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Gain Access to TEA FPC WorkApps
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1. Log in to EDGAR Connect (you must
already have access).
2. Select “Smartsheet Email Access,” choose co N N ECT

your School System, confirm Superintendent
permission, add the new user email, and EDGAR Connect
save.

3. Ensure the New User Certification Form is
completed.

4, Track the request status in EDGAR
Connect.

5. Access is typically processed in 3-5
business days.

Detailed Instructions
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1. Log in to EDGAR Connect (you must

already have access). E D G A R
2. Select “Smartsheet Email Access,” and

select your School System. o N N ECT

3. Mark the user for removal (Delete/Remove

Email) in the ‘Remove Email’ field and save.
Enter up to four emails at a time.

EDGAR Connect

4. Submit the request (processed in 3-5
business days).

Detailed Instructions

If you need additional assistance, please contact ESSAsupport@tea.texas.gov.
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https://tea.texas.gov/finance-and-grants/grants/essa-program/lea-workapp-access-instructions.pdf
https://texasedu-my.sharepoint.com/personal/victoria_rivera_tea_texas_gov/Documents/Documents/Duties/Instructions%20Docs/ESC%20WORKAPP%20ACCESS/ESSAsupport@tea.texas.gov
https://app.smartsheet.com/b/form/34d53fb7dcfb4c23b848fe9691f0c98b
https://tea.texas.gov/finance-and-grants/grants/essa-program/lea-workapp-access-instructions.pdf
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