
Welcome!
             We Will Begin Shortly…

• The presentation will begin at 1:30 PM.

• Please submit questions and any technical issues               
using the Q&A feature.

• The Power Point Presentation and a recording of this 
training will be available on the TEA website at this link: 
Slides and Videos.  
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Disclaimer

This presentation is intended solely to provide general information and guidance to 
Texas LEAs and reflects the Texas Education Agency’s current understanding of the 
presentation topics and applicable federal guidance. The content of this presentation 
is subject to change as a result of further potential information and guidance 
provided by federal agencies with regulatory oversight of these program(s). This 
presentation does not constitute legal advice, and LEAs are, therefore, advised to 
seek legal counsel regarding the information and guidance provided in this 
presentation before acting on such information and guidance.
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Agenda

1. Getting Ready

2. SC5003

3. ADC

4. The Application

5. Resources

6. Questions
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Getting Ready
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Preparations Before Application Is Released

1. Update information in AskTED 

2. Use Chrome as your internet browser

3. Verify access to TEAL and eGrants

4. Have a copy of your most recently approved application 
available

5. Update eGrants Contacts

6. Coordinate with others

Grants Administration Division 6



AskTED

Verify and update LEA information in AskTED.
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AskTED

On the AskTED screen, 
you can:
• Search for Texas 

school district 
information

• Apply for 
Administrator Login 
to update your 
LEA’s information
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Important Dates for 2023-2024 Perkins V

Perkins V Application
Document Type Release Date Due Date

SC5600 CLNA – Comprehensive Local Needs 
Assessment  (for LEAs who did not submit the 
SC5600 CLNA form in 2022-2023)

Contact Dale Fowler Dale.Fowler@tea.Texas.gov

SC5003 – Formula Grants Consolidated Schedule May 1, 2023 September 1, 2023

Perkins V ADC – Applicant Designation and 
Certification for LEAs

May 11, 2023 September 1, 2023

Perkins V eGrants Application June 15, 2023 September 1, 2023

Check for availability of the 2023-2024 Perkins V Planning Amounts on TEA website’s Entitlements page.   
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SC5003 – Formula Grants 
Consolidated Schedule 
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SC5003 – Formula Grants Consolidated Schedule
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SC5003 – Formula Grants Consolidated Schedule

System completes this section once certified and submitted

Once Parts 1 and 2 have been completed by all grant programs, the 
Authorized Official will certify and submit the SC5003 to TEA.

Select Contact using the drop-down menu. The Submitter Information 
section will be automatically populated.
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Gaining Access to the Application

After the SC5003 has been 
submitted, the application 
will be accessible. 

On the Grants tab 
dropdown, click on “Apply 
for Eligible Grants.”
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Applicant Designation and 
Certification (ADC)
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The GS2200:  Applicant Designation and 
Certification (ADC) 

Waiver from the Minimum $15,000 Requirement

• LEAs with an entitlement 
amount less than $15,000 must 
join an SSA or submit a waiver 
form to apply independently.

• Contact the negotiator for your 
region for this form. It must be 
attached with your application.
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GS2200:  Applicant Designation and 
Certification (ADC) 

Applicant Designation and Certification

• Part 1 – Select the appropriate designation. 
• Fiscal Agents should complete their ADCs early, before SSA members 

complete their ADCs. 
• The ADC designation must match the CLNA designation.
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Applicant Designation and Certification (ADC)

In Part 2, the authorized official should review the Certification and Incorporation 
Statement, complete the Authorized Official information, and select the Certify and 
Submit button to send to TEA.
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Accessing the Perkins V Application 

1. 2023-2024 SC5600 Comprehensive Local Needs Assessment*
 SC5600 (CLNA) must be submitted before ADC can be completed. Access through Special Collections Tab. 
 *only required for new grantees in 2023-2024 

2. 2023-2024 SC5003 Formula Grants Consolidated Schedule
 SC5003 must be completed before ADC can be completed. Access through Special Collections Tab.

3. 2023-2024 Perkins V: Strengthening Career and Technical Education for the 21st Century ADC
 ADC must be submitted before application becomes visible.  Access through Grants Tab.

