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TEA Public Schools in States and Territories

eeeeeeeeeeeeeeeee

@2 Certification is not required.

=22  Prior to 1990-1991, service must have been full-time.

Eﬁﬂ You need a valid service record from the employing school
district.




TEA Private Elementary and Secondary Schools from
eeeeeeeeeeeeee Another State or Territory

Accreditation by a recognized state or regional accrediting agency listed in
the Commissioner’s Rules 8153.1021 (a) (15).

Certification is not required if the school is accredited by an agency listed in
the rule.

If the state has no provisions for accrediting, licensing, or approving private
elementary or secondary schools, and the school is not accredited by an agency
listed in rule, then a valid teaching certificate from the state where the school is
located or a valid Texas teaching certificate at the time of service is required.




TES States with no Provisions for Accrediting,
s LICENSING, OF Approving Private Schools




TEA’@ Helpful Private School Accreditation Information

Texas Education Agency

= The U.S. Department of Education has a link that goes to a
document that lists each state’s information about their private
school regulations.

= TEA cannot guarantee accuracy or current information, but it can
give you a place to start.

= State Regulations of Private Schools

* https:.//www?2.ed.gov/admins/comm/choice/regprivschl/regprivschl.pdf



https://www2.ed.gov/admins/comm/choice/regprivschl/regprivschl.pdf

TEs,s Sample Private Service Record

Texas Education Agency

Signature of Teacher
School | Stateor | Countyor | School Districtor | “pivae | Held ‘ﬂf day tisless | S€Tvice | Service | Title & Organization
Year | Country |Equivalent| Institution School Exper.|[Emp. |Emp. g0days | From | To Official Stamp
¥ 2 3 W , . . &P o n. pa s i
st High School
2015 | Tennessee | Hamilton G““H ml Private I'g}mhﬂ 0 | 100 [180 No | 8/2015 | 7/2016
GraceBaptist | o, |HighSchod 82016 | 712017
2016 | Tennessee | Hamilton Acadatty Private - | | 100 [180 No




TE/,s Sample Private School Accreditation

Texas Education Agency

If Yes, please provide the name of the governmental unit

7. Was this Institution during the school year(s) indicated above accredited by 5 yes
a United States regional accrediting agency or by the state or national

government in which tis institution is located? " No
if Yes, please provide the name of the accrediting agency or governmental unit
AdvancED
3. Is this a Public or Private School? — Public
(@ Private

We appreciate your cooperation in completing this form at your earliest convenience.

MName of Institution
Grace Baptist Academy

Signature of Person completing form Title of Person Signing




TEA’@ Out-of-State Universities, Public and Private

Texas Education Agency

 Accreditation from a recognized state or regional accrediting agency
§153.1021 (a) (15)

« Service record is required

« Verification of employment
= Full-time - required prior to 1990-1991

= Part-time - beginning in 1990-1991 employment must have been at least 3
Y2 hours each day

= Faculty status or equivalent




TEss Faculty Status

Texas Education Agency

Employment by a college or university as a member of the professional
administrative or instructional staff, not as a graduate assistant, an assistant
instructor, or an instructor on a fellowship.

Teachers with a valid Texas Standard classroom teaching certificate completing
a teacher fellows graduate program through an accredited Texas university
and employed at a Texas public school as a classroom teacher beginning July
1, 2015, may be eligible for up to one year of service for salary increment
purposes provided the minimum employment requirements specified in
subsection (f) of this section are met.




TE/ s Sample University Service Record

Texas Education Agency

Tear | Lountry ] Equivalent | or Institution | school Pasition Department Exper. | Empl.) | empl. Work Period 90 days From: | Service T
University of
1995-1996| CQ |Boulder Colorado public |Graduate Part-Time full semester | 1/1/1996 | 5/31/19¢
Boulder Instructor IFine Arts 25 | 151 1/1/96-5/31/96 |
Graduate Part-Time
Instructor teine Arts 30 121 9/1/96-12/31/96 AY
Graduate Part-Time
Instructor 30 150 1/1/97-5/31/97
1996-1997| CO Boulder CU-Boulder public Continuing Ed- 1 9/1/1996 | 11/30/19!
Honorarium Instructors n/a 30 3/1/97-3/31/97 I
30 |7/1/97-7/31/97 8/1/97
Continuing Ed- 30 8/31/97 7/1/97-
Honorarium Instructors n/a 152 11/30/97
Graduate Part-Time
Instructor Internship 30 272 9/1/97-5/31/98 o
Graduate Part-Time Fine Arts
- full semester
1997-1998 co Boulder CU-Boulder public |Instructor Internship . 7/1/1987 | 5/31/199
(Additional Appt.) 15 121 9/1/97-12/31/97
Graduate Reader n/a 121 9/1/97-12/31/97 full semester
Continuing Ed-
Honorarium Instructors n/a 152 7/1/97-11/30/97 full semester



TEss Sample College Verification

Texas Education Agency

IMITATHauan 1> rcyguesLeud.

