.texas.gov/texas-educators
https://tea.texas.gov/


Questions? Submit a request to Educator Certification
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