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THANK YOU FOR JOINING US…THE TRAINING WILL BEGIN AT 9:00 A.M.

2022-2023 ESSA Consolidated Application Training
Presented by the

Grants Administration Division 
June 7, 2022

Presenters: Laura Salazar, Nelli Nino, Tammy Michels



Disclaimer

Grants Administration Division

This presentation is intended solely to provide general 
information and guidance to Texas LEAs and reflects the Texas 
Education Agency’s current understanding of the presentation 
topics and applicable federal guidance. The content of this 
presentation is subject to change as a result of further potential 
information and guidance provided by federal agencies with 
regulatory oversight of these program(s). This presentation does 
not constitute legal advice, and LEAs are, therefore, advised to 
seek legal counsel regarding the information and guidance 
provided in this presentation before acting on such information 
and guidance.



Important Dates for 2022-2023 ESSA
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LEA Application Trainings –
Virtual and In-Person
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Agenda

Grants Administration Division

 Before Starting the Application

 Accessing eGrants
 TEA Login (TEAL)
 Roles
 Contacts

 Applying for the Grant
 SC5003 Schedule
 Applicant Designation and 

Certification Form (ADC)

 Opening the Grant
 Applicant Information
 Contacts Selected

 Completing the Schedules
 Schedules to Complete
 Important Information
 Budget and Supporting 

Documentation
 Gun Free Report

 Grant Resources



Before starting the Application…
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Preparations before the application opens
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1. Update information in AskTED

2. Verify access to TEAL and eGrants

3. Have available the most recently approved application

4. Update eGrants Contacts

5. Use Chrome as your Internet browser

6. Coordinate with other areas in your organization



Accessing eGrants
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TEA Login (TEAL)

Grants Administration Division

Access to TEAL:

You can access TEAL at 
the top blue ribbon of 
TEA’s homepage.

You will be taken to the
‘TEA Login page’



eGrants Roles and Privileges
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Grantee Official is the ONLY authorized role to Submit Original Applications and Delete Drafts

When officials are approving eGrants 
roles for staff, they must use Chrome 
for the approvals



eGrants Contacts
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Update Your Contacts
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Applying for the Grant
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SC5003 – Formula Grants Consolidated Schedule
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Access the 
eGrants 
Application by 
selecting the 
appropriate 
role



SC5003 – Formula Grants Consolidated Schedule
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1. All eligible applicants must 
complete and submit this 
special collection form 
before gaining access to 
the ESSA application.

2. The form is located under 
the Special Collections tab.

3. If the form does not 
appear or the status 
shows ‘Closed’, contact 
your TEA Negotiator.



SC5003 – Formula Grants Consolidated Schedule
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1. Parts 1 and 2 must be 
completed to submit this 
form.

2. Part 1, identification of 
Equitable Access and 
Participation.

3. If no barriers exist, the LEA 
can select the first radio 
button.

4. For each barrier, select the 
appropriate group.

5. See the Instructions or the 
Help button for the list of the 
standard barriers.



SC5003 – Formula Grants Consolidated Schedule
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1. Part 2-A contains the links to 
the General and Fiscal 
Guidelines, General 
Provisions and Assurances, 
Debarment and Suspension, 
and the Lobbying 
Certification.

2. Part 2-B contains links to the 
Program Guidelines and 
Program Specific Provisions 
and Assurances.

3. Part 2-C is the Certification 
for these documents.



Gaining Access to the Application
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1. Once the SC5003 has 
been submitted and the 
application has been 
opened, the application 
will appear under the 
Grants tab under “Apply 
for Eligible Grants.”

2. Clicking on the grant 
name will open the 
various forms 
associated with that 
grant.



2022-2023 ESSA Applicant Designation and Certification (ADC)

Grants Administration Division

1. The second document to be completed must be the Applicant 
Designation and Certification form.

2. Once the form is completed, the Grant Application will appear.

3. If you are unable to see the form or it is marked closed, please 
contact your Negotiator.
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Applicant Designation And Certification Form (ADC)

1. Select the appropriate 
designation for each 
Funding Source:
a. Apply on Own 
b. Apply as a Fiscal Agent of 

an SSA 
c. Not Apply at All
d. Apply as Member of SSA

2. If you are not eligible for a 
funding source, the line will 
be grayed out.



Applicant Designation And Certification Form (ADC)
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Part 2 is the Certification and 
Incorporation. 

1. The Grantee Official will select his/her 
name from the drop-down menu by 
clicking ‘Select Contact’ button.

2. Next, system will populate 
automatically the ‘Submitter 
Information’ 

3. Then, Authorized Official can go 
ahead and click the ‘Certify and 
Submit’ button.

4. Once the ADC form is completed and 
submitted, the ESSA Grant Application 
will appear and be ready to work.



Opening The Grant
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GS2100 Applicant Information

Applicant Contacts will 
require two different 
contacts.

