2023-2024 Student Attendance Accounting Handbook:
Change Document

Note: This Change Document highlights changes to the text of the 2023—-2024 Student Attendance Accounting Handbook (SAAH). All changes to the SAAH text
are in bold. Deletions to the SAAH text are in strikethrough. Additional plain text from the SAAH is included to better understand the context of the changes.

Note: All relevant dates have been updated from 2022-2023 to 2023-2024.

Note: All references to all parts of 19 TAC §129.21 have been deleted because this statute has been repealed.
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Deletion
Section 1 Overview

Revision
1.2 Taking and Recording Student Attendance
It is your district’s responsibility to ensure that the basis used to record and process attendance accounting data meets the standards in
this handbook.?
119 TAC §129.1025

Deletion

1.6 How to Use This Handbook

119 TAC §129.1025



https://statutes.capitol.texas.gov/Docs/ED/htm/ED.25.htm#25.081
https://texreg.sos.state.tx.us/public/readtac$ext.TacPage?sl=R&app=9&p_dir=&p_rloc=&p_tloc=&p_ploc=&pg=1&p_tac=&ti=19&pt=2&ch=129&rl=1025
https://texreg.sos.state.tx.us/public/readtac$ext.TacPage?sl=R&app=9&p_dir=&p_rloc=&p_tloc=&p_ploc=&pg=1&p_tac=&ti=19&pt=2&ch=129&rl=1025
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Revision

3.2.1.5.3 Other:

nonresident students who have not been transferred into your district

students who reside outside the boundaries of the state of Texas

students served by a juvenile justice alternative education program (JJAEP) on the basis of an expulsion under the TEC,
§37.007(a), (d), or (e), unless specifically authorized in writing by TEA?

students placed in residential facilities within your district whose maintenance expenses are paid in whole or in part by another
state or the United States?®

students who are required, as a condition of obtaining or holding the appropriate US student visa, to pay tuition to your district
to cover the cost of their education®

a nonresident student who is charged tuition for the purposes of reducing local revenue®

students ineligible for pre-K served in the pre-K classroom by a pre-K teacher for the full day®

5 TEC,§49.204
6 See the ADA Eligibility Coding for Students Served in a Pre-K Classroom chart in 7.5 Eligible Days Present and ADA Eligibility.

Revision

3.2.1.6 Code 5 Ineligible Half Day

Examples include the following:

students enrolled only in pre-K who do not meet the pre-K eligibility requirements in Section 7 Prekindergarten (Pre-K)
students enrolled in locally funded pre-K programs offered by your district

students provided instruction by a JJAEP on the basis of an expulsion under the TEC, §37.007(a), (d), or (e), unless specifically
authorized in writing by TEA

2TEC, §37.011(h
3

4 TEC, §25.0031(c
5TEC,§49.204

TEC, §25.003 (Adopted tuition charges under this section must be submitted to the commissioner of education for approval.)

6 See the ADA Eligibility Coding for Students Served in a Pre-K Classroom chart in 7.5 Eligible Days Present and ADA Eligibility.
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http://www.statutes.legis.state.tx.us/Docs/ED/htm/ED.37.htm#37.007
http://www.statutes.legis.state.tx.us/Docs/ED/htm/ED.37.htm#37.007
https://statutes.capitol.texas.gov/Docs/ED/htm/ED.49.htm#49.204
http://www.statutes.legis.state.tx.us/Docs/ED/htm/ED.37.htm#37.007
https://statutes.capitol.texas.gov/Docs/ED/htm/ED.37.htm#37.011
https://statutes.capitol.texas.gov/Docs/ED/htm/ED.25.htm#25.003
https://statutes.capitol.texas.gov/Docs/ED/htm/ED.25.htm#25.0031
https://statutes.capitol.texas.gov/Docs/ED/htm/ED.49.htm#49.204
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e students who are required, as a condition of obtaining or holding the appropriate US student visa, to pay tuition to your district
to cover the cost of their education’

e anonresident student who is charged tuition for the purposes of reducing local revenue®
e students ineligible for pre-K served in the pre-K classroom by a pre-K teacher for a half day®

8 TEC,§49.204
9 See the ADA Eligibility Coding for Students Served in a Pre-K Classroom chart in 7.5 Eligible Days Present and ADA Eligibility.

Revision

3.2.2.2 Time Spent in Course for Which Student Has Already Received Credit

If a student repeats a course for which the student has already received credit, the time that the student spends taking the course for a
subsequent time does not count toward the accumulation of attendance hours for FSP funding purposes; that is, this time does not
count as instructional time for purposes of the two-through-four-hour rule.

Addition

3.2.2.3 Time Spent in Course for Which the Parent Has Requested that the Student Repeat the Course

If a parent requests that a student repeat a course for high school credit under the TEC, §28.02124, the time that the student spends
taking the course for a subsequent time counts towards the accumulation of attendance hours for FSP funding purposes; that is, the
time counts as instructional time for purposes of the two-through-four-hour rule.

Revision

3.2.2.4 Funding Eligibility of Students Who Have Met All Graduation Requirements
3.2.2.5 Funding Eligibility of Students Who Have Met All Graduation Requirements Except Passing Required State Assessments
3.2.2.6 Funding Eligibility for Students Awarded a Diploma Outside of the United States

3.2.2.7 Funding Eligibility of Students Eligible for ECSE Services and Served in a Pre-K Classroom

Revision

3.3.1 Residency

7 TEC, §25.0031(c
8 TEC,§49.204

% See the ADA Eligibility Coding for Students Served in a Pre-K Classroom chart in 7.5 Eligible Days Present and ADA Eligibility.
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https://statutes.capitol.texas.gov/Docs/ED/htm/ED.49.htm#49.204
https://statutes.capitol.texas.gov/Docs/ED/htm/ED.28.htm#28.02124
http://www.statutes.legis.state.tx.us/Docs/ED/htm/ED.25.htm#25.0031
https://statutes.capitol.texas.gov/Docs/ED/htm/ED.49.htm#49.204
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A student whose parent or guardian is an active duty member of the armed forces of the United States may establish residency for the
purposes of being enrolled in a school district by providing a copy of a military order that requires the parent or guardian to transfer to a
military installation in or adjacent to the district’s attendance zone. Proof of residency must be provided within 90 days of the arrival
date specified in the order.

