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Disclaimer

This presentation is intended solely to provide general information 
and guidance to Texas LEAs and reflects the Texas Education 
Agency’s current understanding of the presentation topics and 
applicable federal guidance. The content of this presentation is 
subject to change as a result of further potential information and 
guidance provided by federal agencies with regulatory oversight of 
these program(s). This presentation does not constitute legal advice, 
and LEAs are, therefore, advised to seek legal counsel regarding the 
information and guidance provided in this presentation before 
acting on such information and guidance.



Agenda

1. Getting Ready

2. SC5003 – Formula Grants Consolidated Schedule

3. ADC - Applicant Designation and Certification 

4. Application General Information

5. Application Program Description

6. Application Budget

7. Resources

8. Questions and Presentation Feedback



Getting Ready



Getting Ready

Preparations Before Application Is Released

 Be aware of Important Dates

 Update information in AskTED 

 Verify access to TEAL and eGrants

 Update eGrants Contacts

 Have a copy of your most recently approved 
application available

 Coordinate with others



Important Dates

Important Dates for 2024-2025 Perkins V 

Document Type Release Date Due Date

SC5600 CLNA for LEAs February 7, 2024 June 12, 2024
June 28, 2024

SC5003 – Formula Grants Consolidated Schedule May 1, 2024 September 3, 2024

Perkins V ADC – Applicant Designation and Certification 
for LEAs

May 13, 2024 September 3, 2024

Perkins V eGrants Application June 12, 2024 September 3, 2024

The 2024-2025 Planning Amounts for LEAs are available at Entitlements.

https://tea.texas.gov/finance-and-grants/grants/federal-fiscal-compliance-and-reporting/nclb-fiscal-compliance/entitlements


AskTED

Verify and update LEA information in AskTED.



AskTED, continued

On the AskTED screen, 
you can:
• Search for Texas 

school district 
information

• Apply for 
Administrator Login 
to update your LEA’s 
information



Verify access, Update contacts

Videos are provided on our website on 
  

How To Request Access to TEA Login (TEAL) 
  link to video: How to Request Access to TEA Login (TEAL) 

How To Request Access to eGrants
   link to video: How to Request Access to eGrants

How To Add, Edit, or Remove Contacts in eGrants 
 link to video: How to Add, Edit, or Remove Contacts in eGrants (youtube.com)

https://www.youtube.com/watch?v=OE3bJXQiNpU
https://www.youtube.com/watch?v=LupM2-VhGaE
https://www.youtube.com/watch?v=p5Pjg77j4uA


SC5003 – Formula Grants 
Consolidated Schedule



SC5003 Formula Grants Consolidated Schedule



SC5003 Formula Grants Consolidated Schedule

System completes this section once certified and submitted

 The SC5003 must be submitted to 
access the ESSA, Special Education, 
and Perkins Grant Applications.

 In Part 1, all three grant programs 
must include any barriers to 
equitable access and participation 
for groups receiving services.

 In Part 2, All three grant programs 
will need to review the General 
and Specific Guidelines, Provisions 
and Assurances, and Lobbying 
Certification.



SC5003 Formula Grants Consolidated Schedule

 Once Parts 1 and 2 have been completed by all grant programs, the Authorized Official will 
complete Part 3 by selecting their contact information from the drop-down menu, then selecting 
Certify and Submit.  

 The Submitter Information section will be automatically populated.

System completes this section once certified and submitted



Applicant Designation and 
Certification (ADC)



Gaining Access to the ADC

After the SC5003 has 
been submitted, the 
ADC will be 
accessible. 

On the Grants tab 
dropdown, click on 
“Apply for Eligible 
Grants.”



GS2200: Applicant Designation and Certification (ADC)

 Part 1 – Select the appropriate designation. 
 Fiscal Agents should complete their ADCs early, before SSA members 

complete their ADCs. 
 The ADC designation must match the CLNA designation.



GS2200: Applicant Designation and Certification (ADC)

Waiver from the Minimum $15,000 Requirement

• LEAs with an entitlement amount 
less than $15,000 must join an SSA 
or submit a waiver form to apply 
independently.