Verify email addresses and  
phone numbers are 
correct.
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End of Part One
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PS3109 – REAP/Funding Transferability
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Reap Or Transfer:

1. Must indicate Does not Apply 
in both sections to complete 
schedule.

2. Only LEAs on the SRSA /Dual 
Eligibility list can use REAP.

3. All can use Transferability
A. Transferability subject 
to PNP and the PS3099

Reap List

https://tea4avcastro.tea.state.tx.us/eGrants/collections/TEMPAAXXREAP22.pdf


PS3099 – Private Nonprofit School Equitable Services
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Part 1-section A-Private Schools 
Consultation

Part 1-section B-Are any private 
nonprofit schools participating?

Part 1-section C-Assurances



PS3099 – Private Nonprofit School Equitable Services
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LEA completes specific 
fields:
1. Student enrollment
2. PNP Participant 

enrollment
3. Reservations for admin

System auto-calculates PNP 
equitable services amounts



PS3101 – Title I, Part A District Reservations
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• Part 1, Section A 
populates based on:
o Funds being REAPed

into Title I, Part A, if 
applicable

• Part 1, Section B 
populates based on:
o Planning or Final 

Amounts on Line 1
o Amounts Transferred 

in from Title II, Part A 
on line 2 and Title IV, 
Part A on line 3, if 
applicable

• Reservations are based 
on the total amount 
from Section B on line 
4



PS3101 – Title I, Part A District Reservations
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PS3101 – Reservations
1. LEA enters amounts for each    
reservation line or selects “NA” 
checkbox.
2. Line 1 must have a reservation 
of at least 1 percent of the Line 4 
amount in Section B if that amount 
is more than $500,000.
3. Line 5 – is for administrative 
costs including personnel.
4. Line 7 must include a 
reservation for homeless students 
no less than $100.
5. Reservations need to be an 
appropriate amount with a total of 
no more than 30%.



PS3102 – Title I, Part A Neglected and Part D, Subpart 2
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PS3102 –Neglected /Delinquent 
Facilities
1. Pre-populated based on Facilities 

Special Collection Report
2. Indicate if facility is closed
3. Part 1 – select Participation 

funding source
4. Date of Agreement within last 2 

years
5. Part 2 – must select at least one 

planned expenditure



PS3103 – Title I, Part C, Migrant
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PS3103 – Title I –C Migrant
1. Part 1 - Consultation with PAC
2. Part 2 – Required Program 

Activities
3. Part 3 - PFS Action Plan
4. Part 4 - Supplemental 

Activities
a) Select at least one for each 

grade level
b) If N/A selected, must 

complete line 5



PS3104 – Title II, Part A
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PS3104 – Title II, Part A

• Part 1-A pre-populates with 
funds being REAPed into or 
out of Title II, Part A, if 
applicable, on lines 1 & 2

• Part 1-B pre-populates with 
the Current Year Allocation on 
line 1

• Transfers in from Title IV, Part 
A pre-populate on line 2

• Transfers out from Title II, Part 
A pre-populate on line 3

• Total funds for Title II, Part A 
are displayed on line 4



PS3104 – Title II, Part A
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PS3104 – Title II, Part A - Part 1C
Funds are primarily for:

1. Recruitment and Retention
2. Professional Development, 
training
3. Evidence-Based Specific Activities 
including:

a. Class size reduction –
b. Must be evidence-based

to improve student 
outcomes

c. Not for state requirement 
of 22 to 1 ratio



PS3106 – Title III, Part A
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PS3106 – Title III, Part A
1. Part 1-A – at least one activity 

is required
2. Part 1-B  all are required
3. Part 1-C at least one 

professional development 
activity is required

a) Other cannot be only 
professional development item 
selected



PS3114 – Title III, Part A - Immigrant
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PS3114 – Title III-A Immigrant
1. Part 1-A at least one activity 

is required
2.   Part 1-B  NA is acceptable

Not required for Immigrant
3.   Part 1-C NA is acceptable

Professional Development
not required with these
funds.



PS3107 – Title IV, Part A
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PS3107 – Title IV, Part A
• Part 1-A pre-populates with funds 

being REAPed into or out of Title 
IV, Part A, if applicable, on lines 1 
& 2

• Part 1-B pre-populates with the 
Current Year Allocation on line 1

• Transfers in from Title II, Part A 
pre-populate on line 2

• Transfers out from Title IV, Part A 
pre-populate on line 3

• Total funds for Title IV, Part A are 
displayed on line 4



PS3107 – Title IV, Part A
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PS3107 – Title IV, Part A
1. Part 1-C – Lines 1 through 4 must 

equal amount shown on Part 1-B 
line 4.

