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Timely Submission of Financial Data 

 Two Annual Financial Report (AFR) files submitted through the TEAL Audit 
application: 

1. PDF of AFR 
2. Financial data feed: submitted (file or manually entered) and finalized 

 Submit PDF and finalize data feed file by: 
 November 27 (June 30 FYE) or January 28 (August 31 FYE) 

 Texas Education Code (TEC), §44.008, does not provide for any extension 
when the date falls on a holiday or weekend. 
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Annual Financial Report Submission for June 30th fiscal year-end school districts 

This year the FY2022 AFR due date, November 27 falls on a Sunday. 

Three days after Thanksgiving. 

Districts with a June 30th fiscal year-end will need to plan ahead. 
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IMPORTANT NOTES 
 Late or incomplete submissions could negatively affect the school’s 

Financial Integrity Rating System of Texas (FIRST) rating. 
 The Annual Financial Report in PDF must include a complete, signed 

and dated Certificate of Board (COB). 
 Verify all the audit reports are signed and dated by the audit firm 
 Auditor’s Opinion Report 
Government Auditing Standards Report 
 Single Audit Report (if applicable) 

 The data feed submission is not complete UNTIL the Audit data 
schedules have been finalized by school personnel. 
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IMPORTANT NOTES 
 A late submission could impact your School FIRST rating: 

Critical indicator #1, “Was the complete annual financial report (AFR) and 
data submitted to the TEA within 30 days of the November 27 or January 
28 deadline depending on the school district’s fiscal year end date of June 
30 or August 31, respectively?” 

 Submission of the complete AFR in PDF after 30 days of the due date 
would cause the district to fail critical indicator #1  and School FIRST. 
 If either the PDF or data feed finalization of the financial audit is 

submitted late, the school would receive a comment concerning the 
late submission in our review letter to the school. 
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*IMPORTANT NOTES for ESCs* 

 ESC data feed text file will need to include J-1 and L-1 data. 
 Only one field entry for each schedule (J-1 and L-1) is sufficient. 
 Any amount or Yes/No answer would be an acceptable entry for the 

J-1 or L-1 for ESCs. 
 For future submissions, we are working on separate schedules for 

ESC users which do not contain J-1, J-4 and L-1 schedules. 
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Popular Applications Ask'fEll ECOS for Eduratol"5 Grant Opportunrties S,ecure Applications TEAL Login 

7EA® 
Texas Education Agency 

About lEA Texas Schools 

Financial Integrity Rating System 
of Texas 

Student Attendance Accounting 
Handbook 

Annual Financial and 

compliance Reports (AFRs) 

Resource Guide t FASRGl 

0 
Academics 

Grants 

Grants Administration 

Federal Pr,ogram Compliance 

compliance a1nd Reporting 

Federa1I Fiscal Monitorin,g 

Training and Other Resources 

A- Z lnd1 

State Fund 

Excess Local 

Facillit i,es Fu11 

House Bill 3 

School Distri, 
Reports 

State Fundin 

TEA Search 

® A- Z Index Contact Emp 1 
Texas Edu~fion Agency 

~ ~ D m oO[ 
About TEA Texas Schools Academjcs Ffaanc, & Grants Reports .& 

Hom e Finance & Gran ts 

Financiall Compliance 
CALENDAR OF IMPORT.ANT SUBMISSION DATES 

Annual Financial and compliance Reports 

Each yea1r. charter schools. education service centers (ESCs). and school districts mus have 

their annual financial and compliance reports (AFRs) audited by an independent auditor. 

Tile resu lUng Ai=R must be submitted to the Texas Education Agency (TEA) for review. 

Depository C,ontr.acts 

A school district or charter holder must have a depository contract with any bank into 

whjch TEA deposits state funds. f:or requi rements and procedures re lated to depos1tmy 

contracts. select one of the following: 

• charter schools 

• school districts 

Electronic Submissions 

Charter schools. ESCs. and school districts are reauired to submit their AFRs in electronic 

   
 

Additional information is found on the Financial 
Compliance Division’s Electronic Submissions web 
page. 
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Home Fina noe & Grants Financial C.omplia neoe 

Electronic Submissions 
Charter schools, regional education se rvice centers (ESCs), and school d istJricts m uist submit their annual 

financial and compliance report (AFR), distirict im provement plan for school districts and dharter schools), 

campus improvement plan(s) (for school districts and charter schools), and local evaluations (for school districts 

and ciharter schools) in electronic format to t he Financial Compria n ce Division. This page provides information 

abouit 

• the documents districts anal ESCs must submiil:, 

• the documents charters must subm it, 

• instructions for su bm itti ng tlhe required docum ents, and 

• addit iona.l information related to su bm itti ng the AFR and related documents. 

