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Two Quick Items

Grants Administration Division

 Questions: Type questions into 
the question-answer feature in 
Zoom (not in chat).

 Training Links: Slides and video 
for the presentation will be linked 
on our Grant Resources webpage.
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https://tea.texas.gov/finance-and-grants/grants/grants-administration/grant-resources


Disclaimer

Grants Administration Division 5

This presentation is intended solely to provide general information 
and guidance to Texas LEAs and reflects the Texas Education Agency’s 
current understanding of the presentation topics and applicable 
federal guidance. The content of this presentation is subject to 
change as a result of further potential information and guidance 
provided by federal agencies with regulatory oversight of these 
program(s). This presentation does not constitute legal advice, and 
LEAs are, therefore, advised to seek legal counsel regarding the 
information and guidance provided in this presentation before acting 
on such information and guidance.



Agenda

Grants Administration Division

 What’s New
 Getting Started
 Preparing for the 

Application
 Application Overview
 Useful Resources
 Q and A

6



What’s New?

Grants Administration Division

 We are in Year 2
of the 2020-2021 
Comprehensive Local 
Needs Assessment 
(CLNA).

 The eGrants 
application has new 
improvements!

 Use Chrome browser.
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Getting Started with 
Perkins V
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The TEA Home Page

Grants Administration Division

Familiarize yourself with TEA’s home page to navigate to key application info.
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TEA Grant Opportunities Page

Grants Administration Division

2021-2022 Perkins V grant information is located on the Grant Opportunities page.
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Accessing the Request for Application (RFA)

Grants Administration Division

Navigate to the 2021-2022 Perkins V grant using the drop-down or search features.
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The RFA: Application and Support Information

Grants Administration Division

The RFA provides program-specific guidelines, errata, and other key info.

…
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The RFA

Grants Administration Division

Visit the RFA often to review guidelines, check dates, and look for errata.
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TEA Login (TEAL) and Help Desk

Grants Administration Division

Access TEA Login (TEAL) and the Help Desk from the TEA Home Page. 
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TEA Log-In (TEAL): Access

Grants Administration Division

 Enter your user 
information to log in.

 New Users: Select 
Request New User 
Account and follow the 
instructions. Do it soon!

 Submit a Help Desk ticket 
for any TEAL issues.
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eGrants Roles and Privileges

Grants Administration Division

This eGrants Roles chart is available on the Grant Resources webpage.
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https://tea.texas.gov/finance-and-grants/grants/grants-administration/grant-resources


Changing Your eGrants Role

Grants Administration Division

 The designated Approver 
(such as an LEA’s 
superintendent) must 
approve requests for 
changes to your eGrants 
role for an application.

 In TEAL, click the 
Add/Modify Access link 
and follow the instructions 
to request a change.
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eGrants Home Page

Grants Administration Division

Main tabs and pertinent information are found on the eGrants Home Page.
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Contacts

Grants Administration Division

 On the Contacts tab, 
update key staff who 
should have access to 
eGrants. One of these 
should be the CTE 
director.

 Add – Edit – Remove  as 
appropriate.

 Review email and phone 
for accuracy.
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Preparing for the 
Application
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Application
Due Date:  

September 3, 2021

ADC

Sequence of Schedules

SC5003
*with ESSA 

and SPED 

Grants Administration Division

SC5600
*only if new 

or a change to SSA
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Start Collaborating Early with Others
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• ESSA and SPED Staff
• Business Office Staff
• Those involved with 

Comprehensive Local 
Needs Assessment

• Fiscal Agents / SSA 
Member Districts

• Others?

Grants Administration Division



Gather Previous and Current Year Resources

Grants Administration Division

 Review the most recently 
approved application to 
avoid re-negotiating the 
same items year to year.

 Review previous SC5600, 
SC5003, and ADC.

 21-22 Perkins V amounts 
are posted on TEA’s 
Entitlements page (under 
Grants Administration).
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https://tea.texas.gov/finance-and-grants/grants/grants-administration/applying-for-a-grant/entitlements


Special Collections

Grants Administration Division

Both the SC5600 
and the SC5003 
are on the Special 
Collections tab.
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SC5600 / CLNA

Grants Administration Division

 If you completed the 
SC5600/CLNA in 2020-
2021, you do not need to 
complete it for 2021-2022 
(Year 2).

