
Texas Education Agency 
Division of Educator Preparation 
  Traditional Undergraduate Compliance Audit Rubric 
Academic Year:  2015-2016 
Program Name: 




 
County District #:  

 
Audit Date: 
Type of Audit:   






   
Type of Program:  Traditional Undergraduate
Accreditation Status:  





 
 Auditors:  





Audit Outcomes by Component: 







 

	Component  1 Governance
	Component 2 Admission 
	Component 3  Curriculum 
	Component 4  Program Delivery and On-going Support 
	Component 5 Student and Program Evaluation 
	Component 6 Professional Conduct 
	Component 7 Complaints Process  
	Component 8

Issuance of Probationary Certificates

	
	
	
	
	
	
	
	


Compliance Plan Developed:    
Date:  

                                                           Date Due:






Date Received:




Accepted
Rejected
Extended

	Compliance Actions: Compliance Actions are based on the findings of the Texas Education Agency compliance audit. If the program is out of compliance with any component, please consult the Texas Administrative Code (TAC) and correct the issue IMMEDIATELY. Failure to comply with TAC governing educator preparation programs may result in action by the State Board for Educator Certification (SBEC) per TAC §229(2010).

	TEC 21.044

	Component I – Governance



	Component II – Admission Criteria



	Component III – Curriculum



	Component IV – Program Delivery and Support 



	Component V – Evaluation

	Component VI – Professional Conduct 

	Component VII – Complaints Process 

	Component VIII - Issuance of Probationary Certificates  


	General Recommendations:  General recommendations are suggestions for program improvement only.


	


Reviewers are to check the description that best describes evidence found during the audit.  TAC §228.2 (7) Educator preparation program--An entity that must be approved by the State Board for Educator Certification to recommend candidates in one or more educator certification fields. TAC §228.1 (c) All EPPs are subject to the same standards of accountability, as required under Chapter 229 of this title (relating to Accountability System for Educator Preparation Programs).

	Component 1 – Governance Indicators
	Not in Compliance (N)
	In Compliance (C)
	N/C
	Auditor Findings 

	§228.20(a):  (a) Preparation for the certification of educators may be delivered by an institution of higher education, regional education service center, public school district, or other entity approved by the State Board for Educator Certification (SBEC) under §228.10 of this title (relating to Approval Process).
TAC §228.2(7) Educator preparation program--An entity that must be approved by the State Board for Educator Certification to recommend candidates in one or more educator certification fields. 

(8) Entity--The legal entity that is approved to deliver an educator preparation program.
	
	
	
	Indicate type of EPP

__X__ Institution of higher education

 

	§228.20(c):  The governing body and chief operating officer of an entity shall provide sufficient support, and shall be accountable for the quality of the educator preparation program and the candidates whom the program recommends for certification;

	Evidence exists of limited or no support by the governing body or chief operating officer of the entity for the quality of the program and/or candidate preparation.
	Sufficient evidence exists

· Staff participation in review

· Facilities 

· Resources
· Staffing

	
	

	§228.20(e) Proposed amendments to an EPP must be submitted to the TEA staff and be approved prior to implementation. Significant amendments, related to the five program-approval components specified in §228.10(a) of this title, must be approved by the SBEC to become effective. The EPP will be notified in writing of the approval or denial of its proposal within 60 days following a determination by the SBEC.
	Evidence exists that the program did not notify TEA prior to implementing changes
	Sufficient evidence exists that the program notified TEA of changes 60 days prior to implementing changes in their program

· Letters on letterhead to TEA signed by legal authority

· Emails sent to TEA
	
	

	§228.10(e) Addition of Program Locations. An EPP that is rated "accredited," as provided in §229.4 of this title, may open additional locations, provided the program informs the SBEC of any additional locations at which the program is providing educator preparation 60 days prior to providing educator preparation at the location. Additional program locations must operate in accordance with the program components under which the program has been approved to operate.
	No evidence exists of notice of location addition(s).  
	Evidence exists of notice of location addition(s).