Important Reminders 

• The Texas Education Code (TEQ §44.008, does not pro\llide for any extension when tlhe date falls on a 

holiday orweeke nd. The AFR is not required to be submitted earlier. 

• A complete, boarcl appro\lled, and signed AFR in PDF format must be received through the AU DIT applirntion 

in the TEA Login (TEAL) secure en\llironm ent to m eet sou bm iss ion requirements. 

• Ema i I ing of the req uired AFR fi les does not me e.t submission requ irem ents. 

• The AUD IT application in TEAL is open 24 hours, seven days a week to arnept electronic AFR sub missions. 

Annual Financial and Compliance Report Submission 
- Districts and ESCs 

Contact Information 

Tiffainy Martin (512) 936--1776 or 

tiffany.ma rtin@tea .texas.gov 

Paul Moreno (512) 475-2228 or 

paul.moreno@tea.texas.gov 

Financial Compliance Division 

Phone: (512) 463-9095 

Fax: (51 2) 463-1777 

Em a,i t: schoo laud its@tea.texas.gov 

A school dlistr ict or a n ESC must send the AFR (as a PDF) and related data feec:d text fi le to the Texas Education 

l\gency {TEA}. 

• F<o:r i1nstructio:ns for su bmitting the AFR PDF docum ent, see Electronic: Report Submission Standar ds (PDF, 

1,057 KEl 

• For instriuctions on submitting t h.e data feed text fHe, see 

• Annual Rnancial Report Data Feed Standar ds (Word, 328 KB) and 

• Br ief Overview of the Audil: Data Feed Rnaliz.ation Process (PDF, 916 KB) 

A district or ESC siubmits its AFR through the AUDIT appltcation in the Tex.36 Educanion Agency LDgin {TEAL). See 

the approp:riaJte link in the TEAL section below to sel: up an account. 

 
 

  
 

You find information and 
related documents under the 

section titled, 

Annual Financial and 
Compliance Report

Submission-Districts and ESCs 
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Financial Report Data Submission - Roles 

 Submitters of the financial data must have a TEAL account 
with access to the AUDIT application. 

 Submitters will need to have an AUDIT application role of: 
 ISD AFR User - Submits AFR, or 
 ISD AFR and Depository Contract User - Submits 

AFR and depository contract 
 ESC User - Submits AFR 
 CPA Personnel – Submits AFRs 
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Financial Report Data Submission - Roles 

 Your External CPA may also enter your school’s financial 
data if they have a CPA Personnel AUDIT access and 
have been approved by your school. 

 The Finalization of the data feed must be completed by 
school personnel; the CPA Personnel role does not have 
the Finalization capability. 
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- -Please Select An Option.---

ENTER and/or FINALIZE Sched 1U les 

IMPORT Audit Data 

VIEW District Stat llJ S 

VIEW PDF R,ep orts 

X- it th e App,I i cat ion 

V 

 

   

 
 

 
 

   
 

 
 

 

Financial Report Submission - Audit Application Menu 
 ENTER and/or FINALIZE Schedules 
 Allows manual entry and Finalization of the 

financial information. 
 IMPORT Audit Data 
 Allows PDF and data file uploads. 

 VIEW District Status 
 Allows immediate viewing of all financial data 

submissions and PDFs. 
 Whether submitted by school or CPA. 

 VIEW PDF Reports 
 Only allows viewing of posted PDFs. 

 X-it the Application 
 Closes the Audit application. 

12 



NTER and/ or FINALIZE Sch ed u I es 

IM PO RT Au.·· it Data 

VIBN PDF RJep orts 

X-it tt1e App li cat ion 

  

 
 

  

 

  
    

 
  

Functions of the CPA role 

 The CPA role has the ability to 
access the data feed 
schedules by selecting: 
 ENTER and/or FINALIZE

Schedules 
 Then clicking on the Display 

button. 
 The CPA is able to view and 

modify (until it is finalized) the 
data feed schedule information 
for each school they work with. 

11/9/2022 
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Functions of the CPA role 
 The CPA role can view, print, check for edits, make changes, and save. 
 The CPA role does not have the ability to finalize the schedules. 

 Only ISDs have the finalize functions available to them. 

