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INTERLOCAL COOPERATION CONTRACT 

Section 1.0 PARTIES AND AUTHORITY: 

This lnterlocal Cooperation Contract (ICC) is entered into by and between the Texas Education Agency 
(TEA) (Receiving Party) and Education Service Center (ESC) Region 13 (Performing Party) pursuant to the 
authority granted and in compliance with the provisions of the lnterlocal Cooperation Act, Chapter 791, of 
the Texas Government Code which enables state local governments to contract with state agencies for 
governmental functions and services. · 

Section 2.0 STATEMENT OF SERVICES TO BE PERFORMED: 

Education Service Center Region 13 will manage and take possession of student and staff records from 
closed charter schools. Charter Schools are located throughout the State of Texas. ESC Region 13 will 
make records readily available throughout the school year to parents of students and students who attended 
closed charters, and/or schools requesting the records. ESC 13 will respond to appropriate requests for 
employee records. 

ESC staff and its contractors are required to abide by the Family Educational Rights and Privacy Act 
(FERPA) of 1974, as amended, and the implementing regulations contained in 34 CFR, Part 99. 

The Description of Services/Task Activity Plan, Appendix One, attached hereto, is hereby incorporated by 
reference and made, therefore, a part of this ICC. 

Section 3.0 TERM OF CONTRACT: 

This ICC is to begin September 1, 2016 and shall terminate on August 31, 2017. The ICC may be renewed 
for two (2) additional one-year terms thereafter by mutual agreement of the Parties in the form of a written 
amendment subject to appropriation of funds by the Texas Legislature for this project. 

Section 4.0 AMOUNT: 

The total amount of this ICC is $215.000.00 for the term of the ICC. Appendix Two, Budget, attached hereto, 
is hereby incorporated by reference and made, therefore, a part of this ICC. 

Section 5.0 PAYMENT FOR SERVICES: 

Receiving Party shall pay Performing Party in accordance with the approved budget for the services 
performed described in this ICC. Receiving Party shall pay for services received from the appropriation item 
or account from which the Receiving Party would ordinarily make expenditures for similar services or 
resources. Payments received by the Performing Party shall be credited to its current appropriation item(s) 
or account(s) from which the expenditure for the services or resources was made. 

Performing Party shall bill Receiving Party monthly for services rendered in accordance with the provisions 
of the ICC. Performing Party may submit invoices electronically to the following email address: 
TEAAccountsPayable@tea.texas.gov or the Performing Party can mail invoices to: 
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Texas Education Agency 
Attention: Accounting Department 

1701 N. Congress Avenue 
Austin, Texas 78701-1494 

Purchases of food are generally prohibited and must be preapproved by the TEA Project Manager. Food 
purchases must be in accordance with Federal Regulations, Title 2, Subtitle A, Chapter II, Part 200, Subpart 
E, §200.432. Purchases must be necessary and reasonable for the successful performance of the Contract. 
This applies to both federal and state funded contracts. Website to view the regulations: 
http://www.ecfr.gov/cqi-bin/text-
idx?SID=f61 b41 b94d57ed256eb46811a14d243d&mc=true&node=se2.1.200 1432&rgn=div8 

TEA follows the Federal Rate Schedule for reimbursement of meal and lodging expenditures adopted by 
the State of Texas. Performing Agency shall maintain receipts in accordance with paragraph F of the 
Contract General Provisions. The Comptroller's website for travel rules and regulations - textravel: 
https://fmx.cpa.state.tx.us/fmx/travel/textravel/index.php. Receipts must be made available for 
programmatic or financial audit, by TEA and by others authorized by law or regulation to make such an 
audit, for a period of not less than seven (7) years. 

State travel expense reimbursement is not a per diem. Employees and Performing Agency s must claim 
the actual expenses incurred for meals and lodging not to exceed the maximum allowable rates. The 
maximum should not be claimed unless the actual expenditures equal or exceed the maximum allowable 
rate. Effective 01/01/16, for the months of September through December, 2016, the mileage rate is .54¢., 
and effective 01/01/17, the mileage rate is .53.5¢. 

Section 6.0 CONTRACT MANAGEMENT: 

6.1 Notices: Any notice relating to this ICC, which is required or permitted to be given under this ICC 
by one party to the other party shall be in writing and shall be addressed to the designated point of 
contact. The notice shall be deemed to have been given immediately if delivered in person to the 
recipient's email address specified below. It shall be deemed to have been given on the date of 
certified receipt if placed in the United States mail, postage prepaid, by registered or certified mail 
with return receipt requested, addressed to the receiving party at the address specified below. 
Registered or certified mail with return receipt is not required for copies. 

6.2 Point of Contact: The parties shall direct all correspondence, notices, invoices and payments to: 

TEA Education Service Center, Region 13 
(Receiving Partv) (Performing Party) 

Jeff Koch Dr. Craiq Spinn 

Proqram Specialist VI Project Manaqer 

Charter Schools 5701 Sprinqdale Road 

ieffrev. kochl@tea. texas. aov Austin, Texas 78723-3675 

Texas Education Aqency Ph# (512) 919-5490 

1701 N. Conqress Avenue, Suite 5-106A Email: craia.soinnl@esc13.txed.net 

Austin, Texas 78701-1494 

Section 7.0 CONTRACT AMENDMENT: 

Any modifications, additions, or deletions, to the specified deliverables or terms and conditions of this ICC, 
including the allocation of additional funds to the current list of proposed activities, or any extensions of the 
ICC shall be processed through a written amendment and executed by both parties. 
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Section 8.0 ENTIRE CONTRACT: 

This ICC together with the documents mentioned herein and which are incorporated herein by this 
reference, contain the entire agreement between the parties relating to the rights granted and the 
obligations assumed in it. Any oral representations or modifications concerning this Contract shall be of no 
force or effect unless contained in a subsequent amendment executed by both parties. 

8.1 Appendixes: 

8.1.1 Appendix One, Description of Services/Task Activity Plan 

8.1.2 Appendix Two, Budget 

8.2 Attachments: 

Attached hereto and made a part hereof by reference are the documents indicated below with an 
"X" beside each: 

~ TEA Terms and Conditions 

~ Access to Confidential Information Form 
~ TEA Invoice Template 
~ Special Provisions D, Historically Underutilized Business Subcontracting Plan (HSP) 

(required for projects over $100,000) 

Section 9.0 CERTIFICATIONS: 

RECEIVING PARTY further certifies that it has the authority to receive the above services by authority 
granted in: 
Texas Government Code, Chapter 791, lnterlocal Cooperation Act and Texas Education Code, Chapter 8 

PERFORMING PARTY further certifies that it has authority to perform the above services by authority 
granted in: 
Texas Government Code, Chapter 791, lnterlocal Cooperation Act and Texas Education Code, Chapter 8 

Subject to approval, the authorized representatives of the undersigned parties bind themselves to the faithful 
performance of this ICC. It is mutually understood that the ICC will be effective on the earliest date shown in Section 3.0. 

RECEIVING PARTY 

By: 

Kara Belew 
ommissioner Finance Administration 

Submit an electronic copy to: 
TEAContracts@tea.texas.gov 
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PERFORMING PARTY 

EDUCATION SERVICE CENTER REGION 13 
Name 

... ) u· 
By: ~ '-\ (:},:,:--- - -

Rich Elsasser 
Executive Director 
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Date 
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Appendix One 
Description of Services/Task Activity Plan 

RECORD STORAGE FOR CLOSED CHARTER SCHOOLS 

FY 2017 

The purpose of the services outlined in this contract are to fulfill the custodial requirement to 
maintain student and staff records as outlined in state statute. Performing Party will: 

1. Store records in a climate controlled secure place where access is restricted as 
authorized by Texas Education Agency (TEA) and/or the Education Service 
Center (ESC) (whichever standard is higher). 

2. Manage student and staff records of previously closed charter schools as well as take 
possession of student and staff records from recently closed charter schools (non
renewal, revocation, return, and surrender). 

3. May contract with staff at ESC's to assist in the closing of charters, e.g. securing the 
records, maintaining them for an interim period, and delivering them to the contractor. 

4. Review, index, and make records readily available throughout the year to parents of 
students and former students who attended a charter school that has been closed. 

5. Make records available to schools and branches of the military requesting the records of 
former students who attended a charter school that has been closed. 

6. Respond to appropriate requests for employee records. 

7. Maintain the confidentiality of the student and staff school records. 

8. Return to State upon request, (at the State's expense) all data, records, reports, 
documents at termination or expiration of this contract. 