· Email letter

· Letter on letterhead signed by  legal authority 
	
	


	Component 1  Governance Indicators
	Not in Compliance (N)
	In Compliance (C)
	N/C 
	Auditor Findings 

	§228.20(b):  The preparation of educators shall be a collaborative effort among public schools accredited by TEA and/or TEA-recognized private schools; regional education service centers; institutions of higher education; and/or business and community interests.  An advisory committee with members representing as many as possible of the groups identified as collaborators in this subsection 
§228.1(a) To ensure the highest level of educator preparation and practice, the State Board for Educator Certification (SBEC) recognizes that the preparation of educators must be the joint responsibility of educator preparation programs (EPPs) and the Early Childhood-Grade 12 public and private schools of Texas.
	Evidence of restricted membership on Advisory Committee.  It does not include adequate representation from a variety of stakeholders groups (less than 2 categories).


	Sufficient evidence exists that Advisory Committee membership includes a balanced group of representatives (at least three categories) from public/private schools, institutions of higher learning, education service center and business and community interests.

· List of advisory committee members with representation identified 

· Advisory committee attendance records at two meeting per year
	
	


	Component 1  Governance Indicators
	Not in Compliance (N)
	In Compliance (C)
	N/C 
	Auditor Findings 

	 §228.20(b):  … shall assist in the design, delivery, evaluation, and major policy decisions of the educator preparation program 
§228.1(a) Collaboration in the development, delivery, and evaluation of educator preparation is required.
	Evidence exists of limited or no understanding of their roles and responsibilities as Advisory Committee members.
	Sufficient evidence exists 
· Minutes

· Agenda topics

	
	

	§228.20(b):  …The approved educator preparation program shall approve the roles and responsibilities of each  member of the advisory committee…. 


	Evidence exists of limited or no evidence that advisory committee members understand their roles and responsibilities 
	Sufficient evidence exists

· Training

· Handbook 

· Letter of invitation with roles and responsibilities outlined 

· Bylaws
	
	


	Component 1  Governance Indicators

	Not in Compliance (N)
	In Compliance (C)
	N/C 
	Auditor Findings 



	§228.20(b) …shall meet a minimum of twice during each academic year. 
§228.2(1) Academic year--If not referring to the academic year of a particular public, private, or charter school or institution of higher education, September 1 through August 31.

	Limited or no evidence  exists that  the Advisory Committee meets at least twice each academic year.  
	Sufficient evidence exists 
· Agendas

· Minutes
· Attendance records 
	
	

	· All applicable standards must be met to be in compliance. 
	
	
	
	__________ Component I Status


	Texas Education Code 21.044(e)
	Not in Compliance (N)
	In Compliance (C)
	N/C
	Auditor Findings

	Consistent and accurate information is provided to all applicants and enrolled candidates on the skills that educators are required to possess.  

	Limited or no evidence exists that the program provided information to applicants and candidates.
	Sufficient evidence exists

· Website

· Recruitment information

· Orientation Session

· Coursework

· Information in admission material

· Acknowledgment of information by applicant and candidate


	
	

	Consistent and accurate information is provided to all applicants and enrolled candidates on the responsibilities that educators are required to accept.
	Limited or no evidence exists that the program provided information to applicants and candidates.
	Sufficient evidence exists

· Website

· Recruitment information

· Orientation Session

· Coursework

· Information in admission material

· Acknowledgment of information by applicant and candidate


	
	


	TEXAS Education Code 21.044(e)
	Not in Compliance (N)
	In Compliance (C)
	N/C
	Auditor Findings

	Consistent and accurate information is provided to all applicants and enrolled candidates on the effect of supply and demand forces on the educator workforce in this state.


	Limited or no evidence exists that the program provided information to applicants and candidates.
	Sufficient evidence exists

· Website

· Recruitment information

· Orientation Session

· Coursework

· Information in admission material

· Acknowledgment of information by applicant and candidate


	
	

	Consistent and accurate information is provided to all applicants and enrolled candidates on the performance over time of the educator preparation program.

	Limited or no evidence exists that the program provided information to applicants and candidates.
	Sufficient evidence exists

· Website

· Recruitment information

· Orientation Session

· Coursework

· Information in admission material

· Acknowledgment of information by applicant and candidate


	
	

	· All applicable standards must be met to be in compliance.                   


	
	
	
	__________ Component TEC 21.044 Status


	Component 2 
 Admission Indicators
	Not in Compliance  (N)
	In Compliance (C)
	N/C
	Auditor Findings 

	§227.1(c) Educator preparation programs should inform all applicants that: 

(1)
pursuant to the Texas Education Code (TEC) , §22.083, candidates must undergo a criminal history background check prior to employment as an educator; and 

(2)
pursuant to the TEC, §22.0835, candidates must undergo a criminal history background check prior to clinical teaching.
§227.5.(4)Applicant--An individual seeking admission to an educator preparation program.