11/9/2022 
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*Important Note on Finalize Buttons* 

 The Finalize Buttons will not appear to the ISD or ESC user screens 
until data has been entered in the data feed schedules. 
 Initially, only the Home button will be visible. 

 The Finalize buttons appear after data has been entered and then 
disappear again after the data feed is finalized. 
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Financial Report Data Submission Schedules 
Schedules Required in Data Feed File 
 Statement of Net Position (Exhibit A1) 
 Statement of Activities (Exhibit B1) 
 Balance Sheet (Exhibit C1) 
 Reconciliation of the Balance Sheet to the Statement of Net Position (Exhibit C1R)* 
 Statement of Revenues, Expenditures, and Changes in Fund Balances (Exhibit C2) 
 Schedule of Delinquent Taxes Receivable (Exhibit J1) 
 Use of Funds Report - Select State Allotment Programs (Exhibit J4) required for FY2022 
 Schedule of Expenditure of Federal Awards (Exhibit B.17)- (Must submit if applicable)* 
 Required Responses to Select School FIRST Questions (Exhibit L1) 
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Use of Funds Report 
- Select State 

Allotment Programs
(Exhibit J4) 

Required for
FY 2022) 
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Schedule J-4: Use of Funds Report - Select State Allotment Programs 

• Only include unallocated amounts coded to 199 on the J-4 schedule. 
• Summary of Finance (SOF) Near-Final Run ID #37791 will be used for 

determining compliance with state program spending requirements. 
• Currently, to provide additional flexibility in meeting the state 

program allotment spending requirements, TEA's internal calculations 
will include ESSER funds 266, 281, 282 and 283. However, schools 
should not include these amounts in their J-4 submissions. 
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Financial Report Data Feed and Verification 
1. Log in to your TEAL account and click on 

the AUDIT application. 
2. From the Audit Main Menu, select 

“ENTER and/or FINALIZE Schedules.” 
3. It should default to the year of your 

submission, if not select the appropriate 
fiscal year from the drop-down box. 

4. In the drop-down box next to the CD#, it 
should default to “Schedules.” (select 
“Schedules” if not already displayed.) 

5. Click on the Display button. 
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Financial Report Data Entry and Verification 

6. All schedules will appear at the top of the next screen. You will select and review 
each schedule to verify that the data submission agrees to the AFR PDF and correct 
any errors. 

7. Click the a1 tab button to view the first worksheet. 
8. Enter the amounts listed in your financial report that correspond to the rows 

displayed. Verify that each row on the data feed submission agrees to the school’s 
AFR PDF. 

9. Click on the Save button, which is found at the top and bottom each page to save 
all the amounts entered. If you move to another schedule before saving, all your 
work will be lost and will need to be re-entered. 
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Important a1 Schedule Feature 
 If no data is displayed in the column 3 – Total, of schedule a1, and the district does 

not have any business activities, click the Save button. By selecting “Save”, the 
system will automatically update the Total column with the data that appears in 
column 1 - Governmental Activities. 
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Important b1 Schedule Feature 
 The b1 schedule has a similar feature with columns 6, 7 and 8. By selecting “Save”, 

the system will automatically update the Total, column 8 with the data that appears 
in column 6 - Governmental Activities. 
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Important b1 Schedule Feature 
 Another thing to check is if there are no business type activity reported, the TG Total Governmental Activities row might 

be blank, but the database will need these numbers to be entered. 

 The TG row should have the same figures listed in the TP Total Primary Government row if there are no business type 
activities reported. The numbers must be manually entered so row TP= TG + TB 
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Important c1 and c2 Schedule Feature 
 On Exhibits c1 and c2, only certain columns are entered. Currently, the Other Governmental Funds column is not 

reported in data feed file. Enter the Total column amounts as shown in your audit. In some cases, the figures in 
the column 98 Total Governmental Funds will not add across due to the missing column. This is ok. 

 In addition, enter the following columns into this schedule only if they appear as major funds on your audit. 
Do not break them out if they are not already major fund columns in your audit. 
 10 –General Fund 
 24 –Child Nutrition Fund 
 50 –Debt Service Fund 
 60 –Capital Projects Fund 
 98 –Total 
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Important c1 Schedule Feature 
 On exhibit c1, another row you need to check is row 1000a, Total Assets and Deferred Outflows. 

 If your audit does not list any 1700, Deferred outflow amounts you will need to enter the row 1000 
Total assets amounts on row 1000a, Total Assets and Deferred Outflows. 