2. If less than $30,000, LEA may select 
one service area

3. $30,000 or more, must budget for all 
three

4. Based on rules indicated for each 
section

5. Direct Administration limited to 2%
6. Technology Infrastructure limited to 

15% of line 4 - technology



PS3107 – Title IV, Part A
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PS3107 – Title IV, Part A
1. Part 2-A the appropriate line 

item for CNA must be 
selected based on total 
allocation

2. Sections 2-B and 2-C are 
required to complete 
schedule



SC5000 – Title I, Part A Campus Selection
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Two Small Changes:

The Low-Income Percentage 
(LIP) column has moved

For the Additional Eligibility 
column there is now a 
validation if the LIP is 40% or 
higher causing it to gray out



Grants Administration Division

WV4001 - Title I, Part A Waiver & 
WV4004 – Ed-Flex Title I, A SW Eligibility

The WV4001 is completed by TEA with information a grantee submits to us. 
You DO NOT need to complete this schedule.

The WV4004 has been deleted.



End of Part Two

Grants Administration Division
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• Part 1 - Available Funds: 
Planning amounts will 
populate based on ADC form

• Part 2 – Budget Summary: LEA 
enters amounts by class object 
code

Program Budget Summary must 
be completed before any of the 
other supporting budget pages 
will be available

BS6001 – Program Budget Summary



BS6001 – Program Budget Summary
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Part 2:  Budget Summary
A.  Budgeted Costs
• If funds are budgeted for 

class object codes 6100, 
6200, 6400, 6500 or 6600, 
the supporting Budget 
Page will need to be 
completed.

• If no funds are budgeted 
for a supporting class 
object code, the supporting 
page must be opened and 
saved to complete the 
schedule.



Grants Administration Division

Part 2 – Budget Summary
B. Breakout of Direct Admin costs
For funding sources that require a detail of budgeted cost for direct 
administration, this section will be viewable and will need to be 
completed.  Title III, Part A – ELA currently requires Direct Admin cost 
budgeted in the application.

BS6001 – Program Budget Summary



BS6101 – Payroll Costs
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Part 1 - Total Payroll Costs

1. Displays the amount of funds 
budgeted for 6100 from the 
Program Budget Summary 
(BS6001) 

2. Any funding source with no 
funds budgeted will be grayed 
out in Part 2.



BS6101 – Payroll Costs
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Part 2 - Number and Type 
of Positions
• Part 2-A – Enter number 

of Administrative Support 
or Clerical Staff 

• Part 2-B – Check boxes for 
each funding source for 
district level positions

• Part 2-C – Check boxes for 
each funding source for 
campus level positions



BS6101 – Payroll Costs
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Part 3 – Substitute, Extra-Duty, Benefits
1. Check the appropriate box for any ESSA Funding source
Line 1 – Schoolwide Personnel
 Identify positions in Part 1 for funds that are not consolidated at the 

campus level on SC5000
 Transferred /REAP funds (Title II-A or Title IV-A into Title I-A on PS3109 

are included for this line item.



BS6101 – Payroll Costs
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Part 4:  Confirmation of 
Payroll Requirements

• Certification checkbox is 
confirmation that all 
positions are aligned to 
Statute

• Addressed in the 
Comprehensive Needs 
Assessment.



BS6201 – Professional & Contracted Services
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Part 1 – 6200 Professional and 
Contracted Services

1.  Rental or Lease of Buildings, 
Space in Buildings, or Land

2.  Professional and Consulting 
Services

Any remaining budget amounts will 
display on the line not requiring 
specific approval

NOTE:  Refer to program 
guidelines and EDGAR rules for 
items requiring approval.



BS6401 – Other Operating Costs
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Part 1 – Other Operating Costs
• Items listed required to be 

budgeted to allow expended cost.
• These include field trips, out of 

state travel, and hosting 
conferences for funds budgeted 
under 6400.

• Required documentation can be 
found on the TEA website.

• Any remaining budget amounts will 
display on the line not requiring 
specific approval

NOTE:  Refer to program 
guidelines to determine 
allowable activities.

Website for Approval Documents

https://tea.texas.gov/finance-and-grants/grants/grants-administration/forms-for-prior-approval-disclosure-and-justification


BS6501 – Debt Services
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BS6501 – Debt Services
1. Costs related to a lease 

purchase
2. Must be approved through 

TEA
3. Must be allowable
4. Usually a 2 to 3-year 

agreement
5. Purchase could not be 

completed in a single year
6. Contract dates must include 

current school year
7. Must be addressed in LEAs  

Comprehensive and District 
Needs Assessment.



BS6601 – Capital Outlay
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Part 1 - Capital Expenditures
1. Library Books and Media

• Materials that are 
capitalized

• Enter the projected 
amount  for appropriate 
funding source 

2.  Additions or Improvements
to Capital Assets
• Cost incurred or to be 

incurred to upgrade or 
improve previously 
purchase equipment 
purchased through 
these funding sources.