What were the beginning and ending dates of employment? A service record must
accompany this form for the district to determine creditable years of service.

Years of Service From Years of Service To Percent of Day Employed
oot / 9 I (31]96 2590
09101176 (512 /9 307,

1. Was this person employed either at the faculty status level orasan ¢
administrator on a part-time basis during each academic year (not as
a graduate assistant, teaching fellow, etc.)? No )
2. Was the work assigned during each academic year consistent with the é(g_s;/'
work performed by other similar employees? No
3. Was the salary paid during each academic year equal to that of @?j
N

other similar employees?

o
4. Was employment at least three and one-half hours each day. Q{es"‘
N

o

Name of Institution
f : . /) ! ;o f . [ 7 o i
Universib 0f Colpimds Pouldele —HR




TEs,s Sample Clarification Letter

Texas Education Agency

To Whom It May Concern:

This letter certifies that , - was employed by the University of Colorado Boulder
from January 1, 1996 through May 31, 2001. Her employment history is detailed on the attached
adaptation of the Texas Education Agency Teacher Service Record form.

The preceding information was taken from the official Personnel Records of the University of Colorado
Boulder.

Please note that the position “Honorarium” was often used in earlier years by payroll personnel (for ease
of processing) in place of a position title that would better describe the duties of the position, such as
“Lecturer” or “Instructor,” etc,; and the departmental offer letters attached indicate that was the case
when Ms. | was assigned this position. When the position records began to be kept in
clectronic form in 2000, her status was clearly recorded as “Regular Faculty” as noted in the employment
history attached, even though the position assigned was “Honorarium.”



TEA

Texas Education Agenc

Out-of-Country Service

Public Schools and Universities
Private Schools and Universities



Out-of-Country Public Elementary and
Secondary Schools

TEA

Accreditation by a recognized agency of the foreign country or from a
recognized accrediting agency in the United States

= Certificate is not required
= Service record with official stamp or seal is required
= Verification of accreditation with official stamp or seal is required




TE,s Out-of-Country Public Universities

Texas Education Agency

 Accreditation by a recognized agency of the foreign country or from a
recognized accrediting agency in the United States

« Service record is required

« Verification of employment
= Full-time - required prior to 1990-1991

= Part-time - beginning in 1990-1991 employment must have been at least 3
Y2 hours each day

= Faculty status or equivalent




» Out-of-Country Private Elementary and
TEA Secondary Schools

Accreditation from a

recognized accrediting
agency listed in the
Commissioner’s Rules
§153.1021 (a) (15)




TEs. Out-of-Country Private Universities

Texas Education Agenc

 Accreditation from a recognized accrediting agency listed in the
Commissioner’s Rules 8153.1021 (a) (15)

« Service record is required

« Verification of employment
= Full-time - required prior to 1990-1991

= Part-time - beginning in 1990-1991 employment must have been at least 3
Y2 hours each day

= Faculty status or equivalent




TE Out-of-Country Elementary and Secondary
memeran OCNOOIS — British System

The British System uses different terms for designating public and private
schools.

Britain and India are the 2 largest countries that use the British system,

although there are several states within India that do not use the British
system.

Public school - is the term for private schools under the British system.

Government school - is the term for public schools under the British system.




TE/ s Sample Out-of-Country Service Record

Texas Education Agency

Qo — _ E's'aeclru-.h;: \s\andsg

16489 [Gubana |Essequies Secondary Teackher |['ur |ilooTe| 227 |Augush 1 July 51

\qqq - . EE.E.Er.l_quc Islands b g :

2000 Elu'ﬂuﬂn L'-,-_u,ggq_n.,.;hc. "’-:’Eﬂﬂ*‘ldnr-.ﬁ g2oachar HrE H;u:“l: 207 "'"‘Uﬂui:'i‘ i quﬁal

2o00- a : Casequibo \slande |
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E3zequiles lzland
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: Essequibo \slandsg
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TEA’ Sample Out-of-Country Public School Accreditation

Texas Education Agency

1. Was this institution during the school year(s) indicated above operated — Yes
by or under the jurisdiction of a governmental unit in the state in which

this institution is located? (" No
If Yes, please provide the name of the governmental unit
TYEPART MEKT oF B T T i e

2. Was this institution during the school year(s) indicated above accredited by = Yes
a United States regional accrediting agency or by the state or national
government in which this institution is located? " No
If Yes, please provide the name of the accrediting agency or governmental unit

MariisTRY ©OF EDuciAT VDR

3. Is this a Public or Private School?

(< Public
ESSEuimo ISLAMNDES S B C O ra TR LY (" Private

We appreciate your cooperation in completing this form at your earliest convenience.

