Quick-Start Guide: Applying for
Access to the PFAI Application
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What Do You N to Apply for and Why?

In order to upload your FitnessGram data to the Texas Education Agency, you must
access the Physical Fitness Assessment Initiative (PFAI) web application through the
Texas Education Agency Login (TEAL). This means you MUST have a valid TEAL user
name and password, and you MUST add the PFAI application to your TEAL account.

If you already have a TEAL user name and password, you will still need to request access to
PFAI; if you have never used TEAL before, you will need to request a TEAL account first and
then request access to PFAL.
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Applying for a new TEAL Account

If you are a new user who does not have access to TEAL —

1. Go to the TEAL Applications Reference page on the TEA web site at
http://tea.texas.gov/About TEA/Other Services/Secure Applications/TEA Secure Ap
plications Information/. (You can also access this page from the TEA home page by

clicking on the Index A-Z link at the top of the page and then clicking the TEAL link in
the index.)

Popular Applications: ASKTED ECOS For Educators  Grant Opportunities  TEA Secure Applications  TEALLogin  TEASE Login  TSDS
Seareh [a |

A-Zindex Contact SignUp for Updates TEA Correspondence

L ] i ol & ) 8

About TEA Academics. finance & Grants Reports & Data il:::;::nl':s;l?;& Texas Educators Texas Schools
TEA Secure Applications
Information -

=] TEAL LOGIN
The Texas Educalion Agency is commitied to protecting confidential and sensitive data. Access to

data in TEA secure web applical tected by at least one of TEA's security gateways, the

" he Texas Education Agency Login
orby the =] TEASE LOGIN
about how 1o request access 1o a specific TEA web

TEAL). See the kst below for inft
application

Account Access for Educators
AIBICIDIEIEIGIHINJIKILIMINICIPIQIRISITIUIVIWIX|Y|Z

Setting Up TEAL Access
Application Security | Request Contact Information ‘Senting Up TEASE Access
Dascription Gataway | Access
Approving TEAL & TEASE Access for
Accountability TEASE Request State accountability ratings
Your Staff
Access Form
(print and send) | PErformance reporting@tea texas gov

(512) 463-9704

Contact Information -
Performance-Based Monitaring Analysis

2. Scroll down to the PFAI listing, and click the Request Access Online link.

PFAI TEAL Find contact information at

Physical Fitness Reguest Physical Fitness Assessment Initiative
Assessment Access Online | pfaiprogramsupport@tea.texas.gov
Initiative



http://tea.texas.gov/About_TEA/Other_Services/Secure_Applications/TEA__Secure_Applications_Information/
http://tea.texas.gov/About_TEA/Other_Services/Secure_Applications/TEA__Secure_Applications_Information/
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3. On the TEAL page, click the Request New User Account link.

TEA

Texas Education Agency

TEA Login (TEAL)

NOTICE: TEA Web Applications will not be available each Sunday moming from 5:00am to
2:00pm due to routine maintenance. Please do not access your applications during this time
period. You could lose data.

Don't have an account? Request New User Acco?%nt

Username: |

Password:

||Show P GI

Forgot your password?
Forgot your username?

Help for Request Process | Help for Educator Account Setup

4. You will be directed to the user registration page.

(https://tealprod.tea.state.tx.us/TSP/TEASecurePortal/jsp/manage profile.jsp)

Texas Education Agency

User and Access Management

HOTICE:

1f you completed this form previously and have a TEA Login (TEAL) user account, requesting an additional account can cause a denial of access or delay in account setup.

If you need assistance with access to an existing user account, please go to hitps:/ /ixeduagency. zendesk.com and click Submit a Request

First Name:
Middle Name:
Last Name:

Suffix:

* Email Address:
* Verify Email:
* Birth Month:

* Birth Day:
Birth Year:

* Organization Type:

Generational, Academic, Frofessional (Jr, PhD, CPA)

Select One...

The month of birth (1-12)
The day of the manth of birth (1-31)

Yo

Click here for Organization Type descriptions

Job Title:

Phane Number:
Street Address:
City:

Country:

State:

Zip or Pastal Code:

Submit

Must include area code.

United States

Texas

Cancel

]

Al notifications will be sent to this address.

[Z] The user's organization type


https://tealprod.tea.state.tx.us/TSP/TEASecurePortal/jsp/manage_profile.jsp
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5. Complete the User Information.

The following fields are required: First Name, Last Name, Email Address, Verify
Email, Birth Month, Birth Day, and Organization Type. If you are an educator,
Birth Year is required as well.

Select the organization type that most closely matches yours from the list. If your
organization type does not appear, select Other. Use the following table for help in
choosing your organization type:

Educator

For teachers, paraprofessionals, and all others if creating a TEAL account for access to ECOS for Educators; links to an ECOS
certification accountbased on the entry of personal data

District, Charter, ESC, Private School Staff

For district and school staff who do notneed ECOS for Educators or who wantto maintain a separate user accountfor ECOS;
autormnatically provisions a TEALuser ID; can still link to an educator account later if needed (These users can also select Other with
NO repercussions.)

Internal TEA Contractor

For TEA staff only. Contractor requests are routed to an Organization Approver.

