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Presenter
Presentation Notes
Good morning everyone. Thank you for joining us for the EPP Form & Function Webinar for non-teacher classes. The webinar will focus on EPP rules that are specific to non-teacher classes of certificates.We have planned for an hour & a half and have a lot of information to cover, but will pause throughout to respond to a few questions. Additional questions will be answered in an FAQ document. Today’s webinar is being recorded and will be posted on the Program Provider Resources page.At the end of the webinar you will be asked to evaluate the training. Please take a moment to answer the 2 questions at that time. We will not be using the chat feature, so if you have a question, please use the question option.



Welcome to the Webinar
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TEA Division of Educator Standards, Testing & Preparation

Grace Wu - Director, Educator Standards, Testing, & Preparation

Dr. Tam Jones - Director, Educator Preparation

Vanessa Alba - Program Specialist, Educator Preparation 

Lorrie Ayers - Program Specialist, Educator Preparation

Kerri Elzie - Program Specialist, Educator Preparation

Jennifer Perez – Testing Specialist

Beth Burkhart – Program Specialist, Educator Standards

Presenter
Presentation Notes
This training is presented by the TEA Division of Educator Standards, Testing and Preparation.  This is Vanessa Alba, Program Specialist.  I will be presenting today’s webinar.  Lorrie Ayers is also here.  Lorrie, say “hello”.  You can see the names and titles of our staff in this area.  Grace Wu is director of the division and Dr. Tam Jones is director of Educator Preparation.  Lorrie Ayers, Kerri Elzie, and I are all program specialists in the EPP area.  Please know that program specialist assignments were adjusted on January 1, 2019.  A revised list of program specialist assignments can be found on the TEA website under the EPP Program Provider Resources page.  



Background and Purpose

• Provide an overview of some of the recent changes to the Texas Administrative Code 
(TAC) governing educator preparation and certification for non-teacher classes and 
provide clarification of existing rules.

• The last Form and Function webinar was conducted in January 2017, following rule 
changes that were effective 12/27/2016.  

• Since rules are frequently revised as a result of legislation, stakeholder and TEA staff 
recommendations, or to align with other state guidelines, we believe that this training 
may help you to stay abreast of these changes.
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Presenter
Presentation Notes
Our last Form and Function webinar was conducted in January 2017 and covered a number of rule changes that were effective 12-27-2016.   We will be providing an overview of some of the major rule changes that have occurred since December 2016.  Rule changes can be legislatively mandated, but may also result from stakeholder input.  At times, staff may recommend revisions that help to clarify rules or bring them into alignment with other guidelines or initiatives.  



Today’s Agenda - Admission
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Presenter
Presentation Notes
Here is the order of our presentation:We will begin with Admission requirements in Chapter 227.Discuss coursework and training in Chapter 228.And end with certification requirements in Chapter 230.So let’s begin. 



What’s new (and not new) about EPP admission rules?
19 TAC - Chapter 227
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Presenter
Presentation Notes
So, what is new and not so new about EPP Admission Rules?  The answers can be found in Chapter 227 and the related non-teacher class rules in Chapters 241, 242, and 239 relating to principal, superintendent, school counselor, school librarian, reading specialist educational diagnostician, master reading teacher, master math teacher, master technology teacher, and master science teacher certificates. 



Alternative vs. Post-Baccalaureate Program

Alternative Certification Program is an approved EPP designed as an 
alternative to a traditional undergraduate or post-baccalaureate certification 
program. Individuals already hold an appropriate college degree. 

Post-baccalaureate Program is an EPP delivered by an accredited and 
approved institution of higher education, and is designed for individuals who 
already hold at least a bachelor’s degree and are seeking an additional 
degree. These individuals are seeking a master’s degree or higher as well as 
certification.

[19 TAC §227.5]
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Presenter
Presentation Notes
First, let’s take a look at two basic definitions that have changed over the past few years, specifically Alternative Certification Program and Post-Baccalaureate Program.  As defined in Texas Administrative Code §227.5, an Alternative Certification program is an approved EPP designed as an alternative to a traditional undergraduate or post-bac certification program.  For the most part, individuals entering an alternative program already hold, at a minimum, a bachelor’s degree from an accredited college or university.Alternative certification programs can be in a wide range of entities, such as colleges and universities, education service centers, public school systems, and private companies.  A Post-Baccalaureate Program is delivered by an accredited and approved institution of higher education, such as a four-year university, and is designed for individuals who hold a bachelor’s degree and are seeking an additional degree, such as a master’s degree.  All candidates admitted to a  program for a non-teacher class of certification will either be PB or ACP.



Formal Admission

To be formally admitted, the candidate must:
• meet all requirements in TAC and those specific to the EPP.
• receive the offer in writing and accept in writing.
• be given a specific date for admission.

The EPP must: 
• notify TEA within 7 days by uploading test approval in ECOS. 
• use the same admission date in the Test Approval upload.
• use the same admission date on the GPA spreadsheet.
• upload the candidate to the Finisher Records List as Enrolled.

[19 TAC §227.17 and §229.3]
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Presenter
Presentation Notes
Let’s look at formal admission practices. To be enrolled in an EPP, an applicant must apply and be admitted, meeting all requirements of the Texas Administrative Code and the EPP.  The date of formal admission should be stated on the written offer from the EPP.  The individual must also accept the offer in writing.  Once the candidate has been admitted, the EPP has 7 days to notify TEA of the admission. EPPs notify TEA by uploading the candidate into the Educator Certification Online System (ECOS).  First, you will upload test approval.  For a non-teacher candidate, you will upload the appropriate content tests as “Eligible”.  The formal admission date is entered and should be consistent for all uploaded tests for that candidate. Candidates in non-teacher classes cannot test via PACT, but if they are transferring to your EPP from another EPP with a test already passed, you should still upload the test as “eligible”.  Uploading the contest tests more clearly tells TEA the certificate(s) for which the candidate has been admitted. After you upload test approval, it would be a good time to enter the candidate on your GPA spreadsheet and the Finisher Records list as “Other Enrolled”.  These last two activities could be done at ASEP reporting time in September; However, we recommend that you enter them as you go to reduce your workload at reporting time.