MName of Institution

AARAY ST Ay OFE EDwWUc AT Ot




Texas Education Agency

TEA’ Sample Out-of-Country Private School Service Record

I I | ]

4 1 ) | ] |
County School District Ov Institutson | Positson
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TEA‘ Sample Out-of-Country Private Accreditation

Texas Education Agency

1. Was this institution during the year(s) indi . @ Yes |
by or under the jurisdiction of a governmental unit in the state in which

| this institution is located? (" No |

I Yes, please provide the name of the governmental unit

Republic of Turkey, Ministry of National Education

2. Was this institution during the school year(s) indicated above ar_credﬂed b & Yes
a United - agency or
ment in which this institution is located?

|If Yes, please provide the name of the accrediting agency ﬂfEnm_E'rnmental unit
Republic of Turkey, Ministry of National Education
3. Is this a Public or Private School? ~ Public

I (e Private

cooperation in completing this form at your earliest co




TEJX Texas Service

Texas Education Agency

Public Schools

Charter Schools

Private Schools

Educational Aide

Substitute Experience

Career and Technology

School Nurse

Military Service

General Service record information



TE/& Texas Public Schools

Texas Education Agency

e Certification is required.

« Proper state or national licensure as required by the position or the
educational requirements for the job assigned.

» Service record is required.
= Attach any supporting documentation to the service record.

= For permits that are not reflected online, such as old permit renewals
attach a copy to the service record.




TEJs Districts of Innovation (DOI)

Texas Education Agency

Tip: It can be helpful to specify on a service record that the position was as
a non-certified teacher




w Probationary Certificate
TEA \jistory 1985-1995

This log is available only at the district level.




TE/& Texas Charter Schools

Texas Education Agency

« Employment must have been in a professional capacity
(8153.1021(a)(14)

= Teacher certification is required only if it is a special education or bilingual
assignment, or it is stated in the charter application.

= Service record is required.




TEAss Charter “Accreditation”

Texas Education Agency

There are 2 search options to find charter schools on the TEA website.
= AskTed

= Select Reports & Data, School Performance, Accountability Rating System,
then select the appropriate year and then Charter School Ratings

The Division of Charter School Administration has advised that if a
charter is listed here, it was operating as a public school in Texas, even if
“Not Rated.”




Accountability Search Tips and Changes for
Charter Schools

TEA

A charter school may change its name, but the district ID number never
changes.

Up through 2018 you can search specifically by charter. The 2019 and
2020 ratings cannot be searched by charter specifically.

= 2019 you can search by campus name and campus ID




TEAss Closed Charter Schools

Texas Education Agency

If a charter school is taken over by another charter or ISD, those
records would go to the new school.

If a charter school is truly closed, then the educator will need to contact
Region 13. Depending on whether or not the school kept appropriate
records, the educator may need to provide additional information
before they can create or provide a valid service record.

You can access closed charter school information on the TEA website
under Texas Schools, then Charter Schools, and select Closures at

the bottom of the page.



https://tea.texas.gov/texas-schools/texas-schools-charter-schools/charter-schools-charter-closures

TEA’@ Texas Private Schools: Current Accreditation

Texas Education Agency

Valid accreditation at the time of service is required.

Service beginning 1989 and still current today: Texas Private School
Accreditation Commission (TEPSACQ).

= Certification is not required.
= Service record is required.

= The link to TEPSAC is found at the bottom of the webpage when you click
on AskTED.




