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Disclaimer

This presentation is intended solely to provide general information and 
guidance to Texas LEAs and reflects the Texas Education Agency’s current 
understanding of the presentation topics and applicable federal guidance. 
The content of this presentation is subject to change as a result of further 
potential information and guidance provided by federal agencies with 
regulatory oversight of these program(s). This presentation does not 
constitute legal advice, and LEAs are, therefore, advised to seek legal 
counsel regarding the information and guidance provided in this 
presentation before acting on such information and guidance.
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Agenda
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 Before starting the application

 SC5003 – Formula Grants Consolidated Schedule 

 GS2200 – Applicant Designation and Certification

 Completing the Application Schedules

 Budget Schedules

 Resources



Before starting the 
application

Grants Administration Division 5



Preparations before starting the application

1. Update information in AskTED 

2. Verify access to TEAL and eGrants

3. Coordinate with others

4. Have a copy of your most recently approved application available

5. Update eGrants Contacts

Reminder:

Use Chrome as your Internet browser
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AskTED

You can access AskTED from the Popular Applications ribbon at the 
top of TEA’s homepage.
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AskTED

Once on the AskTED 
screen you can:
Start searching
Or
Apply for 
Administrator Login to 
update your LEA’s 
information

C
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AskTED

 Check and update campus information

 Check and update campus grade span

 Check and update other LEA information
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TEA Login (TEAL)

You can access TEAL from the Popular Applications ribbon at the 
top of TEA’s homepage.
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TEA Login (TEAL)

You can login from the 
TEAL login screen 
Or
Request New User 
Account
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Applications in TEAL

From TEAL you can request access to:
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eGrants Roles and Privileges
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Coordinate with Others

 ESSA and Perkins Staff
 Business Office Staff
 Those involved with 

Comprehensive Needs 
Assessment

 Fiscal Agents/Member 
Districts

 PNP
 Others?
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Currently Approved Copy of Application

Use the most currently 
approved application to 
avoid re-negotiating the 
same items year to year.
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eGrants Contacts

Update your Contacts

Grants Administration Division 16



eGrants Contacts

Add, Edit, or Remove your Contacts
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SC5003 – Formula Grants 
Consolidated Schedule 
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SC5003 – Formula Grants Consolidated Schedule

Log in to TEAL
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SC5003 – Formula Grants Consolidated Schedule

Access the eGrants 
Application by 
selecting the 
appropriate role.
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SC5003 – Formula Grants Consolidated 
Schedule 
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SC5003 – Formula Grants Consolidated Schedule
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All three grant programs, SPED, ESSA, and Perkins, will need to include 
any barriers to equitable access and participation for groups receiving 
services.



SC5003 – Formula Grants Consolidated Schedule
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All three grant programs, SPED, ESSA, and Perkins will need to review 
the General and Specific Guidelines, Provisions and Assurances, and 
Lobbying Certification.



SC5003 – Formula Grants Consolidated Schedule
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Once Parts 1 and 2 have been completed by all grant programs, the 
authorized official will certify and submit SC5003 to TEA.
Complete Authorized Official Section – Select Contact
Submitter Information Section – Automatically Completed

System completes this section once certified and submitted



GS2200 - Applicant 
Designation and 

Certification (ADC)
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Applicant Designation and Certification (ADC)
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In Part 1, identify how you will apply for each funding 
source.
Apply on Own 
As Fiscal Agent
Not Apply at All
As Member of SSA



Applicant Designation and Certification (ADC)
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In Part 2, the authorized official should review the Certification and 
Incorporation Statement, complete the Authorized Official 
information, and select the Certify and Submit button to send to TEA.

System completes this section once certified and submitted



Completing the Application 
Schedules
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Opening the Application

 After the Applicant Designation 
and Certification (ADC) form is 
submitted, the application will 
appear and have a status of 
“Available.”

