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Legal Disclaimer

1. This presentation is intended solely to provide general information and 
guidance to Texas school systems, ESCs, non-profit subgrantees, and 
participating Private Schools receiving equitable services. The content in this 
presentation reflects the Texas Education Agency’s current understanding of 
statute and applicable federal guidance. 
2. The content of this presentation is subject to change as a result of future 
guidance and or other updates provided by federal agencies with regulatory 
oversight of these programs. 
3. This presentation does not constitute legal advice, and entities are, therefore, 
advised to seek legal counsel regarding the information and guidance provided 
in this presentation before acting upon the information provided.
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Recording and AI Disclaimer

Recording/Use of Artificial Intelligence: 
The Texas Education Agency (TEA) does not permit third-party recording 
or the use of artificial intelligence (AI) summary services during its 
grants-related trainings. Attendees of TEA’s grants-related trainings may 
not use AI services, language models, applications, interfaces, or 
assistants to attend, review, or record the trainings. TEA further 
prohibits any person or entity from using the information included in its 
grants-related trainings to train AI technologies. Any attendees of TEA’s 
grant-related trainings who violate this prohibition may be removed 
from the trainings and may be barred from attending future grants-
related trainings. 



Agenda

• Reflections on Children Experiencing Homelessness
• Post Award Compliance Reviews, Newly Added Requirement
• Process and Timeframe
• ESSA Consolidated Federal Grant Application Relevant Programmatic 

and Budgetary Schedules
• Title I, Part A Homeless Reservation Worksheet (or equivalent) Options
• Bringing it all together: Alignment and Submission Options



Elementary and 
Secondary 
Education Act 
(ESEA) as 
amended by the 
Every Student 
Succeeds Act 
(ESSA) Statute



Required Homeless Reservation

Section 1113(c)(3)(A) of the ESEA and 34 C.F.R. § 200.77(a)(1)-(2):

Requires a school system to reserve Title I, Part A funds to provide 
services comparable to those provided to children in Title I, Part A 
schools to homeless children and youth in Title I , Part A and 
non-Title I , Part A schools, which may be determined based on a needs 
assessment (ESEA section 1113(c)(3)(C)), and to children in local 
institutions for neglected children. The ESEA requires a school system to 
determine the amount of these reservations based on its total Title I , 
Part A allocation prior to any allowable expenditures or transfers of 
funds. (ESEA section 1113(c)(3)(B); 34 C.F.R. § 200.77(a)(4)).



The Why Behind the New Submission Requirement
• USDE Monitoring Visit:
Monitor and review the Title I, Part A application, to verify the 
sufficiency of the set aside amount to ensure that school systems have 
met the requirements of ESEA section 1113(c)(3)(A) to reserve such 
funds as are necessary to provide services to children and youth 
experiencing homelessness that are comparable to other children 
receiving funded Title I, Part A services.

*In response, school systems will be required to submit the Title I, Part A 
Homeless Reservation Worksheet (or equivalent) as a part of the Post-
Award application review process.



ESSA Consolidated 
Federal Grant 
Application 
Review Process 
and Timeline



2025–2026 Post Award ESSA Consolidated Federal Grant 
Application Reviews

• The Post Award Compliance Unit reviews grant applications for 
compliance with applicable statutes, regulations, nonregulatory 
guidance and grant guidelines post award.

• Post award reviews will be conducted on at least a 25% random 
sample of all federal grant application submissions for ESSA 
Consolidated Federal.

• Timeline: Reviews begin as soon as grant submissions reach NOGA 
awarded status and must be completed no later than the deadline 
for amendment submission for the ESSA Consolidated Federal grant 
program.



2025–2026 Post Award ESSA Consolidated Federal Grant 
Application Reviews Newly Added Requirement

Newly Added Requirement: If a school system is randomly selected for 
review, they will be required to submit the Title I, Part A Homeless 
Reservation Worksheet (or equivalent).  If the post award reviews 
identify areas of noncompliance, the subrecipient will be notified of the 
items to be addressed via an amendment and/or resubmission of 
relevant worksheet.