Background Checks and Fingerprinting

Educator preparation programs should inform all applicants that:
(1) pursuant to the Texas Education Code (TEC), §22.083, candidates must undergo a criminal history background 
check prior to employment as an educator; and

(2) pursuant to the TEC, §22.0835, candidates must undergo a criminal history background check prior to clinical 
teaching.

Fingerprinting can be initiated as an applicant for certification, or through employment with a Texas 
school district or charter school.

• Applicants for Certification – TEC §22.0831 
• School District Employees (Certified and Non-Certified) - §22.0831 & §22.0833
• Substitute Teachers - §22.0836 

Fingerprinting requires the candidate to have a social security number.  Persons issued temporary file 
numbers by TEA must obtain an SSN before they will be able to fingerprint.  A copy of the SSN card must be sent 
to TEA through the Help Desk prior to the fingerprinting to allow the records to be corrected.   

[19 TAC §227.1(b)]
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Presenter
Presentation Notes
EPPs often ask about their role in the process of background checks and fingerprinting for their candidates.  This is addressed in Chapter 227.  While EPPs do not have the authority under law to initiate background checks for their candidates, they should inform all applicants that they will be subject to a background check prior to employment as an educator.   Fingerprinting can only be initiated through employment in a public school or as an applicant for a certificate.  Non-teacher candidates have most likely already been fingerprinted by a school district for some other role, such as teacher.  It is important that the school used the TEA method so that the fingerprints will transfer over when the candidate applies for certification.  Please be aware that the fingerprinting vendor requires an individual to hold a social security number (SSN).  A candidate may obtain a temporary file number, known as a “P” number from TEA by submitting a copy of his or her passport.  The P number allows the individual to create an account, get a TEA ID number, take tests and apply for certification.  When it comes time to fingerprint, he or she must have an SSN.  SSNs are typically obtained for employment purposes.   Once the SSN is secured, the candidate needs to submit a copy through the TEA Help Desk so that the P number can be converted to the SSN.  The TEA ID number should stay the same.



Providing Coursework Prior to Admission

Prior to formal admission, an Alternative or Post-Baccalaureate EPP shall not
provide coursework, training and/or examination approval in any class of 
certificate.  (Not a new rule)

New Rule Exception:
An Alternative or Post-Baccalaureate EPP at an institution of higher education (IHE) 
may admit a candidate based on coursework provided by the same IHE if the 
coursework was part of a:
 previously conferred degree;
 prerequisite for a master’s degree leading to initial certification; or
 different post-baccalaureate program of study.

[19 TAC §227.17(f)(1-3)]
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Presenter
Presentation Notes
Remember, prior to formal admission, an alternative or post-bac program may not provide any coursework, training or examination approval to an individual.   This rule is not new.  However, we would like to point out some clarifying language has been added for ACPs and Post Bac programs located in universities.  It is acceptable to admit a candidate to a university program who has taken prior coursework at your university, provided the coursework was part of a previously conferred degree, is a prerequisite for a master’s degree leading to initial certification, such as leveling coursework, or part of a different post-baccalaureate program of study. For example, if a candidate earned a bachelor’s degree at your institution and took additional coursework that could count as a part of the  program of study for a master’s degree, you may admit them to your ACP or Post Bac program.  The coursework was part of a previously conferred degree.    



10% Exception to the 2.5 GPA Minimum

An EPP may admit a candidate whose GPA is less than 2.5 only in extraordinary 
circumstances and may not use this provision for more than 10% of an incoming class of 
candidates.

 Document extraordinary circumstance 
 Document work, business, or career experiences equivalent to academic achievement 

represented by a 2.5 GPA
 There is no content examination (PACT) for non-teacher classes
 The GRE is the expected exam

NOTE:  The overall GPA of each incoming class (Sept 1 to Aug 31) may not be less than 
3.0 on a four-point scale. 
[19 TAC §227.10(a)(3)(B) and §227.19]
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Presenter
Presentation Notes
One of the admission requirements addressed in Chapter 227 is the minimum Grade Point Average.  As you may know, candidates must have an overall GPA of 2.5 on a 4-point scale, or 2.5 on their last 60 hours.  If a candidate’s GPA is below 2.5, an EPP may still admit the candidate if they can document extraordinary circumstances, and if the they have equivalent documented work, business or career experience. Be aware that the GRE is the pre-admission test used to admit non-teacher candidates under the 10% exception and that the equivalent GRE scores are adjusted each year and posted on the Program Provider Resources page.  It is important to note that the overall GPA of the EPP’s incoming class cannot fall below 3.0. The overall GPA includes all teacher and non-teacher classes. The GPA spreadsheet can be a useful tool for monitoring the cohort’s GPA since it has an auto-calculator feature.



Contingency Admission

An applicant may be accepted into an ACP or Post-Bac program on a contingency basis, 
pending receipt of an official transcript showing degree conferred, provided that:
• Applicant is currently enrolled (in an IHE) and expects to earn a bachelor’s degree at the end of 