9. Maintain reports of total student and staff charter school records. 

10. Provide information on the ESC's website how to request student or staff records. 
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Appendix Two, FY 2017 Budget 

Charter School Records Contract- FY 2017 - September 1, 2016- August 31, 2017 

Description Current Budget Subtotals 

•·. ·~·· ;:,., , .• ,' ...• ~;'"' 'iz·f!: · · ·' ; ; ;!;!; : ;};·.~;·fr':{. I '·<'1:it,;2:2· , ·'··· ; .+:;?:~''· >.•; I :s 01 ; 17i·;~Ji1 .:· .. 1 .. , •777:;!,1·;< '"'""'<¥ . r ,~~''_/ wM' 
,, , ,; .: ,, 1:;·:.·:i!.•: : ; ; 

6129 Support Personnel 78,515.00 

6141 Social Security 5,777.00 

6142 Center Insurance 13,656.00 

6143 Workers' Compensation 151.00 

6145 Unemployment Compensation 260.00 

6146 TRS Employer Contribution 547.00 

98,906.00 

.. 
•·· •·,:,;2;:.+.;·:.•:·;: : . •: •:\ .:;; •.'; :;;. + ': .;.•,;,::.&/!'···· .:c::•,•:0 I> .,,,·; ;; .• ;,,. .· ·.,. .;iil''.if.~;i{;i{:;;;:• I' . ,::;;•·{~· •;s·:•'';iy~ :•'ljs&:'? .:: . :.;: .· .. , . ;; 'N'i"' ' •:·:· .,, .. , ·::.::·.·· .. .•. :·•:. "'!''''"' . ; .. 

6291 Contracted Services 9,478.00 

6295 Business Office Support 11,266.00 

6255 Telephone/Fax 1,000.00 

Other 

6293 Computer Lease Expense 800.00 

6294 LAN Support 3,000.00 

6296 Postage 1,500.00 

6297 Printing 2,350.00 

6298 Building Use Expenses 85,000.00 

114,394.00 

'.!!"'· ... .. ·'•;;;;;>,;;,;;!;;;;·; : 
, ... ,, .. ,.: :•·:., ·:. ::. ; ;· .. :' ::<":;:,:;!!. 

... ..• .. 
..:.:.: .; .. •::.: :::;:;;;; .... ; . .. . • . •. ;&;";: ::~ 

6398 Office Supplies 1,000.00 

6395 Equipment< $5,000 700.00 

1,700.00 

Total Direct Costs (DC) 215,000.00 215,000.00 

Rev 1.4.16 
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TEA INVOICE TEMPLATE 
Contract & Invoice Information 

Payee Name ESC Region 13 

PO Number 

Contract 
Number 

PayeeVID 

Payee Mailing 
Address 

Invoice Date 

Invoice Total 

Dates of Service 

Payee Contact 
& Phone 

Sub-Object 

6100 

6200 

6300 

6400 

Description 

Payroll Costs 

Professional and 
Contracted 

Services 

Supplies and 

Materials 

Other Operating 
Expenses 

****In the description box, a brief narrative description of cost 
categories and task activities. A separate line item for Building Use 
Expenses detailing those expenses. 

$ 

$ 

$ 

Budget 
Am®nt 

Current 
Expenditures 
for Reporting 

Period 

$ 

$ 

$ 

Cumulative 
Expenditures 

to Date 

$ 

$ 

$ 

Remaining 
Bueget to Date 

$ 

$ 

$ 

$ 

$ 

$ 

$ 

$ 

Total Direct Costs 
$ $ 

$ $ 

TOTAL INVOICE AMOUNT $ 
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A. Definitions as used in these Contract Terms and Conditions: 
1. Contract, lnteragency Contract, /AC means the document entered into between TEA and Performing 

Agency including all of TEA's attachments, appendices, schedules, exhibits (including but not limited to the 
Terms and Conditions and Attachments), amendments and extensions of or to the lnteragency Contract; 

2. TEA, Receiving Agency means the Texas Education Agency; 
3. Performing Agency means the party to this Contract or Contractor other than TEA; 
4. Project Manager/Administrator means the respective person(s) representing TEA or Performing Agency as 

indicated by the Contract for the purposes of administering the Contract Project; 
5. Contract Project means the purpose intended to be achieved through the Contract; 
6. Amendment means a contract document used to formalize additions or changes to the Contract mutually 

agreed to by both Parties; 
7. Works means all tangible or intangible material, products, ideas, documents or works of authorship prepared 

or created by Performing Agency for or on behalf of TEA at any time after the beginning date of the Contract. 
"Works" includes but is not limited to computer software, data, information, images, illustrations, designs, 
graphics, drawings, educational materials, assessment forms, testing materials, logos, trademarks, 
patentable materials, etc. 'Works" does not include any pre-existing materials of Performing Agency, or any 
licensed third party materials provided by Performing Agency; 

8. Intellectual Property Rights means the worldwide intangible legal rights or interests evidenced by or 
embodied in: (a) any idea, design, concept, method, process, technique, apparatus, invention, discovery, 
or improvement, including any patents, trade secrets, and know-how; (b) any work of authorship, including 
any copyrights, moral rights or neighboring rights; (c) any trademark, service mark, trade dress, trade name, 
or other indicia of source or origin; (d) domain name registrations; and (e) any other similar rights. The 
Intellectual Property Rights of a party include all worldwide intangible legal rights or interests that the party 
may have acquired by assignment or license with the right to grant sublicenses; 

9. TEA Confidential Information means information that is confidential under the provisions of the Family 
Educational Rights and Privacy Act (FERPA), the Texas Public Information Act, or other applicable state or 
federal laws. Examples of TEA Confidential Information include: (a) personally identifiable student 
information; (b) social security numbers; (c) driver's license numbers; (d) criminal background checks; (e) 
e-mail address of a member of the public, unless the individual waives his or her right to e-mail confidentiality 
by affirmatively consenting to disclose the e-mail address or the individual seeks to contract or has a contract 
with TEA; (e) certain personnel information concerning a TEA employee including home address, home 
telephone number, emergency contact information, and family member information (if the employee elects 
in writing to keep this information confidential), personal medical information, and information reflecting 
personal financial decisions such as the employee's choice of insurance carrier or choice to contribute 
money to a 401 (k); (f) biometric identifiers such as fingerprints; (g) information about security vulnerabilities 
in TEA systems; and (h) SAS data sets. 

B. Funding Out Clause: This Contract is contingent upon the availability of funding. If funds become unavailable 
through lack of appropriations, legislative or executive budget cuts, amendment of the Appropriations Act, state 
agency consolidations, or any other disruptions of current appropriations, this Contract is void upon the 
insufficiency (in TEA's discretion) or unavailability of appropriated funds. In addition, this Contract may be 
terminated by TEA at any time for any reason upon notice to Performing Agency. Expenditures and/or activities 
for which Performing Agency may claim reimbursement shall not be accrued or claimed subsequent to receipt of 
such notice from TEA. 

C. Indemnification: For public institutions of higher education (IHEs). and state agencies: Performing Agency, to the 
extent permitted by law, shall hold TEA harmless from and shall indemnify TEA against any and all claims, 
demands, and causes of action of whatever kind or nature asserted by any third party and occurring or in any way 
incident to, arising from, or in connection with, any acts of Performing Agency in performance of the Contract. 

D. Assignments, Transfers, Subcontracting and Substitutions: Performing Agency shall not assign, transfer, 
subcontract or substitute any of its rights or responsibilities under this Contract without prior formal written 
amendment to this Contract properly executed by both TEA and Performing Agency. Substitutions are not 
permitted without written approval of the TEA Project Manager. Performing Agency shall also create and maintain 
a monitoring report to document that it is diligently monitoring and enforcing subcontractor compliance with the 
Contract. When requested by TEA, Performing Agency shall furnish TEA with satisfactory proof of its compliance 
with this provision. 
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E. Encumbrances/Obligations: All encumbrances, accounts payable, and expenditures shall occur on or between 
the beginning and ending dates of this Contract. All goods must have been received and all services rendered 
during the Contract period in order for Performing Agency to recover funds due. In no manner shall encumbrances 
be considered or reflected as accounts payable or as expenditures. 

F. Records Retention and the Right to Audit: Performing Agency shall maintain its records and accounts in a 
manner which shall assure a full accounting for all funds received and expended by Performing Agency in 
connection with the Contract Project. These records and accounts shall be retained by Performing Agency and 
made available for programmatic or financial audit by TEA and by others authorized by law or regulation to make 
such an audit for a period of not less than seven (7) years from the date of completion of the Contract Project or 
the date of the receipt by TEA of Performing Agency's final claim for payment or final expenditure report in 
connection with this Contract, whichever is later. If an audit has been announced, the records shall be retained 
until such audit has been completed. 

Pursuant to Section 2262.154 of the Texas Government Code, the state auditor may conduct an audit or 
investigation of Performing Agency or any other entity or person receiving funds from the state directly under this 
Contract or indirectly through a subcontract under this Contract. The acceptance of funds by Performing Agency 
or any other entity or person directly under this Contract or indirectly through a subcontract under this Contract 
acts as acceptance of the authority of the state auditor, under the direction of the legislative audit committee to 
conduct an audit or investigation in connection with those funds. Under the direction of the legislative audit 
committee, Performing Agency or other entity that is the subject of an audit or investigation by the state auditor 
must provide the state auditor with access to any information the state auditor considers relevant to the 
investigation or audit. Performing Agency will ensure that this clause concerning the authority to audit funds 
received indirectly by subcontractors through Performing Agency and the requirement to cooperate is included in 
any subcontract it awards. 

Performing Agency further agrees that acceptance of funds under this Contract acts as acceptance for TEA to 
conduct an audit or investigation in connection with those funds. Performing Agency, subcontractors, and any 
entities receiving funds through this Contract shall cooperate fully with TEA in the conduct of the audit or 
investigation, including providing all records pertaining to this Contract that are requested. 