Post Award Compliance Reports Issued
Preliminary Report:

 Preliminary Reports are issued for school systems that require an amendment and/or 
resubmission of documentation.

 Report will outline issue(s) to be resolved and includes applicable resources to assist with 
resolving the issue.

Final Report-No Issues of Non-Compliance:

 This report provides an overview of what was reviewed and will indicate the compliance 
determination.

Final Report-Review Conducted After Amendment and/or Resubmission of Documentation:

 This report provides an overview of what was reviewed, resolved, is still unresolved, and will 
indicate the compliance determination.

All reports will be shared via email, and the Federal Fiscal Compliance and Reporting Division 
WorkApp.



ESSA Consolidated 
Federal, Relevant 
Programmatic and 
Budgetary Schedules 
Related to Title I, 
Part A Homeless 
Reservation 
Worksheet 
Submission



PS3101-Title I, Part A, Section C

PS3101: Part 1, Section C
Line 2: Services to Homeless Students
“Reserved Funds Amount” must match the 
amount indicated on the Title I, Part A 
Homeless Reservation Worksheet 
submission.
The minimum required reservation amount  
is $100.  The amount of the reservation 
must also be reflected on the Reservation 
Worksheet portion of the Title I, Part A 
Homeless Reservation Worksheet 
submission.



ESSA Consolidated Federal Budget Schedules

School systems may utilize Title I, Part A funds to provide services to 
homeless students in the following recommended class/object codes.  
The estimated itemized funding amounts on the Reservation Worksheet 
must be in alignment with the relevant budget schedule amounts on the 
ESSA Consolidated Federal Grant application:
 *6100-Payroll Costs
 *6200-Professional and Contracted Services
 *6300-Supplies and Materials
 *6400-Other Operating Costs



Title I, Part A 
Homeless 
Reservation 
Worksheet (or 
equivalent): 
Breaking Down 
the Options



For the Purpose of Our Review

The post award review of the ESSA Consolidated Federal Grant 
application in combination with the required Title I, Part A Homeless 
Reservation documentation submission, will be focused on the 
itemization of the Title I, Part A Homeless Reservation, the Homeless 
Reservation indicated on the PS3101, and applicable budget schedules.
School systems are required to determine the amount to be reserved 
for services to children experiencing homelessness based upon a needs 
assessment. For the purpose of our review, we will not be analyzing the 
Needs Assessment aspect of the Title I, Part A Homeless Reservation. 
School systems have three options for Title I, Part A Homeless 
Reservation documentation submissions.



Submission Option 1: Title I, Part A Homeless Reservation 
Itemization Smartsheet Form

School systems have the option to use a streamlined Title I, Part A 
Homeless Reservation Itemization Smartsheet Form.

The form has the relevant class/object codes and services listed, and 
corresponding logic that allows you to enter estimated amounts for the 
indicated class/object codes and services.

Title I, Part A Homeless Reservation Itemization Form Link

https://app.smartsheet.com/b/form/57febbe8d5e64cf0958ddf389a8ebd14


Example of Title I, Part A Homeless Reservation Smartsheet Form

1. Utilize the dropdown menu to select 
your school system and CDN number.

2. For each relevant class/object code, use 
the dropdown menu to select the 
specific service.

3. When the “Estimated Amount” field 
presents itself, enter the estimated 
amount to be utilized for the identified 
service.

4. Remember to check the “Send me a 
copy of my responses” box.



Submission Option 2: Title I, Part A Homeless Reservation 
Worksheet



Title I, Part A Homeless Reservation Worksheet:
Needs Assessment Data



Title I, Part A Homeless Reservation Worksheet:
Reservation Worksheet



Reservation Worksheet Example

The school system must indicate the Estimated Amount spent per class/object code 
and must include an explanation of other fund sources researched prior to utilizing 
Title I, Part A funds.  