Revision
3.3.2 District Responsibility to Secure Student Records
Upon a student’s enrollment in your district, your district must request the required student information listed in 3.4 Withdrawal
Procedures.?
10 The Family Educational Rights and Privacy Act (FERPA) provides, subject to conditions set forth in 34 CFR, §99.34, a school district may disclose education records,
without parental consent, to another school district in which a student seeks or intends to enroll, or where the student is already enrolled so long as the disclosure
is for purposes related to the student’s enroliment or transfer. See 34 CFR, §99.31(a)(2).

Revision
3.3.4 Failure to Receive Student Records and Discrepancies in Student Names
Failure to receive the information required for student enrollment must not preclude your district from enrolling and serving a student.?
1 TEC, §48.004

Revision
3.3.6 Student Entitlement to Attend School in a Particular District
Districts must accept the transfer application of students whose parent or guardian is an active military servicemember or peace
officer and requests a transfer to another campus in the currently enrolled district or to another adjoining school district.'?
1 See HB 2892 and HB 1959.

Revision
3.3.7 Homeless Students

10 The Family Educational Rights and Privacy Act (FERPA) provides, subject to conditions set forth in 34 CFR, §99.34, a school district may disclose education records, without parental consent, to
another school district in which a student seeks or intends to enroll, or where the student is already enrolled so long as the disclosure is for purposes related to the student’s enroliment or transfer.
See 34 CFR, §99.31(a)(2).

11 TEC, §48.004
12 See HB 2892 and HB 1959.



https://studentprivacy.ed.gov/ferpa#0.1_se34.1.99_134
https://studentprivacy.ed.gov/ferpa#0.1_se34.1.99_131
https://statutes.capitol.texas.gov/Docs/ED/htm/ED.48.htm#48.004
https://capitol.texas.gov/tlodocs/88R/billtext/html/HB02892F.htm
https://legiscan.com/TX/text/HB1959/id/2811265/Texas-2023-HB1959-Enrolled.html
https://studentprivacy.ed.gov/ferpa#0.1_se34.1.99_134
https://studentprivacy.ed.gov/ferpa#0.1_se34.1.99_131
https://statutes.capitol.texas.gov/Docs/ED/htm/ED.48.htm#48.004
https://capitol.texas.gov/tlodocs/88R/billtext/html/HB02892F.htm
https://legiscan.com/TX/text/HB1959/id/2811265/Texas-2023-HB1959-Enrolled.html
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A student who is homeless, as defined by the McKinney-Vento Homeless Assistance Act,® is entitled to enroll in any school district or
open-enrollment charter school in the state without regard to the student’s residence.'* The student must be allowed to attend either
the student’s “school of origin”*> (“the school that a child or youth attended when permanently housed or the school in which the child
or youth was last enrolled”) or any public school that non-homeless students who live in the attendance area in which the child or youth
is actually living are eligible to attend.® Eligibility to enroll in any other school in any school district or open enrollment charter school is
determined by local policy.'” A student is entitled to attend the school of origin if the student becomes homeless during a school year or
between school years. Also, if the student becomes permanently housed during a school year, the student is entitled to attend the school
of origin for the remainder of that school year.

You can learn more about school district responsibilities associated with homeless students on the Texas Education for Homeless
Children and Youth (TEHCY) Program web page and by contacting your Regional McKinney-Vento Liaison.

Revision

3.4.1 Students 19 Years of Age or Older

See Secondary School Completion and Dropouts in Texas Public Schools, available on the TEA Completion, Graduation, and Dropout
webpage, for the current definition of “dropout.”

Revision

3.4.3 Students Whose Whereabouts Are Unknown

Once withdrawn, a student in grades seven through 12 must be reported as a school leaver on the 40203 School Leaver Extension and
could be considered a dropout according to the C162 Leaver Reason Code table of TEDS.

Revision

3.4.4 Information and Record Transfer

When a student moves from one Texas public school district or charter school to another, the student record must be transferred via Tre
within 10 working days of receiving a request. The student record must include the following information at a minimum:*#

1342 USC, § 11434a
14 TEC, §25.001(b)(5

15 3s defined in 42 USC, §11432(g)(3)(1)

1642 USC, §11432(g)(3)(A)(ii)

17 State law determines eligibility to enroll in a Texas Virtual School Network course or Online School. See 12.2 Texas Virtual School Network (TXVSN).
18 For a complete list of data elements that are able to be sent through Tre, see Appendix A of the current year Tre Data Standards, available at http://tea.texas.gov/index4.aspx?id=3412.
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https://tea.texas.gov/texas-schools/support-for-at-risk-schools-and-students/texas-education-for-homeless-children-and-youth-tehcy-program
https://tea.texas.gov/texas-schools/support-for-at-risk-schools-and-students/texas-education-for-homeless-children-and-youth-tehcy-program
https://tea.texas.gov/texas-schools/support-for-at-risk-schools-and-students/texas-education-for-homeless-children-and-youth-tehcy-program
https://tea.texas.gov/reports-and-data/school-performance/accountability-research/completion-graduation-and-dropout
https://tea.texas.gov/reports-and-data/school-performance/accountability-research/completion-graduation-and-dropout
http://uscode.house.gov/view.xhtml?req=granuleid:USC-prelim-title42-section11434a&num=0&edition=prelim
http://www.statutes.legis.state.tx.us/Docs/ED/htm/ED.25.htm#25.001
http://uscode.house.gov/view.xhtml?req=granuleid:USC-prelim-title42-section11432&num=0&edition=prelim
http://uscode.house.gov/view.xhtml?req=granuleid:USC-prelim-title42-section11432&num=0&edition=prelim
http://tea.texas.gov/index4.aspx?id=3412
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e Texas Unique ID
e Social Security number or state-approved alternative ID last reported through TSDS PEIMS
e first, middle, and last name and generation code, if applicable
e date of birth
e gender
e ethnicity and race
e current grade level
e immunization information®®
e disciplinary record?
e behavioral threat assessment conducted under the TEC, §37.115, if applicable?!
e receipt of special education services and individual education plan, if applicable
e academic year
e course completion
e final grade average
e teachers of record
e assessment instrument results
e district ID
e campus ID
e campus name
e campus phone number
10 TEC, §25.002(a)(2)
UTEC, §25.002(a)(2)
Deletion