	Evidence exists that one or more applicants were not notified of the criminal history background check.  
	Evidence exists all applicants were informed that a criminal history background check would be conducted. 
	NA 
	Notify EPP but not compliance issue at this time. 
Tentative Implementation Date March 1, 2016  

	§227.101(c) A person who is enrolled or planning to enroll in a State Board for Educator Certification-approved educator preparation program or planning to take a certification examination may request a preliminary criminal history evaluation letter regarding the person's potential ineligibility for certification due to a conviction or deferred adjudication for a felony or misdemeanor offense.
	Program has not provided this information to applicants. 
	Program has provided this information to candidates.

· Statement on application 
	
	

	§227.10(a)(1)  for an undergraduate university program, an applicant shall be enrolled in an accredited institution of higher education 
§227.5(2) Accredited institution of higher education – An institution of higher education that, at the time  the degree was conferred, was accredited or otherwise approved by an accrediting organization recognized by the Texas Higher Education Coordinating Board. 

§230.11 The only credits and degrees acceptable for certification of educators are those earned from and conferred by accredited institutions of higher education. All credit hour requirements for certification are semester credit hours or their equivalent.


	Evidence exists that one or more students were enrolled in an educator preparation program not accredited by a regional accrediting organization. 
	Evidence exists that all students were enrolled in an educator preparation program accredited by a regional accrediting agency. 

· Transcripts

· Accrediting Agencies list at THEBC:
· Southern Association of Colleges and Schools 
· Middle States Association of Colleges and Schools 

· New England Association of Schools and Colleges 
· North Central Association of Colleges and Schools
· Northwest Commission on Colleges and Universities 

· Western Association of Schools and Colleges – Senior Colleges 
· Western Association of Schools and Colleges – Junior Colleges 

· Association of Biblical Higher Education  - undergraduate only
· Accrediting of the Association of Theological Schools 


	
	


	Component 2 – Admission Indicators
	Not in Compliance  (N)
	In Compliance (C)
	N/C
	Auditor Findings

	§227.10(a)(3) for an undergraduate university program…, an applicant shall meet the following criteria, before admission, in order to be eligible for admission into and EPP 
(A)
a grade point average (GPA) of at least:

(i)  2.5 on all coursework previously attempted by the person at an accredited institution of higher education

(ii) 2.5 in the last 60 semester credit hours on all coursework previously attempted by the person at an accredited institution of higher education


	Evidence exists that one or more candidates were admitted without meeting all of the following criteria.  
	Sufficient evidence exists that candidates were admitted after all criteria were met.  
	
	


	Component 2 – Admission Indicators
	Not in Compliance  (N)
	In Compliance (C)
	N/C
	Auditor Findings

	§227.10(a)(4)  for an applicant who will be seeking an initial certificate in the classroom teacher class of certificate, the applicant shall have successfully completed, prior to admission, at least: 

(A) a minimum of 12 semester credit hours in the subject-specific content area for the certification sought; or

(B)15 semester credit hours in the subject-specific content area for the certification sought if the certification sought is for mathematics or science at or above Grade 7; 
§227.1(a) It is the responsibility of the education profession as a whole to attract candidates and to retain educators who demonstrate the knowledge and skills necessary to improve the performance of the diverse student population of this state.
	Evidence exists that one or more candidates admitted without proper hours or tests.  
	Sufficient evidence exists that candidates were admitted with proper hours or tests.

· PACT completed prior to admission and coursework initiated 

· PACT scores in student folders
· Transcript reviews;
· Transcript work sheets;
· Comparable test report such as Praxis 
	
	


	Component 2 – Admission Indicators
	Not in Compliance  (N)
	In Compliance (C)
	N/C 
	Auditor Findings 

	§227.10(a)(5)demonstration of basic skills in reading, written communication, and mathematics by meeting one of the requirements established by 4.54 of this title (relating to Exemptions, Exceptions, and Waivers).  
§230.37(A)   An individual seeking admission to an approved educator preparation program (EPP) for initial certification must be assessed for basic skills in reading, written communication, and mathematics, unless the individual holds a bachelor's degree or higher from an accredited institution of higher education.
	No documentation exists for one or more applicants of basic skills 
	Sufficient evidence exists in applicant’s record
· Record on transcript