 If you will be completing it 
for the first time or have 
a major change such as 
to a shared-services 
arrangement (SSA), 
contact Dale Fowler at 
dale.fowler@tea.texas.gov.
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mailto:dale.fowler@tea.texas.gov


CLNA Guidebook

Grants Administration Division

For those completing 
a new 2020-2021 
CLNA, our updated 
Texas Perkins V CLNA 
Guidebook is available 
on TEA’s Career and 
Technical Education 
(CTE) page. 
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https://tea.texas.gov/academics/college-career-and-military-prep/career-and-technical-education


SC5003: Formula Grants Consolidated Schedule

Grants Administration Division

The SC5003 is submitted 
for ESSA, SPED (Federal 
and State), and Perkins V 
together. Communication 
and coordination is 
important!
 Part 1: Equitable Access 

and Participation
 Part 2: Guidelines, 

Provisions and 
Assurances, and 
Certifications

 Part 3: Certification and 
Incorporation
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SC5003, Part 1: Equitable Access and Participation

Grants Administration Division

All three programs 
(ESSA, SPED, and 
Perkins) must indicate 
any barriers to 
equitable access 
and participation 
for groups receiving 
services.
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SC5003, Part 2: Guidelines, Provisions and 
Assurances, and Certifications

Grants Administration Division

All three federal 
programs (ESSA, SPED, 
and Perkins) must 
review the General 
and Program Specific 
Guidelines, Provisions 
and Assurances, and 
Lobbying Certification.
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SC5003, Part 3: Certification and Incorporation

Grants Administration Division 30

 Once Parts 1 and 2 have been completed by all grant programs, 
the authorized official will certify and submit SC5003 to TEA.

 Select the Authorized Official from the Contact drop-down.
 Submitter Information will be automatically completed.

The system will auto-complete the Submitter Information once certified and submitted.



Accessing the ADC

Grants Administration Division

 To access the ADC, 
hover over the Grants 
tab, then scroll down to 
“Apply for Eligible 
Grants.”

 Select the Perkins V 
application, then the 
ADC form. 
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ADC: Application Designation and Certification

Grants Administration Division

Part 1 — Select the 
appropriate designation:
 Apply on Own
 Apply as Fiscal Agent of 

SSA
 Not Apply at All
 Apply as Member of SSA 

(designate fiscal agent)

The fiscal agent should 
complete the ADC early, 
before SSA members.

32



Waiver from the Minimum $15,000 Requirement

Grants Administration Division

 LEAs with an entitlement 
amount less than $15,000 
must join an SSA or submit 
a waiver form to apply 
independently.

 Contact the negotiator for 
your region for this form. 
It must be attached with 
your application.
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ADC, Part 2: Certification and Incorporation

Grants Administration Division 34

In Part 2, the authorized official should review the Certification and 
Incorporation Statement, complete the Authorized Official information, 
and select the Certify and Submit button to send to TEA.

The system will auto-complete the Submitter Information once certified and submitted.



Application Overview
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Opening the Application

Once the Applicant 
Designation and 
Certification (ADC) form is 
submitted, the application 
will appear and will have    
a status of “Available.”

Click on the grant title to 
open the table of contents 
page.
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The Application

Grants Administration Division 37

*



View Errors

Grants Administration Division

All errors must be corrected prior to submission. 
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Attaching Files
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GS2100 Applicant Information

Applicant Contacts will 
require two different 
contacts

Verify email addresses and  
phone numbers are correct
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PS3012 Local Application

Grants Administration Division

 The Local Application 
contains questions 
to be answered by 
referencing the CLNA 
(Comprehensive Local 
Needs Assessment –
SC5600). 

 Copy Prior Year Data to 
populate the fields with 
Year 1 answers. 
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PS3350 Accountability

 The Perkins V performance 
measures prefill from 
Perkins data. 

 2019-2020 actual 
percentages, as well 
as the new local target 
percentages, will be added 
in the spring of 2021.
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PS3350 Accountability

Grants Administration Division

Refer to the CLNA if you 
need help completing 

this section. 

Answers do not require 
in-depth descriptions.
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Budget Overview
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Helpful Hint - Instructions

There is an 
Instructions button 
on every schedule of 
the Perkins 
application. 
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BS6001 Program Budget Summary

Grants Administration Division

Total funds will be visible. 

For Perkins, there is only a 
final amount. There is no 
carryover. Reallocations will 
be entered by TEA when 
available. 

46



BS6001 Budget Summary
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Fiscal Agents of SSAs will not show the full budget amount until 
SSA members have completed the ADC designating the FA.
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BS6001 Budget Summary
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BS6001 – Program Budget Summary

Grants Administration Division

Admin cap is 5% of the
total award amount. 

