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Part 2 - Create Amendments
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+ How to amend an application
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Welcome to Part 2 - Create Amendments - of the FSP Bond Programs IFA
training module. In this part, you will learn... How to amend an application.

Select the Amend an IFA application link
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Once TEA has placed a bond in either "Funded" or "Non-funded" status, and
the bond has been sold, you must update the post-sale information with the
Municipal Advisory Council (MAC). MAC will forward your information to
TEA, and TEA will send you a reminder letting you know that the Bond
Programs system is ready for you to create an amendment. At that point,
open the subsystem and select *Amend an IFA application*.

Uk the Edit button

Slide 5 Slide 6
Select the application you wish to amend. Review the contact information on the General Information page, and edit if
needed.
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When you have finished your review, click *Next*.
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Review and update project information. Click *Remove* if you need to

remove a project; click *Edit* to open a project's record.
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The Debt Description page opens. Review the data carefully--it will reflect the
updates you made with MAC. If there are any errors, go through MAC to fix
them. Your updated information will automatically appear in your
amendment within a month of having made the corrections with MAC. When
you're done reviewing, click *Next* to continue.
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If the project costs have changed since the original application, update the
data. Remember that the total project costs must equal the *Total debt
amount issued*. Click the *Qualified cost* field.
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Review the record and click OK when you're ready to continue. When all project information has been confirmed, click *Next* to continue.
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The *Provisions and Assurances* page opens. Review,...
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...and click *Submit to Superintendent*. If the *Total cost of projects* on the *Project Information* summary screen is
not equal to the *Total debt amount issued* on the *Debt Description* form,
you will not be able to submit the amendment. Click the link in the error
message to open the page with the problem.
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Open the project that needs to be edited.

» Enter qualified cost. lnk
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Edit the erroneous field...
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...and click OK when you're done.
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If there are errors on the Debt Description page, how do you correct them?

Correct - Click anywheie

Multiple choice or Bress ¥ to coninse
If there are errors on the Debt Description PAge, | iomea ek syuhere
how do you correct them? R 7 Y 0 contue

- A} Through the MAC Try again

B) By editing the Debt Description page Voal maist arrsrer the
s tion before contmng
C) By creating a new application
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Clear Back Skip Submit
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Click the Next = button
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Click the *Next* button to return to the *Provisions and Assurances* page.
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If there are errors on the Debt Description page,
you must correct them through the MAC.,

If there are errors on the Debt Description page, you must correct them

through the MAC.
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Multiple choice <riguzas

What data can you edit in an amendment? Select

Incorrect - (e
all that apply. [
A} The district contact information en the General
" . ou must ansirer the
Information page cpuestion befors contining

E) The project details on the Project Information page
4

C) The dates and amounts on the Debt Description page

O} The boend title on the General Information page
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Clear | Back | Skip || Submit |

What data can you edit in an amendment? Select all that apply.
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Once you've finished revisions, click *Submit to Superintendent*
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In an amendment, you can edit:

# The district contact information on the
General Information page

» The project description data on the
Project Information page
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In an amendment, you can edit:

The district contact information on the General Information page,
AND the project description data on the Project Information page.
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A screen confirmation will appear.
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How does this training recommend that you resolve an error noted on the

Multiple choice <riguzas

How does this training recommend that you resol iomea -tk anpohere
- o8 prews ¥ 1o continue
noted on the Provisions and Assurances page?

e tarsvres the
A) By using the <Back butten to navigate through the amendmcr,,:;,",';:,;,,:...m

B) By editing the original application
C) By creating a new, correct amendment

* D) By clicking the hyperlink provided in the errar message at the top of the sereen
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Review all data in the amendment.
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It is recommended that you resolve an error noted on the Provisions and
Assurances page by clicking the hyperlink provided in the error message itself.
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The superintendent will receive an email alert that the amendment is ready
for review. Click the amendment name to review.
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|Project Information
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When your review is complete, review the certification statement and, if the Then click *Submit to TEA*.
amendment is correct, select the certification checkbox.
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- The FA or district user can do which of the Incorrect - Che
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You will receive a screen confirmation of your submission. The IFA staff will The FA or district user can do which of the following? Select all that apply.
review your amendment and confirm or change your application's status
accordingly.
M It' I h H Carrect - Chick anywhets
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\“2 The approving superintendent can do which
i of the following? Select all that apply.
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The FA or district user can;:

< B) Edit an amendment
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The FA or district user can: Tzelapproving superintendent can do which of the following? Select all that
apply.

Create an amendment AND
Edit an amendment.
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* Create an amendment
= Editan amendment
* Submit an amendment
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The approving superintendent can:
Create an amendment,

Edit an amendment, AND
Submit an amendment.

The approving superintendent can:

You will be redirected to the Table of C
Select the next part to continue in
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FSP Bond Programs - IFA Training Module
Part 2 - Create Amendments !

+ How to amend an application

.
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Congratulations! You have completed Part 2 - Create Amendments - of the
FSP Bond Programs IFA training module. In this part, we covered... How to

amend an application.