• Contact the negotiator for your 
region for this form. It must be 
attached with your application.



GS2200: Applicant Designation and Certification (ADC)

In Part 2, the Authorized Official reviews the Certification and Incorporation Statement, enters 
the Authorized Official Information by accessing the Select Contact dropdown menu, and selects 
the Certify and Submit button to send to TEA.



Accessing the Perkins V Application

1. 2024-2025 SC5600 Comprehensive Local Needs Assessment
   SC5600 (CLNA) must be submitted before ADC can be completed. Access through Special Collections Tab. 

2.  2024-2025 SC5003 Formula Grants Consolidated Schedule
  SC5003 must be completed before ADC can be completed. Access through Special Collections Tab.

 
3. 2024-2025 Perkins V: Strengthening Career and Technical Education for the 21st Century ADC
  ADC must be submitted before application becomes visible.  Access through Grants Tab.

4. 2024-2025 Perkins V: Strengthening Career and Technical Education for the 21st Century Application
  Access through Grants Tab.

 

https://tealprod.tea.state.tx.us/Tea.eGrantsApp.Web/Schedule/Index/2597/2598/26841/SpecialCollections-26841
https://tealprod.tea.state.tx.us/Tea.eGrantsApp.Web/Schedule/Index/2552/2555/26841/SpecialCollections-26841
https://tealprod.tea.state.tx.us/Tea.eGrantsApp.Web/Schedule/Index/2610/2611/26841/Grants-StartGrant-GrantSummary-2599-26841
https://tealprod.tea.state.tx.us/Tea.eGrantsApp.Web/Schedule/Index/2610/2611/26841/Grants-StartGrant-GrantSummary-2599-26841


Application General Information



GS2100 Applicant Information

Part 1: Enter Applicant Information

Part 2: Applicant Contacts section requires 

two different contacts.

 Verify that email addresses and phone 

numbers are correct.

 The GS2100 can be updated at any time 

during the grant period without starting an 

amendment. It is important to keep the 

contact information up-to-date.



Application Program Description



TEA Career and Technical Education Team



TEA Career and Technical Education Team

TEA CTE Team Email Address ESC Regions Assigned

Erica Bates, CTE Coordinator erica.bates@tea.texas.gov ESC Regions 2, 3, 4, and 20 

Jennifer Bullock, CTE 
Coordinator

jennifer.bullock@tea.texas.gov ESC Regions 5, 7, 8, and 9

Dale Fowler, CTE Coordinator dale.fowler@tea.texas.gov ESC Regions 16, 17, 18, and 19

Lacy Freeman, CTE Coordinator lacy.freeman@tea.texas.gov ESC Regions 6, 12, 14, and 15

Les Hudson, CTE Coordinator les.hudson@tea.texas.gov ESC Regions 1, 10, 11, and 13

Marcette Kilgore, CTE Director marcette.Kilgore@tea.texas.gov Statewide Director

Steve Smith, Project Manager steve.smith@tea.Texas.gov Project Management

For Programmatic Questions:



PS3012 Local Application

 Comprehensive Local 
Needs Assessments 
(CLNAs) must be 
completed every two 
years. 

 This year, the CLNA 
must be completed.

 The Copy Prior Year 
Data button is not 
visible. 



PS3012 Local Application

Part 1. Comprehensive Local Needs Assessment Results
 Summarize the results of the comprehensive local needs assessment.

 Confirm (by selecting the checkbox) that most recent State and LEA Perkins Performance Indicator 
data have been reviewed. 

 Describe how the LEA will use funds to develop and implement evaluations of CTE programs, 
including evaluations necessary to complete the comprehensive local needs assessment (one of 
the six required used of funds).

Use the SC5600 Comprehensive Local Needs Assessment as a reference when completing the PS3012 Local Application.