G. Intellectual Property Ownership: Performing Agency agrees that all Works are, upon creation, works made for 
hire and the sole property of TEA. If the Works are, under applicable law, not considered works made for hire, 
Performing Agency hereby assigns to TEA all worldwide ownership of all rights, including the Intellectual Property 
Rights, in the Works, without the necessity of any further consideration, and TEA can obtain and hold in its own 
name all such rights to the Works. Performing Agency agrees to maintain written agreements with all officers, 
directors, employees, agents, representatives and subcontractors engaged by Performing Agency for the 
Contract Project, granting Performing Agency rights sufficient to support the performance and grant of rights to 
TEA by Performing Agency. Copies of such agreements shall be provided to TEA promptly upon request. 

Performing Agency warrants that (i) it has the authority to grant the rights herein granted, (ii) it has not assigned 
or transferred any right, title, or interest to the Works or Intellectual Property Rights that would conflict with its 
obligations under the Contract, and Performing Agency will not enter into any such agreements, and (iii) the 
Works will be original and will not infringe any intellectual property rights of any other person or entity. These 
warranties will survive the termination of the Contract. If any preexisting rights are embodied in the Works, 
Performing Agency grants to TEA the irrevocable, perpetual, non-exclusive, worldwide, royalty-free right and 
license to (i) use, execute, reproduce, display, perform, distribute copies of, and prepare derivative works based 
upon such preexisting rights and any derivative works thereof and (ii) authorize others to do any or all of the 
foregoing. Performing Agency agrees to notify TEA on delivery of the Works if they include any such preexisting 
rights. On request, Performing Agency will provide TEA with documentation indicating a third party's written 
approval for Performing Agency to use any preexisting rights that may be embodied or reflected in the Works. 

Performing Agency agrees, at Performing Agency's expense, to indemnify, hold harmless and defend TEA and 
the State from claims involving infringement of third parties' licenses, trademarks, copyrights or patents. 

For Colleges and Universities: The foregoing Intellectual Property Ownership provisions apply to any colleges 
and universities and their employees, agents, representatives, consultants, and subcontractors; provided, that for 
all Works created or conceived by colleges or universities under the Contract, they are granted a non-exclusive, 
non-transferable, royalty-free license to use the Works for their own academic and educational purposes only. 
Colleges and universities are prohibited, however, from advertising, offering for sale, selling, distributing, publicly 
displaying, publicly performing, or reproducing the Works, or making derivative works from the Works that are 
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created or conceived under this Contract, without the express written permission of TEA's Office of Deputy 
Commissioner for Finance. 

H. Information Security Requirements, FERPA and Confidential Information: 
Access to TEA Confidential TEA Information 
Performing Agency represents and warrants that it will take all necessary and appropriate action within its abilities 
to safeguard TEA Confidential Information and to protect it from unauthorized disclosure. Whenever 
communications with Performing Agency necessitate the release ofTEA Confidential Information, additional TEA 
Confidential forms will need to be signed by each individual who will require access to or may be exposed to that 
information. If Performing Agency discloses any TEA Confidential Information to a subcontractor or agent, 
Performing Agency will require the subcontractor or agent to comply with the same restrictions and obligations 
as are imposed on Performing Agency. Whenever communications with Performing Agency necessitate the 
release of TEA Confidential Information, additional TEA Confidential forms will need to be signed by each 
individual who will require access to or may be exposed to that information. Performing Agency shall access 
TEA's systems or TEA Confidential Information only for the purposes for which it is authorized. TEA reserves 
the right to review the Performing Agency's security policy to ensure that any data that is on the Performing 
Agency's servers is secure. Performing Agency shall cooperate fully by making resources, personnel, and 
systems access available to TEA and TEA's authorized representative(s). 

Performing Agency shall ensure that any TEA Confidential Information in the custody of Performing Agency is 
properly sanitized or destroyed when the information is no longer required to be retained by TEA or Performing 
Agency in accordance with this Contract. Electronic media used for storing any TEA Confidential Information 
must be sanitized by clearing, purging or destroying in accordance with such standards established by the 
National Institute of Standards and Technology and the Center for Internet Security. These standards are also 
required if the Performing Agency is collecting, maintaining, or analyzing data gathered, collected, or provided 
under this Contract. Performing Agency must maintain a record documenting the removal and completion of all 
sanitization procedures with the following information: 

1. Date and time of sanitization/destruction; 
2. Description of the item(s) and serial number(s) if applicable; 
3. Inventory number(s); and 
4. Procedures and tools used for sanitization/destruction. 

No later than 60 days from contract expiration or termination or as otherwise specified in this Contract, Performing 
Agency must complete the sanitization and destruction of the data and provide to TEA all sanitization 
documentation. 

Access to Internal TEA Network and Systems 
As a condition of gaining remote access to any internal TEA network and systems, Performing Agency must 
comply with TEA's policies and procedures. TEA's remote access request procedures will require Performing 
Agency to submit TEA Applicable Access Request forms for TEA's review and approval. Remote access 
technologies provided by Performing Agency must be approved by TEA's Information Security Officer. TEA, in 
its sole discretion, may deny network or system access to any individual that does not complete the required 
forms. Performing Agency must secure its own connected systems in a manner consistent with TEA's 
requirements. TEA reserves the right to audit the security measures in effect on Performing Agency's connected 
systems without prior warning. TEA also reserves the right to immediately terminate network and system 
connections not meeting such requirements. 

Disclosure of Security Breach 
Performing Agency shall provide notice to TEA's Project Manager and TEA's Information Security Officer as 
soon as possible following Performing Agency's discovery or reasonable belief that there has been unauthorized 
use, exposure, access, disclosure, compromise, modification, or loss of sensitive or TEA Confidential Information 
("Security Incident"). Within 24 hours of the discovery or reasonable belief of a Security Incident, Performing 
Agency shall provide a written report to TEA's Information Security Officer detailing the circumstances of the 
incident which includes at a minimum: 

1. Description of the nature of the Security Incident; 
2. The type of TEA information involved; 
3. Who may have obtained the information; 
4. What steps Performing Agency has taken or will take to investigate the Security Incident; 
5. What steps Performing Agency has taken or will take to mitigate any negative effect of the Security 

Incident; and 
6. A point of contact for additional information. 
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Each day thereafter until the investigation is complete, Performing Agency shall provide TEA's Information 
Security Officer with a written report regarding the status of the investigation and the following additional 
information as it becomes available: 

1. Who is known or suspected to have gained unauthorized access to TEA information; 
2. Whether there is any knowledge if TEA information has been abused or compromised; 
3. What additional steps Performing Agency has taken or will take to investigate the Security Incident; 
4. What steps Performing Agency has taken or will take to mitigate any negative effect of the Security 

Incident; and 
5. What corrective action Performing Agency has taken or will take to prevent future similar unauthorized 

use or disclosure. 

Performing Agency shall confer with TEA's Chief Information Security Officer regarding the proper course of the 
investigation and risk mitigation. TEA reserves the right to conduct an independent investigation of any Security 
Incident, and should TEA choose to do so, Performing Agency shall cooperate fully by making resources, 
personnel, and systems access available to TEA and TEA's authorized representative(s). Subject to review and 
approval of TEA's Information Security Officer, Performing Agency, at its own cost, shall provide notice that 
satisfies the requirements to individuals whose personal, confidential, or privileged data were compromised or 
likely compromised as a result of the Security Incident. If TEA, in its sole discretion, elects to send its own 
separate notice, then all costs associated with preparing and providing notice shall be reimbursed to TEA by 
Performing Agency. If Performing Agency does not reimburse such costs within 30 days ofTEA's written request, 
then TEA shall have the right to collect such costs. 

I. Refunds Due to TEA: If TEA determines that TEA is due a refund of money paid to Performing Agency pursuant 
to this Contract, Performing Agency shall pay the money due to TEA within 30 days of Performing Agency's 
receipt of written notice that such money is due to TEA. If Performing Agency fails to make timely payment, TEA 
may obtain such money from Performing Agency by any means permitted by law. 

J. Capital Outlay: If Performing Agency purchases capital outlay (furniture and/or equipment) to accomplish the 
Contract Project, title will remain with Performing Agency for the period of the Contract. TEA reserves the right to 
transfer capital outlay items for Contract noncompliance during the Contract period or as needed after the ending 
date of the Contract. This provision applies to any and all furniture and/or equipment regardless of unit price and 
how the item is classified in Performing Agency's accounting record. This provision is applicable when federal 
funds are utilized for the Contract. 

K. Governing Law, Venue, and Jurisdiction: This Contract is governed by and construed under and in accordance 
with the laws of the State of Texas. Any and all obligations under this Contract are due in Travis County and 
venue is proper only in Travis County. 