the semester in which admission to the EPP is sought;
• All other admission requirements, are met;
• Written notification and acceptance is provided, with an effective date;
• The EPP must notify TEA within 7 days of the offer of contingency admission;
• May begin training and take examinations; however,
• May not be issued an intern or probationary certificate until a bachelor’s degree is conferred.
Contingency admission is valid for the fall, spring, or summer semester for which it is granted and may 
not be extended if the candidate does not graduate or postpones admission.
Remember:  There is no such thing as “conditional” or “provisional” admission.  
[19 TAC §227.15]
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Presenter
Presentation Notes
This is a good time to remind you that there are only two types of admission for ACP and Post Bac programs:  Formal Admission and Contingency Admission. The main difference between the two is that, with Contingency Admission, the degree is not yet conferred, but will be conferred at the end of the semester in which contingency admission is granted.  Contingency Admission allows an EPP to accept a candidate when he/she is near the end of the last semester prior to earning a bachelor’s or master’s degree.  It should be noted that all other admission requirements must be met, the candidate must be given a written offer and accept in writing, and TEA must be notified within 7 days.  Contingency admission is valid for only the semester it is granted and cannot be extended should the degree not be granted or the applicant decide to not enroll. Once the candidate is contingently admitted, he or she may be granted test approval by the EPP and begin some of the training.  However, the candidate may not be issued an intern or probationary certificate until the degree is conferred, as shown on an official transcript. In these cases, you will be collecting two sets of transcripts:  One before the degree is conferred and one after the degree is conferred.  Remember:  There is no such thing as “conditional” or “provisional” admission, only formal and contingency admission.  



Unique Admission Requirements
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All Non-Teacher Classes New (6/3/2018)
• For an applicant who will be seeking an initial certificate in a class other than classroom teacher, the applicant shall meet the minimum 

requirements for admission described in Chapter 239 ; Chapter 241; and Chapter 242. If an applicant has not met the minimum certification, 
degree, and/or experience requirement(s) for issuance of a standard certificate prior to admission, the EPP shall inform the applicant in writing of 
any deficiency prior to admission [19 TAC §227.10(5)]

Educational Diagnostician
• Must have a valid teaching certificate. [19 TAC §239.81(a)(2)]

Principal as Instructional Leader & Principal
• Must include screening activities to determine a candidate’s appropriateness for the Principal as Instructional Leader or Principal Certificate as 

identified in Chapter 227. [19 TAC §241.5(c) & 19 TAC §241.15(c)]

Superintendent 
• Must hold, at a minimum, a master’s degree. [19 TAC §242.5(a)]  
• Must include screening activities to determine a candidate’s appropriateness for the Superintendent Certificate.  [19 TAC §242.5(c)]

Presenter
Presentation Notes
All non-teacher classes must meet minimum requirements for admission for the respective certificate. If the candidate does not meet the certification, degree, or experience requirements, the EPP must notify the applicant in writing of any deficiency prior to admission. Maintain a copy of that documentation in the candidate’s file. We see this a lot when a candidate does not have the required years of teaching, as determined by the service record, to be issued a non-teacher class of certification. This is why TEA recommends that the service record noting years of teaching experience be collected on the front end so that there are no surprises at the end.In addition to all TAC §227 requirements, the EPP must also look at the specific admission requirements for each unique certification class.  The Ed. Diag. applicant must also have a valid teaching certificate to be admitted.  The principal and superintendent applicants must also have screening activities, more than one, to determine their appropriateness for the certificate sought. The superintendent must also have, at a minimum, a master’s degree. All of this to say that non-teacher classes must follow all of the applicable TAC 227.10 admission requirements, the requirements for admission in the specific certification class, AND any additional requirements for admission that the EPP may adopt in addition to those required for a particular certification class.



Options for English Language Proficiency
Effective 10-17-2017

An applicant to an EPP must demonstrate the English language proficiency skills as 
specified in 19 TAC §230.11(b)(5).

• Undergraduate or graduate degree at an accredited institution of higher education in the United 
States; or

• Undergraduate or graduate degree earned at an institution of higher education in a country 
outside the United States listed in 

Figure: 19 TAC §230.11(b)(5)(C)

• Verification of minimum scaled scores on the Texas of English as a Foreign Language (TOEFL 
iBT)  -

Speaking - 24    Listening - 22    Reading - 22    Writing - 21

[19 TAC §227.10(a)(7)]
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Presenter
Presentation Notes
We frequently receive questions about English language proficiency.  Educators must demonstrate acceptable English language proficiency for admission to an EPP and to be issued a certificate.  The admission rules in 19 TAC §227.10(a)(7) refer to the certification options found in 19 TAC §230.10.  Please note that the options were revised, effective October 17, 2017.The first option:  An individual may demonstrate English proficiency by holding a bachelor’s or graduate degree from an accredited university within the United States, as shown on official transcripts.Another option:  An individual may hold a bachelor’s or graduate degree from an accredited university in one of the countries listed in the figure that is linked in Chapter 230. It has been determined that the official language in these countries is English.  Please make sure you consult the figure since the list is very specific.  Do not make assumptions about the countries that you think are included on this list.   Since the degree is from another country, you should have collected a foreign credential evaluation report indicating that the degree is equivalent to a United States bachelor’s degree or higher. If the individual is not able to demonstrate English proficiency through a college degree, he or she must pass the Test of English as a Foreign Language, better known as the TOEFL-iBT. The minimum proficiency scores that an applicant must meet are 24 on the Speaking, 22 on the Listening, 22 on the Reading and 21 on the Writing.  You should accept only official score reports, preferably those obtained through your entity access code for the ETS TOEFL website.  If you do not know your entity TOEFL code, you can contact TEA or ETS. The applicant will need your TOEFL entity code prior to registering for the test, if possible.  Passing scores can be obtained through multiple administrations of the TOEFL, but the scores are only good for 2 years.   

http://ritter.tea.state.tx.us/sbecrules/tac/chapter230/19_0230_0011-1.pdf


A Note About Candidates Never Reported as Finishers
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EPP Process for Data Fix NEW
If your EPP identified one or more candidates that should have been reported in ASEP as a “Finisher” 
in a previous reporting year but were not, follow these steps to request a “data fix”:

• Do not upload a past finisher onto the current reporting year.
• Submit the relevant candidate information to TEA using the Excel File provided by TEA.
• Save the file using the file name scheme with your EPP name & CDN. For example, an EPP 

named Texas EPP has the County/District Number (CDN) 123456. The file submitted by this EPP 
will be named Texas EPP_123456.