PS3012 Local Application

Part 2. Programs of Study Funding

Part 3. Career Exploration, Guidance, and Counseling Provided to All            
Students in the LEA

Part 4. Improve Academic and Technical Skills of CTE Students 

Part 5. Special Populations and Non-Traditional Fields 

Part 6. Work-Based Learning Opportunities

Part 7. Postsecondary Credit



PS3012 Local Application

Part 8. Recruitment, Retention, and Training

Part 9. Performance Gaps

 Hit “Save” at any point along the way and a list of errors will appear if the 
application has not been completed correctly

 Work on the PS3012 can be saved and completed at a later time.

 Narratives are required. Do not include web addresses in the response fields. 



PS3012 Local Application

View Errors Feature

 All errors must be corrected prior to submission.
 Warnings advise the applicant that there is a potential issue that may need to be resolved but 

the system will not prevent the applicant from submitting the application.



PS3350 - Accountability

A. Perkins V Performance Measures
For each performance measure, data is provided from 2019-2020, 2020-2021, and 2021-2022.
On the right are two columns: 

 Explain why the Actual % for 2021-2022 was less than the Statewide Target % 
 Describe Strategies the LEA will use to improve CTE student performance 



PS3350 - Accountability

 If the columns on the right are grayed 
out, they do not have to be 
completed. 

 If the columns on the right are not 
grayed out, a response is required. 

(1)  Explain why Actual % was 
       less than Statewide Target %
(2)  Describe strategies the LEA 
       will use to improve CTE 
       student performance.

A. Perkins V Performance Measures, continued



PS3350 - Accountability

 Describe district programs that are designed to enable students in special populations and students 
from different races, ethnicities, and genders to meet Perkins performance targets. 

 Describe the process that will be used to evaluate and continuously improve the district's 
performance. 

B. Perkins Performance Description



Application Budget



BS6001 Program Budget Summary 

Part 1: Available Funding
 Total Funds Available will auto 

populate.
 For Perkins, there is only a final 

amount. There is no carryover. 
Reallocations will be entered by TEA 
when available.

Part 2: Budget Summary, A. Budgeted 
Costs 
 Enter Class Object Code totals. Enter 

Indirect Costs if  applicable. 
 When no funds are budgeted, leave 

the field blank. Do not enter a zero.



BS6001 Program Budget Summary 

Part 2, B. Breakout of Direct Admin Costs
Part 2: Budget Summary, B. Breakout of 
Direct Admin Costs

 Direct Costs are broken out into Program 
Costs and Direct Admin Costs. 

 Authorizing statute limits the amount of 
funds that may be budgeted to 
administer the program, including direct 
administrative costs and indirect costs, 
to no more than 5% of the total grant 
awarded for any fiscal year. 

 NOTE: Administrative funds include both 
direct administrative costs and 
allowable indirect costs. 

 When no funds are budgeted, leave cells 
blank. Do not enter a zero.



BS6101 Payroll Costs

 Part 1: Total Payroll Costs line will auto 
populate with the amount entered on BS6001.

 Part 2: Number and Type of Positions 

      Section A: 
      Enter the number of Admin Support positions
      or Clerical Staff positions being charged to the 
      grant. 
      Use whole numbers, regardless of whether
      positions are full time or part time.
      Do not enter a dollar amount.

      Sections B and C:  
      Check the boxes for positions being charged to
      the grant.

White text



BS6201 Professional and Contracted Services

Part 1: 
 The Total Professional and Contracted Services Costs 

line will auto populate with the class/object code 
amount from BS6001.

 Line 1 is for budgeting rental or lease of buildings or 
space in buildings for long-term office space or use.

 Renting temporary space for trainings or meetings is 
budgeted on line Remaining 6200 Costs That Do Not 
Require Specific Approval. 

 For more information about correctly budgeting line 
items, see the Budgeting Costs Guidance Handbook.

https://tea.texas.gov/finance-and-grants/grants/grants-administration/grant-resources/budgetingcostsguidancehandbook.pdf


BS6301 Supplies and Materials

 There is no BS6301 support schedule on the Perkins application.
 Supplies and Materials do not require specific approval.
 Simply budget the amount in the Budget Summary.