3.6.3 Requirements for a Student to Be Considered Present for FSP (Funding) Purposes

19 TEC, §25.002(a)(3
20 TEC, §25.002(a)(2)
21 TEC, §25.002(a)(2)



https://statutes.capitol.texas.gov/Docs/ED/htm/ED.37.htm#37.115
https://statutes.capitol.texas.gov/Docs/ED/htm/ED.25.htm#25.002
https://statutes.capitol.texas.gov/Docs/ED/htm/ED.25.htm#25.002
http://www.statutes.legis.state.tx.us/Docs/ED/htm/ED.25.htm#25.002
https://statutes.capitol.texas.gov/Docs/ED/htm/ED.25.htm#25.002
https://statutes.capitol.texas.gov/Docs/ED/htm/ED.25.htm#25.002
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For example, students would be reported present if they are participating in 4H activities that are supervised by a county
extension service agent who has been approved by the local school board as an adjunct staff member or a paraprofessional staff
member of your school district.[??]

Revision

3.6.3 Requirements for a Student to Be Considered Present for FSP (Funding) Purposes

misses school for the purpose of observing religious holy days, including traveling for that purpose.?® Travel days for which the
student is considered in attendance are limited to not more than one day for travel to and one day for travel from the site where
the student will observe the holy days. Your school district may elect to excuse additional travel days; however, the student
would be considered absent for the additional travel days for attendance accounting purposes.

Your school district is responsible for determining what constitutes a religious holy day for purposes of excusing absences. The
agency does not maintain a list of days that qualify as religious holy days for purposes of being considered in attendance for FSP
purposes. However, we do provide the following guidance: To be considered a religious holy day, the day should be one
generally recognized by the student’s religious denomination as a holy day that is required to be observed by all members of that
denomination. Church retreats, camps, and mission trips and individual religious rites (baptisms, christenings, bar mitzvahs, etc.)
are not considered holy days.

Note: A parent note is sufficient. LEAs may not require that the student provide documentation from a clergy member of
religious leader.

Revision

3.6.3 Requirements for a Student to Be Considered Present for FSP (Funding) Purposes

2219 TAC §129.21(j)(1); county extension service agents are eligible to be considered adjunct staff members because they are required to have at least a bachelor’s degree and are eligible for
participation in the Teacher Retirement System of Texas. They are eligible for participation in the Teacher Retirement System because they are employed by the Texas A&M Agrilife Extension
Service, which is a member of the Texas A&M University System.

B TEC, §25.087(b)(1)(A)



http://texreg.sos.state.tx.us/public/readtac$ext.TacPage?sl=R&app=9&p_dir=&p_rloc=&p_tloc=&p_ploc=&pg=1&p_tac=&ti=19&pt=2&ch=129&rl=21
http://texreg.sos.state.tx.us/public/readtac$ext.TacPage?sl=R&app=9&p_dir=&p_rloc=&p_tloc=&p_ploc=&pg=1&p_tac=&ti=19&pt=2&ch=129&rl=21
http://www.statutes.legis.state.tx.us/Docs/ED/htm/ED.25.htm#25.087
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e is absent as the result of a serious or life-threatening illness or related treatment that makes the student’s attendance infeasible.
Documentation from a health care professional licensed, certified, or registered to practice in Texas must be provided that
specifies the student’s illness and the anticipated period of the student’s absence relating to the illness or related treatment.

A student with a mental health or substance abuse condition who is being treated for a serious illness (TEC, §25.087(b)(3)) in an
outpatient day treatment program or partial hospitalization program, under the care of a health care professional licensed,
certified, or registered to practice in Texas, shall be excused for the authorized treatment period, and shall not be withdrawn
from school. The discharge summary from the outpatient day treatment or partial hospitalization program must include
treatment admission and discharge dates to be provided to the school by the family or medical facility upon return to school as
documentation to excuse absences for the duration of the authorized outpatient treatment plan or partial hospitalization.

Note: The family may also submit all of the required documentation through an LEA-created form.

Addition

3.6.3 Requirements for a Student to Be Considered Present for FSP (Funding) Purposes

e isin his or her junior or senior year of high school and misses school for the purpose of visiting a professional at the
professional’s workplace for the purpose of career investigation to determine the student’s interest in pursuing a career in the
professional’s field. Your district must not excuse for this purpose more than two days during a student’s junior year and two
days during the student’s senior year and must adopt a policy stating when an absence will be excused for the purpose and a
procedure for verifying students’ visits to the professional’s workplace.

Addition

3.6.4 Excused Absences for Compulsory Attendance Purposes

Note: When a student with a disability has a significant number of absences and is not otherwise eligible and served through
homebound services, both Section 504 regulations and Individuals with Disabilities Education Act (IDEA) regulations protect the rights
of students to have access to the general or special education environment through a free appropriate public education in the least
restrictive environment. Absences for a student who receives services under a Section 504 accommodation plan or an Individualized
Education Program (IEP) should be monitored and Section 504 committee meetings and ARD committee meetings convened, as
appropriate, to proactively prevent truancy.? This may include a determination that an evaluation or reevaluation is needed or that

2419 TAC §129.1043
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https://statutes.capitol.texas.gov/Docs/ED/htm/ED.25.htm#25.087
https://texreg.sos.state.tx.us/public/readtac$ext.TacPage?sl=R&app=9&p_dir=&p_rloc=&p_tloc=&p_ploc=&pg=1&p_tac=&ti=19&pt=2&ch=129&rl=1043
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revisions to a student’s Section 504 plan or IEP are needed to document the needs and situations where the student may be absent
from school or any modifications from the overall district attendance policy.
® 19 TAC §129.1043
Revision
3.7 General Education Homebound (GEH) Program
Any student who is served through the GEH program must meet the following three criteria:

e The student is expected to be confined at home or hospital bedside for a minimum of
four weeks. The weeks need not be consecutive.

e The student is confined at home or hospital bedside for medical or psychological reasons only.

e The student must have a current medical or psychological condition that is documented by a physician licensed? to practice in
the United States. Except in cases of medically fragile students, potential medical conditions or concerns that students may
develop medical conditions do not constitute grounds for GEH program eligibility.