TE\s Texas Private Schools; Accreditation Prior to 1989

Texas Education Agency

Valid accreditation at the time of service is required.
 Prior to 1986-1987: TEA or Southern Association of Colleges and Schools (SACS)

« 1986-87 through 1988-89: TEA or recognized regional accrediting agency

* If you wish to verify a TEA accredited school prior to 1989 please contact me
directly | have records and | can research beginning with the 1960's




TEA’ Sample Texas Private School Service Record

Texas Education Agency

ndi if publi Gk i i
'n,'ﬁ.?;a'mﬁ“f.,,‘ Position |[Years (% of |No.of l;ﬂﬁ'::::;t; Dates of |Dates of
School | Stateor | Countyor | School District or Bfiﬁmﬁﬁfm Held |of |day |days |ifitisiess | Service |Service
Year | Country |Equivalent Institution gopuemmenﬂ Exper.|[Emp. |[Emp. |than90days | From To
2. 3, 4. 5. 6. 7. 8. 9. 10. T4 12, 1
=T . g
2015 Texas Travis FEIE TP Private | Substitute | o [ 14 | N/A | 11/2/15 [12/31715]
School Teacher
2015 | Texas Travis PRk LAl private | oasonal | o | o5 165 N/A | 117215 [12/31715]0
Schoaol Coach
2016 | Texas Travis Austin Trinity Private | Substitute | | 150 1325 N/A 17116 |12/31716]0
School Teacher .
2016 Texas Travis Austin Trinity Pivata | >2250mal | 25 |25 N/A 111716 |12/31716]0
School Coach
. Austin Trinity . Before g
1/1/16 |12/31/16(l
2016 Texas Travis <chool Private Bt AT 0 7 114 MN/A f1/16 31/
L
. Austin Trinity . Substitute
2017 Texas Travis school Private Teacher 0 100 |2.5 NSA 1117 12314171
2017 Texas Travis AusEn Trinlcy private | >easonal | 25 |39 N/A 11117 12311701
School Coach




TEA’ Sample Texas Private Accreditation Information

Texas Education Agency

Name of Institution

Austin Teinity Ochoo

1. Was this institution during the school years indicated above operated by or underthe (— Yes
jurisdiction of a governmental unit in the state in which this institution is located? @ No

If Yes, please provide the name of the governmental unit.

N/O)

2. Was this institution, during the school years indicated above, accredited by a United @ Yes
States accrediting agency recognized by the U.S. Department of Education or by the state
or national government in which this school is located? C No

If Yes, please provide the name of the accrediting agency and/or governmental unit.

Thdependent School Agscciaion oF Hhe gwi’huli‘v-l-
Naticoal TodepPendent School Rssotiathion

3. Is this a public or private school? (" Public
Q, \ \‘IQ'}-Q/ @ Private
4. If the school is operated on the British system please indicate government or " Government

public school. \‘\‘ /A (" Public




TEA’ Texas Private School Accreditation (TEPSAC) Information

Texas Education Agency

Trinity Episcopal School Austin 227-211-001 [ scrooL oren | & downioad

Contact Info

3901 Bee Cave Road

Austin, TX 78746
Jmorgan@austintrinity.org
(mailtojmorgan@austintrinity.org)
www austintnnity.org,

(http/fwaww austintrinity_ org)

(512) 472-9525

(512) 4¥2-2337

e ¢ [

School Details

Grades Kindergarten - 8
Enrollment 541
Region 13
County Travis : 227
Principal Jennifer Morgan
Accreditation 2003 . SAES
2012 . SAES
2012 - ISAS

District Details

District EANES ISD
District # 227909
Enrollment 7 865



TEAs. Educational Aide Experience



TEAss Aide Service Scenarios

Texas Education Agency

Example scenarios of service that is eligible

« Served as full-time certified aide from 1995-2002, became a certified teacher
in 2008

 Served as a certified aide in 2012 -2013 for 96 days, became a certified
teacher in 2014, eligible for 1 year of service




TEA’@ Aide Service Scenarios, continued

Texas Education Agency

Example scenarios of service that is not eligible

Full time certified aide through 1995-2000, became a teacher in 2003

Served as an aide but did not hold a certificate

Served as an aide 2006-2007, but only for 60 days and then became a teacher
in 2008

Became a teacher in 2005, served as an aide in 2007




TEss Substitute Service

Texas Education Agency

« Must have held a valid Texas certificate.
= A valid emergency permit is sufficient

* Need a service record or similar form containing the same information

 Qut-of-state substitute service is acceptable if they held a valid
certificate issued in the state where the school is located or a Texas
certificate.

 Substitute experience in another country is not supported by
Commissioner’s Rule.




Career and Technical Education Experience
» (CTE)

» There are only 3 certificates that require work experience:
= Trade and Industrial Education
= Health Science
* (previously Health Science Technology)
= Marketing

« Employed at least 50% in an approved CTE position




Career and Technical Education Experience

TEA (CTE), continued

* If experience is based on a skill-based certificate that has been added
by examination, note on the service record the first date the educator
worked 50% of the day in the appropriate assignment.