L. Point of Contact and Escalation: All notices, reports and correspondence required by this Contract shall be in 
writing and delivered to the TEA Project Manager listed in 6.2 of this IAC. Within 30 days of execution of this 
Contract, the respective Parties will designate the next level of personnel within each organization to address 

fl' b' . h b I d h P . M I I con 1cts or am 1ouitv t at cannot e resove att e ro1ect anaqer eve. 
TEA CONTRACTOR 

Heather Mauze, Director Education Service Center Reqion 13 
Charter Schools Rich Elsasser, Executive Director 

Texas Education Aoencv 5701 Sorinodale Road 
1701 N. Congress Ave Austin, Texas 78723-3675 
Austin, Texas 78701 

Email:heather.mauzet@tea.texas.aov 

M. Federal Rules, Laws, and Regulations That Apply to all Federal Programs: Performing Agency shall be 
subject to and shall abide by all federal laws, rules, and regulations, pertaining to the Contract Project, including, 
but not limited to: 

1. Family Educational Rights and Privacy Act of 1975, as amended, and the implementing regulations 
contained in 34 CFR, Part 99, if Contractor is an educational institution; 

2. General Education Provisions Act, as amended. 

The Code of Federal Regulations (CFR) annual edition is the codification of the general and permanent rules 
published in the Federal Register by the departments and agencies of the Federal Government produced by the 

10 rev. 9 /22/16 



Office of the Federal Register (OFR) and the Government Publishing Office. Website: http://www.ecfr.gov/cgi
bin/text-idx?SID=6214841 a79953f26c5c230d72d6b70a1 &tpl=/ecfrbrowseffitle02/2cfr200 main 02.tpl 

N. Signature Authority, Final Expression, and Superseding Document: Performing Agency certifies that the 
person signing this Contract has been properly delegated this authority. The Contract represents the final and 
complete expression of the terms of agreement between the parties. The Contract supersedes any previous 
understandings or negotiations between the parties. Any representations, oral statements, promises or 
warranties that differ from the Contract shall have no force or effect. The Contract may be modified, amended or 
extended only by formal written amendment properly executed by both TEA and Performing Agency. 

0. Dispute Resolution: The parties agree to use good-faith efforts to resolve questions, issues, or disputes of any 
nature that may arise under or by this Contract; provided, however nothing in this paragraph shall preclude either 
party from pursuing any remedies as may be available under Texas law. 

P. Compliance with Laws: Performing Agency shall comply with all federal, state, and local laws, statutes, 
ordinances, rules and regulations, and the orders and decrees of any court or administrative bodies or tribunals 
in any matter affecting Performing Agency 's performance, including if applicable, prompt payment and licensing 
laws and regulations. For the entire duration of the Contract, Performing Agency shall maintain all required 
licenses, certifications, and any other documentation necessary to perform this Contract. When required or 
requested by the Agency, Performing Agency shall furnish TEA with satisfactory proof of its compliance with this 
provision. 

Q. Public Information: The Parties acknowledge they are subject to the provisions of the Texas Public Information 
Act. 

R. Gratuities: By signing this Contract, Performing Agency represents and warrants that Performing Agency has 
not given, offered to give, nor intends to give at any time hereafter any economic opportunity, future employment, 
gift, loan, gratuity, special discount, trip, favor, or service to a public servant in connection with the project. 

S. Severability: In the event that any provision of this Contract is later determined to be invalid, void, or 
unenforceable, the invalid provision will be deemed severable and stricken from the Contract as if it had never 
been incorporated herein. The remaining terms, provisions, covenants, and conditions of this Contract shall 
remain in full force and effect, and shall in no way be affected, impaired, or invalidated. 

T. Criminal Background Checks: If during the term of this Contract, Performing Agency, and/or Performing 
Agency's staff, or subcontractor have access to Texas public school campuses, all Performing Agency and/or 
Performing Agency's staff must submit to a national criminal history record information review (includes 
fingerprinting) and meet all eligibility standards and criteria as set by TEA before serving in assignments on behalf 
of TEA. This requirement applies to all individuals who currently serve or will serve in TEA assignments that have 
the possibility of direct contact with students. Assignments are contingent upon meeting TEA eligibility 
standards. Performing Agency and/or any staff member of Performing Agency who may perform services under 
this Contract must complete this criminal history review before the beginning of an assignment. If said individuals 
have not completed this requirement or the review results in a determination that Performing Agency is not eligible 
for assignment, this Contract will be terminated effective immediately or the date of notice of non-eligibility, 
whichever is earliest. 

U. Assignment: No assignment of this Contract or of any right accruing hereunder shall be made, in whole or part, 
by Performing Agency without prior consent of TEA. 

V. Electronic and Information Resources Accessibility Standards and Reporting: State agencies shall procure 
products which comply with the State of Texas Accessibility requirements for Electronic Information Resources 
specified in 1 TAC Chapter 213 when such products are available in the commercial marketplace or when such 
products are developed in response to a procurement solicitation. 

Section 508 of the US Rehabilitation Act of 1973 has been revised and adopted. Therefore, all current and 
potential Contractors are hereby notified of the requirement. The current technical requirements for accessibility 
contained within this regulation form the basis for our Texas TAC rules on EIR Accessibility. 

This refresh of 508 uses the WCAG 2.0 AA Accessibility Guidelines (also ISO/IEC standard 40500) as the new 
technical standard that Federal agencies are now required to meet when procuring products and services. With 
the adoption of 508 requirements being adopted, DIR will be modifying the TAC rules to synchronize with it. 
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Given this coming change, all Texas agencies and institutions of higher education have begun using or specifying 
WCAG 2.0 AA guidelines for the design of new websites or web applications. The rationale is twofold: 

1. It could be technically difficult and expensive to bring these websites/applications to WCAG 2.0 AA later. 
2. WG 2.0 AA is a superior, more flexible standard and is in use all over the world. If a website is compliant 

with WCAG 2.0 AA, it will, by default comply with our current TAC rules on EIR Accessibility. 

Web development Contractors should already be familiar with designing to this standard, and their ability to meet 
these standards should be a strong consideration in the selection process. 

The free online resources listed below are available to assist developers and content producers in transitioning 
to these guidelines. 
WCAG 2.0 at a glance 
IBM Developer Guidelines Web Checklist 
Webaim.org Accessibility Checklist 

Contractor must employ real users with disabilities for manual testing. Contract is required to provide a report 
that will include the results of auto-testing, screen-by-screen assessments, pass/fail status for each of the 
identified compliance standards to be met and recommendations for how to repair the screens/pages that do 
not meet the standards. Remediation recommendations shall be provided to the code level. The report should 
include documentation of the experience of real users with disabilities and may recommend techniques for 
improving the usable accessibility of the application. Awarded Vendor shall validate, by title, if all accessibility 
requirements have been met. 

All websites must follow Federal 508 accessibility requirements and Web Content Accessibility Guidelines 
0NCAG) 2.0 AA standards and be tested for accessibility before acceptance by TEA. For sites developed outside 
of TEA, the contractor must contract with a third party with expertise and a proven track record in accessibility 
testing. The third party must evaluate the site and produce a report that verifies the site is compliant to 0NCAG) 
2.0AA. 

W. Excluded Parties List System: The Texas Education Agency and the Performing Agency must adhere to the 
directions provided in the President's Executive Order (EO) 13224, Blocking Property and Prohibiting 
Transactions with Persons Who Commit, Threaten to Commit, or Support Terrorism. That Executive Order 
prohibits any transaction or dealing by United States persons, including but not limited to the making or receiving 
of any contribution of funds, goods, or services to or for the benefit of those persons listed in the General Services 
Administration's Excluded Parties List System (EPLS) which may be viewed on the System for Award 
Management (SAM) site at http://www.sam.gov. 

X. Social Security Numbers (SSNs) Withheld: TEA will not provide SSNs to any Performing Agency under this 
Contract unless specifically specified as part of the Contract Project requirements. TEA, Performing Agency and 
its subcontractors, will not require or request school districts to provide SSNs under this Contract. Performing 
Agency agrees that in executing tasks on behalf of TEA, they will not use any student-identifying information in 
any way that violates the provisions of FERPA, and will destroy or return all student-identifying information to TEA 
within 30 days of project completion. An authorized officer of the Performing Agency must certify that ALL records 
have either been properly destroyed or returned to TEA in order to close out the Contract. 

Y. Nondisclosure and Press Releases: All information gathered, produced, derived, obtained, analyzed, controlled 
or Accessed by Performing Agency in connection with this Contract shall be and remain confidential and shall not 
be released or disclosed by Performing Agency without the prior written consent of the TEA, which consent must 
specifically identify the confidential information to be disclosed by Performing Agency and the nature of the 
disclosure for which consent is sought. Performing Agency, its employees and subcontractor's, agree that in 
executing tasks on behalf of the TEA. Performing Agency also agrees not to disclose any information to which it 
is privy under this Contract without the prior consent of the agency. Performing Agency will not make any press 
releases, public statements, or advertisement referring to the Contract Project or the engagement of Performing 
Agency in connection with the Contract Project, or release any information in relation to the Contract Project for 
publication, advertisement or any other purpose without the prior written approval of TEA. 

Z. Independent Contractor: Performing Agency or Performing Agency's employees, representatives, agents and 
any subcontractors shall serve as an independent contractor in providing the services under any purchase order 
resulting from this Contract. Performing Agency or Performing Agency's employees, representatives, agents and 
any subcontractors shall not be employees of TEA. Should Performing Agency subcontract any of the services 
required in this Contract, Performing Agency expressly understands and acknowledges that in entering into such 
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subcontract(s), TEA is in no manner liable to any subcontractor(s) of Performing Agency. In no event shall this 
provision relieve bidder of the responsibility for ensuring that the services rendered under all subcontracts are 
rendered in compliance with this Contract. 