• Send via Secure File Transfer to edstandards@tea.texas.gov. 
• TEA will add the finishers to the appropriate academic year.

Presenter
Presentation Notes
If your EPP has one or more finishers that were never reported during a previous finisher year, do NOT report them as a current finisher for the certificate in which he/she finished in the past.Instead, you can request a “data fix” by submitting the relevant candidate information to TEA and we will use a “data fix” to upload those candidate(s) onto the appropriate finisher year on the Finisher Records List in ASEP.  The EPP must submit the information in a specific format.Contact your program specialist for details regarding the Data Fix process.

https://tea.texas.gov/About_TEA/Contact_Us/Sending_Files_Securely_to_TEA/
mailto:edstandards@tea.texas.gov


Questions about 
Admission?
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Presenter
Presentation Notes
Let’s take a moment to address any  questions about what we have discussed thus far. Just a reminder that we will send out an FAQ after the webinar to address all of your questions. So please continue to submit them throughout the webinar.



Today’s Agenda – Program Coursework & Training
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Presenter
Presentation Notes
Program coursework and training in Chapter 228.



What’s new (and not new) 
about EPP Coursework & Training rules?
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19 TAC - Chapter 228

Presenter
Presentation Notes
Chapter 228 contains a number of rules regarding program coursework and training for non-teacher certificate classes.  We will take a look at some new, and not so new, rules with an effort to clarify rules that may be particularly confusing to programs.



Required Curriculum Topics

Code of Ethics

Dyslexia

Mental Health, Substance Abuse and Youth Suicide training by an approved provider of a best-practice, 
research-based curriculum. TEA continues to work with EPPs to identify acceptable providers that are 
readily available at a low cost.

Appropriate relationships, boundaries, and communications between educators and students – provided 
by the EPP.

Digital learning and literacy evaluation aligned with the International Society for Technology in Education 
(ISTE) standards – provided by the EPP.  

[19 TAC §228.30(c)(1)-(8); 19 TAC §247.2]
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Presenter
Presentation Notes
Programs are required to provide training on a wide range of topics to candidates seeking initial certification in any certification class.  Code of Ethics includes professional ethical conduct, practices, and performance; ethical conduct toward professional colleagues; and ethical conduct toward students. An EPP must also provide training about appropriate relationships, boundaries and communications between educator and students.  The EPP may develop their own training that delivers this curriculum.  Dyslexia Training includes instruction in detection and education of students with dyslexia.And most recently, this includes Mental Health, Substance Abuse, and Youth Suicide, relationship boundaries, and digital literacy.  Training for Mental Health, Substance Abuse, and Youth Suicide must be delivered by an approved provider with a best-practice, research-based curriculum.  The Program Provider Resources page provides you with links to lists of approved providers.  Due to the availability and cost of some of the training, TEA is working to further identify acceptable providers at the lowest possible cost to candidates and programs. An EPP must also provide training about appropriate relationships, boundaries, and communications between educator and students.  EPPs may develop their own training that delivers this curriculum.  Also, an EPP must evaluate their candidates’ digital learning and literacy and provide training in alignment with the standards of the International Society for Technology in Education, or ISTE.  TEA is working with EPPs regarding appropriate methods for implementing this curriculum, but TEA does not intend to develop an assessment.   TEA encourages EPPs to network with one another to identify acceptable assessments and training.   



Unique Required Curriculum Topics

Specific to Candidates Seeking Principal Certification:  

• Curriculum shall include the skills and competencies captured in the Texas 
Administrator Standards, as indicated in Chapter 149, Subchapter BB, of 
this title (relating to Administrator Standards).

[19 TAC §228.30(e)]
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Presenter
Presentation Notes
Candidates seeking principal certification must also have training in the Texas administrator standards. The standards, indicators, knowledge, and skills identified in Chapter 149 shall be used to align with the training, appraisal, and professional development of principals.

https://texreg.sos.state.tx.us/public/readtac$ext.TacPage?sl=R&app=9&p_dir=&p_rloc=&p_tloc=&p_ploc=&pg=1&p_tac=&ti=19&pt=2&ch=149&rl=2001


Supervision of Non-Teacher Class Candidates
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Every non-teacher candidate must have:

• Site Supervisor – Collaboratively assigned by the campus or district administrator and the educator preparation 
program (EPP) and currently certified in the certification class in which the practicum candidate is seeking 
certification. Guides, assists, and supports the candidate during the practicum; and who reports the candidate's 
progress to the candidate's field supervisor. Serves as a coach & mentor to the candidate.

• Field Supervisor - Hired by the educator preparation program, who preferably has advanced credentials, to 
observe candidates, monitor their performance, and provide constructive feedback to improve their 
effectiveness as educators

Both the Site Supervisor and Field Supervisor:
• Are trained within 3 weeks of the candidate’s assignment.
• Have 3 years of experience and certification in the same class as the candidate seeking certification

[19 TAC §228.2(30) & 19 TAC §228.2(16)]

Presenter
Presentation Notes
Field Supervisor Defn. is long: Accomplished educator as shown by student learning. Supt. may supervise principal candidates, principal may supervise classroom teacher, master teacher, and reading specialist candidates. If an individual is not currently certified, an individual must hold at least a master's degree in the academic area or field related to the certification class for which supervision is being provided and comply with the same number, content, and type of continuing professional education requirements. A field supervisor shall not be employed by the same school where the candidate being supervised is completing his or her clinical teaching, internship, or practicum. A mentor, cooperating teacher, or site supervisor, assigned as required by 19 TAC§228.35(f), may not also serve as a candidate's field supervisor.It is important to note that the site supervisor works with the candidate on a day to day basis and the field supervisor provides the field supervision, that is to say that the FS conducts the formal observations. 