4. 2023-2024 Perkins V: Strengthening Career and Technical Education for the 21st Century Application
 Access through Grants Tab.
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https://tealprod.tea.state.tx.us/Tea.eGrantsApp.Web/Schedule/Index/2610/2611/26841/Grants-StartGrant-GrantSummary-2599-26841
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The Application
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GS2100 Applicant Information

Part 2: Applicant Contacts 
section requires two 
different contacts.

Verify that email addresses and 
phone numbers are correct.

The GS2100 can be updated at 
any time during the grant 
period without starting an 
amendment. It is important to 
keep the contact information 
up-to-date.
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TEA Career and Technical Education Team

Marcette Kilgore
Statewide CTE Director

Jennifer Bullock
CTE Coordinator

Career Clusters
-Information 
       Technology
-STEM
-Manufacturing

Dale Fowler
CTE Coordinator

Career Clusters
-Business, 
Marketing and 
Finance
-Law and Public 
Service

Lacy Freeman
CTE Coordinator

Career Clusters
-Arts, AV  
  Technology and 
  Communications

Les Hudson
CTE Coordinator

Career Clusters
-Agriculture, Food
 & Natural Resources
-Architecture and
   Construction
-Energy

Steve Smith
Project Manager

-CTE Indicator 
    Autocoding
-Labor Market 
   Analysis
-Content 
   Management

Erica Bates
CTE Coordinator

Career Clusters
--Education and 
Training
-Hospitality and 
Tourism
-Human Services

Juanita Soto
CTE Coordinator

Career Clusters
-Health Science
-Transportation, 
Distribution and 
Logistics
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TEA CTE Team – For Programmatic Questions
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TEA CTE Team Email Address ESC Regions Assigned

Erica Bates, CTE Coordinator erica.bates@tea.texas.gov ESC Regions 2, 3, and 20 

Jennifer Bullock, CTE Coordinator jennifer.bullock@tea.texas.gov ESC Regions 7, 8, and 9

Dale Fowler, CTE Coordinator dale.fowler@tea.texas.gov ESC Regions 16, 17, 18, and 19

Lacy Freeman, CTE Coordinator lacy.freeman@tea.texas.gov ESC Regions 6, 12, 14, and 15

Les Hudson, CTE Coordinator les.hudson@tea.texas.gov ESC Regions 1, 10, and 11

Marcette Kilgore, CTE Director marcette.Kilgore@tea.texas.gov Statewide Director

Steve Smith, Project Manager steve.smith@tea.Texas.gov Project Management

Juanita Soto, CTE Coordinator juanita.soto@tea.Texas.gov ESC Regions 4, 5, and 13



PS3012 Local Application

• Comprehensive Local Needs 
Assessments (CLNAs) must be 
completed every two years. 

• Last year, grantees completed CLNAs so 
this year they do not have to – unless 
the grantee is a new charter school, a 
new district, or a grantee who is 
changing designations.

• Select Copy Prior Year Data to populate 
the fields with Year 1 answers – which 
can be updated.

• The ADC designation must match the 
CLNA designation.
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PS3012 Local Application

Part 1. Comprehensive Local Needs Assessment Results

• Summarize the results of the comprehensive local needs assessment.
• Confirm (by selecting the checkbox) that most recent State and LEA Perkins 

Performance Indicator data have been reviewed. 
• Describe how the LEA will use funds to develop and implement evaluations of 

CTE programs, including evaluations necessary to complete the comprehensive 
local needs assessment (one of the six required used of funds).

Part 2. Programs of Study Funding
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PS3012 Local Application

Part 3. Career Exploration, Guidance, and Counseling Provided to All Students in       
the LEA

Part 4. Improve Academic and Technical Skills of CTE Students 

Part 5. Special Populations and Non-Traditional Fields 

Part 6. Work-Based Learning Opportunities
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PS3012 Local Application, continued

Part 7. Postsecondary Credit

Part 8. Recruitment, Retention, and Training

Part 9. Performance Gaps

• Use the SC5600 Comprehensive Local Needs Assessment as a reference when 
completing the PS3012.

• Hit “Save” at any point along the way and a list of errors will appear if the 
application has not been completed correctly.  
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Part 7. Postsecondary Credit

Part 8. Recruitment, Retention, and Training

Part 9. Performance Gaps

• Use the SC5600 Comprehensive Local Needs Assessment as a reference when 
completing the PS3012.