 Clicking on the grant title will 
open the Table of Contents 
page.
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Schedules to Complete

The Table of Contents page lists all the schedules that must be completed. Start with the GS2100 schedule.
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GS2100 - Applicant Information 
                                  Part 1 
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GS2100 – Applicant Information  
                                 Part 2

Part 2: Applicant Contacts
 Primary and secondary contacts 

are the first point of contact if 
negotiation is required.

 Please ensure the contact 
information listed is accurate 
and up-to-date.
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PS3502 - Private Nonprofit Schools Participation 
                                     Part 1

Part 1: Schedule Completion Exceptions
 Open-enrollment charter school
 No private schools, including home schools, are located within legal boundaries of the 

applicant agency.
 If neither condition applies, the LEA must complete the PS3502.
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PS3502 - Private Nonprofit Schools Participation
                                    Part 4 A

Part 4, A: Formula
 Line 2 should be > Line 3
 Line 2 = students ages 3 – 21 in Public Schools on the Last Friday in October 2022.
 Line 3 = students ages 3 – 21 in Private Schools on the Last Friday in October 2022.
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PS3502 - Private Nonprofit Schools Participation
                                   Part 4 B

Part 4, B: Preschool
 Line 2 should be > or = to Line 3
 Line 2 = students ages 3 – 5 in Public Schools on the Last Friday in October 2022.
 Line 3 = students ages 3 – 5 in Private Schools on the Last Friday in October 2022.

Grants Administration Division
.
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PS3502 - Private Nonprofit Schools Participation

Part 6: Services

 Describe how the LEA determines which private school students receive services.

 Provide a brief description of the consultation process.
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PS3502 - Private Nonprofit Schools Participation

Part 7: Consultation Process Documentation

 The application accepts multiple responses to allow for all three options.

 Documentation of the attempts made to obtain written affirmation must be 
attached if the 2nd checkbox is selected.

CGrants Administration Division
.
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Attaching documentation in eGrants

1. Click on the Attach Files icon 
located below the grant title in 
the Table of Contents page.

2. Follow the instructions 
provided to attach the file.
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Budget Schedules
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ARP Funds Removed from the SPED 
Consolidated (Federal) Grant Application
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NEW

  American Rescue Plan (ARP) funds will not be in the 23-24 SPED
      Consolidated Grant Application (Federal) application.

  ARP funds will be removed from the ADC and all schedules in the
      23-24 SPED Consolidated Grant Application (Federal) application.



BS6001 - Program Budget Summary

 Part 1 = Available Funding for each 
funding source

 Part 2 = Detailed Budget Summary
 If funds are budgeted in the 

6100, 6200, 6400, 6500, or 
6600 class object codes, the 
supporting budget schedule 
must be completed as well.

 Direct Administrative Costs 
are not allowable with IDEA-B 
funds.
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BS6101 - Payroll Costs
                              Parts 1 and 2

 Part 1 is pre-populated from the 
BS6001 for each funding source.

 Part 2 Checkboxes 
 LEA Positions
 Campus Positions
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BS6101 - Payroll Costs 
                                  Part 3

Part 3: Substitutes, Extra-duty, Benefits
 Line 1: For schoolwide personnel 
 For schoolwide programs, LEAs may 

consolidate with other Federal, State, and 
local funds [Section 1114(a)(1)].

 Selecting the schoolwide box in Part 3 
indicates:
 The grantee is consolidating federal or 

federal, state, and local funds on the 
ESSA SC5000 schedule. (See next slide)

 That budgeted funds will be used to pay 
for personnel who provide services on 
Schoolwide campuses not coded to 
8911.
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BS6101 – Payroll Costs & ESSA SC5000

SW Costs for Payroll and the ESSA SC5000 schedule
 If the schoolwide box is selected in Part 3, the SC5000 should indicate:

 One or more campuses designated as Schoolwide (SW) under Campus Status
 Consolidation of Funds

 Federal Funds only OR
 Fed/St/Local Funds

 REMINDER: Part 3 is for positions NOT selected in Part 2 of the BS6101

Grants Administration Division 44



Supporting Budget Schedule Instructions

Instructions button
 Located on the top right-hand corner of every budget schedule.
 Provides additional information to help complete the schedule.
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BS6201 – Professional and Contracted Services
Part 3                          NEW

 AI (Auditory Impairment) DHH 
(Deaf or Hard of Hearing) Services 
will be changed  to Deaf or Hard of 
Hearing  (DHH) Services and 
moving to Line 9.