The Practicum 19 TAC §228.35(e)(8) 
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Practicum Must:
• Be a minimum of 160 clock-hours in duration

• Require candidate to demonstrate proficiency in each of the standards for the certificate class sought

• Take place in an actual school setting

Practicum Shall Not:
• Take place in a distance lab or virtual school setting

• Take place in a setting where candidate has an administrative role over the site supervisor or is related to the 
field supervisor or site supervisor by blood (consanguinity) within the third degree or by marriage (affinity) within 
the second degree

Practicum is Successful:
• When the field supervisor and the site supervisor recommend to the EPP that the candidate should be 

recommended for a standard certificate

Presenter
Presentation Notes
A note about practicum: A minimum of 160 clock-hours is equivalent to 4 weeks at 8 hrs. per day in an actual school setting where candidate practices the standards for the certificate sought.Read the Shall Nots…If either the field supervisor or site supervisor does not recommend that the candidate should be recommended for a standard certificate, the person who does not recommend the candidate must provide documentation supporting the lack of recommendation to the candidate and either the field supervisor or site supervisor. That documentation should be retained in the candidate’s file. A practicum may not be started in one program and finished in another. The practicum must be supervised by the program that recommends the certificate.Read Practicum is Successful…



Certificates During the Practicum 19 TAC 
§228.35(e)(8)(C)

22

The following certificates may be issued during the practicum:

• Intern [19 TAC §230.36(e)(1)-(3)]
• Probationary [19 TAC §230.37(e)(1)-(3)
• Regardless of the type of certificate held by the candidate during the practicum, EPP must provide 

a minimum of one formal observation within the first third of the practicum, one formal observation 
within the second third of the practicum, and one formal observation within the final third of the 
practicum. [19 TAC §228.35(h)(3)]

Must meet the requirements and conditions, including the subject matter knowledge 
requirement, prescribed in §230.37

Presenter
Presentation Notes
Intern or probationary certificates may be issued during the practicum if the candidate is working in the role of the non-teacher certificate they are seeking. No test is required for the intern certificate. A note about the Principal as Instructional Leader (PIL) intern certificate: During the transition period from Dec. 1, 2018-Sept. 1, 2019, no test is required. But, as of Sept. 1, 2019, the 268 exam is required for the intern certificate.All exams required for the certificate must be passed for issuance of the probationary certificate.



Field Supervision for Non-Teacher Classes 19 TAC 
§228.35(h)
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Field Supervision Must:
• Be provided by the field supervisor who has been trained as a field supervisor.
• Initial contact must occur within the first quarter of the assignment.
• Formal observations must be 135 minutes in duration in total throughout the practicum.
• Minimum of three formal observations required as follows: First third, second third, third third of practicum

Each Formal Observation by Field Supervisor Must Include:
• An individualized pre-observation conference with the candidate.
• Documentation of educational practices observed. 
• Provide written feedback through an individualized, synchronous, and interactive post-observation conference 

with the candidate.
• Informal observations and coaching provided as appropriate.

Presenter
Presentation Notes
Regarding Field Supervisor Training - Note that as of Sept, 1, 2017, the Field Supervisor must complete a TEA approved observation training. This is typically provided by the ESCs. INITIAL CONTACT may be made by phone, email, or other electronic communication. Be cognizant of the initial contact within the first quarter of assignment. It may be a best practice to conduct the initial contact within the first 3 weeks of assignment.Neither the pre- or post-observation conference need to be on-site.  We have all noticed in EPP reviews that field supervision for non-teacher classes is not occurring as required. We are seeing the following: FS are typically using the observation time as a check-in to see how things are going, are relying on the site supervisor to observe the candidate, or are not providing field supervision at all. Consider the practicum as analogous to clinical teaching: Candidates are observed, demonstrating standards learned, on a schedule.NOTE: Formal observations conducted through collaboration with school or district personnel can be used to meet the requirements of this subsection. That means that the EPP FS and campus/district administrator may be in the room at the same time doing concurrent observations.



Field Supervision Continued
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If a formal observation is not conducted on the candidate's site in a 
face-to-face setting, the formal observation may be provided by use 
of electronic transmission or other video or technology-based 
method. A formal observation that is not conducted on the 
candidates' site in a face-to-face setting must include a pre- and post-
conference.

Presenter
Presentation Notes
Two Examples:Example 1: Is a FS observing a superintendent candidate during a school board meeting by streaming the school board meeting. The FS would hold the pre-observation conference and discuss the particulars of the meeting. After the school board meeting, the FS will debrief with the candidate about what worked and what needs to be improved upon. Example 2: A principal candidate uses other forms of technology, such as a video recording practicing standards for the certificate seeking. There would be a pre-observation conference to discuss what the candidate will be doing in the video recording, the FS reviews that recording, and provides feedback during the post-observation conference.



One Unique Field Supervision Situation for Reading 
Specialist /Master Reading Teacher Concurrent 
Certificates
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Field Supervision Requirements:

• Only one practicum placement is required because the standards for each 
certificate are similar.

• Field supervision needs to include effective professional peer mentoring 
techniques

Presenter
Presentation Notes
A few programs offer the Reading Specialist & Master Reading Teacher certificates as concurrent certificates.In this instance, only one practicum placement is required.Peer mentoring techniques are unique to the Master Reading certificate, but if the candidate is going to receive both certificates concurrently, the field supervision must include professional peer mentoring techniques. An example would be to observe the candidate as they mentor a teacher colleague about teaching children to read. 



Questions about 
EPP Coursework & 

Training?
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Presenter
Presentation Notes
Let’s take a moment to address any  questions about what we have discussed about coursework and training – and another reminder that we will send out an FAQ after the webinar to address all of the questions you have asked during the webinar. 



Today’s Agenda – Certification Requirements

Admission

Questions

Program 
Coursework & 

Training

Questions

Certification 
Procedures
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Presenter
Presentation Notes
Certification requirements in Chapter 230.



Certification Requirements – Chapter 230
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Presenter
Presentation Notes
The rules in Chapter 230 apply to a variety of different routes to certification, but we will focus on the rules that most affect EPPs and their non-teacher candidates.



