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Voluntary Departure or Departure for Just Cause of Special 
Education or Related Services Personnel

Good documentation includes:

• Complete all fields in the exception's 
workbook

• Payroll Journal for all employees 
listed that displays: the name of the 
LEA, Fiscal Year, Employee Name, 
Fund Code  - 199,  420, or 437 and 
Program Intent Code (PIC) – 23, 33, 
or 43

• Resignation letter or documentation 
for all departing employees from 
Human Resources showing the date 
and reason the employee left the 
district.  (Not included in 
presentation due to privacy 
purposes.) 



Voluntary Departure of Personnel

Employee Payroll Documentation includes:

 Employee Name
 Name of LEA
 Pay Dates
 Fund Code and PIC number
 Salary amount that matches the amount in the Exceptions Workbook

*Don’t forget to include a resignation letter or other HR documentation to show the employee left the LEA voluntarily or was terminated for just cause.
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Voluntary Departure of Personnel
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Voluntary Departure of Personnel



Decrease in Enrollment of Children with Disabilities

6

Good documentation includes:

 Complete all fields in the Exceptions Workbook including a detailed description of the expenditures that were reduced due to the decrease in 
enrollment

 Documentation to show the previous year enrollment and the current year enrollment at a decrease

 Documentation of the that shows the decrease in expenditures that were paid from Fund 199, 420, or 437 and PIC 23, 33, or 43

 Documentation submitted should clearly match the expenditures requested in the Exception’s Workbook



Decrease in Enrollment of Children with Disabilities
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Previous Year Enrollment Current Year Enrollment
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Decrease in Enrollment of Children with Disabilities

Previous Year Salary Coded to Fund Code 199 and PIC 23
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Decrease in Enrollment of Children with Disabilities

Current Year Salary Coded to Fund Code 199 and PIC 23



Decrease in Enrollment of Children with Disabilities
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Documentation to prove employee was partially moved to General 
Education PIC 11 in the current year



Termination of Obligation for Exceptionally Costly Program to a 
Particular Student
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Good documentation includes:

 Complete all necessary fields in the Exception Workbook: Student Name, DOB, Student ID number, reason for termination of obligation, expenditures

 Documentation that corresponds to the reason for termination for obligation (withdrawal form, evidence of graduation, etc.), which includes student ID and/or 
DOB

 Documentation to support the requested expenditure/service amount that shows the expenditures were paid from Fund 199, 420, 437 and PIC 23, 33, 43 in the 
applicable year.  Be sure to deduct the appropriate State Per Pupil Amount (SPPE) from the total expenditure amount requested

 IEP documentation to support services needed in the previous year



Termination of Obligation for Exceptionally Costly Program to 
a Particular Student
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Student Withdrawal Documentation ARD documentation (IEP) to show the 
teacher was assigned to the student



Termination of Obligation for Exceptionally Costly Program to a 
Particular Student

13

Employee #1 Previous Year Salary coded to PIC 23

$49,965.53 employee salary - $10,830 State Per Pupil Expenditure = $39,135.53 Requested Amount



Termination of Costly Expenditures for Long-Term Purchases
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Good documentation includes:
 Workbook must include description, date of purchase, and cost
 Supporting documents that show the expenditures were paid from Fund 199, 420, 437 and PIC 23, 33, 43
 Documentation must show class object code 66xx
 Must be a capital outlay expenditure of at least $5000



Termination of Costly Expenditures for Long-Term Purchases
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Assumption by High-Cost Grant
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Submit the following supporting documentation:
 Expenditures paid from Fund Code 199/420/437 and PIC    23/33/43 in the previous year
 Expenditures paid from Fund Code 226 and PIC 23/33/43 in the current year (assumed by the High-Cost Grant)



Assumption by High Cost Grant
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Anywhere ISD received a High Cost Fund Award in the amount of $13,225. 

Previous Year 
Expenditures paid 
from Fund Code 199 
and PIC 23.

Recoded to Fund Code 
226
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Timeline



Copyright
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The materials are copyrighted © and trademarked ™ as the property of the Texas Education Agency (TEA) and may 
not be reproduced without the express written permission of TEA, except under the following conditions:

 Texas public schools, charter schools, and Education Service Centers may reproduce and use copies of the Materials 
and Related Materials for the schools’ educational use without obtaining permission from TEA.

 Residents of the state of Texas may reproduce and use copies of the Materials and Related Materials for individual 
personal use only without obtaining written permission of TEA.

 Any portion reproduced must be reproduced in its entirety and remain unedited, unaltered and unchanged in any 
way.

 No monetary charge can be made for the reproduced materials or any document containing them; however, a 
reasonable charge to cover only the cost of reproduction and distribution may be charged.

Private entities or persons located in Texas that are not Texas public schools, Texas Education Service 
Centers, or Texas charter schools or any entity, whether public or private, educational or non-educational, 
located outside the state of Texas MUST obtain written approval from TEA and will be required to enter into 
a license agreement that may involve the payment of a licensing fee or a royalty.

For information contact: Texas Education Agency, 1701 N. Congress Ave., Austin, TX 78701-1494; email: 
copyrights@tea.state.tx.us. 

mailto:copyrights@tea.state.tx.us
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