A student served through the GEH program at home or hospital bedside must be served by a certified general education teacher. Over

the period of his or her confinement, the student must be provided instruction in all core academic subject area courses in which the

student is enrolled. In addition, over the period of confinement, the student should be provided instruction in all other courses the

student is enrolled in, if possible. In cases where students are medically able to receive more than the required minimum four hours of

face to face instruction, LEAs may provide additional remote instruction. Please note that concurrent instruction is not allowed.

A referral under Section 504 should be considered to determine eligibility for homebound students with a suspected disability. If the

student is already eligible under Section 504, a Section 504 meeting must be held to discuss potential homebound eligibility.
Revision

3.7.2 GEH Committee

A designated campus committee must make decisions regarding GEH placement. For Section 504 eligible students, follow Section 504

policies and procedures for committee membership. Members of the committee should include, but are not limited to:

25 Access the Texas Medical Board’s searchable database of licensed physicians at http://reg.tmb.state.tx.us/OnLineVerif/Phys NoticeVerif.asp. Throughout Section 3.7, “licensed” means licensed
to practice in the United States.

11



https://texreg.sos.state.tx.us/public/readtac$ext.TacPage?sl=R&app=9&p_dir=&p_rloc=&p_tloc=&p_ploc=&pg=1&p_tac=&ti=19&pt=2&ch=129&rl=1043
http://reg.tmb.state.tx.us/OnLineVerif/Phys_NoticeVerif.asp
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e acampus administrator,
e ateacher of the student, and
e aparent or guardian of the student.
The role of the GEH/Section 504 committee is to review and consider the necessity of providing instruction to a general education
student at home or hospital bedside. If instruction is to be provided at home or hospital bedside, the GEH/Section 504 committee
determines the type(s) and amount of instruction to be provided. Over the period of his or her confinement, however, the student must
be provided instruction in all core academic subject area courses in which the student is enrolled and, if possible, should be provided
instruction in all other courses in which the student is enrolled.
In making these decisions, the GEH/Section 504 committee must consider information from the student’s licensed physician.
Revision
3.7.2.1 GEH/Section 504 Committee Documentation Responsibilities
In qualifying a student for and providing the student GEH services, the following documentation is required:
e adistrict-developed form that documents the GEH/Section 504 committee decision about serving a student through GEH;
e documentation on the form of the GEH/Section 504 committee’s decision about the type(s) and amount of instruction to be
provided to the student, including the designated amount of time per week that instruction will be provided;
e anote from a licensed physician stating that the student has a medical or psychological condition that requires the student to be
confined at home or hospital bedside for a minimum of four weeks;
Revision

3.7.5 Transition from GEH to the Classroom

A student transitioning back to a school-based setting may continue to generate eligible days present based on the GEH funding chart
during the transition period. The GEH/Section 504 committee must determine the length of the transition period based on current
medical information. Once the student has completed the transition period determined by the GEH/Section 504 committee, the student
no longer generates eligible days present according to the GEH funding chart but instead generates attendance based on whether the
student is present at the official attendance-taking time.

3.7.6 Transitioning Students with Chronic lliness between Homebound and the Classroom

A student with a chronic illness or acute health problem that is a long-term condition and requires the student to be in the GEH program
for at least four weeks will generate contact hours based on the following:

12
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e Students transitioning back to a school-based placement may continue to be coded homebound during the transition period
subject to the GEH funding chart.
e The length of the transition period must be determined by the GEH/Section 504 committee based on current medical
information.

During the transition period, students are to be served through the GEH program for the period of time each week specified by the
GEH/Section 504 committee. Any student attendance in the classroom that is generated during the transition period will not be reported
for funding purposes because funding will be based on the GEH funding chart.
Once the student has completed the transition period determined by the GEH/Section 504 committee, the student no longer generates
eligible days present according to the GEH funding chart but instead generates attendance based on whether the student is present at
the official attendance-taking time.

Revision
3.8 Calendar
Note: All the students in a particular school or track will have the same number of school days (NUMBER-DAYS-TAUGHT). Please refer to
TEDS for more information.

Revision
3.8.1.3 Missed School Day Waivers
Charter schools applying for a missed school day waiver must submit their applications as soon as possible after the missed school day so
that FSP System six-week report submissions are accurate.

Revision

3.8.1.4 Low-Attendance Day Waivers

Your district must include the following items in its application:

e documentation of low attendance for the day, including the reason for the low attendance rate, and
e the prior year’s attendance report, showing the overall average attendance rate for the year for the district (if a waiver is
requested for the district) or applicable campus (if a waiver is requested for the district). For a district or campus with multiple

13
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tracks, the overall average attendance rate for all tracks must be used. For a new campus or a campus that existed as two
separate campuses the prior year, the overall average attendance rate for the district as a whole must be used.
Deletion
Revision

3.8.1.7 Documenting Waiver Approval, Attendance Accounting for Missed School Days or Low-Attendance Days

To determine if a requested missed school day or low-attendance day waiver has been granted and to create a record that a request was
approved, district staff members must visit the TEA Waivers Online Report page at

https://tealprod.tea.state.tx.us/WaiversReports/Tea.WaiversReports.Web/ and generate and print a report of the waiver request’s
status.

14
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Revision
3.8.2 Closures for Bad Weather or Other Issues of Health or Safety

The following table provides information on what actions to take in certain situations related to school closure for bad weather or other
issues of student health or safety.

Situation Agency Policy

Determine if your district, charter school, or
affected campus will have enough minutes built
into the board-approved calendar to make up for
the missed day. If not, use one of your district’s or
charter school’s scheduled makeup days to make
up the missed day or add minutes to your
instructional days to make up the minutes. Show
Our school district or charter school closed some | the day that schools were closed as a holiday or
or all campuses for one day for a health or safety | other nonschool day in your district’s or charter

reason (for example, an ice storm made roads school’s student attendance accounting software
dangerous). calendar so that the day is not reported to TSDS
PEIMS.

Additionally, for charter schools: Ensure that a
charter school’s student attendance accounting
software calendar is adjusted, per the above
policy, prior to generating and submitting the Six-
Week District Summary Attendance report in the
FSP System.
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Our school district or charter school closed all
campuses for two days for a health or safety
reason (for example, an ice storm made roads
dangerous).