Readiness to Test and Finisher Status

A candidate seeking a standard certificate as an educator based on completion of an 
approved EPP may take the appropriate certification examination(s) only at such time as 
the EPP determines the candidate's readiness to take the examinations, or upon 
successful completion of the EPP, whichever comes first.

• EPP must establish criteria for test readiness.

• The EPP can and should offer assistance with test preparation to their candidates.

• If a candidate has finished all requirements for a given certificate at an EPP, he or she must
be given test approval.  

[19 TAC §230.21(b)]
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Presenter
Presentation Notes
The testing rules in Chapter 230, Subchapter C, state that an individual who is testing as a candidate of an EPP may take the related exams when the EPP determines they are ready or upon successful completion of the EPP, whichever comes first.  EPPs must have an established criteria for determining test readiness that is uniform across candidates. EPPs should build in a range of activities to prepare their candidates for the certification tests, such as practice tests.  Since you are responsible for the performance of your candidates on assessments and in the classroom/school/district, you will want them to be as prepared as possible before you allow them to test and recommend for them certification.  However, once an individual is a finisher for a given certificate, the EPP must provide test approval.  The EPP should offer test assistance to their candidates; but, if the educator refuses the help, he or she must still be given test permission.  



Test Attempt Limits and Waivers

A candidate seeking certification as an educator must pass the required examinations 
and shall not retake an examination more than four times, unless the limitation is waived 
for good cause.  The burden of proof shall be upon the candidate to demonstrate good 
cause. 

• Effective 09-01-2018, all attempts of an examination count toward the limit.  
• Waiver application, process, fee and FAQs on the TEA Educator Testing webpage.  
• Must wait 45 days after the unsuccessful 4th retake; or
• Must wait 90 days after the most recent denied waiver attempt; or
• Must wait 180 days after the most recent unsuccessful attempt resulting from a waiver.
• Rule does not limit the number of waivers granted to an educator.
Best Practice:  EPPs should assist their candidates with the waiver process.

[19 TAC §230.21(a) and TEC § 21.048]
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Presenter
Presentation Notes
Educators are limited to 5 attempts for any exam, the initial attempt and 4 retakes.  This has not always been the case.  Prior to September 1, 2015, there was no limit.   At the time the limit was initially imposed by the legislature, TEA counted only tests attempted 09-01-2015 or later.  The first 3 years of this implementation were a “grace period” allowed by statute.  Effective September 1, 2018, all attempts of an exam count toward the limit.  Consequently, on that date, some persons who had not yet reached the limit suddenly met or exceeded the limit because all attempts were now counted.  The legislation allows for TEA to waive the limit under certain circumstances or “good cause”.  The waiver process was developed and approved by the SBEC and the rules were amended to include the guidelines for granting a waiver.  The waiver application process can be found on the Educator Testing webpage, along with an FAQ.  There are timelines for making a request imposed by rule and the process can take some time due to the extensive amount of documentation required of the candidate and their EPP.  EPPs are encouraged to assist their candidates with the process.  

https://tea.texas.gov/Texas_Educators/Certification/Educator_Testing/


Updates to Principal Testing 

Test Number Test 
Vendor

Test 
Registration 

Opens

First Test 
Given

Last Test 
Given

Frequency of 
Test 

Administration

Required 
Test(s) for 

Certification

Requirement
s Must be 
Complete 

By…

Deadline for EPP to 
Recommend Candidate 

for Certificate Using 
Required Test(s)

968 
Pilot Exam Pearson 11/6/2018 12/3/2018 1/13/2019 1x per 

Candidate 968 8/31/2019 10/30/2019

268 Pearson Summer 
2019

Summer 
2019 NA At least 

4x per Year 268 8/31/2019 10/30/2019

368 (PASL) ETS Fall 2019 Fall 2019 NA 2x per Year 268 + 368 NA Future
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Initially, there was a period in which the 268 test was offered as a pilot exam (test 968). Candidates may be certified in this 
certificate area using either the 968 test or the 268 test by completing all program requirements by 8/31/2019 and being 
recommended for their standard certificate by 10/30/2019.  Candidates who have not met requirements by 8/31/2019 
must meet program requirements and must meet required scores on both the 268 and 368 (PASL) exams.  Note: 
Registration has closed for the 968 test.

Presenter
Presentation Notes
Reminder to EPPs: Highlight the fact that 968 is closed. All of the new requirements for Principal as Instructional Leader are found in 19 TAC §241 Subchapter A.All of the old Principal Certificate requirements have moved to 19 TAC §241 Subchapter B.



Principal Testing Continued
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A note about the test approval menu: 
• Test 268 will not be available to candidates until Summer 2019; however, the test was added to the test 

approval menu to enable EPPs to meet the 7-day admission notification required in 19 TAC §227.17(e). When 
candidates are admitted into the Principal as Instructional Leader program, they should be identified in Test 
Approval as “Eligible” for the 268 with the formal admission date. Candidates should not be 'Approved for One 
Attempt' for the 268 until test registration opens in Summer 2019. 

A note about PASL:  
• Staff who grant test approval should be aware that task submission windows are limited each year.  Information about 

the PASL registration windows is found on the ETS website.

A note about the Principal EC-12 Certificate (test 068): 
• Test 068 is no longer available for first-time testers. EPPs should advise candidates that Pearson will cancel the 068 

test for any individual that registers for an exam with a test administration date after 12/31/2018.  Test 068 will be 
available for re-testers through 8/31/2019.  To be certified in Principal EC-12 using test 068, candidates must complete 
all requirements by 8/31/2019 and must be recommended for the certificate by 10/30/2019.

