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Agenda

Welcome!

What’s New?***

Accessing  eGrants

• TEA Login (TEAL)

• Roles

Applying for the Grant

• Entering Contact Information (Contacts Tab)

• Completing the CLNA (Special Collections Tab) 

• Completing the SC5003 (Special Collections Tab)

• Completing the ADC (Grants Tab) 

• Completing the Application (Grants Tab)

…and we will end with Q and A

Grants Administration Division
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What’s New?

Title of the Grant: 
• 2020-2021 Perkins V: Strengthening Career and Technical 

Education for the 21st Century

SC5600 CLNA (Comprehensive Local Needs Assessment)
PS3350 Accountability Schedule is back! 
BS6001: Budget Schedule! Sleek new look!  



TEA Login (TEAL)
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Access to TEAL:

1. Select TEAL Login on the 
TEA Homepage

2. Directs to the TEA Login 
page

3. Select Request New User 
Account and follow the 
instructions. 

4. Complete this step sooner 
rather than later! 
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eGrants Roles



Contacts and Other Tabs
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Contacts: add, edit, and 
remove contacts 
from this tab

***
Grants: apply for eligible 

grants, access 
draft grants, 
awarded grants, 
and more

Special Collections: 
SC5600, SC5003 
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• On the Contacts tab add at least two contacts.

• Once entered, you will be able to select these 
contacts when completing the GS2100 
Applicant Information schedule.

• One of the contacts should be the CTE Director.  

Contacts
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How to get to the Perkins V application   

2020-2021 SC5003 Formula Grants 
Consolidated Schedule

SC5003 must be completed before 
ADC can be completed. 

Access through 
Special Collections Tab.

2020-2021 SC5600 Comprehensive 
Local Needs Assessment

SC5600 (CLNA) must be submitted 
before ADC can be completed. 

Access through                                    
Special Collections Tab.

2020-2021 Perkins V: 
Strengthening Career 

and Technical 
Education for the 

21st Century 
ADC

ADC 
Must be submitted 
before application 
becomes visible.

Access through 
Grants Tab.

2020-2021 
Perkins V: 

Strengthening 
Career and 
Technical 

Education for the 
21st Century 
Application

Access through 
Grants Tab.

https://tealprod.tea.state.tx.us/Tea.eGrantsApp.Web/Schedule/Index/2552/2555/26841/SpecialCollections-26841
https://tealprod.tea.state.tx.us/Tea.eGrantsApp.Web/Schedule/Index/2597/2598/26841/SpecialCollections-26841
https://tealprod.tea.state.tx.us/Tea.eGrantsApp.Web/Schedule/Index/2610/2611/26841/Grants-StartGrant-GrantSummary-2599-26841
https://tealprod.tea.state.tx.us/Tea.eGrantsApp.Web/Schedule/Index/2610/2611/26841/Grants-StartGrant-GrantSummary-2599-26841
https://tealprod.tea.state.tx.us/Tea.eGrantsApp.Web/Schedule/Index/2610/2611/26841/Grants-StartGrant-GrantSummary-2599-26841
https://tealprod.tea.state.tx.us/Tea.eGrantsApp.Web/Schedule/Index/2610/2611/26841/Grants-StartGrant-GrantSummary-2599-26841


…….

Now let’s fill out that Perkins ADC!
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Applicant Designation And Certification Form
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• Before completing the ADC form, determine whether your 
organization will be applying on its own as an independent 
grantee or as an SSA member or as the Fiscal Agent of an 
SSA. 

• Applying on your own looks like this:

Applicant Designation And Certification Form



Applicant Designation And Certification Form
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The ADC can only be submitted by an Authorized Official

The Application can only be submitted by an Authorized 
Official. 

The superintendent of a district automatically has the authority to 
be an Authorized Official, but a new superintendent must still 
go through the process of  requesting access in eGrants to submit 
ADCs and applications.

Save = Save only. Certify and Submit = Certify and Submit to 
TEA



…….