BS6601 – Capital Outlay
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Part 2:  Furniture, Equipment, 
Vehicles or Software 
1. Is aligned with federal or local 

policy 
2. More restrictive of the two
3. Must be allowable cost
4. Must be for identified campus or 

eligible students
5. Must be addressed in CNA and 

DIP
6. Unusual Cost of items may need 

approved through TEA
a) Not part of application
b) Award does not guarantee 

approval of unusual cost
c) LEA responsible for submitting 

documentation request



PR6000 – 2021-2022 District Gun-Free Report
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PR6000 – Gun Free Report
1. Must be completed and 

submitted prior to 
receiving NOGA Award.

2. Is available until June 29, 
2022.

3. Submit your application, 
but the process will not 
complete to receive your 
funds until this has been 
submitted to TEA.



PR6000 2021-2022 District Gun-Free 
Report
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PR6000 – Gun Free Report
1. Line 1- If applying for the ESSA funds, Independent, 

Fiscal Agent or Member District, select “Yes”.
2. Line 2- If there were any incidents, select “Yes”.



Grants Administration Division



ESSA Website Resources
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 Federal Program Compliance

 Grant Compliance and Administration

 ESSA Schedule SC5000 Guidance Document

https://tea.texas.gov/finance-and-grants/grants/essa-program/federal-program-compliance
https://tea.texas.gov/finance-and-grants/grants
https://tea4avcastro.tea.state.tx.us/eGrants/Instructions/SC5000Guidance-2022.pdf


ESSA Website Resources
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 Non-Regulatory Guidance

 USDE Guidance Documents

https://oese.ed.gov/files/2022/02/Within-district-allocations-FINAL.pdf
https://oese.ed.gov/guidance/


Grants Administration 

Grants Administration Division

Access the Grants Administration webpage from TEA’s 
homepage by hovering over the Finance and Grants tab and 
selecting Grants Administration



Grants Administration Webpage

Grants Administration Division

Grants Administration

Related Content pages

Contact Information
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Our division contacts are 
linked in the sidebar on any 
Grants Administration 
webpage. Grant negotiators 
for ESSA, SPED, and Perkins 
are listed by their primary 
regions.

Grants Administration Contacts


	Welcome !�We Will Begin Shortly…
	Grants Administration Division
	Disclaimer
	Important Dates for 2022-2023 ESSA
	LEA Application Trainings – �Virtual and In-Person
	Agenda
	Before starting the Application…
	Preparations before the application opens
	Accessing eGrants
	TEA Login (TEAL)
	eGrants Roles and Privileges
	eGrants Contacts
	Applying for the Grant
	SC5003 – Formula Grants Consolidated Schedule
	SC5003 – Formula Grants Consolidated Schedule
	SC5003 – Formula Grants Consolidated Schedule
	SC5003 – Formula Grants Consolidated Schedule
	Gaining Access to the Application
	2022-2023 ESSA Applicant Designation and Certification (ADC)
	Applicant Designation And Certification Form (ADC)
	Applicant Designation And Certification Form (ADC)
	Opening The Grant
	GS2100 Applicant Information
	End of Part One
	PS3109 – REAP/Funding Transferability
	PS3099 – Private Nonprofit School Equitable Services
	PS3099 – Private Nonprofit School Equitable Services
	PS3101 – Title I, Part A District Reservations
	PS3101 – Title I, Part A District Reservations
	PS3102 – Title I, Part A Neglected and Part D, Subpart 2
	PS3103 – Title I, Part C, Migrant
	PS3104 – Title II, Part A
	PS3104 – Title II, Part A
	PS3106 – Title III, Part A
	PS3114 – Title III, Part A - Immigrant
	PS3107 – Title IV, Part A
	PS3107 – Title IV, Part A
	PS3107 – Title IV, Part A
	SC5000 – Title I, Part A Campus Selection
	WV4001 - Title I, Part A Waiver & �WV4004 – Ed-Flex Title I, A SW Eligibility 
	End of Part Two
	BS6001 – Program Budget Summary
	BS6001 – Program Budget Summary
	BS6001 – Program Budget Summary
	BS6101 – Payroll Costs
	BS6101 – Payroll Costs
	BS6101 – Payroll Costs�
	BS6101 – Payroll Costs�
	BS6201 – Professional & Contracted Services�
	BS6401 – Other Operating Costs�
	BS6501 – Debt Services�
	BS6601 – Capital Outlay�
	BS6601 – Capital Outlay
	PR6000 – 2021-2022 District Gun-Free Report
	PR6000 2021-2022 District Gun-Free Report
	Grants Administration Division
	ESSA Website Resources�
	ESSA Website Resources�
	Grants Administration 
	Grants Administration Webpage
	Grants Administration Contacts