Presenter
Presentation Notes
Read screen…A note about the 068 exam: You may see the test approval status of some candidates who were approved for 068, but never tested, identified as “Exceeded Exam Limit”. This was done by TEA to be in alignment that first time testers could not attempt the 068 after December 31,2018. 

https://www.ets.org/ppa/test-takers/school-leaders/register/dates-deadlines


Intern and Probationary Certificates
Effective 09-01-2017

An intern certificate may be recommended to a candidate who has not yet taken the required content 
examination and is completing requirements through an approved EPP. Valid for 12 months and is nonrenewable. 
Must be observed by the EPP field supervisor at least 3 times.
A probationary certificate is issued to a candidate who has passed the required examination and is completing 
requirements through an approved EPP.  Valid for 12 months and may be renewed for one additional year if the 
internship was not successful or coursework is remaining. Must be observed by the EPP field supervisor at least 3 
times. 

Candidates serving on either certificate:
• Must be enrolled in a Texas EPP.
• Must hold a bachelor’s or master’s degree.
• Must be employed in the certificate class in a Texas school in an assignment that matches the certificate 

sought.
• Without obtaining standard certification, an individual may not serve for more than three 12-month periods

while holding any combination of temporary certificates or permits.

[19 TAC §230.36,  §230.37, §228.35]
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Presenter
Presentation Notes
Rules regarding issuance of intern and probationary certificates are mostly found in Chapter 230 under Types and Classes of Certificates Issued.  Remember, if an EPP candidate is employed in a non-teacher class position and is in an internship for a non-teacher certificate, he or she must hold one of these certificates for the internship to count. The intern certificate does not require that the educator pass the certification exam appropriate for the certificate(s) sought. The exception is the principal certificate: Effective Sept. 1, 2019, the principal candidate must pass the Principal as Instructional Leader examination to be issued the intern certificate. Regarding types of certificates, it is important to note that the observation schedule is different than that of the teacher class of certificate. Candidates issued an Intern Certificate for a non-teacher class must be observed a minimum of 3 times. The intern certificate may not be renewed. The probationary certificate requires that the educator pass all certification exams for the class of certificate seeking. Candidates with a probationary certificate must be observed a minimum of 3 times.     To qualify for these certificates, the candidate must be enrolled in a Texas EPP, must hold a bachelor’s or master’s degree depending on the certificate sought, and must be employed in the certification class in a Texas school in an assignment that matches the certification sought.  Many programs use the “Statement of Eligibility (SOE) for Internship” form for non-teachers to assure an employer that the educator is eligible. TEA has a non-teacher class SOE. Just ask your PS if you need that document.Educators may not serve in the schools more than three 12-month periods while holding any combination of temporary certificate or permits.  It is important to be aware of the educator’s certification and employment history prior to determining eligibility for an intern or probationary certificate. 



Unique Certification Requirements 
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School Counselor: 
• Minimum of 48-hour master’s in counseling. NEW
• 2 creditable years of teaching experience as a classroom teacher. 

School Librarian and Reading Specialist:
• Master’s Degree.
• 2 creditable years of teaching experience as a classroom teacher. 

Principal and Principal as Instructional Leader NEW:
• Master’s degree.
• Valid classroom teaching certificate.

• 2 creditable years of teaching experience. 

Presenter
Presentation Notes
EPPs need to be aware of the teacher certification and years of classroom teacher experience requirements for standard certification in a particular non-teacher class. Remember that we discussed this in the admission slides. Many EPPs require a service record at the time of admission to non-teacher classes to ensure that candidates have the required years of teaching experience and can be standard certified when they finish all requirements.The 48-hour master’s in counseling is new for applicants admitted on or after Sept. 1, 2019. Grace Wu will be hosting a webinar on April 23, 2019 to address changes to the school counselor certificate. The last test administration date for the counselor exam 152 is Feb. 21, 2021. Programs will apply to offer the new exam 252. There are an additional 29 educator standards and a revision of 15 educator standards for the new test.To be issued the Principal as Instructional Leader (PIL) Endorsement, the candidate must pass the 268 and hold a valid certificate to serve in the role of principal. Certificate may be issued no earlier than Sept. 1, 2019. Reference 19 TAC §241.35 (b)(1)-(2) effective December 23, 2018.Grace Wu will also hold a 968 debrief and 268 adjustments webinar regarding Principal as Instructional Leader (PIL) on May 6, 2019.

https://texreg.sos.state.tx.us/public/readtac$ext.TacPage?sl=R&app=9&p_dir=&p_rloc=&p_tloc=&p_ploc=&pg=1&p_tac=&ti=19&pt=7&ch=239&rl=20
https://texreg.sos.state.tx.us/public/readtac$ext.TacPage?sl=R&app=9&p_dir=&p_rloc=&p_tloc=&p_ploc=&pg=1&p_tac=&ti=19&pt=7&ch=239&rl=60
https://texreg.sos.state.tx.us/public/readtac$ext.TacPage?sl=R&app=9&p_dir=&p_rloc=&p_tloc=&p_ploc=&pg=1&p_tac=&ti=19&pt=7&ch=239&rl=93
https://texreg.sos.state.tx.us/public/readtac$ext.TacPage?sl=R&app=9&p_dir=&p_rloc=&p_tloc=&p_ploc=&pg=1&p_tac=&ti=19&pt=7&ch=241&rl=60
https://texreg.sos.state.tx.us/public/readtac$ext.TacPage?sl=R&app=9&p_dir=&p_rloc=&p_tloc=&p_ploc=&pg=1&p_tac=&ti=19&pt=7&ch=241&rl=20


Unique Certification Requirements Continued
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Educational Diagnostician:
• Master’s degree.
• Valid classroom teaching certificate.
• 3 creditable years of classroom teaching experience. NEW

Master Reading Teacher:
• Valid classroom teaching certificate.
• Master’s degree.
• 3 creditable years of teaching experience.
• Must complete a knowledge-based and skills-based course of instruction through an approved EPP on the 

science of teaching children to read that includes training in effective reading instruction techniques, 
identification of dyslexia & related reading disorders and effective reading techniques for students with those 
disorders, and effective professional peer mentoring techniques.