         (This will shift all services up one
         line)

 Adapted Physical Education will be 
grayed out for the Discretionary 
Deaf fund source.

 Diagnostician Services will change 
to Diagnostic Evaluations.

 Dyslexia Services is being added.
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BS6201 – Professional and Contracted Services
NEW

 Interpreter (Language Translation or 
Deaf Interpretation) will change to Sign 
Language Interpreter for the DHH

 Nurse/Health Services will be grayed 
out for the Discretionary Deaf fund 
source.

 Residential Set-aside will be grayed out 
for the Preschool and Discretionary 
Deaf fund sources.

 Surrogate Parent will be removed from 
the list. 

**The Program Guidelines have been 
updated to be sure all the activities listed 
and revised are addressed in the appendix.
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BS6201 - Professional and Contracted Services

BS6201 Professional and 
Contracted Services
 Part 1 Pre-populated into both 

Remaining 6200 Costs that do 
not require specific approval 
and Total Professional and 
Contracted Services Costs from 
BS6001

 Part 2 – Direct Administrative 
costs are unallowable.
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BS6201 – Professional and Contracted Services

Part 3 Itemized Professional and 
Contracted Services
 Areas greyed out indicate 

unallowable activities for the 
grant program.

 Itemized allowable activities 
may also be found in the 
Program Guidelines:

TEA Grant Opportunities Page
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https://tea4avalonzo.tea.state.tx.us/GrantOpportunities/forms/GrantProgramSearch.aspx


BS6201 Part 3:  Itemized Professional and 
Contracted Services

Lines 1-27 enter Itemized Professional & Contracted Services.

If an allowable cost is not listed, it may be added under Line 27.
Grants Administration Division 50



BS6401 - Other Operating Costs

Part 1 Other Operating Costs
 Unallowable costs are greyed 

out.
 Itemized costs have specific 

instructions and forms.  
Required forms:

Forms for prior approval,    
disclosure, and justification
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https://tea.texas.gov/finance-and-grants/grants/grants-administration/forms-for-prior-approval-disclosure-and-justification
https://tea.texas.gov/finance-and-grants/grants/grants-administration/forms-for-prior-approval-disclosure-and-justification


BS6501 - Debt Services 
                                   NEW 
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  To allow grantees to budget Subscription-Based Information
Technology Arrangements (SBITA) costs for terms greater than 12 
months for applicable grant programs, TEA is adding the following   
budget schedule.
  Revised BS6501 for the eGrants application and 6500 for the PDF   
application.
  For grantees needing to budget for SBITAs in active, applicable 
grant applications awarded on or after September 13, 2022, these 
schedules will be available as forms that must be attached in an 
amendment:
  BS6501 eGrants Attachment – Debt Services Form (PDF)
  6500 PDF Attachment -  Debt Services 6500 Form (Excel 
Spreadsheet)



BS6501 - Debt Services 
                                   NEW 
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A universal errata was issued on April 3, 2023, with instructions on how to submit 
amendments.



BS6501 - Debt Services 
                              NEW
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Subscription-Based Information Technology Arrangements (SBITA) 
may include:
 Cloud computing
 Service contract
 Routine maintenance
 Minor updates

Generally, subscriptions for more than one year and less than 5 
years.



BS6501 – Debt Services
                                 NEW

 Interest costs are not allowable.
      (Including SBITAs) on the Special 
      Education Consolidated Grant
      Application (Federal).
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BS6601 - Capital Outlay 
                                 Part 1

Part 1 
 Items are capitalized at $5,000 

or the capitalization level of the 
district, whichever is less. 