Internal TEA Employee

For TEA staff only. FTE staff requests are routed to TEA Human Resources.

Other

For any user external to TEA; automatically provisions a TEAL user 1D; will not trigger the ECOS linking process, butcan still linkto
educator records |ater if needed

Type your Job Title, Phone Number (including Area Code), and Mailing Address. Check
the information you have provided to make sure it is correct.

6. Click Submit. A message will appear acknowledging your request.

7. Click Done. The page will redirect you to the TEAL login page.

Once you have received your TEAL account information, you can log on and request access

to the PFAI application.
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Requesting New Access to the PFAI Application

1. Log on to TEAL with your user name and password. The home page will appear. If you

have not been granted access to any applications yet, there will be no links under
Applications. Click Apply for Access.

Texas Education Agency

User and Access Management Welcome, Kay Robart &l Legout @ticle | jOnhas Usee Teamning
Self-Service Applications

Access Applicatbions
= Show links for user:
&£ My To-Do List

Refresh Links
You do not have sccess to any applications at this time,

Apply for Access

2. Click Request New Account.

Applications My Accounts X

To apply for access to a TEA application or service, click the "Reguest New Account...” button below
To edit the details of one of your existing acoounts

lick on the Application name link in the list below

Application Reference Page

0 accounts.

Request New Account... Delete Account Relfresh Accounts
Apcount Owner . Status

Apphcation Parameters




Quick-Start Guide: Applying for Access to the PFAI Application

3. Click the link for the PFAI application.

2LLALAIL JTALLEL PRSI

Request New Account x

1 To request new access

1. Click the Application ID link OR
2. Double click the Application Name OR
3. Single click the Application Name and then click the "Go To Account Details Form” button

Application ID Application Name Contact Details
ECOSAdmin ECOS ftor TEA Admuns Email: Xiaoying Hu (555-1212) E=Y
ECOSAdminParallel ECOS for Admin Parallel Email: Xiaoving Hu (512 463-9584) =
ECOSEducator Educator Certification Online System for Educators :L
ECOSEducatorParal ECOS for Educator Parallel Email: Xiaoying Hu (512 463-9584) 1
ECOSEntities Educator Certification Online System for Entities Email: Xiaoying Hu (555-1212) :L
i - Email: Xiaoving HuXiaoying Hu (512 463- =2
ECOSEntitiesParalle ECOS for Entities Parallel 5584) g
EssaReports Every Student Succeeds Act Reports __L
GFFC GFFC Reports and Data Collections 1
PF.I!II_L Physical Fitness Assessment Initiative ‘ :L
T .
Email: Texas Records Exchange (512-463- =
TREiJ Texas Records Exchange 7246) 2
TSDSPortal Texas Student Data System Portal __L
TSDSPortalTraining Texas Student Data System Portal Training :L
Waivers Waivers :L
Go To Account Details Form
4. Click Add Access.
Applications | My Accounts *
To apply for new access
1. Click the "Add Access" button.
2. Follow the instructions on the Application access details popup.
3. Click the "Save Changes" button. This will submit your access request to TEAL
Application Name:
Physical Fitness Assessment Initiative
User ID: user.name
* Accesses: Remm.re Selected
Access Sta s Employing Organization Access Rights

Done

5. Type the name of your organization. Once you begin typing, a list of authorized
organizations will appear. Select the name of your organization from the list.
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6. Select your appropriate FitnessGram SUBMITTER role.

a. A Campus FitnessGram Submitter may submit data for a single campus.

b. A District FithessGram Submitter may submit data for all campuses in a district.

c. A Multiple Campus FitnessGram Submitter may submit data for multiple
campuses in a district.

If you need assistance in selecting a role, contact your superintendent first. For further
assistance, email pfaiprogramsupport@tea.texas.gov.

7. Type in the ID and any other parameters requested.

For Campus FitnessGram Submitter, enter the nine-digit Campus Number and the six-
digit County District Number.

For District FitnessGram Submitter, enter the six-digit County District Number.

For Multiple Campus FitnessGram Submitter, enter the nine-digit Campus Number
for all of your campuses, separated by commas, in the Campus IDs field, and then enter
the six-digit County District Number.

8. Click Done.

9. Click Save Changes. If the request was submitted successfully, a success message will
appear at the top of the tab.

Applications My Accounts X

Helpful Contact Information

TEA Login (TEAL) Page:
https://tealprod.tea.state.tx.us/TSP/TEASecurePortal/Access/LogonServliet

TEAL Application Reference Page:
http://tea.texas.gov/About TEA/Other Services/Secure Applications/TEA Secure
Applications Information/

TEA Help Desk:
https://txeduagency.zendesk.com/hc/en-us

Contact Information for assistance with the PFAI Application:
(512) 463-9581
pfaiprogramsupport@tea.texas.gov



mailto:pfaiprogramsupport@tea.texas.gov
https://tealprod.tea.state.tx.us/TSP/TEASecurePortal/Access/LogonServlet
http://tea.texas.gov/About_TEA/Other_Services/Secure_Applications/TEA__Secure_Applications_Information/
http://tea.texas.gov/About_TEA/Other_Services/Secure_Applications/TEA__Secure_Applications_Information/
https://txeduagency.zendesk.com/hc/en-us