Determine if your district or charter school will
have enough minutes built into the board-
approved calendar to make up for the missed
days. If not, use your district’s or charter school’s
two scheduled makeup days to make up the
missed days or add minutes to your instructional
days to make up the minutes. Show the days that
schools were closed as holidays or other
nonschool days in your district’s or charter
school’s student attendance accounting software
calendar so that the days are not reported to TSDS
PEIMS.

Additionally, for charter schools: Ensure that a
charter school’s student attendance accounting
software calendar is adjusted, per the above
policy, prior to generating and submitting the Six-
Week District Summary Attendance report in the
FSP System.
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Our school district or charter school closed all
campuses for two days for a health or safety
reason. One of the scheduled makeup day dates
has passed.

Determine if your district or charter school will
have enough minutes built into the board-
approved calendar to make up for the missed
days. If not, use the scheduled makeup day that
has not already passed to make up one of the
missed days or add additional minutes to the
instructional day to make up the minutes. Choose
a new second makeup day to make up the other
missed day. Show the days that schools were
closed as holidays or other nonschool days in your
district’s or charter school’s student attendance
accounting software calendar so that the days are
not reported to TSDS PEIMS.

Additionally, for charter schools: Ensure that a
charter school’s student attendance accounting
software calendar is adjusted, per the above
policy, prior to generating and submitting the Six-
Week District Summary Attendance report in the
FSP System.
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Our school district or charter school closed all
campuses for two days for a health or safety
reason. Both scheduled makeup day dates have
passed.

Determine if your district or charter school will
have enough minutes built into the board-
approved calendar to make up for the missed
days. If not, choose two new makeup days to
make up the missed days. Show the days that
schools were closed as holidays or other
nonschool days in your district’s or charter
school’s student attendance accounting software
calendar so that the days are not reported to TSDS
PEIMS.

Additionally, for charter schools: Ensure that a
charter school’s student attendance accounting
software calendar is adjusted, per the above
policy, prior to generating and submitting the Six-
Week District Summary Attendance report in the
FSP System.

Our school district or charter school closed all
campuses for more than two days for a health or
safety reason.

Determine if your district or charter school will
have enough minutes built into the board-
approved calendar to make up for the missed
days. If not, use your district’s or charter school’s
two scheduled makeup days to make up the first
two missed days. (See preceding rows for how to
report days in the student attendance accounting
system and for information on what to do if one
or both makeup days have already passed.) Your
district or charter school may apply for a waiver
for the missed school days beyond the first two
missed days. See 3.8.1.2 Makeup Days for more
information.
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I . This d ill b -instructional day, and
Our school district or charter school has decided 1 day will become a non-instructiona  day, an
the SIS calendar must be updated to reflect the
to close all campuses early because of an . .
L . day as non-instructional. The LEA should locally
imminent health or safety issue (for example, an .
. . . track the minutes that they actually served on
ice storm is coming). Campuses have been open this dav for auditing purposes
for fewer than four instructional hours (240 v g purp )
inut d will be closed before the official - .
:cicr::\deasr{:;tavllliln ;;gse erore the ofhicia Each district or charter school is encouraged to
& ' adopt a calendar that includes additional minutes
to account for bad weather or other missed school
days related to health and safety concerns.
Revision
3.8.3 Summer School and State Funding
For the purposes of calculating state funding, the state funding calendar year begins the fourth Monday in August unless a district is
designated as a year-round system or is a District of Innovation that changes its start date.
Deletion

3.8.3 Summer School and State Funding
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required-daysinadditionto-additional
) . campusdoesnotchange-eventhough-theyare
instructional-days)
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Revision

3.9 Data Submission
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Your district must record attendance information for the entire school year. Report student-level attendance through TSDS PEIMS
according to the requirements in TEDS. Links to the Data Standards and the TSDS PEIMS data collection schedule are available at
http://www.texasstudentdatasystem.org/TSDS/TEDS/TEDS Latest Release/.

Regardless of the basis used for student attendance accounting, your district must submit all the information required in TEDS and must
follow all definitions and instructions in this handbook.

For districts with year-round programs: If your district is registered with TEA to operate a year-round program and has one or more
tracks ending later than the June 20, 2024, due date for initial TSDS PEIMS Summer submission, your district still must submit its initial
TSDS PEIMS Summer submission data by that due date. Your district may delay resubmission of the TSDS PEIMS Summer submission data
until August 15, 2024, or two weeks after the completion of the latest year-round track, whichever comes first. In no case will any
resubmission be processed after August 15, 2024. Corrections made after August 15, 2024, will be handled by the State Funding Division.

Revision

3.11.2 Example 2

A four-year-old student enrolls in a pre-K program in a district that offers separate programs for three year and four year olds. This
student qualifies based on identification as an emergent bilingual (EB). Additionally, the ARD committee identifies that this student has
special needs and places the student in a self-contained ECSE classroom for a three-hour afternoon session.

Revision

3.11.9 Example 9

A student who is auditorily impaired attends an RDSPD in a neighboring school district. The student is in self-contained classes. The
superintendents of the neighboring district and your district agree that your district will report this student and, as prescribed by rules
relating to data submission, must report the student for all student submissions.

The ADA eligibility code for this student is 3 - Eligible Transfer Student Full-Day. The student would also be reported as a transfer student
on the 40110 Student School Association Extension (see Section 4 Special Education).

3.11.10 Example 10

A student who is auditorily impaired attends an RDSPD in a neighboring school district. The student receives special education and
related services in general education classes. The superintendents of the neighboring district and your district agree that the fiscal agent
district will report this student and, as prescribed by rules relating to data submission, must report the student for all student
submissions.
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The ADA eligibility code for this student is 3 — Eligible Transfer Student Full-Day. The student would also be reported as a transfer student
on the 40110 Student School Association Extension (see Section 4 Special Education).

Revision

3.11.2 Example 19

A district or a charter school operating after January 1, 2015, receives a waiver for 2,100 minutes of staff development and provides
2,100 minutes of staff development. This waiver allows the district or charter school to offer an instructional track that contains 73,500
minutes of operation. Note that if the district provides less than 2,100 waiver minutes for actual staff development, the instructional
track will need to contain additional minutes of operation. The only rule associated with attendance accounting that is affected by this
particular waiver is the requirement that all instructional tracks must consist of at least 75,600 minutes, including intermissions and
recesses.