Admin includes both 
Direct and Indirect 

Admin Costs.
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Blank is better than zero

Grants Administration Division

Blank > 0

Tip: 

Leave budget cells 
blank when no funds 
are budgeted. Don’t 
use a zero.
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BS6101 Payroll Costs
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BS6201 Professional and Contracted Services
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Budgeting Costs Guidance Handbook

Tip:

Bookmark the Budgeting 
Costs Guidance Handbook
in your browser for easy 
reference as you complete 
the budget schedules. 
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https://tea.texas.gov/sites/default/files/budgeting_costs_guidance_handbook.pdf


BS6301 – Supplies and Materials

There is no BS6301 on the Perkins application. 
Supplies and Materials do not require specific approval. 

Simply budget the amount in the Budget Summary.
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BS6401 Other Operating Costs

There is no BS6301 on the Perkins application. 
Supplies and Materials do not require specific approval. 

Simply budget the amount in the Budget Summary.
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BS6501 Debt Services

Grants Administration Division

1. Costs related to a lease 
purchase 

2. Must be approved through TEA 
3. Must be allowable 
4. Usually a 2 to 3-year agreement 
5. Purchase could not be 

completed in a single year
6. Contract dates must include 

current school year 
7. Must be addressed in LEAs 

Comprehensive and District 
Needs Assessment.
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BS6601 Capital Outlay

Grants Administration Division

Part 1 
 Total Capital Outlay 

Costs line is 
prepopulated with 
the amount you 
entered on BS6001

 All Capital Outlay 
requires specific 
approval 
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BS6601 Capital Outlay

Part 2: Enter Generic Description and Quantity for 
Furniture, Equipment, Vehicles or Software.
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BS6020 Required Uses of Funds

Grants Administration Division 59



BS6020 Required Uses of Funds

Grants Administration Division

For each required use listed, 
type the amount of funds to 
be allotted to each category 
of costs from Perkins funds. 

The amounts total and the 
indirect costs from Part 1 are 
added automatically. 
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BS6020 Required Uses of Funds

Grants Administration Division

Part 2B:

Complete this section if 
you are unable to meet 
all Perkins funding 
requirements with 
Perkins funds.
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TOC and GS2000 - Certify and Submit
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GS2000 Certify and Submit

Grants Administration Division

LEA completes

System completes once certified and submitted
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Helpful Hint – Delete Draft (Grantee Official Only)

If you need to start 
over, or find an 
unintentional draft 
has been created, a 
grantee official can 
delete it from the 
table of contents.
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Useful
Resources
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Grants Administration Webpages

Grants Administration Division

 To access Grants 
Administration, hover 
over Finance & Grants, 
then click the GA link.

 Or use this handy 
shortcut:
tea.texas.gov/grants
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Grants Administration Landing Page

Grants Administration Division

 From the GA landing page, 
you can access many 
resources related to 
grants, application 
processes, and grant 
administration.

 The sidebar provides 
direct links to key pages 
and documents.
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GA Sidebar

Grants Administration Division

 Grant Resources (including 
training links, the eGrants roles 
chart, and more)

 Amending an Application
 Budgeting Costs Guidance 

Handbook
 Entitlements
 Expenditure Reporting
 Forms for Prior Approval, 

Disclosure, and Justification
 Guidelines, Provisions, and 

Assurances
 Contact Information
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Grants Administration Contacts

Grants Administration Division

Our division contacts are linked 
in the sidebar on any Grants 
Administration webpage. Grant 
negotiators for ESSA, SPED, and 
Perkins are listed by their 
primary regions. You can also 
reach out to our Expenditure 
Reporting team.
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Visit the CTE Page for Program Info

Grants Administration Division

 To reach our CTE 
program page and 
staff contacts, hover 
over the purple 
Academics box on 
the home page, then 
click the CTE link.

 You can also type 
“career and technical” 
into the Search field.
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CTE ESC Regional Assignments

71

TEA CTE Specialist Email Address ESC Regions Assigned

Kevin Johnson kevin.johnson@tea.texas.gov ESC Regions 4, 5, and 6

Jennifer Bullock jennifer.bullock@tea.texas.gov ESC Regions 7, 8, and 9

Les Hudson les.hudson@tea.texas.gov ESC Regions 10 and 11

Debbie Wieland debbie.wieland@tea.texas.gov ESC Regions 1, 2, 3, 13, 16, and 20

Lacy Freeman lacy.freeman@tea.texas.gov ESC Regions 12, 14, and 15

Dale Fowler dale.fowler@tea.texas.gov ESC Regions 17, 18, and 19

Grants Administration Division



Sign Up for Updates

Grants Administration Division

 To receive updates 
about grants, 
subscribe using the 
Sign Up for Updates 
link on the TEA home 
page. 

 When it asks you for 
topics, select the 
Grants topic (under 
Finance and Grants). 
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Questions?

Grants Administration Division 73
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