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Texas Education Agency                                                                   charteramendments@tea.texas.gov
Division of Charter School Authorizing and Administration                                                    (512) 463-9575
Expansion amendments may be approved only if applicants meet all expansion criteria as indicated in 19 Texas Administrative Code (TAC) §100.1033. The charter school must have operated in Texas for a minimum of three consecutive years and must have "Accredited" status on the most recent rating. 
A separate expansion amendment form must be completed, signed, and submitted for each campus the charter school is requesting. All other types of expansion requests may be combined in a single form. Prior to the submission of an amendment request, the charter school governing board and superintendent must engage in and demonstrate that a Growth Analysis Plan (GAP) has been conducted as reflected in Section II below.  
Completed amendment requests must include this amendment form including the signed attestations found at the end of the form, a signed and dated board resolution, and all applicable attachments.
SECTION I - Requested Expansion Part 1
Check the appropriate box(es) for the expansion requested.
SECTION I - Requested Expansion Part 2
1. Additional Campus/Site: (complete items 1a.- 1j. for each campus expansion request) 
a.   Is the proposed campus/site within the currently approved geographic boundary of the charter?
      If no, check the GEOGRAPHIC BOUNDARY EXPANSION box in #3 above.
(Approval of the requested campus does not imply TEA approval of the proposed address.)
CONTINUED ON NEXT PAGE
f. Is the proposed campus/site a residential facility?
g. If the amendment is approved, is a new campus number required?
h. If a new campus number is requested, will this campus be evaluated under standard accountability measures?
j. Provide evidence that the charter school has notified relevant districts of potential impact (Attachment C: Evidence of Campus Expansion Notification to relevant district(s))
A certificate of occupancy with an "E" occupant code or equivalent certificate must be obtained and submitted to the agency for review and approval prior to serving students.
2.  Additional Grade Levels (complete items 2a.- 2f. for grade-level expansion requests):
a. Current approved grade levels:
b. Grade levels requested:
f.   Attach a TEKs-aligned scope and sequence for the corresponding grade levels requested in reading/ELA,
math, science, social studies, fine arts, PE, technology applications, and any LOTEs as outlined in 19 TAC §74 as well as an analysis of the curricular materials that will be used and the rationale for how those materials were selected for each of the proposed grade levels. (Attachment D: Scope and Sequence and accompanying documentation)
CONTINUED ON NEXT PAGE
3. Geographic Boundary: (complete 3a.-3b. for geographic expansion requests)
b. Provide evidence of notification(s) to the ISD(s) listed above of the geographic boundary request(s). (Attachment E: Evidence of Proposed Geographic Boundary Notification to Districts)
4. Maximum Student Enrollment: (complete 4a.-4b. for maximum enrollment expansion requests)
 Only one maximum student enrollment increase is allowed during each calendar year.
CONTINUED ON NEXT PAGE
SECTION II - GROWTH ANALYSIS PLAN Part 1 - Justification and Rationale for Expansion and Board Consideration
Complete Section II, Part 1 in its entirety for all expansion requests.
1. Rationale for Proposed Expansion - Narrative response limited to 500 words.
2. Board Resolution
Provide a resolution adopted by the governing body of the charter holder, with printed names and signatures, demonstrating that a quorum of the members voted in favor of amending the charter in a duly called public meeting. (Attachment A: Board resolution)
The board resolution should include a statement indicating that the charter holder governing body has considered a business plan and has determined by majority vote of board that the growth proposed is prudent. Include a list of current names if different from those submitted in the most recent Annual Governance Report.
CONTINUED ON NEXT PAGE
Draft minutes will be acceptable in lieu of final, board-approved minutes.
3. Board Consideration
Provide a board agenda and minutes that show all elements linked to the proposed expansion, an included in the expansion application, were considered by the governing board in a duly called public meeting. (Attachment B: Agenda and minutes)
Complete Section II, Part 2 in its entirety for all applicable expansion requests.
Central Office capacity to support proposed expansion(s) - Narrative response limited to 250 words for each section.