The attendance of all students who attend this instructional track must be reported in six, approximately equal reporting periods. The
total number of school days, if added together from all reporting periods, must equal the actual number of school days offered over the
full year.

A charter school operating before January 1, 2015, receives a waiver for five additional days of staff development and provides five days
of staff development. This waiver allows the district to offer an instructional track that contains only 175 days of instruction. Note that if
the charter school provides less than five waiver days for actual staff development, the instructional track will need to contain
additional days of operation.

Revision

Section 4 Special Education

Note: In this handbook, the term “instructional setting” means the same as the term “instructional arrangement/setting.” The term
“special education services” includes related services.

Revision

4.3.3 Enrollment Procedures for a Student Who Is New to Your District but Was Previously Receiving Special
Education Services

The enrollment procedures for a student who is new to your district but was previously receiving special education services are as
follows:
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When a student moves from one district to another within the state in the same school year and either the parents or previous
district verifies that the student had an IEP that was in effect, your district must meet the requirements of 34 CFR, §300.323,
regarding the provision of special education services. Specifically, your district must provide a FAPE to the student, including
services comparable to those described in the student’s IEP from the previous district, until the ARD committee does either of
the following:

e adopts the student’s IEP from the previous district or

e develops, adopts, and implements a new IEP.

The ARD committee’s timeline for adopting the student’s previous IEP or developing, adopting, and implementing a new IEP is 20
school days from the date the student is verified as being a student eligible for special education services. Verification means the
new district has received a copy of the student’s IEP that was in effect in the previous district.

A student with a disability who has an IEP in place from a previous in-state school district and who registers in a new school
district during the summer is not considered a transfer student.

The ARD committee must determine the instructional setting code and speech therapy indicator code according to the
committee’s interim placement for the student (that is, the placement necessary to provide comparable services pending
development and implementation of a new IEP) or final placement for the student (as determined by the adopted or newly
implemented IEP).2® Additionally, the ARD committee determines the date that services will begin (the effective date).

When a student transfers from a school district in another state in the same school year and the parents or previous district
verifies that the student had an IEP that was in effect in the previous district, the new school district must meet the
requirements of 34 CFR, §300.323(f), regarding the provision of special education services. Specifically, your district must provide
a FAPE to the student, including services comparable to those described in the student’s IEP from the previous district, until the
ARD committee:

e determines that an evaluation is necessary. A FIE must be completed within the timelines established by 19 TAC
§89.1011(c) and (e), and your district must meet the requirements in 34 CFR, §300.323(f)(2), if appropriate within 30
calendar days from the date of the completion of the evaluation report.

OR

e determines that an evaluation is not necessary and completes the requirements outlined in 34 CFR, §300.323(f)(2),

within 20 school days from the date the student is verified as being a student eligible for special education services.

26 19 TAC §89.1050(j); 34 CFR, §300.323
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A student with a disability who has an IEP in place from a previous out-of-state school district and who registers in a new school
district during the summer is not considered a transfer student.

Revision

4.3.3.2 Summer Registration Procedures

A student with a disability who has an IEP in place from a previous in- or out-of-state school district and who registers in a new school
district during the summer is not considered a transfer student for the purposes of 34 CFR, §300.323(e) or (f). For these students, if the
parents or in- or out-of-state district verifies before the new school year begins that the student had an IEP that was in effect in the
previous district, the new school district must implement the IEP from the previous school district in full on the first day of class of the
new school year or must convene an ARD committee meeting during the summer to revise the student's IEP for implementation on the
first day of class of the new school year.

If the student’s eligibility for special education and related services cannot be verified before the start of the new school year, then
the timelines for a student who transfers during the school year from an in-state or out-of-state district described above will apply, as
applicable to the location of the student’s previous district.

If the new district wishes to convene an ARD meeting to consider revision to the student’s IEP before the beginning of the school year,
the new district must determine whether the parents will agree to waive the five-school day notice. If the parents agree, the new

district must make every reasonable effort to hold the ARD meeting prior to the first day of the new school year.

Verification means the new district has received a copy of the student’s IEP that was in effect in the previous district.

Revision

4.5.1 Private or Home School Students Aged Three or Four Years

If an ARD committee determines that a private or home school student three or four years of age is eligible for special education and
related services, the parent may enroll the student in public school, “dual enroll” the student, or decline to have the student enroll in
public school.

Revision

4.5.2 Private or Home School Students Aged Five through 21Years

If an ARD committee determines that a private or home school student five through 21 years of age is eligible for special education and
related services, the parent may enroll the student full time in public school.
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Revision
4.7.2 Code 01 - Homebound
To be placed in the special education homebound instructional setting, a student aged six years or older must meet the following four
criteria:
e The student is eligible for special education and related services as determined by an ARD committee.
e The student is expected to be confined at home or hospital bedside for a minimum of
four weeks. The weeks need not be consecutive if the student is chronically ill and the local district policy allows for such.?’
e The student is confined at home or hospital bedside for medical or psychological reasons only.
e The student must have a medical or psychological condition?® that is documented by a physician licensed? to practice in the
United States.?°
Revision
4.7.2.1 Homebound Notes
In making eligibility and placement decisions, the ARD committee must consider information from the licensed physician. However, the
documentation from the licensed physician should not be the sole consideration in the committee’s decision-making process.
The teacher serving a student (“homebound teacher”) while the student is in the special education homebound setting must be a
certified special education teacher.
Revision
4.7.2.5 Homebound Funding and Homebound Documentation Requirements
A student who receives special education and related services in the special education homebound instructional setting earns eligible
days present (generates contact hours and thus funding) based on the number of hours the student is served by a certified special
education teacher each week. Use the following chart to calculate eligible days present.
Revision

2719 TAC §89.1005(c)(2)(A)

28 Except in cases of severely immuno-compromised students, potential medical conditions or concerns that students may develop medical conditions do not constitute grounds for special
education homebound program eligibility.

29 Access the Texas Medical Board’s searchable database of licensed physicians at http://reg.tmb.state.tx.us/OnLineVerif/Phys NoticeVerif.asp. Throughout subsection 4.7.2 and other parts of
Section 4 related to the homebound instructional arrangement/setting and the licensure of physicians, “licensed” means licensed to practice in the United States.