Submission Option 3: Equivalent Musts: Reservation Itemization 

Reservation Itemization
• Must indicate class/object codes.
• Must indicate activity/strategy specific to each      

class/object code.
• Must include estimated amount of funds per      

activity/strategy.
• Must include total estimated amount across all        

class/object codes.
  



Equivalent Musts: Format  

File Type:
• Excel and PDF file formats are Acceptable

Identifying Information:
• School System Name and County District Number



Bringing it All 
Together: What is 
Involved in the 
Post-Award 
Review



PS3101 and Worksheet Reservation Amount

The Title I, Part A Homeless 
Reservation document submission 
total reservation amount must 
match the Services to Homeless 
Students amount indicated on the 
PS3101, Part C, Activities to be 
Conducted with Reserved Funds.



Relevant Budget Schedule Alignment

ESSA Consolidated Relevant Budget Schedules:
*6100- Payroll Costs
*6200-Professional and Contracted Services
*6300-Supplies and Materials
*6400-Other Operating Costs

Class/Object Codes must be aligned between itemized reservation list and relevant 
budgetary schedules on the ESSA Consolidated Federal grant application.



Title I, Part A 
Homeless 
Reservation 
Worksheet 
Submission Options 



Title I, Part A Homeless Reservation Worksheet Submission 

• Option 1: Complete the Title I, Part A Homeless Reservation 
Worksheet Form: Title I, Part A Homeless Reservation Itemization

• Option 2: The Title I, Part A Homeless Reservation Worksheet (or 
equivalent) may be submitted via the Federal Fiscal Compliance and 
Reporting WorkApp.

• Option 3: The Title I, Part A Homeless Reservation Worksheet (or 
equivalent) may be emailed to pac@tea.texas.gov.

https://app.smartsheet.com/b/form/57febbe8d5e64cf0958ddf389a8ebd14
https://workapps.smartsheet.com/app/Mh4G92MrFCWVXQ2X3FQRjM7V7q/mxxJGv252mfGW
https://workapps.smartsheet.com/app/Mh4G92MrFCWVXQ2X3FQRjM7V7q/mxxJGv252mfGW
mailto:pac@tea.texas.gov


Option 1: Title I, Part A Homeless Reservation Itemization 
Smartsheet Form

School systems have the option to use a streamlined Title I, Part A 
Homeless Reservation Itemization Smartsheet Form.

The form has the relevant class/object codes and services listed, and 
corresponding logic that allows you to enter estimated amounts for the 
indicated class/object codes and services.

Title I, Part A Homeless Reservation Itemization Form Link

https://app.smartsheet.com/b/form/57febbe8d5e64cf0958ddf389a8ebd14


Title I, Part A Homeless Reservation Smartsheet Form

1. Utilize the dropdown menu to select 
your school system and CDN number.

2. For each relevant class/object code, use 
the dropdown menu to select the 
specific service.

3. When the “Estimated Amount” field 
presents itself, enter the estimated 
amount to be utilized for the identified 
service.

4. Remember to check the “Send me a 
copy of my responses” box.



Option 2: Federal Fiscal Compliance and Reporting Division WorkApp 

https://workapps.smartsheet.com/app/Mh4G92MrFCWVXQ2X3FQRjM7V7q


Federal Fiscal Compliance and Reporting WorkApp Submission

The Title I, Part A Homeless Reservation 
Worksheet can be attached via the FFCR 
WorkApp by clicking on “Attach a File”.  
The file will then be selected by the end 
user and uploaded. Once uploaded, the 
Post Award Compliance Unit Manager 
will receive an automated notification.



Gaining Access
ESC and School system administrators with current, active Smartsheet access to other TEA 
WorkApps (EDGAR Connect, FPC Random Validation, ESSER Reporting, Risk Assessment, 
etc.) will be able to view the Federal Fiscal Compliance and Reporting WorkApp, and new 
users will need to be added through the EDGAR Connect WorkApp. 