SECTION II  - Growth Analysis Plan
Part 2  - Academic, Financial, and Operational Capacity Indicators
CONTINUED ON NEXT PAGE
CONTINUED ON NEXT PAGE
SECTION II - GROWTH ANALYSIS PLAN Part 3 - Student Equity Indicators
Complete Section II, Part 3 in its entirety for all expansion requests as applicable.
Responses are required for all expansion requests from charter schools that received a C, D, or F on their most recent Domain III rating. Narrative response limited to 500 words for each section.
CONTINUED ON NEXT PAGE
CONTINUED ON NEXT PAGE
CONTINUED ON NEXT PAGE
SECTION IV Expansion Amendment Request Checklist
Include for Expansion Amendment Requests:
SECTION IV Expansion Amendment Request Checklist
• evidence of notification either written or electronic format to districts 
• list of all districts notified via certified mail return receipt as recorded in the Expansion Notification Spreadsheet* 
• evidence of notification either written or electronic format to districts 
• list of all districts notified as recorded in the Expansion Notification Spreadsheet* 
Business Plan - A business plan developed in accordance with the requirements outlined in 19 TAC §100.1033(b)(9)(A)(vii)(I-XI) and reviewed by the board shall be submitted within ten business days upon request by TEA.
By-laws and Articles of Incorporation - Must be current and on file with the agency.
1. Compliance Information for all Expansion Requests - as required by 19 TAC §100.1035, please include the following:
a. Documentation identifying a board member's substantial interest in a business entity or in real property that relates to any charter business;
b. Documentation of a board member's abstentions from voting in cases of potential conflicts of interest;
c. Documentation, other than Annual Governance Reporting Forms, identifying family members and/or employees and/or contractors of the charter holder or charter school; and
d. Documentation that board members or employees whose criminal history checks deemed them ineligible to serve were removed from service; or a signed statement attesting that within the last three (3) years there have been no instances of nepotism, conflicts of interest, or revelations in criminal history checks that deemed any board members or employee ineligible to serve. 
(Attachment F: Compliance Information)
SECTION III Supplemental Requirements
CONTINUED ON NEXT PAGE
*This form can be found at https://tea.texas.gov/texas-schools/texas-schools-charter-schools/charter-school-amendments
Board President Attestation  - 
As the President of the governing body of the charter holder, I understand that an expansion amendment is not a right or entitlement and that in determining if a change in the contract for charter is appropriate, the commissioner of education will review and consider specific issues including, but not limited to: charter performance data (e.g., accountability ratings, FIRST ratings, accreditation statuses, and underlying data) and compliance information. I also understand that prior to approving an expansion amendment request, staff in the following divisions and program areas will be consulted to determine if any potential problems or concerns exist with the charter holder or charter school: Performance Reporting, Charter School Administration, Child Nutrition, Financial Audits, Grants Administration, Legal Services, PEIMS Data Reporting, School Improvement, Federal Programs, Student Assessment, Governance, General Inquiries, and Complaints.  I further understand that incomplete submissions may cause a delay in processing until all required documentation has been received by the Division of Charter School Administration and that the amendment request is not considered complete until such time.
Superintendent Attestation  - 
As the Superintendent of the charter school, I understand that an expansion amendment is not a right or entitlement and that in determining if a change in the contract for charter is appropriate, the commissioner of education will review and consider specific issues including, but not limited to: charter performance data (e.g., accountability ratings, FIRST ratings, accreditation statuses, and underlying data) and compliance information. I also understand that prior to approving an expansion amendment request, staff in the following divisions and program areas will be consulted to determine if any potential problems or concerns exist with the charter holder or charter school: Performance Reporting, Charter School Administration, Child Nutrition, Financial Audits, Grants Administration, Legal Services, PEIMS Data Reporting, School Improvement, Federal Programs, Student Assessment, Governance, General Inquiries, and Complaints.  I further understand that incomplete submissions may cause a delay in processing until all required documentation has been received by the Division of Charter School Administration and that the amendment request is not considered complete until such time.
SECTION V Attestations
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