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Budget and Expenditure Report
Continuation

Performing Party must use the Contract Expenditure Report Form to submit invoices. ESC will not be paid for expenditures
that exceed the amount approved for each Task/Category.

ESC must submit written request to TEA for revisions to the hudget prior to incurring expenditure  hat exceed or decrease '
the amount approved for each object of expenditure thro transfer of funds among categories. Costs will not be
reimbursed for line items not approved by TEA staff.

Reimbursement of Travel Costs:
The State of Texas Travel Guidelines specifies reimbursement rates for = ging, meals, and mileage. Refer to the current
rates located at CPA’s State of Texas Travel Guidelines website: https://imx.cpa.state. tx.us/fmx/trar  textravel/index ~~~
For areas not listed, the rates are as follows:
a) Lodging: Actual lodging expense not to exceed the federal rate for that city. Cities that are not listed may not exceed
$85/day.
b) Meal Cost: Actual meal expense not to exceed the federal rate for that city. Cities that are not listed may not exceed
$36/day. Meal expenses will only be reimbursed if the travel requires an overnight stay.

c) Mileage: Actual miles may not to exceed the offic'~' ~il~~~a ¢” ned in the CPA Texa: lileage Guide. Effective

January 1, 2015 the rate is 57.5¢. The State of Te jopied the federal travel reiinuursement rates and the
new rates may be accessed from the CPA\  site "
Note: In addition to the state mileage guide, ue a 5 Quest.com to report @ mileage between duty

points. Travelers must attach a copy of the MapQuest showiny, ... miles and directions between two duty points as
supporting documentation.

Performing Party staff or subcontractor shall make a good faith effort to comply with the State 0 exas Travel Guidelines.
State travel expense reimbursementis notaper m.E loyees and Performing Party s must 1im the actual expenses
incurred for meals and lodging not to exceed the maximuii allowable rates. The maximum should not be claimed unless
the actual expenditures equal or exceed the maximum allowable rate.

No expenditures will be reimbursed for costs related to:
a) Food/refreshments (except while on travel status)

b) Gifts or items that appear to be gifts
c) Souvenirs, memorabilia, or promotional items
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