AA. Termination: This Contract shall terminate upon full performance of all requirements contained in this Contract, 
unless otherwise extended or renewed as provided in accordance with the Contract terms and conditions. 

1. Termination for Convenience: TEA may terminate this Contract at any time, in whole or in part, without 
penalty, by providing 15 calendar days' advance written notice to the Performing Agency. In the event of 
such a termination, the Performing Agency shall, unless otherwise mutually agreed upon in writing, cease 
all work immediately upon the effective date of termination. TEA shall be liable for reimbursing only those 
expenses incurred by the Performing Agency that are permitted, properly performed under this Contract 
and were incurred prior to the effective termination date. 

2. Termination for Cause/Default: If the Performing Agency fails to provide the goods or services contracted 
for according to the provisions of the Contract, or fails to comply with any of the terms or conditions of the 
Contract, TEA may, upon written notice of default to the Performing Agency, immediately terminate all or 
any part of the Contract. Termination is not an exclusive remedy, but will be in addition to any other rights 
and remedies provided in equity, by law or under the Contract. 

TEA may exercise any other right, remedy or privilege which may be available to it under applicable law. 
The exercise of any of the foregoing remedies will not constitute a termination of the Contract unless TEA 
notifies the Performing Agency in writing prior to the exercise of such remedy. 
The Performing Agency shall remain liable for all covenants and indemnities under the Contract. The 
Performing Agency shall be liable for all costs and expenses, including court costs, incurred by TEA with 
respect to the enforcement of any of the remedies listed herein. 

3. Termination Due to Changes in Law: If federal or state laws or regulations or other federal or state 
requirements are amended or judicially interpreted so that either party cannot reasonably fulfill this Contract 
and if the parties cannot agree to an amendment that would enable substantial continuation of the Contract, 
the parties shall be discharged from any further obligations under this Contract. 

4. Rights upon Termination or Expiration of Contract: In the event that the Contract is terminated for any 
reason, or upon its expiration, TEA shall retain ownership of all associated work products and 
documentation obtained from the Performing Agency under the Contract. 

5. Survival of Terms: Termination of the Contract for any reason shall not release the Performing Agency 
from any liability or obligation set forth in the Contract that is expressly stated to survive any such 
termination or by its nature would be intended to be applicable following any such termination. 

BB. Amendments: All amendments to this Contract will be in a manner as prescribed by the Agency Contracting 
Process and are, subject to Paragraph B of the Terms and Conditions and will be made on the AMENDMENT 
TO TEA INTERAGENCY CONTRACT form. All Amendments will be initiated by the TEA Purchasing and 
Contracts staff. An amendment to this Contract will become effective on the date of signature of TEA or the 
effective date shown on the amendment document whichever is first. All amendments must be signed by both 
parties. 

1. The parties are permitted to re-budget among direct cost categories within the approved budget to meet 
unanticipated requirements and to make limited changes to the approved budget without the issuance of 
a written amendment as long as the total budget amount does not change. However, a revised budget 
document must be preapproved by the TEA Project Manager before the making the changes. Once 
approved, the documents must be submitted to the TEA Purchasing and Contracts office for incorporation 
into the Contract file. Failure to submit the budget documents will result in invoices being rejected or 
payment delayed. 

2. Written amendments are required for the following Contract changes: 
a. Any revision which would result in the need for additional funding; 
b. Any revision to the scope of work, deliverables, or objectives of the Contract 
c. A request to extend the period of the Contract; 
d. Cumulative transfers among direct cost categories which exceed or are expected to exceed 25 

percent of the current total approved budget category; 
e. Any reduction of funds or reduction in the scope of work; 
f. Whenever a line item within a class/object code is added; 
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g. An increase in the quantity of capital outlay item(s) requested; and 
h. An increase or decrease in the number of positions charged to Contract. 

CC. Payment: Payment for goods or services purchased with state-appropriated funds will be issued by electronic 
Direct Deposit from the State Treasury. Direct Deposit is the preferred method of payment. Invoices must be 
submitted to TEAAccountsPayable@tea.texas.gov and the TEA Project Manager. Any payment owed by TEA 
must be transmitted electronically to Contractor no later than 30 days after the later of: 

1. Day on which TEA received the goods; 
2. Date the performance of the service under the Contract is completed; or 
3. Day on which TEA received the complete and correct invoice for goods or services. 

Prior to authorizing payment to Performing Agency, TEA shall evaluate Performing Agency's performance using 
the performance standards set forth in all documents constituting this Contract. Performing Agency shall provide 
invoices to TEA for deliverables or services provided/performed. Invoices must be submitted not later than the 
15th day of the month after the deliverables are completed. No payment whatsoever shall be made under this 
Contract without the prior submission of detailed, correct invoices. Subject to the foregoing, TEA must make all 
payments in accordance with the Texas Prompt Payment Act, Texas Government Code Chapter 2251. Payments 
under this Contract are subject to the availability of appropriated funds. Performing Agency acknowledges and 
agrees that payments for services provided under this Contract are contingent upon TEA's receipt of funds 
appropriated by the Texas Legislature. 

DD. Prohibition of text messaging and emailing while driving during official federal grant business: Federal 
grant recipients and their grant personnel are prohibited from texting messaging while driving a government 
owned vehicle or while driving their own privately owned vehicle during official grant business, or from using 
government supplied electronic equipment to text message or email while driving. Recipients must comply with 
these conditions under Executive Order 13513, "Federal Leadership on Reducing Text Messaging While Driving," 
effective October 1, 2009. 

EE. Applicable Law and Conforming Amendments: Performing Agency must comply with all laws, regulations, 
requirements and guidelines applicable to a Performing Agency providing services to the State ofTexas as these 
laws, regulations, requirements and guidelines currently exist and as they are amended throughout the term of 
this Contract. TEA reserves the right, in its sole discretion, to unilaterally amend this Contract throughout its term 
to incorporate any modifications necessary for TEA or Performing Agency's compliance with all applicable State 
and federal laws, and regulations. 
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~ ~HUB Subcontracting Plan (HSP) 
QUICK CHECKLIST 

While this HSP Quick Checklist is being provided to merely assist you in readily identifying the sections of the HSP form that you will need to 
complete, it is very important that you adhere to the instructions in the HSP form and instructions provided by the contracting agency. 

> If you will be awarding all of the subcontracting work you have to offer under the contract to only Texas certified HUB vendors, complete: 

D Section 1 - Respondent and Requisition Information 

D Section 2 a. -Yes, I will be subcontracting portions of the contract. 

D Section 2 b. - List all the portions of work you will subcontract, and indicate the percentage of the contract you expect to award to Texas certified HUB vendors. 

D Section 2 c. - Yes 

D Section 4 -Affirmation 

D GFE Method A (Attachment A) - Complete an Attachment A for each of the subcontracting opportunities you listed in Section 2 b. 

> If you will be subcontracting any portion of the contract to Texas certified HUB vendors and Non-HUB vendors, and the aggregate 
percentage of all the subcontracting work you will be awarding to the Texas certified HUB vendors with which you Wuli2t have a 
continuous~ in place for more than five (5) years meets or exceeds the HUB Goal the contracting agency identified in the 
"Agency Special Instructions/Additional Requirements'', complete: 

D Section 1 - Respondent and Requisition Information 

D Section 2 a. - Yes, I will be subcontracting portions of the contract. 

D Section 2 b. - List all the portions of work you will subcontract, and indicate the percentage of the contract you expect to award to Texas certified HUB vendors 

and Non-HUB vendors. 
D Section 2 c. - No 

D Section 2 d. -Yes 

D Section 4 -Affirmation 

D GFE Method A (Attachment A) - Complete an Attachment A for each of the subcontracting opportunities you listed in Section 2 b. 

> If you will be subcontracting any portion of the contract to Texas certified HUB vendors and Non-HUB vendors or only to Non-HUB 
vendors, and the aggregate percentage of all the subcontracting work you will be awarding to the Texas certified HUB vendors with which 
you Wuli2t have a continuous contracr in place for more than five (5) years does not meet or exceed the HUB Goal the contracting agency 
identified in the "Agency Special lnstnn:tions/Additional Requirements", complete: 

D Section 1 - Respondent and Requisition Information 

D Section 2 a. -Yes, I will be subcontracting portions of the contract. 

D Section 2 b. - List all the portions of work you will subcontract, and indicate the percentage of the contract you expect to award to Texas certified HUB vendors 

and Non-HUB vendors. 

D Section 2 c. - No 
D Section 2 d. - No 
D Section 4 -Affirmation 
D GFE Method B (Attachment B) - Complete an Attachment B for each of the subcontracting opportunities you listed in Section 2 b. 

If you will not be subcontracting any portion of the contract and will be fulfilling the entire contract with your own resources 
(i.e., employees, supplies, materials and/or equipment), complete: 

E'.l Section 1 - Respondent and Requisition Information 

~ Section 2 a. - No, I will not be subcontracting any portion of the contract, and I will be fulfilling the entire contract with my own resources. 