BS6401 Other Operating Costs

Please note:
 Line 1 (Out-of-State Travel for Employees) LEA 

must keep documentation locally.
 Line 2 (Travel for Students to Conferences) Pre-

authorization is required in writing.

 Line 3 (Educational Field Trips) LEA must keep 
documentation locally.

 Lines 4-7 are unallowable for this grant.
 In-state travel for employees is to be budgeted 

under Remaining 6400 Costs that do not require 
specific approval. 

 A new process has been established for 
obtaining pre-authorization. See the TEA web 
page Forms for Prior Approval, Disclosure, and 
Justification.

https://tea.texas.gov/finance-and-grants/grants/grants-administration/forms-for-prior-approval-disclosure-and-justification
https://tea.texas.gov/finance-and-grants/grants/grants-administration/forms-for-prior-approval-disclosure-and-justification


BS6501 - Debt Services 

 Subscription-Based 
Information Technology 
Arrangements (SBITAs) with 
terms greater than 12 
months can be budgeted on 
the BS6501 – Debt Services 
schedule.

 SBITAs are an allowable 
cost in the Perkins V. 

 Capital Lease Liability Costs, 
Lines 3 and 4, are not 
allowable.

 The Instructions for the 
schedule can be accessed 
via the Instructions button.



BS6501 - Debt Services, cont. 

 Part 1, Lines 1 and 2 -- Enter SBITA principal and interest costs that will be incurred during the grant 
period. 

 Part 2: Description of SBITA -- Enter the total principal cost reflected on the contract for all years (life)  
of the contract, excluding interest. Also, enter the beginning and ending dates of the contract. 



BS6601 Capital Outlay

What is Capital Outlay?

Capital outlay includes equipment and capital assets.

 Equipment is defined as tangible, personal property (including information technology systems) having a 
useful life of more than one year and a per-unit acquisition cost that equals or exceeds the lesser of 
o the capitalization level established by the district - or 
o $5,000.

 It is important that you refer to the Program Guidelines to find out if certain costs are allowable or 
unallowable under the Perkins V.

 More information about capital outlay can also be found in the Budgeting Costs Guidance Handbook and 
the Instructions button on the BS6601 schedule.



BS6601 Capital Outlay, cont.
 Part 1: Total Capital Outlay Costs line 

will be auto populated with the 
amount entered on BS6001.

 All Capital Outlay requires specific 
approval.

 On the Generic Description lines, do 
not use brand names. Do not 
identify vendors.

 The grayed-out fields do not need to 
be completed.

 Add additional rows as needed by 
using the “Add Item” button.



BS6020 Required Uses of Funds

• Part 1:                                
Class object code totals from 
BS6001, the Budget Summary, 
will auto populate in Part 1: 
Total Budgeted Costs. 



BS6020 Required Uses of Funds, cont.

• Funds must be 
budgeted in all six 
rows of Part 2A or 2B  
to meet funding 
requirements.

• If Funds are not 
budgeted for all six 
required uses of funds 
in Part 2A, they must 
be addressed in Part 
2B, Uses of State and 
Local Funds.



Table of Contents

The Application 
Due Date is 
September 3, 2024. 
Please be sure to 
certify and submit 
your application.Application Due Date: 

September 3, 2024 



GS2000 Certify and Submit



Resources



Grants Administration Web Page Link

Grant Resources
 Budgeting Costs Guidance 

Handbook

 When to Amend the Application

 Important Dates for 2024-2025

 Training Videos
o How to Add, Edit, or Remove Contacts 

in eGrants
o How to Request Access to eGrants
o Training Slides and Videos for ESSA, 

SPED and Perkins

 Training Registration Links for 
ESSA, SPED and Perkins

 FAQs

https://tea.texas.gov/finance-and-grants/grants/grants-administration


Division Contacts

Grants@tea.Texas.gov

Grants Administration Division Contacts 

mailto:Grants@tea.TExas.gov
https://tea.texas.gov/finance-and-grants/grants/grants-administration/grant-resources/grants-administration-contacts.pdf
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