Roster of Eligible Riders/Official Headcount Sheet  

(Charter School Version) 

-Information Sheet & Example- 
If maintained properly, this form can serve a dual purpose of an eligible rider roster and official headcount form for first Wednesday headcounts.  

You may use as many copies of this document as needed for each route.  Simply complete each form in its entirety, paying special attention to the bottom right “page ___ of ____” section.    Each form must be signed and dated by the driver or person conducting the count on the day of the count. 

This form should be maintained and available for inspection with the items listed below:  

 * Turn-by-turn route description 

 * Current hazardous Area policy as approved by the local school board (if applicable) and which is on file with TEA School Transportation.  

INSTRUCTIONS: 
1.  Fill in the Charter Name & CDN** 

2.  Fill in the School Year** 

3.  Fill in the School Month and Date of the count (Filled in when a count is conducted)
4.  Fill in the route identity**    

5.  Select the type of program (Regular, Special or Career and Tech)** 

6.  Select the type of count (A.M., P.M., or Midday) (Filled in when a count is conducted)
7.  Fill in the resident CDN of each student** 

8.  Fill in the student’s name** 

9.  Check if transportation is provided to that student based on a current hazardous area policy** 

10. Fill in the campus or grade level of the student. If only one campus exists use grade level. ** 

11. Fill in “A” if the student is absent or “P” if the student is present on the official count day. Handwritten entry. (Filled in by the driver/person conducting the count when the count is conducted)
12. Have the driver or person conducting the count cross out all spaces not used on the count day. (Filled in when a count is conducted) 

13. Have the driver or person conducting the count total the rider counts at the end of the column (2+/Combined) Ex: 45/63 (45 is only 2 or more mile students and Combined is 2 or more mile students and Hazardous Area students). (Filled in on count day). 
14.  The driver or person conducting and recording the count should sign and date the form on the count day. 

** Indicates information can be entered electronically through the document template.    
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Student Count

i Haz Campus or Ax=Absent
Resident CDN Student Name ) Grade Level P=Present

227901 James Bradford 2nd

227901 Brian Dixon 3rd

227905 Jennifer Evans 4th

227901 Alfred Fernandez Sth

227902 Daniel Goodrich 2nd
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227901 Lisa Jones 3rd
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if multiple pages are needed for a single route, each page must be calculated, signed and dated.




 