3019 TAC §89.1005(c)(2)(A)
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4.7.10.3.2 Pre-K Program: A preschool-age student who meets eligibility requirements for free pre-K and special education services and is
receiving special education services in the pre-K classroom may be coded mainstream, provided that the majority of students in his or
her class are students who are not receiving special education services.

Revision
4.7.11 Code 41 or 42 — Resource Room/Services
For coding examples specific to three- or four-year-old students who are ineligible for free pre-K but are provided special education
services solely in a general education pre-K classroom, see the chart in 4.9.3 ECSE Services and Pre-K Programs.

Revision
4.9 Early Childhood Special Education (ECSE) Services
Eligible children with disabilities aged three through 21 years are entitled to receive a FAPE under IDEA. In Texas, special education and
related services for eligible children with disabilities, aged three through five years, have historically been referred to as preschool
programs for children with disabilities (PPCD). In an effort to clarify and promote understanding that a child who qualifies for these
services must be served in the least restrictive environment specified in the child’s IEP, TEA will phase out references to PPCD in this
and other TEA publications beginning with the 2024-2025 school year. Instead, children aged three through five who qualify for
special education and related services will receive services through ECSE.
ECSE refers to the services provided by the school district, not to the place where they are provided. Eligible children may receive ECSE
services in a variety of settings, including district settings, such as pre-K, resource, and self-contained classrooms, and community
settings, such as community-based Head Start programs and preschools.
A student receiving services may have a grade level of EE, pre-K, or K (kindergarten), depending on the student’s age, the location where
services are provided, and whether the student is eligible for free pre-K.

Revision

4.9.1 Eligibility for ECSE Services

ECSE services are special education services provided to children aged three through five years. To receive ECSE services, a child aged
three through five years must meet the same eligibility requirements as other students receiving special education services.
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Revision
4.9.3 ECSE Services and Pre-K Programs
A student who is not eligible for free pre-K may be served in the pre-K classroom if the ARD committee determines that this is the
appropriate setting based on the student’s IEP.
Revision

(Coding Chart 1:
ECSE Services and
Pre-K)

4.9.3 ECSE Services and Pre-K Programs

Coding Information for Student Who Is Eligible for Both Special Education AND Free Pre-K
Coding Information for Student Who Is Eligible for Special Education BUT Ineligible for Free Pre-K

1an eligible student must be provided special education services beginning on his or her third birthday, even if his or her birthday falls after September 1.

Revision

(Coding Chart 3:
ECSE Services
Provided to a
Student in a Head
Start Program,
Preschool, or Child
Care Facility)

4.9.3 ECSE Services Provided to a Student in a Head Start Program, Preschool, or Child Care Facility

L An eligible student must be provided special education services beginning on his or her third birthday, even if his or her birthday falls after September 1.

Revision
4.9.9.1 Dual Enrollment of Private or Home School Student
If an ARD committee determines that a private or home school student aged three or four years is eligible for special education and
related services, the parent may enroll the student only in the public school, dual enroll the student, or decline to have the student
enroll in public school.

Revision

4.10.3 Infants (Birth through Two Years of Age) Receiving Home-Based Instruction

Important: Only a district that operates an ECI program through a contract with the Texas Health and Human Services Commission may
code an infant with this instructional setting code.
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Revision

4.10.4 Infants (Birth through Two Years of Age) Receiving Center-Based Instruction

An instructional setting code of 32 - Center-Based Instruction is used for an infant (birth through age two) when the infant and his or her
family are provided early intervention services through an ECI program operated through the Texas Health and Human Services
Commission and in a facility such as a school, rehabilitation center, clinic, or day care center.

Revision

4.10.5 Infants (Birth through Two Years of Age) Receiving Services in Other Environment

Important: Only a district that operates an ECI program through a contract with the Texas Health and Human Services Commission may
code an infant with this instructional setting code.

Revision

4.12 Coding Chart: Services for Students with Disabilities—Exceptions to the Norm

Texas Health and Human Services Commission EC| Program—Operated by a School District?

3 Only districts that operate an ECI program under the auspices of the Texas Health and Human Services Commission should report children 0-2 using the ECI indicator code 1.
Districts without district-operated ECI programs must report children served jointly under the ECI TEA MOU using the ECl indicator code 0.

Revision

4.13 Extended School Year (ESY) Services

Your district will be funded for any ESY services it provides for students receiving special education services beyond the regular school
year during a period such as winter, spring, or summer break.

Revision

4.17 Teacher Requirements

Since the beginning of the 2016—2017 school year, schools and teachers only need to meet state requirements for certification. The
federal term “highly qualified teacher status” no longer applies. It is important to note that all state certification requirements adopted
in State Board for Educator Certification rule remain in place.
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A special education teacher who delivers direct instruction to students with disabilities in core academic subject areas must meet the
appropriate state special education certification requirements for the subject and grade level that he or she is teaching.

Revision

4.18.1 Code 01 - Homebound Examples

Example 1: An eight-year-old student who receives special education and related services (instructional setting code 41 - Resource
Room/Services - Less Than 21 Percent) develops a medical or psychological condition, and the school obtains a licensed physician’s
statement affirming that the medical or psychological condition will prevent him from attending school for at least four weeks.

Revision

4.18.2 Code 02 — Hospital Class Examples

Example 1: A student receiving special education services has been confined to a hospital. While at the hospital, the student attends
class at the hospital taught by a teacher from your district’s high school campus.

The instructional setting code for this student is 02 - Hospital Class. Standard attendance accounting rules apply for recording student
absences for students in the hospital class instructional setting.

Example 2: A student receiving special education and related services who resides in a residential care and treatment facility within your
district’s boundaries receives special education instruction and related services at the residential care and treatment facility.

Deletion

4.18.4 Code 40 — Mainstream Examples

[ Imple-2:-A dan
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Revision
4.18.4 Code 40 — Mainstream Examples
Example 2: A student attends six general education classes a day.
Example 3: A student attends all general education classes and receives special education services in the general education setting.
Example 4: A student attends all general education classes with an interpreter from the RDSPD.

Revision
4.18.4 Code 40 — Mainstream Examples
Example 5: A four-year-old student with a disability who is eligible for the free pre-K program and early childhood special education
services receives special education and related services, including speech therapy, in the pre-K classroom for three hours five days a
week.