Now let’s fill out that application!
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Opening the Application

Grants Administration Division

Once the Applicant Designation and Certification (ADC) form is 
submitted, the application will appear and will have a status of 
“Available.”

Click on the grant title to open the table of contents page.

Available
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Note that from this screen you can View errors, View or print, or Certify and Submit

The Application



GS2100 – Applicant Contact
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GS2100:
1. Select  contacts 

from droplist
2. Two Contacts

A. Staff that will 
have access to 
eGrants

B. Available during 
the summer

C. Access to email 
on contact

D. CTE director 
should be one
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PS3012 Local Application

The Local Application contains questions that are to be answered by referencing the CLNA 
(Comprehensive Local Needs Assessment – SC5600). 

Prompts and examples of what to include in the responses are provided.

Helpful error messages will appear when a schedule is saved and fields have not been 
completed correctly.
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PS3012 Local Application
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Help along the way

Save button will produce a list of all errors at the top of the schedule.

Fields that need attention will be outlined in red when that field is the only possible field 
that needs to be corrected – if there are several possibilities, fields are not outlined in 
red.

You can save an application with errors and come back to it another day. 

You will not be able to submit until errors are corrected. 

Errors in narratives will not trigger an error message. These may be subject to further 
negotiations .
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Perkins Local Application Training

Perkins Application Training Videos Link

https://nam10.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.youtube.com%2Fplaylist%3Flist%3DPLYCCyVaf2g1uh7X_qOm6GY-SE0a-cMrAE&data=02%7C01%7CAmy.Samet%40tea.texas.gov%7C0748988f10ba4979137008d80ca63bdf%7C65d6b3c3723648189613248dbd713a6f%7C0%7C0%7C637273255390814688&sdata=3bgNwLIu7R8FkSqEF%2FmF6GbeY31DX6palEvFqz13RKk%3D&reserved=0
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Intro and Parts 1 - 5
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Parts 6 through 9 and PS3350 
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TEA CTE Staff
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Now let’s enter that budget!



Grants Administration Division

BS6001 – Program Budget Summary



BS6001 – Program Budget Summary
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Part 1:  Available Funding
• Total Funds Available will be visible. For Perkins there is only a Final Amount (no carryover).

Part 2:  Budget Summary
• Column is wide because the basic template design is the same as other grants with 

multiple funding sources, while Perkins has only one.

• Admin cap is 5% of the total award amount. Admin includes both Direct and Indirect 
Admin Costs.

• Access other schedules in the upper right corner OR the lower right corner OR the Back 
Button. 
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BS6101 – Payroll Costs
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BS6101 – Payroll Costs
1. Total Payroll amount is required
2. Administrative Support or Clerical Staff line: if applicable, indicate 

numbers of positions  
3. Other lines: if applicable, check the box
4. Confirmation of Payroll Requirements is required if any funds are 

budgeted on this schedule:

BS6101 – Payroll Costs

The grantee certifies the federally funded portion of this position and duties are 
reasonable, necessary, allowable and allocable under the applicable federal fund source. 
The grantee further certifies that it is in compliance with the federal supplement, not 
supplant provision applicable to each federal fund source. The grantee assures the grant-
funded portion of this position and duties meet the purpose, goals, and objectives of the 
federal fund source. Documentation must be maintained locally by the grantee that clearly 
demonstrates the allowable and supplemental nature of the position, as required by each 
federal fund source, and will provide such documentation to TEA upon request.
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BS6201 – Professional Contracted Services
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BS6201 – Professional Contracted Services

BS6201 – Professional Contracted Services

For more information on Professional and 
Contracted Services, see the Budgeting Costs 
Guidance Handbook on the TEA Grants 
Administration website.

Some ESCs budget their staff on the Payroll schedule, 
others on the Professional and Contracted Services 
schedule. 
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BS6301 Supplies and Materials

BS6301 – Supplies and Materials

- There is no Supplies and Materials schedule. 

- Supplies and Materials do not require specific approval.