« Once earned, it cannot be taken away, even if no longer working in a
CTE assignment.




TEss. School Nurse Experience

Texas Education Agency

* Full-time registered nurse, must meet all
requirements to practice in Texas pursuant to the
Nursing Practice Act

* Verified Peace Corps nursing experience

« Hospital nursing experience

= RN position with an accredited university-operated
hospital




TEss Military Service

Texas Education Agency

Most important questions to ask before sending the
educator to obtain all documentation:
= What were you doing the 12 months before entering
the military?
= When did you enter the military after leaving your
previous employer?
If they were employed in a professional position by an
entity recognized for years of service and then entered
the military within 12 months into active duty, review
the required documents listed in the Commissioner’s

Rules.




B New Rules and the Salary Service Impact for
i > Military

« Review fees are waived for eligible military members with appropriate
documentation.

« Eligible military members who complete a review that determines they
have a valid out-of-state certificate are now eligible for a comparable
standard certificate without submitting test documentation.

« The Science of Teaching Reading (STR) cannot be exempted based on
military alone. The STR test would be needed unless the educator took

a comparable exam in their state.




Military Members Submitting Out-of-State
Applications

TEA

Military members should be encouraged to apply for the review, the
one-year certificate, and the standard certificate at the time of
application. We can then determine at the time of review the
appropriate certificate. There are no fees for any of these applications,

for eligible military members.




TEss Service Records

Texas Education Agency

* A legible copy of the service record must be kept by the employing
school district for 75 years.

« The original signed service record should be given to the employee or
sent to the next ISD or charter school once employment is terminated.

e If an original service record is lost a copy from the district is valid for
determining service.

« A scanned version of the original service record may be considered
official if sent directly from one employing district to another
employing district




TEss Digital Service Records

Texas Education Agency

« Digital service records are valid only for the designated recipient.

= A digital version that includes information from previous employing
districts is acceptable if the most recent school district is the designated
recipient of the information from the previous districts.

= A digital copy is not official from the educator.

- Digital service records must still be signed. There are many digital
signature options and districts are free to choose an option that works
best for their district.




TEI{ Service Records Documentation

Texas Education Agenc

« All supporting documentation, such as a Statement of Qualifications
(SOQ), aide experience, etc., should be kept with the original. A legible
copy of any supporting documents needs to be kept with the district
copy of service records.

« Signed by educator” has been replaced with “verified by educator” in
the Commissioner’s rules.




TE Ap Service Records that have been
=wman” LOSt, Damaged, or Destroyed

 Lost service records

= The employing ISD should do their best to recreate the information to the
best of their ability.

+ Some of the things you may request are paystubs or W2's.
+ Check with your PEIMS contact.

 You can have the individual check with a district that previously employed
them. While a district is not required to maintain another district’s records,
many do for audit purposes. In this digital age it no longer requires offsite
storage, so you might get lucky.

« TEA does not track an educator’s service. The most we can offer, upon a
written request from the employing ISD, would be PEIMS data.




l EA@
Texas Education Agency

Miscellaneous
Information



i

TEA. Cognia Who Are They??

Texas Education Agenc

« AdvancED has merged with Measured Progress in November 2018 and
are now called Cognia.

 They still handle the accreditation for the Higher Learning Commission
(previously the North Central Association Commission, [NCA]),
Southern Association of Colleges and Schools(SACS), and the
Northwest Accreditation Commission (NWACQ).

» Certification is not accreditation these are additional certificates given
by Cognia for things such as STEM.




TEAss Senate Bill 2073

Texas Education Agency

* The Texas Education Code Section 21.401 was updated to address
school districts that provide less than 180 days of instruction.

= TEC 21.401 (c-1) If a school district anticipates providing less than 180 days of
instruction for students during a school year, as indicated by the district's
academic calendar, the district may reduce the number of days of service
required by this section proportionately. A reduction by the district does not
reduce an educator's salary.




TEA. Higher Learning Commission




TEA TEA Website

aaaaaaaaaaaaaa

The TEA website is now Google Chrome supported, so make sure you
are opening documents and viewing certificates using Google Chrome.

You can bookmark the Salary and Service webpage, however since a

bookmarked page may not update with added information, |

recommend periodically going directly to the TEA website and updating
your bookmark.



https://tea.texas.gov/texas-educators/salary-and-service-record

TEss Wrap Up

Texas Education Agency

e All documentation and forms should be attached to the educator’s
service record.

- Add notes, and more notes to any exceptions, local district decisions,
weird stuff and/or confusing information. This will help you and future
school districts understand why a decision was made.
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