~ Section 3 - Self Performing Justification 

0 Section 4 -Affirmation 

*Continuous Cont@ct: Any existing written agreement (including any renewals that are exercised) between a prime contractor and a HUB vendor, 
where the HUB vendor provides the prime contractor with goods or service, to include under the same contract for a specified period of time. The 
frequency the HUB vendor is utilized or paid during the term of the contract is not relevant to whether the contract is considered continuous. Two or 
more contracts that run concurrently or overlap one another for different periods of time are considered by CPA to be individual contracts rather than 
renewals or extensions to the original contract. In such situations the prime contractor and HUB vendor are entering (have entered) into "new" 
contracts. 
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HUB Subcontracting Plan (HSP) 
In accordance with Texas Gov't Code §2161.252, the contracting agency has determined that subcontracting opportunities are probable under this contract. Therefore, 
all respondents, including State of Texas certified Historically Underutilized Businesses (HUBs) must complete and submit this State of Texas HUB Subcontracting 
Plan (HSP) with their response to the bid requisition (solicitation). 

NOTE: Responses that do not include a completed HSP shall be rejected pursuant to Texas Gov't Code §2161.252(b). 
The HUB Program promotes equal business opportunities for economically disadvantaged persons to contract with the State of Texas in accordance with the goals 
specified in the 2009 State of Texas Disparity Study. The statewide HUB goals defined in 34 Texas Administrative Code (TAC) §20.13 are: 

• 11.2 percent for heavy construction other than building contracts, 

• 21.1 percent for all building construction, including general contractors and operative builders' contracts, 

• 32.9 percent for all special trade construction contracts, 

• 23. 7 percent for professional services contracts, 

• 26.0 percent for all other services contracts, and 

• 21.1 percent for commodities contracts. 

- - Agency Special Instructions/Additional Requirements - -

In accordance with 34 TAC §20.14(d)(1)(D)(iii), a respondent (prime contractor) may demonstrate good faith effort to utilize Texas certified HUBs for its 
subcontracting opportunities if the total value of the respondent's subcontracts with Texas certified HUBs meets or exceeds the statewide HUB goal or the agency 
specific HUB goal, whichever is higher. When a respondent uses this method to demonstrate good faith effort, the respondent must identify the HUBs with which it 
will subcontract. If using existing contracts with Texas certified HUBs to satisfy this requirement, only the aggregate percentage of the contracts expected to be 
subcontracted to HUBs with which the respondent does not have a continuous contract* in place for more than five (5! vears shall qualify for meeting the HUB 
goal. This limitation is designed to encourage vendor rotation as recommended by the 2009 Texas Disparity Study 

©0it•n•a RESPONDENT AND REQUISITION INFORMATION 

a. Respondent (Company) Name: ~~O~ 'Se<v\l:C. (~ R.~\01\ l ~ 
Point of Contact: , ' i, 

E-mail Address: . n.e+-
b. 

c. Requisition #: 

State ofTexas VID #: 114-lS"'tO'l.'20 
Phone#: (512)gl'1-5yqO 
Fax#: ('5\'i-) qiti-52-'i/ 

Bid Open Date: ______ _ 
(mm/dd/yyyy) 
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Enter your company's name here: 

@::(iji[•l~f I RESPONDENT'S SUBCONTRACTING INTENTIONS 

After dividing the contract work into reasonable lots or portions to the extent consistent with prudent industry practices, and taking into consideration the scope of work 
to be performed under the proposed contract, including all potential subcontracting opportunities, the respondent must determine what portions of work, including 
contracted staffing, goods and services will be subcontracted. Note: In accordance with 34 TAC §20.11, a "Subcontractor' means a person who contracts with 
a prime contractor to work, to supply commodities, or to contribute toward completing work for a governmental entity. 

a. Check the appropriate box (Yes or No) that identifies your subcontracting intentions: 

D - Yes, I will be subcontracting portions of the contract. (If Yes, complete Item b of this SECTION and continue to Item c of this SECTION.) 

~-No, I will not be subcontracting ~portion of the contract, and I will be fulfilling the entire contract with my own resources, including employees, goods and 
services. (If No, continue to SECTION 3 and SECTION 4.) 

b. List all the portions of work (subcontracting opportunities) you will subcontract. Also, based on the total value of the contract, identify the percentages of the contract 
you expect to award to Texas certified HUBs, and the percentage of the contract you expect to award to vendors that are not a Texas certified HUB (i.e., Non-HUB). 

HUBs Non-HUBs 

Item# Subcontracting Opportunity Description Percentage of the contract Percentage of the contract 
Percentage of the contract expected to be subcontracted to expected to be subcontracted to 

HUBs with which you do not have HUBs with which you have a expected to be subcontractad 
a continuous contract"' in place continuous contract* in place for to non-HUBs. 

for m2re lban fille (§) ~ears. m2re tbaa fi!lfi: (§) ~su:~. 

1 % % % 

2 % % % 

3 % % % 

4 % % % 

5 % % % 

6 % % % 

7 % % % 

8 % % % 

9 % % % 

10 % % % 

11 % % % 

12 % % % 

13 % % % 

14 % % % 

15 % % % 

Aggregate percentages of the contract expected to be subcontracted: % % % 

(Note: If you have more than fifteen subcontracting opportunities, a continuation sheet is available on line at https://www.comptroller.texas.gov/purchasing/vendor/hub/forms.php). 

c_ Check the appropriate box (Yes or No) that indicates whether you will be using only Texas certified HUBs to perform~ of the subcontracting opportunities 
you listed in SECTION 2, Item b. 

D - Yes (If Yes, continue to SECTION 4 and complete an "HSP Good Faith Effort- Method A (Attachment A)" for each of the subcontracting opportunities you listed.) 

D -No (If No, continue to Item d, of this SECTION.) 

d. Check the appropriate box (Yes or No) that indicates whether the aggregate expected percentage of the contract you will subcontract with Texas certified HUBs 
with which you do not have a continuous contract* in place with for more than five (5) years, meets or exceeds the HUB goal the contracting agency 
identified on page 1 in the "Agency Special Instructions/ Additional Requirements." 

D - Yes (If Yes, continue to SECTION 4 and complete an "HSP Good Faith Effort - Method A (Attachment A)" for each of the subcontracting opportunities you listed.) 

D -No (If No, continue to SECTION 4 and complete an "HSP Good Faith Effort- Method B (Attachment B)" for each of the subcontracting opportunities you listed.) 

*Continuous Contract: Any existing written agreement (including any renewals that are exercised) between a prime contractor and a HUB vendor, 
where the HUB vendor provides the prime contractor with goods or service under the same contract for a specified period of time. The frequency 
the HUB vendor is utilized or paid during the term of the contract is not relevant to whether the contract is considered continuous. Two or more 
contracts that run concurrently or overlap one another for different periods of time are considered by CPA to be individual contracts rather than 
renewals or extensions to the original contract. In such situations the prime contractor and HUB vendor are entering (have entered) into "new" 
contracts. 
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Enter your company's name here: 

@l:(lji[1)~19 SELF PERFORMING JUSTIFICATION (If you responded "No" to SECTION 2, Item a, you must complete this SECTION and continue to SECTION 4.) If you 

responded "No" to SECTION 2, Item a, in the space provided below explain how your company will perform the entire contract with its own employees, supplies, 

materials and/or equipment. 

~5C\3 w·,\\ 5\t>fe r-euxc:ls ~ a. ~ ~trv\leJ ~-t fla.c.('. w~e.r-e 
OCUS5 l 5 t:atr\~ as ~·,-z,~ .b~ -r~A ~ /o~ ~~ -e.Sc.. . 

E5c-\3 w\l\ ~-e 5~e.t'\-+ ~ ~ r~urd-s of t>revioW)L'j clo~ cl-.a.r-4er 
Srt-......... \~ a.s VJeU ~s -\et.\::.-e.. ~ossessl'°" of: .s+W~ cu-0- ~-b...f:f rec..or'1.l ~m 
vv-- \ MJil\ ' rv> 
r-l~ 000 ~-\er s~s · esc \~ ~ feV\LJ.;V 1' 4, ~ ~ 

re,co,.g..c, "<"~"~ ttvc:U\akk ~I>{)~ ~ ~ +o ftlf~ o~ ~~s 
OH'J. ~Mer ~4'J~ VJlte> a,-Uew).uA_ -{k ~.W 5(.)r,u:>l ~ ~ been cloSweJ. 

1Ul3 "'Al\ r.esf~ ~ a..-Fr{1)ro.....\-e r~s.+s -Cr- ~~~e <~U>tr)s. 
£Sll3> "'-il\ Ma.l~ CA:V\f\ci~~i,., -of ~ siwl~ ~ s--fa+F awcJs. 
~C.\3 \1--i~ f<.1-u<n ~ 4-e ~te ~" "~IA.est o\l ~lrec.or&s 1 r~pGr+s, 
c(p~ ~ -ter--~o" f.T ~~1rec.~0(1 t;(' ~5 Qo(l.frau. -f5ct~ will 
~~ r.er-r-ts o.{. ~ ~d af\J s-fa.f( ~h sc.hoo\ f'tc.en1s. 
E!X:l3 tri\\ pt1>Vc,J.e. i~rma*-loA. Gh ~-e ~SC~ tµ.&5;-le l-\ol.-C> ~ r~v.es.f
~°"*" ()( ~~ r ..e. c.or-d.s ~ 

@:(lji(1J~tl AFFIRMATION 

As evidenced by my signature below, I affirm that I am an authorized representative of the respondent listed in SECTION 1, and that the information and 

supporting documentation submitted with the HSP is true and correct. Respondent understands and agrees that, if awarded any portion of the requisition: 

• 

• 

• 

• 

The respondent will provide notice as soon as practical to all the subcontractors (HUBs and Non-HUBs) of their selection as a subcontractor for the awarded 
contract. The notice must specify at a minimum the contracting agency's name and its point of contact for the contract, the contract award number, the 
subcontracting opportunity they (the subcontractor) will perform, the approximate dollar value of the subcontracting opportunity and the expected percentage of 
the total contract that the subcontracting opportunity represents. A copy of the notice required by this section must also be provided to the contracting agency's 
point of contact for the contract no later than ten 110) working days after the contract is awarded. 