Steps to Gain Access to TEA WorkApps:
1. Have someone with access navigate to: 
https://workapps.smartsheet.com/app/PV3M9RP4vpVhGfqXm9Cwc9qGR3/9FvjWHCFG39Hh
2. Logon to Smartsheet, if prompted
3. At the EDGAR Forms 2.0 screen, click on Smartsheet Email Access on the left navigation 
pane

https://workapps.smartsheet.com/app/PV3M9RP4vpVhGfqXm9Cwc9qGR3/7QRHJfFGf34Gq
https://nam10.safelinks.protection.outlook.com/?url=https%3A%2F%2Fworkapps.smartsheet.com%2Fapp%2FPV3M9RP4vpVhGfqXm9Cwc9qGR3%2F9FvjWHCFG39Hh&data=05%7C02%7CLaura.Salazar%40tea.texas.gov%7C59c14ceed0504e3253fd08dc4e721356%7C65d6b3c3723648189613248dbd713a6f%7C0%7C0%7C638471499584958850%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=Pik4Okd6e6CcgS5Ps6imYW8PTf3EJR0xpmHz7alUvw0%3D&reserved=0


Gaining Access Continued
In the middle screen, the Smartsheet Email Access screen will pull up, click on the 
LEA Name
4. The Details menu will display on the right side of the screen

5. Highlight and copy the New User Certification Link and fill out the rest of the 
form and click save.



New User Certification Form
Open a new tab and paste the link and fill out the New User Certification Form:

After following the outlined steps, if there are any issues with obtaining access, please 
send an email request to Frank Baca (Frank.Baca@tea.texas.gov), the Department Of Grant 
Compliance and Administration's System Automation Team Lead.



Option 3: Submission via Email 

Title I, Part A Homeless Reservation Worksheet can be submitted via 
email at: pac@tea.texas.gov

mailto:pac@tea.texas.gov


Relevant Resources



Resources

• Every Student Succeeds Act (ESSA) Statute
• Title I, Part A Improving Basic Programs Guide
• Title I, Part A Frequently Asked Questions
• Education for Homeless Children and Youths Program Non-Regulatory 

Guidance
• ESSA Consolidated Federal, PS3101 Schedule Instructions
• Title I, Part A Homeless Reservation Worksheet
• Title I, Part A Homeless Reservation Itemization Form

https://www.govinfo.gov/content/pkg/COMPS-748/pdf/COMPS-748.pdf
https://tea.texas.gov/finance-and-grants/grants/essa-program/t1aprogramguide.pdf
https://tea.texas.gov/finance-and-grants/grants/essa-program/t1afaq.pdf
https://view.officeapps.live.com/op/view.aspx?src=https%3A%2F%2Fwww.ed.gov%2Fsites%2Fed%2Ffiles%2F2020%2F02%2F160240ehcyguidanceupdated082718-3.docx&wdOrigin=BROWSELINK
https://view.officeapps.live.com/op/view.aspx?src=https%3A%2F%2Fwww.ed.gov%2Fsites%2Fed%2Ffiles%2F2020%2F02%2F160240ehcyguidanceupdated082718-3.docx&wdOrigin=BROWSELINK
https://tea4avcastro.tea.state.tx.us/eGrants/Instructions/PS3101-2025.pdf
https://view.officeapps.live.com/op/view.aspx?src=https%3A%2F%2Ftea.texas.gov%2Ffinance-and-grants%2Fgrants%2Fessa-program%2Ft1ahomelessreservation.xlsx&wdOrigin=BROWSELINK
https://app.smartsheet.com/b/form/57febbe8d5e64cf0958ddf389a8ebd14


Contact Us

If you have questions, concerns, and/or feedback, please reach out to 
us.

• Post Award Compliance Inquiries: pac@tea.texas.gov

• Laura Wake, Post Award Compliance Unit Manager: 
laura.wake@tea.texas.gov

mailto:pac@tea.texas.gov
mailto:laura.wake@tea.texas.gov


Presentation Feedback – How Did We Do? 
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