• Hit “Save” at any point along the way and a list of errors will appear if the 
application has not been completed correctly.  



PS3012 Local Application: View Errors feature

Grants Administration Division

• All errors must be corrected prior to submission.
• Warnings advise the applicant that there is a potential issue that may need to be resolved but the system will 

not prevent the applicant from submitting the application.
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PS3350 - Accountability

A. Perkins V Performance Measures  

• If the columns on the right are 
grayed out, they do not have to be 
completed. 

• If the columns on the right are not 
grayed out, a response is required. 

• ○ Explain why Actual % was 
less than Statewide Target % 

• ○ Describe strategies the LEA 
will use to improve CTE 
student performance.
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PS3350 - Accountability

B. Perkins Performance Description
 
• Describe district programs that are designed to enable special 

populations students to meet Perkins performance targets. 

• Describe the process that will be used to evaluate and continuously 
improve the district's performance. 
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Budget
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BS6001 Program Budget Summary 

Part 1: Available Funding
• Total funds will be visible.
• For Perkins, there is only a final 

amount. There is no carryover. 
Reallocations will be entered by TEA 
when available.

Part 2: Budget Summary, A. Budgeted 
Costs 
• Enter Class Object Code totals. Enter 

Indirect Costs if  applicable. 
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BS6001 Program Budget Summary 

Part 2: Budget Summary, B. Breakout of Direct 
Admin Costs

• Direct Costs are broken out into Program Costs 
and Direct Admin Costs. 

• When no funds are budgeted, leave cells blank. 
Do not enter a zero. 

• Authorizing statute limits the amount of funds 
that may be budgeted to administer the program, 
including direct administrative costs and indirect 
costs, to no more than 5% of the total grant 
awarded for any fiscal year. 

• NOTE: Administrative funds include both direct 
administrative costs and allowable indirect costs. 
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BS6101 Payroll Costs

• If budgeting direct costs for 
Administrative Support or 
Clerical Staff, enter the 
number of positions in this 
field, not a dollar amount. 

• For other positions, simply 
check the box to indicate 
funds will be spent on that 
line item.     
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BS6201 Professional and Contracted Services

• Renting temporary space for trainings 
or meetings is budgeted under 
Remaining 6200, Costs that Do Not 
Require Specific Approval. 

• For more information about correctly 
budgeting line items, see the 
Budgeting Costs Guidance Handbook.

Grants Administration Division 34
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BS6301 Supplies and Materials
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There is no BS6301 on the Perkins application.
Supplies and Materials do not require specific approval.
Simply budget the amount in the Budget Summary.



BS6401 Other Operating Costs

Please note 
• Line 1 (out-of-State Travel for Employees) 

LEA must keep documentation locally.
• Line 2 (Travel for Students to Conferences) 

Pre-authorization is required in writing.
• Line 3 (Educational Field Trips) LEA must 

keep documentation locally.
• Lines 4-7 are unallowable for this grant.
• In-state travel for employees is to be 

budgeted under Remaining 6400 Costs that 
do not require specific approval. 

• A new process has been established for 
obtaining pre-authorization. See the Forms 
for Prior Approval, Disclosure, and 
Justification web page.
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https://nam10.safelinks.protection.outlook.com/?url=https%3A%2F%2Ftea.texas.gov%2Ffinance-and-grants%2Fgrants%2Fgrants-administration%2Fforms-for-prior-approval-disclosure-and-justification&data=05%7C01%7CAmy.Samet%40tea.texas.gov%7C98937b0041ba4fb932ea08da34f972bf%7C65d6b3c3723648189613248dbd713a6f%7C0%7C0%7C637880543218897254%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=xoDXZWULXdrMmS%2F8ffzJVURHGc%2Fj1ksq4YCB%2FAKGZ94%3D&reserved=0
https://nam10.safelinks.protection.outlook.com/?url=https%3A%2F%2Ftea.texas.gov%2Ffinance-and-grants%2Fgrants%2Fgrants-administration%2Fforms-for-prior-approval-disclosure-and-justification&data=05%7C01%7CAmy.Samet%40tea.texas.gov%7C98937b0041ba4fb932ea08da34f972bf%7C65d6b3c3723648189613248dbd713a6f%7C0%7C0%7C637880543218897254%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=xoDXZWULXdrMmS%2F8ffzJVURHGc%2Fj1ksq4YCB%2FAKGZ94%3D&reserved=0
https://nam10.safelinks.protection.outlook.com/?url=https%3A%2F%2Ftea.texas.gov%2Ffinance-and-grants%2Fgrants%2Fgrants-administration%2Fforms-for-prior-approval-disclosure-and-justification&data=05%7C01%7CAmy.Samet%40tea.texas.gov%7C98937b0041ba4fb932ea08da34f972bf%7C65d6b3c3723648189613248dbd713a6f%7C0%7C0%7C637880543218897254%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=xoDXZWULXdrMmS%2F8ffzJVURHGc%2Fj1ksq4YCB%2FAKGZ94%3D&reserved=0