 Equipment is capitalized if it has 
a useful life of 1 year or more 
and meets or exceeds the 
capitalization level.

 See the Budgeting Costs 
Guidance Handbook for more 
details.

Grants Administration Division 56

https://tea.texas.gov/sites/default/files/budgeting_costs_guidance_handbook.pdf
https://tea.texas.gov/sites/default/files/budgeting_costs_guidance_handbook.pdf


BS6601 - Capital Outlay Continued
                                  Part 2

Part 2 Generic description of Furniture, Equipment, Vehicles, or Software

 Enter a generic description and do not use brand names.

 If applicable, document that the item is SPED related.
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BS6016 - Fiscal Compliance Requirements
                                       Part 1 A

A. LEA MOE for Eligibility
1. Taken from most recent prior 
year LEA was in compliance.
2. Taken from the current year.
 Must use the same fund source 

(State & Local or Local only)
 2 < 1 = Justification in Line 3
 2 > to 1 = Move to Line 4
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BS6016 - Fiscal Compliance Requirements
                                    Part 1 A

Calculating Line 3.
   Line 2 plus Line 3 must equal or exceed Line 1
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BS6016 - Fiscal Compliance Requirements
                                    Part 1 B

Three Criteria required to voluntarily reduce MOE

1. Must have an increase in IDEA-B formula final amount from the previous year.

2. Must have a determination that ‘Meets Requirements’.

3. Has not been identified as having significant disproportionality under 34 CFR § 300.647.

The District MUST amend to report the actual dollar amount of MOE Voluntary Reduction.
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BS6016 - Fiscal Compliance Requirements
                                 Part 2 A

LEAs identified with significant disproportionality are required to 
reserve 15% for CCEIS.  The 15% will need to be updated when final 
amounts are available.  
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BS6016 – Fiscal Compliance Requirements
                                  Part 2 A NEW

BS6016 Fiscal Compliance 
Requirements Schedule:

A column will be added where 
LEAs will have to specify whether 
they are doing voluntary CEIS or 
mandatory CCEIS due to being 
identified as having significant 
disproportionality.
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Resources
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2023-2024 Federal Grant Programs—Important 
Dates 
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Training Resources and How-To Videos

Grants Administration Division 66

Grant Resources

 eGrants Resources
eGrants Roles

 How-To Videos
How to Request Access to TEA Login (TEAL)
How to Request Access to eGrants
How to Add, Edit, or Remove Contacts in eGrants

 Virtual Trainings for 2023-2024 Federal eGrants Applications
Slides and Videos  

https://tea.texas.gov/finance-and-grants/grants/grants-administration/grant-resources
https://tea.texas.gov/sites/default/files/egrants_roles_and_privileges.pdf
https://www.youtube.com/watch?v=OE3bJXQiNpU
https://www.youtube.com/watch?v=LupM2-VhGaE
https://www.youtube.com/watch?v=p5Pjg77j4uA


Grants Administration Division Contacts
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Special Education Resources

TEA Grant Opportunities Page

Applying for a Grant

eGrants

Grant Resources

Special Education Entitlements

IDEA Fiscal Compliance

Administering a Grant (to locate justification forms)
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https://tea4avalonzo.tea.state.tx.us/GrantOpportunities/forms/GrantProgramSearch.aspx
https://tea.texas.gov/finance-and-grants/grants/grants-administration/applying-for-a-grant
https://tealprod.tea.state.tx.us/
https://tea.texas.gov/finance-and-grants/grants/grants-administration/grant-resources
https://tea.texas.gov/finance-and-grants/grants/grants-administration/applying-for-a-grant/entitlements
https://tea.texas.gov/finance-and-grants/grants/federal-fiscal-compliance-and-reporting/idea-fiscal-compliance
https://tea.texas.gov/finance-and-grants/grants/grants-administration/administering-a-grant


Grants Administration Webpage
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Questions?
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