The respondent must submit monthly compliance reports (Prime Contractor Progress Assessment Report - PAR) to the contracting agency, verifying its 
compliance with the HSP, including the use of and expenditures made to its subcontractors (HUBs and Non-HUBs). (The PAR is available at 
https://www.comptroller.texas.gov/purchasinq/docs/hub-forms/ProqressAssessmentReportForm.xls). 

The respondent must seek approval from the contracting agency prior to making any modifications to its HSP, including the hiring of additional or different 
subcontractors and the termination of a subcontractor the respondent identified in its HSP. If the HSP is modified without the contracting agency's prior approval, 
respondent may be subject to any and all enforcement remedies available under the contract or otherwise available by law, up to and including debarment from all 
state contracting. 

The respondent must, upon request, allow the contracting agency to perform on-site reviews of the company's headquarters and/or work-site where services 
are being performed and must provide documentation regarding staffing and other resources. 

~(_~ /' I I ,,,, _,,_--~ 
I ~ uv 

Signature Printed Name Title Date 
(mm/ddlyyyy) 

Reminder: 
> If you responded "Yes" to SECTION 2, Items c or d, you must complete an "HSP Good Faith Effort - Method A (Attachment A)" for each of 

the subcontracting opportunities you listed in SECTION 2, Item b. 

> If you responded "No" SECTION 2, Items c and d, you must complete an "HSP Good Faith Effort - Method B (Attachment B)" for each of 
the subcontracting opportunities you listed in SECTION 2, Item b. 
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~ Access to Confidential Information 
OP to.OJ, canrldonllal Etdmllrl1t lntolmltlan 

Tl!lll.S !ducaUon A;in.v • CPR: lntormallon SeMccs 

Other Government Entity Agreement 
~itiiBiiOiJiitii~sSfii::~:,~0!§1!ib$E~::~ii!i@J:<~,,r:~a 

RequesterNameki~~\.)~~.. Titles~~~ l 

Organfz.atlon j·~\O"" \ '?;;> I 
Address J""S'l Q \ ~~, ~d,,.JJ... 
Phone# FS\~C\\C\ ·"S'=>\'l» E·mall Address lo.\,e.Ji.~.~~\~· ~~l~. "'•.:~ 
I am requesting access to confidential Information for the followfng flmlted purpose: 

L ~VLUNU.\t.f scJro.O\~<L., Q,;-c.Jo~ ~b 
This request falls under the following FERPA exception. 

I -
fig~g&;iii@i@ii!ii~::,:z;m!.~>L1ml:~H'£~iw~4§$;'.l5~&~~%JWJ 

TypeofData J5FA!Ft:JJ:~ Years I \J ~(\{,,~ i Level Al\ 61"tJtJ..e. 
Populatlon ~"""Y'..k,( 'Sdi6b \ ~( ,)...5 \ e,tJe,.( S 
Data 8ements (Attach an addlttonal sheet If necessary. 

I cr\-v~ o....c- :::...i.oW-
Are you requesting student social security numbers, names, or birth dates? r Yes n No 

If yes, explain why. 

By signing this document I 19rae to the following: 
• I will not penl'lll access to conftdenlial Information to persons not authorized by lhe TEA. 
• I wsl! dostroy the data according ro the schedule submitted \Yilh this request 
• I wll receiVe assurance from Iha manager of my organization's inlemaJ audit department that an annual test for 

compllanca with this agreement wll be performed and the findings reported to the TEA. 
• I wil maintain lhe confidentiality of the data. 

llevf Rd: fOI! 11118 



:If Access to Confidential Information 

I heve etladled lhe follawlng; 

OP 1M3, e:Ollftcleldlll Enltlrprl!1t lnl'clml911on 
Tellis !ducllllln ~ • CPR: lnl'armatlon !ilrkes 

• Del•lled procadvra far prvlecllng c:onfidenllallly lhlll lncludlll lhtt follawlng: 
o l&Mnnca that only aulharlzmd pel'8Cll'la wl.I havo acm11 IO tho lnforrnallan 
o whani Iha lnfonnatlon, both electronic and IRJllll', wl!I ba stared 
a how ac:con Is technlcany. phyU:ally. and admlnlalrallvely re1lr1cttd to pensons authaitzld lo accaa Ina lnrormatton 
o how eCAa wlH bit revokad when 111 1U111ortzed person no loager roqulrca access to the dalll due la tennnatlon or employment or 

change In Job rupomslbllUcs 
• Specific procedwae that aulhcrlzad par.ans ilnl raquCtecf to follow In order 10 protect Iha dale 
" Prcc:edl.:rea rar how and lhe dalH by which lht lnlemaf audll reports wll be autmtled to TEA 
• Procedt.n1 for how Ind the delll by which the lnrormatlon wlll be dealtOyed or retumed upon c:ompletion or the proled and a copy of 

the 1tetemen1 that lhe manager of my organlzallon's lntnmal audit department wlll llgl'l et prafect complellon cenlfylng lhDI the data has 
been destroyed or 19lumed and lhal lheht are no cople1 of Iha Information 

I understend lhat any unaulhotlnd dllcloaure al conDdanlfal student Information Is Illegal ea provided In Iha Famdy Educallanal Rights and 
Privacr Act of 1974 (FERPA), 20 use, Section 1232g. and lmpllmentlng fedenil nigulaClons l'o4Jnd in 34 CFR, Part 99. FERPA la 1pecftcall)' 
lne:>rporetad Into the Texu Public lnfonnadon Ad u an ucaptlon to lnklnnatlon fUll ltl lubjlct to dllclouo to lhe public (Taxes Govemment 
CDdo, Sedlon 552.026). I undarlfand lh1I any plll'SONll chamcterlstlcs of a student lhat could make lhe student'• ldenllly ll'lceabfe, Including 
meml:ershlp In a group IUdl 11 alhnldly or program area, are proteded, and I wll not release coun!l leu thin live. 

In addition, I undorsllnd lhat any data uta or oulput niports lhlll I or my authorized agenls mey generate l.llllng COllfidenUal data •At 10 bl 
proledad. I will not dlllrlbvle to any unaut.hodzed perlOll any data 011 or nipcltl which I have acc:en lo or may generate using canlidenlla! 
dala. I uncleratand lhal I em respanslble ror any computer tr11nsldlans performed 11 a ruult of acc:as aulharfzad by ua of algn-onsl 
pllswords. 

I also undcr&land thal fdunt ta oblorva lhae realrldlcn1ls1 vlolallon ofToua Govemmonl Code, Sedlon 562.352 and shit 1uchcondud 

conaawn. '"'Lnor r of offt: misconduct. __ . i\~. . J • 

·ris 'L :> Oaf2 I J/A~~ GB l u~ 'tfit#~ Date I ~/iJ/(111i7 
Re~questerS~lgnature • ~Owner S19ny1ure" 

~ Date I~~ :...I- tJ. el. Date l. 3~ 1 
si9f1;.UOl~HtettSManager - In ormil n Secunty fficer Signature 

~ Date J ~/v"'fl1 Date 11 J1t./'l>&"l. 
SI~ ~malAudlt 
Department or Requester's Organization 



Jr Access to Confidential Information 
OP 10-03. Ccnllclenllal 1nta1111a lnl'Dmllllan 

Teicas ~ A;ent:y • QPR: lnl'armillon SllW&s 

Other Government Entity Agreement 
-~il'(~ff.}i1:#'.~?'?i!t@!#AI~~~¥@;~~iiai~ 

Requester Name fP" \ s u \ \ Ot .lS~(A 2.. J Title r Pr o~r ot i1t AS s I shf r1 t 
Organization J Ree•)\b Y) \ '3-Ccl. tA C Pl}i 0 (\ ~ \J \ C{., ~ ' 

Address r .S...I b \ 5 pr-\ rLt:)Glt:1 I e.. 'flbe\a I AU 5F1 n ''t)'--, E)1~3. 
Phone# f)" l'l--Gll"\ -)L{\ ~ E·mallAddress l{X\~(A\l&\. Jj ~z.@e~f3 .+YieJ, ne.+ 
I am requesting access to confldential Information for the following lfmlted purpose; 

rls ~uest falls. und.er the foOowlng FERPA exception. 