 Be sure to click on the Save button after all entries. 
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Financial Report Data Entry and Verification 
10. You can now check the Edits by selecting the Show Errors button. 

11. If there are no Edit errors, the following message will appear, 
“All Edit Checks Have Succeeded”. 

12. If there are no Edits and no changes are needed, continue to the next schedule. 
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Financial Report Data Entry and Verification 
13. If there are Edit errors, an error message will appear saying how many edits 

failed. 

14. A red dot will appear to the left of the related fields, as shown on the following 
page. 

15. All the fields with red dots do not necessarily have an issue. The red dots will 
appear on the fields where something may be expected, such as across a row, or 
down a column which ends with a total. 
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Financial Report Data Entry and Verification 
Important Data Entry Notes: 

 Not all Edits are errors. 

 Small rounding edits of less than 100 are acceptable and do not need to be corrected. 

 Use the Help button found at the top and bottom of each page to find additional guidance on the 
Electronic Submissions webpage. 
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Financial Report Data Entry and Verification 
16. Click the Error List button to see the Edit Failures. On the Edit Failures screen, 

you will see the rows that contain the errors, and directly below in red font you 
will see the difference calculated by the system. 
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Financial Report Data Entry and Verification 

17. To resolve Edit Failures, first verify that the entered amount(s) agrees to your 
financial report in PDF. 

18. Re-enter the amount(s) if changes are needed. 
19. After all the necessary changes have been made, click the Save button. Without 

selecting the Save button, all your changes will not be captured. 
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Financial Report Data Entry and Verification 

20. After the corrections have been made, click on the Show Errors button again. You 
should see the “All Edit Checks Have Succeeded” message. If not, continue making 
corrections. Remember, not all Edits are necessarily errors. 

21. If you cannot resolve the edits contact your auditor or TEA for guidance. 
22. Continue checking the remaining schedules b1, c1, c1r, c2, j1, j4 (required for FY 2022), 

k1 and l1 by repeating steps 7 through 22. 

23. ALL Schedules must be checked for edit failures and resolved as well as verified to the 
AFR PDF before moving on to step 24. 
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Finalizing the Financial Report Data Feed Submission 
24. After all the financial data has been entered, saved, and checked for edits; 

you are now ready to finalize the financial report data feed submission. 
25. At the top of the page, check the Schedules are Complete and Final box. 

By selecting this box, you have confirmed that the data feed reports are 
correct and match your financial report in PDF for all Schedules. 

26. You must then click on the Finalize button. This submits the finalized data 
feed to TEA and completes the last step of finalizing your school’s data 
feed. ** After you select the “Finalize” button, the data feed is locked 
and no longer updateable.** 
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Finalizing the Financial Report Data Feed Submission 

27. A message will be displayed on the screen thanking you for finalizing 
your data feed. The same message will be emailed to your email 
address associated with your TEAL account: 

Thank you for finalizing the financial data feed for ANYWHERE ISD 
(099999) for FY2021 at 11/17/2021 9:02:35 AM Central Time. 

You have completed your data feed finalization process. 
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Finalizing the Financial Report Data Feed Submission 

28. Your financial report data feed is now locked and not updateable. 
29. The finalize buttons will also disappear. 
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*Important Note on Finalize Buttons* 

 The Finalize Buttons will not appear to the ISD or ESC user screens 
until data has been entered in the data feed schedules. 
 Initially, only the Home button will be visible. 

 The Finalize buttons appear after data has been entered and then 
disappear again after the data feed is finalized. 
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Completing and Viewing your Financial Report Submission 

VIEW District Status 
 Allows immediate viewing of all financial data 

submissions and PDFs submitted by both the 
school and/or external CPA (with proper access). 
 You can check PDF copy of annual financial 

report for completeness including all required 
dates and signatures. 
 Displays reminder message if financial report 

data feed has not yet been finalized. 
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 Completing and Viewing your Financial Report Submission 
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 Finalized Financial Report Data Feed Submission 
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Summary 

 TEAL Audit application account is required. 
 Submit Audit report in PDF, Data Feed, and Finalize Data Feed by the due date. 
Use Save button when manually entering or making changes. 
Use Show Errors and Error List buttons to check for edits. 
 “Finalize” financial report data feed to complete submission. 
Use VIEW District Status menu option to verify data feed and PDF files. 
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Paul Moreno 
Assistant Director, Financial Desk Reviews 
Financial Compliance Division 

Phone: 512-475-2228
Email: paul.moreno@tea.Texas.gov
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