Addition
4.18.5 Codes 41 and 42 — Resource Room/Services Examples
Example 4: A student attends all general classes, except for 45 minutes per day (instructional day is 360 minutes), as documented in
the IEP, when the student receives dyslexia instruction from a provider of dyslexia instruction who has required training as outlined in
The Dyslexia Handbook. Certified special education personnel are involved in the implementation of the student’s IEP through the
provision of indirect and support services to the student.
The instructional setting code for this student is 41 - Resource Room/Services - Less Than 21 Percent because the student receives
direct, regularly scheduled special education services in a special education setting.

Revision

4.18.6 Codes 43 and 44 - Self-Contained, Mild/Moderate/Severe, Reqular Campus Examples
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Example 4: A student on an elementary campus spends 145 minutes out of 300 instructional minutes in the special education classroom
and receives 30 minutes a week (an average of six minutes/day) of speech (or any related service).
Revision

4.18.8 Codes 81-89 — Residential Care and Treatment Facility (Nonresident) Examples

Example 1: A residential care and treatment facility is within the boundaries of your school district. Several students who receive special
education services reside in the facility and attend school at a school campus in your district. These students’ parents do not reside
within the boundaries of your district. These students’ parents do not reside within the boundaries of your district.

For a student who resides in the residential care and treatment facility and receives all special education and related services in a general
education setting at a local school district campus, the instructional setting code is 81 - Residential Care and Treatment Facility -
Mainstream.

For a student who resides in the residential care and treatment facility and attends one special education class and six general education
classes at a local school district campus, the instructional setting code is 82 - Residential Care and Treatment Facility - Resource
Room/Services - Less Than 21 Percent (1/7 = 14 percent).

For a student who resides in the residential care and treatment facility and attends three special education classes and four general
education classes at a local school district campus, the instructional setting code is 83 - Residential Care and Treatment Facility - Resource
Room/Services - At Least 21 Percent and Less Than 50 Percent (3/7 = 43 percent).

For a student who resides in the residential care and treatment facility and attends three special education classes and three general
education classes at a local school district campus, the instructional setting code is 84 - Residential Care and Treatment Facility - Self-
Contained, Mild/Moderate/Severe, Regular Campus - At Least 50 Percent and No More Than 60 Percent (3/6 = 50 percent).

For a student who resides in the residential care and treatment facility and attends five special education classes and one general
education class at a local school district campus, the instructional setting code is 85 - Residential Care and Treatment Facility - Self-
Contained, Mild/Moderate/Severe, Reqular Campus - More Than 60 Percent (5/6 = 83 percent).

For a student who resides in the residential care and treatment facility and receives speech therapy services only, the instructional setting
code is 00 - No Instructional Setting.
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Example 2: A student receiving special education and related services who resides in a residential care and treatment facility within your
district’s boundaries attends special education classes on a local school district campus that serves only students receiving special
education and related services.
Example 3: A three-year-old student receiving special education and related services who resides in a residential care and treatment
facility within your district’s boundaries receives special education and related services in a self-contained special education classroom
within a child care facility.
Example 4: A student receiving special education and related services who resides in a residential care and treatment facility within your
district’s boundaries works half of the school day and attends classes at the high school campus the other half of the day.
Example 5: A four-year-old student receiving special education and related services who resides in a residential care and treatment
facility within your district’s boundaries receives full-time early childhood special education and related services on a local school district
elementary campus.

Revision
4.18.9 Codes 91-98 — Off Home Campus Examples
Example 1: A student attends special education classes on a local school district campus that serves only students who receive special
education and related services.
Example 3: A five-year-old student receives full-time special education and related services in a self-contained multidistrict preschool
classroom designed for children with disabilities.

Revision

4.18.10 Speech Therapy Indicator Code 1 Examples

Example 5: A four-year-old student receives only speech therapy and physical therapy services. The speech therapist provides services 30
minutes twice a week, and the physical therapist provides services 30 minutes twice a week. The student does not receive any other
services. The student is ineligible for free pre-K but is eligible for the special education services the student receives.
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4.18.12 Calculation of Excess Contact Hours Examples

Example 1: A student attends six CTE classes that have been determined to meet CTE code V1 (see 5.5 CTE (Contact Hour) Codes) and
speech therapy (0.25 contact hour multiplier) for a total of 6.25 contact hours a day.

Since this number of contact hours is over the six hour per day maximum, 0.25 contact hours must be subtracted from the speech therapy
setting (instructional setting code 00 - No Instructional Setting) for every eligible day present the student accumulates.

Example 2: A student attends two special education classes and four general education classes a day. All four of the general education
classes are CTE classes. Three courses meet CTE Code V1 and the other course meets CTE Code V3 (see 5.5 CTE (Contact Hour) Codes)
The student would earn 2.859 contact hours for special education (contact hour multiplier for instructional setting code 42 - Resource
Room/Services - At Least 21 Percent and Less than 50 Percent) and six contact hours for CTE (V1 + V1 + V1 + V3 = 6 hours), totaling 6.859
contact hours a day. The first six-week reporting period has 30 days taught. Of those 30 days, the student is present 28 days.

Since the number of contact hours is over the six hour per day maximum, 2.859 contact hours must be subtracted from the resource room
instructional setting for every eligible day present the student accumulates.

The excess contact hours for the first six-week reporting period for this student are calculated as follows:

Calculate Special Education Contact Hours:

Eligible Days Present 28.000
x Special Education Contact Hour Multiplier x 2.859
Total Special Education Contact Hours 80.052
Calculate CTE Contact Hours:

Eligible Days Present 28.00
x CTE Contact Hour Multiplier x 6.00
Total CTE Contact Hours 168.00
Calculate Total Contact Hours:

CTE Contact Hours 168.000
+ Special Education Contact Hours + 80.052
Total Contact Hours 248.052
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Calculate Maximum Contact Hours Allowed:
Number Days Present 28.00
x Maximum Hours per Day x 6.00
Total Maximum Contact Hours Allowed 168.00
Calculate Total Excess Contact Hours:
Total Contact Hours 248.052
— Maximum Contact Hours Allowed —168.000
Total Excess Contact Hours for First Six Weeks 80.052
OR
Calculate Excess Contact Hours per Day:
Total Contact Hours per Day 8.859
— Maximum Hours per Day —6.000
Total Excess Contact Hours per Day 2.859
Calculate