Are you requesting student social security numbers, names, or birth dates? 'fJ Vcs (". No 

If yes, explain wh • 

(~i!fffli&!MQijjiiiili!4iW.:it~'fi:::;~~:,%~..;r~~i'M~t',;!r~!§:2~~·2''$,;;,:iifm 
By signing this document I agree to lhe followlng: 

• I wiU not permll accen lo canlidantlal Information la petSOns not authcnzed by the TEA. 
• I \Ylll destroy the data according to lhe schedule submlltld wHh lhll request. 
• I wfll receive assurance from the manager or my organization's lntemal auclt department lhat an annual test ror 

compliance with this agreement wlU ba performed and the llnd1ngs reported lo the TEA. 
• I wH! maintain lhe conrldentiality or the data 

ReWtd: 10/31/0ll 



~ Access to Confidential Information 
OP 10-03, CcnllidellU;ll Eat.qwlM ln!Gn11atlon 

Teas £duc:altDn AgWIQI • OPR: lnfornllllcn Ser.1ca 
I have attached 11'.e follciwlnG: 

• Delalled pracedlll'el for prolectlng conlidanllllllty lhnt Include the fa.lowing: 
~ ueurance1 thot only authorized persona will have acceu lo Iha Information 
o where Ule lnformallan, both llladnric and paper, wll bt slofed 
o haw 11CC111S Is lechnlcally. ph)'&lcallV. end admlnl&fl'ltlvlly restrlcled lo persons aulhartzed lo 11CC1111 the lnrormatlon 
o how 11CC111S11 will be revoked when an eutho1lud pefl011 no longer niqulres aci:eu to the dala due to lenrinallon ol employment or 

cnanga In fob respanslbllltlel 
• Specific procedura• lhal aulhorbed pOllOl'ls are requlrod lo ra11ow In ordor lo protect lhe data 
• Procedures far haw llld Iha datoa by which Iha Internal eudll ntportll wll ba IUbmllted lo TEA 
• Procock.wes for how and Iha dale by which the lnf0nna11on w!R be deGltoyed or ratumed upon c:ompleMon of the project and a copy of 

the 1tatement that the managet of my otg1nlntlon'1 lnlom1l 1udll departmont wtU sign el pojed c:omplDllon certifying that Iha dalo has 
beon desll'Oyed or returned and that there are no copies of Iha lnlormallon 

I understand that any WIBU!horized dlldoaure of c:onfidentlal student lnformallon Is IUegal as provldld In lhe Famlly Educallonal Rlghll and 
Privac:y Acl. of 1974 (FERPA), 20 USC, Section 1232g. and lmplemenUng fedenil rogulellons round In 34 CFR, Pait 89. FERPA 111 specfflcally 
Incorporated Into Ula Tuai Publlc lnl'ormallon Ad aa 11'1 excepUon lo lnrormdan 1hat ls subJocl to dlldasura lo the publlc (Texas Govammenl 
Code, Section 552.020). I understand thet any penional chal'lldertstlcs of a student lhal could make thll sludtnt'a Identity lracellble, including 
memt:ershlp In a group such as ethnicity or proaram area. an1 protected, and I wll not ntlense counts Ina than five. 

In addition, l undersland that any dala sets or output reporil lhal I or my authorfzad apnta may glll'letala uslng confidential dala are lo be 
prclecled. I wUI not dlslribute lo ltff uMIAhorlzecl person eny dais sets or reporn which r hRYe aa:ess 10 or may gtnlf&le using cantidentlal 
dam. I undarsland lhal I am rasponalbla for any c:omPl.ller 1Jan11dlan1 pedarmed es a result or accaa1 authorized by use or sign-ens/ 
pauworda. 

I also und11nstand ltlat raaura lo abservo ltUIH reatrlcllona 11 a vlolallon of Tcxaa GovlrMltlnt Coda. Soclon l552.352 lfld lh8t llUCh conduct 

\icon•.~~1 m~{)Znsaor~m1~7:~ 
Request lj;. '1 // / ~~~---~+F----Date I 3/ Z/f /lllf J 
C-.:::1!!!5~~::::_ ____ Cate J JdV,.Z;/ 
Slgnatu e Requester's Manager 

~~~~~~~-Date J3~/t1 i 

~s,~""-."'~--ort#"-!fA~an."""' g,..~ .... "'"1n_ll_rn-.~, A-u~dlt ___ Date I afl4/i1 ~~~~~='"'-'J!So-___ oate l•J 11.iiu'l ; 

Department of Requuter's OrganwnfDn 



J.,r Access to Confidential Information 
OP 10·03. Conlldanllll Enllrprlu lnlamla11o11 

TSIS Educ:llloi ~ • OPR: lnfomllllon scmm 

Other Government Entity Agreement 

Requester Name I FJ\Ci:r'I Rek'zl0£P Title lfi-:.6E.C:\- ~O.V'\V\et"" 

Organization I~ S G Reg\on 13 

Address I 5'1 O\ SfJr\ ngda..\e. ROOJ 
Phone ft f 5\ a .. C\ \ C\ ~SSgs" E-mal Address ,_, 1'\Cl-Y"_'#_• r_e;_:\'_z-,~----e:-~-125-.-W-td-.-"-~-+-

I am requesdng access to confldentlal Information for the fo\lowlng limited purpose: 

This request falls under the followlng FERPA exception. 

Type of Data I J'71 .fr-I-J"-1~ ~cJYears J UJ:e.r 
Population j CC.Z."'.I' t:r" ... Tc.- i.Uo-4-

0ata Bements (Attach an additional sheet If necessary. 

Level f .#.11 ~ftle.r 

Are you requesting student social security numbers, names, or birth dates? ~ r. No 

If yes, explain wh . 

~ J6,,,e .,,,;,,/,.c.c.r "'1t: "Lr r..c "~'J p.Kc ""~eo..rt1-
.,-c.lcr~ot: 

By signing this document I agree to the following: 
• I wl1t not permit access lo canftdentlal Information to persons not authorlud by the TEA. 
• I wlll destroy the data acc:ordlng to the schedule submflled with this request 
• I wi'l recaive assurance from the manager of my organization's Internal aUdlt depanmant that an annual test for 

compnance with lhls agreement will be performed and the nndlngs reported to the TEA. 
• I wlft maintain lhe conlldenUanty of the dala. 



,\.) Access to Confidential Information 

I have ouach1d Iha fdlcwlng: 

OP 10-03, Canlldentllll En111prfH lnfom!llllcn 
Texas ~an~ ·OM: Jntannatlcn Slmllas 

• Dolalled procodure1 for pralec:tJna conlldenllauty 1hat lndltde ht follawlng: 
o 8llSUrlll'lcet lhat only authorized pWIOnl wBI t.ve acc:esa fa the 1rircrmatlon 
o whore tho Information, tialh DllldlQnlc and paper, will be stored 
o how accaaa la lechnlcaly, physlclllly, and edmlnlstrallwly reeltlcled to per.10111 ei;lharlud to acmss lh1 lnformallon 
o how access wll ba 19voked whllft an aulharized PlflOn no longer requtes access lo Ille data duo la lermlnetlon of emploVf111n1 or 

change In job rupanslbllltles 
• Spncllic proceduroa lhll autharizad panions me required lo follow In order lo pralact Ille data 
• Procodures tar how end Iha dales by whlc:.h Iha lnlemal audit reports wll be submitted to TEA 
• Procedures far how and Iha dale by which Iha 1Rrorma11on wlll be dulroyad or returned upon complolian of Iha proJact and a capy of 

lho atalement that the mene;er ct my organlzatlon'1 ln1Snal audll depanment W111lgn al projact compleUan r.of11fylng !hat Iha dala has 
been deslloyad or rel\lmad and that !hara are no coplea of lhe lnfonnalion 

undaratand that any unaUlhollud dlado11.1re of con11dantlal aludent lnfomiation II llegBI as plOVided In lht Family Educalfonal Rights and 
Privacy Ad of 197-4 (FERPA), 20 USC, SecUon 12329, and lmpltrnenllng fedellll regulations found In 34 CFR, Pait 99. FERPA Is 1pedflcally 
lncorporaled Into Die Texas ~bile lnformallon Act aa an cw:epllon lo Information that Is l\lbject lo clladosure lo Iha public (Texa1 GDYemmanl 
Code, Soctlon 552.028). I understand Chat any penanal charact1111llcl cl a a1udenl lhal could make Iha 11Ud11nl'• ldenllty ll'ec:eabl-. lndudlng 
memborehlp In a group such u atlwlldty or program na, aro proteeltd, and I will not releut counts Ina than five. 

In addition, I undaratand lhat any data aata or cutpul repo1111 lhat I or my authorlzod a;ents mey gen1tt11le using ccnlldenhl data are lo be 
protected. I wlll l'IOI dlslrtbule to any unau1hortzod pmon any dala Hll or ntp1111a which I have 1cces1 ID ar may gannle Ullng ccnrclenUal 
d111. I understand lhal I am ntspcnd>la fer any c:omputer transaction• perfonned u a raadl of access authorized by use of aJgn-cns/ 
passwords. 

~_.. ____ 0ate§,~,( 

L:,...~~2!l!!~ _____ Dale I .'.f4t/.lol' 

~-lfJl.~tld6i::~~~--Oale I o~l1 
S Manager, Internal Audit 
Department of Requester's Organlzallon 

~~~~~,._; __ Date f~z.t/2£11 

~~~-P>~~~--Date J 3/~/, ·7 

~~~~~~~~-"~Oatej1/~t-/'l..\l7 

Rewlsed: • Dl.J1Jllll 