Presenter
Presentation Notes
The changes to the Educational Diagnostician certificate are new for applicants admitted on or after Sept. 1, 2018.Grace Wu will be hosting a webinar on April 23, 2019 that will address changes to the Ed. Diag. exam. The last exam administration date for exam 153 is 8/31/2020. Five (5) educator standards were revised. The new exam will be exam 253.Regarding Master Reading Teacher: The requirement of 3 creditable years of teaching experience at the time of certification has been in effect since December 23, 2009.

https://texreg.sos.state.tx.us/public/readtac$ext.TacPage?sl=R&app=9&p_dir=&p_rloc=&p_tloc=&p_ploc=&pg=1&p_tac=&ti=19&pt=7&ch=239&rl=84
https://texreg.sos.state.tx.us/public/readtac$ext.TacPage?sl=R&app=9&p_dir=&p_rloc=&p_tloc=&p_ploc=&pg=1&p_tac=&ti=19&pt=7&ch=239&rl=101


And More Unique Certification Requirements
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Master Math Teacher:
• 3 creditable years of teaching experience
• Valid teaching certificate

Master Technology Teacher:
• Hold technology applications or technology education certificate
• Valid teaching certificate
• 3 creditable years of experience 

Master Science Teacher:
• Valid teaching certificate
• 3 creditable years of teaching experience

Presenter
Presentation Notes
Master math, master technology, and master science teacher certificates do not require an advanced degree.

https://texreg.sos.state.tx.us/public/readtac$ext.TacPage?sl=R&app=9&p_dir=&p_rloc=&p_tloc=&p_ploc=&pg=1&p_tac=&ti=19&pt=7&ch=239&rl=102
https://texreg.sos.state.tx.us/public/readtac$ext.TacPage?sl=R&app=9&p_dir=&p_rloc=&p_tloc=&p_ploc=&pg=1&p_tac=&ti=19&pt=7&ch=239&rl=103
https://texreg.sos.state.tx.us/public/readtac$ext.TacPage?sl=R&app=9&p_dir=&p_rloc=&p_tloc=&p_ploc=&pg=1&p_tac=&ti=19&pt=7&ch=239&rl=104


The Last Unique Certification Requirements
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Superintendent:

• Minimum of a master’s degree.

• Hold a principal certificate or equivalent issued in another state or country; or

• Have 3 years of creditable managerial experience in a public school that includes responsibility for 
supervising or appraising faculty or staff, conducting district-level planning and coordination of 
programs, activities, or initiatives and creating or maintaining a budget. That application is 
submitted by the candidate to TEA certification staff – approval or denial within 60 days of receipt. 
TAC §242.20(1)-(5)

Presenter
Presentation Notes
We have provided the direct link to the application to substitute managerial experience in lieu of a principal certificate. The application is found on the certification webpage.

https://texreg.sos.state.tx.us/public/readtac$ext.TacPage?sl=R&app=9&p_dir=&p_rloc=&p_tloc=&p_ploc=&pg=1&p_tac=&ti=19&pt=7&ch=242&rl=20
https://tea.texas.gov/Texas_Educators/Certification/Additional_Certifications/Becoming_a_Principal_or_Superintendent_in_Texas/


Certification Procedures

• Candidates apply online and are recommended online by the EPP through ECOS.
• Effective 09-01-2017, all certificates cost $75, paid online with a credit card or electronic 

check.  The e-pay supplemental fee is $3 for a total of $78.
• The issuance date of a certificate shall not precede the date all requirements are 

completed, including any required examinations and the conclusion of the internship.
• The certificate shall not become effective more than 60 calendar days before TEA receives 

the application and recommendation.
• Correcting an incorrect certificate requires a written request from the EPP and a fee equal 

to the fee for the original certificate - $78.  If the error was made by TEA, no fee will be 
required.

• The representation of an individual’s certificate status as maintained on the TEA website is 
considered to be the official record of education certification.  

[19 TAC §230.91(d), §230.93, §230.97(a), §230.101, §230.103, §230.104]
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Presenter
Presentation Notes
As we finish up, we have a few points regarding general application procedures.  As a reminder, Candidates apply and EPPs recommend for certificates through the ECOS.  Effective September 1, 2017, all certificates cost $78.  In rule, you will see the fee listed as $75, but there is a $3 e-pay supplemental fee, for a total of $78.  If an educator applies and is recommended in a timely manner soon after completing all requirements, the likely beginning date of the certificate will be the date you indicate that requirements are met. However, if an educator applies later than 60 days after completion, rules will allow the certificate effective date to be backdated no more than 60 days from the date of the application and recommendation. For example, if an educator completes requirements in May, but does not apply or is not recommended until December, the effective date will probably be in October, not May.   It is important to note that the degree must be conferred prior to recommendation for standard certification. As we have been completing EPP reviews, we are finding that this has not always been the case. We occasionally hear from individuals and EPPs when a certificate that was recommended is incorrect or is incomplete.   If the error was not made by TEA, the responsible party will need to pay for the correction.  The EPP must send by U.S. mail a letter of request explaining the change that is needed, a check for $78, and a fee remittance form.  The correction must be approved by your program specialist.  Do not attempt to correct a certificate through ECOS. As a final reminder, all educator certificates are displayed online through the TEA website and ECOS.  TEA does not print or mail certificates.   The “virtual” certificate meets the requirement for an educator to present his or her certificate to a Texas school for employment purposes.



Any final questions?
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Presenter
Presentation Notes
We have/do not have time to answer a few more questions.  An FAQ with all of your questions and TEA responses will be created after the webinar and made available to all on the Program Provider Resources page.Thank you for your attendance and if you have any other questions after the webinar, please contact your assigned program specialist.As a final reminder, please provide feedback by completing the evaluation that you will receive at the end of this webinar.



Thank you!
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