- Simply budget the appropriate amount in the Budget Summary. 
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BS6401 – Other Operating Costs
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BS6401 – Other Operating Costs

BS6401 – Other Operating Costs

Part 1 – Other Operating Costs
A. The items listed require specific approval to be an allowable 

cost.
B. These include field trips and out of state travel. Refer to 

program guidelines to determine allowable activities.
C. Required documentation forms can be found on the TEA 

website.
D. Any remaining budget amounts will display on the line not 

requiring specific approval.
Website for Approval Documents

https://tea.texas.gov/finance-and-grants/grants/state-federal/request-for-prior-approval-disclosure-and-justification-forms
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BS6601 – Capital Outlay
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BS6601 – Capital Outlay –
Part 1. Enter all funds for Capital Outlay on these lines.
Part 2. Enter Generic Description and Quantity for Furniture, 
Equipment, Vehicles or Software.

Refer to program guidelines to determine allowable activities. 

BS6601 – Capital Outlay
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BS 6020 Required Uses of Funds
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Regions 1 - 10
Mona Corbett 
Assistant Director & Unit Manager

(512) 463-6288
Mona.Corbett@tea.texas.gov

Amy Samet
Negotiation Supervisor

(512) 475-4915
Amy.Samet@tea.texas.gov

Name Regions Contact Information

Nelli Nino
Team Lead & Negotiator Region 10 (512) 463-4168

Nelli.Nino@tea.texas.gov

Susan Alexander-Wilson
Negotiator Regions 4 and 9 (512) 463-9705

Susan.Alexander-Wilson@tea.texas.gov

Elizabeth Sanchez
Negotiator Regions 1 and 6 (512-936-6481

Elizabeth.Sanchez@tea.texas.gov

Carla Staufert-Sevier
Negotiator Regions 2, 5, and 8 (512) 475-0827

Carla.Staufert-Sevier@tea.texas.gov

Meredith O’Reilly
Negotiator Regions 3 and 7

(512) 475-3692
Meredith.OReilly@tea.texas.gov

Contact Information

mailto:Mona.Corbett@tea.texas.gov
mailto:Amy.Samet@tea.texas.gov
mailto:Nelli.Nino@tea.texas.gov
mailto:Susan.Alexander-Wilson@tea.texas.gov
mailto:Elizabeth.Sanchez@tea.texas.gov
mailto:Carla.Staufert-Sevier@tea.texas.gov
mailto:Meredith.OReilly@tea.texas.gov


Contact Information
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Regions 11 - 20
Tasha Clifton
Unit Manager

(512) 475-4985
Tasha.Clifton@tea.texas.gov

Yvonne Flores 
Document Control Center

(512) 936-6279
Yvonne.Flores@tea.texas.gov

Carlos Garza 
Negotiation Supervisor

(512) 475-3615
Carlos.Garza@tea.texas.gov

Name Regions Contact Information

Lori Marquardt
Team Lead & Negotiator Regions 16 and 17 (512) 463-9259

Lori.Marquardt@tea.texas.gov

J. J. Sanchez
Specialized Negotiator Regions 12 and 15 (512) 463-3373

Juan.Sanchez@tea.texas.gov

Alfredo Velazquez-Sanchez
Negotiator Regions 11 and 19 (512) 936-6468

Alfredo.VelazquezSanchez@tea.texas.gov

Tammy Michels
Negotiator Regions 13 and 18 (512) 305-8975

Tammy.Michels@tea.texas.gov

Djuna Newby
Negotiator Regions 14 and 20 (512) 936-6361

Djuna.Newby@tea.texas.gov

mailto:Tasha.Clifton@tea.texas.gov
mailto:Yvonne.Flores@tea.texas.gov
mailto:Carlos.Garza@tea.texas.gov
mailto:Lori.Marquardt@tea.texas.gov
mailto:Juan.Sanchez@tea.texas.gov
mailto:Alfredo.VelazquezSanchez@tea.texas.gov
mailto:Tammy.Michels@tea.texas.gov
mailto:Djuna.Newby@tea.texas.gov


Grants Administration Division

Questions and Answers

- Submit questions using the Q&A feature.
- Please do not use the Chat feature for questions. 

Q&A
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