BS6501 - Debt Services 
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To allow grantees to budget Subscription-Based Information
Technology Arrangements (SBITA) costs for terms greater than 12 months, 
TEA has revised the BS6501 – Debt Services schedule.

A universal errata was issued on April 3, 2023. It is posted on the Grant 
Opportunities Page.
https://tea.texas.gov/sites/default/files/universal-errata-04.03.23-sbitas.pdf

https://tea.texas.gov/sites/default/files/universal-errata-04.03.23-sbitas.pdf


BS6501 - Debt Services 
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Subscription-Based Information Technology Arrangements (SBITA) 
may include:
• Cloud computing, e.g. online software, online curriculum, online 

databases
• Service contracts
• Routine maintenance
• Minor updates

Generally, subscriptions for more than one year and fewer than 5 years.



BS6501 - Debt Services 

Grants Administration Division 31

Part 1. Subscription-Based Information 
Technology Arrangements (SBITA) and 
Capital Lease Liability Costs

• In Part 1, Lines 1 and 2, enter costs 
for SBITA

• In Part 2, Description of SBITA, 
include the full subscription cost, 
and the start and end date of the 
contract. 



BS6601 Capital Outlay

• Part 1: Total Capital Outlay Costs line 
will be populated with the amount 
entered on BS6001.

• All Capital Outlay requires specific 
approval.

• Do not use brand names. Do not 
identify vendors.

• The grayed-out field does not need 
to be completed.

• Add additional rows as needed by 
using the “Add Item” button. 

Grants Administration Division 40



BS6020 Required Uses of Funds

• Class Object Code Totals 
from BS6001 will populate 
in BS6020, Part 1. 

• Funds must be budgeted in 
all six rows of Part 2A to 
meet funding requirements

Grants Administration Division 31



BS6020 Required Uses of Funds

• Funds must be budgeted in 
all six rows of Part 2A to meet 
funding requirements.

• If Funds are not budgeted for 
all six required uses of funds 
in Part 2A, they must be 
addressed in Part 2B, Uses of 
State and Local Funds.
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Table of Contents and GS2000 - 
Certify and Submit
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GS2000 Certify and Submit
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LEA completes

System completes once certified and submitted



Streamlined Review Process

TEA’s Grants Administration Division is continually evaluating and refining its 
processes to ensure grants are awarded in a timely manner.  Negotiators are 
now conducting a streamlined review of applications to ensure they are in 
substantially approvable form and can be awarded.  

After grants are awarded, they may go through Post-Award Compliance 
Review.
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Resources
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2023-2024 Federal Grant Programs—Important 
Dates 
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Grants Administration Webpage
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Training Resources and How-To Videos

Grant Resources

 eGrants Resources
eGrants Roles

 How-To Videos
How to Request Access to TEA Login (TEAL)
How to Request Access to eGrants
How to Add, Edit, or Remove Contacts in eGrants

 Virtual Trainings for 2023-2024 Federal eGrants Applications
Slides and Videos  
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https://tea.texas.gov/finance-and-grants/grants/grants-administration/grant-resources
https://tea.texas.gov/sites/default/files/egrants_roles_and_privileges.pdf
https://www.youtube.com/watch?v=OE3bJXQiNpU
https://www.youtube.com/watch?v=LupM2-VhGaE
https://www.youtube.com/watch?v=p5Pjg77j4uA
https://tea.texas.gov/finance-and-grants/grants/grants-administration/grant-resources


Questions?
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