· Test reporting document
· Exception applied 


	
	


	Component 2 – Admission Indicators
	Not in Compliance  (N)
	In Compliance (C)
	N/C 
	Auditor Findings 

	§227.10(a)(6) demonstration of the English language proficiency skills as specified in §230.11 of this title (relating to General Requirements); 
 §230.11(b)(5) be able to communicate, listen, read, write, and comprehend the English language sufficiently to use it easily and readily in daily communication and teaching. English language proficiency shall be evidenced by one of the following: 

  


	Evidence exists that  one or more applicants admitted have not demonstrated English language proficiency skills  
	Sufficient evidence exists that all applicant have demonstrated adequate English language proficiency skills
· Per Certification webpage – verification of satisfactory score on the Test of English as a Foreign Language – Internet Based Test (TOEFL-iBT).  All four portions (listening, speaking, reading, and writing) are used to calculate the score.  Only a passing score on the Speaking portion is required at this time.  The acceptable passing score on the Speaking portion is 26.  
· Completion of an undergraduate or graduate degree in the U.S. 

· Completion of an undergraduate or graduate degree outside the U.S. where English was the primary language of instruction 


	
	


	Component 2 – Admission Indicators
	Not in Compliance  (N)
	In Compliance (C)
	N/C 
	Auditor Findings 

	§227.10(a)(6) An Application…. 


	Evidence exists that one or more applicants have not submitted an  application  
	Sufficient evidence exists in applicant records

· Completed electronic application

· Completed paper application 


	
	

	§227.10(a)(6) … and either an interview or other screening instrument to determine if the EPP applicant's knowledge, experience, skills, and aptitude are appropriate for the certification sought; and

	Evidence exists that one or more applicants were admitted without interview or completion of other screening instruments 
	Sufficient evidence exists in applicant’s records

· Standardized interview questions with scoring rubric

· Results in candidate records  
	
	

	§227.10(a)(7) Any other academic criteria for admission that are published and applied consistently to all EPP applicants 
	No evidence of additional  published admission criteria when they do exist and/or
Criteria not applied consistently to all applicants 
	Sufficient evidence exists of 
· Catalogues

· Websites

· Brochures

· Media outlets
· Additional courses or grades
· All criteria applied equally  
	
	

	§227.10(b) An EPP may adopt requirements in addition to those explicitly required in this section.  
	If other requirements are adopted, no evidence and/or limited evidence that they are published or used to determine admission inconsistently
	Sufficient evidence exists of 

Additional requirements published and used to determine admission consistently to all applicants 
	
	


	Component 2 – Admission Indicators
	Not in Compliance  (N)
	In Compliance (C)
	N/C
	Auditor Findings 

	§227.10(c) §227.10(c) An EPP may not admit an applicant who:

(1) has been reported as completing all EPP requirements by another EPP in the same certification field unless the applicant only needs certification examination approval; or

(2)  who has been employed for three years in a public school under a permit or probationary certificate as specified in Chapter 230, Subchapter D, of this title (relating to Types and Classes of Certificates Issued) and is seeking an internship that may lead to the issuance of an initial standard certificate.


	One or more applicants admitted after completing program requirements in another program in same certification field
	Applicants not admitted in same certification field if reported as finishers
	
	


	Component 2 Admission Indicators
	Not in Compliance  (N)
	In Compliance (C)
	N/C
	Auditor Findings

	§227.10(d) Career and Technology Education candidates only 
An EPP may admit an applicant  for career and technical education certification who has met the experience and preparation requirements specified in Chapter 230 of this title (relating to Professional Educator Preparation and Certification) and Chapter 233 of this title (relating to Categories of Classroom Teaching Certificates).


	Evidence exists that one or more students were admitted who do not meet criteria 
	Sufficient evidence exists  in candidate record

Health Science Technology”

· Bachelor’s degree

· Current licensure, certification, or registration 

· Two years of wage earning experience using the licensure requirements

· One year of creditable classroom teaching experience on probationary or emergency certificate in this area

Trade and Industrial Education 6-12

· Option I- bachelor’s degree, three years of full-time wage earning experience within the past 8 yrs in approved occupations (18 months of wage earning experience can be met through internship) 

· Option II – associates degree, three years of wage earning experience in last 8 yrs. In approved occupations 

· Option III – high school diploma or equivalent; five years of full time wage earning experience within the past 8 in one or more approved occupations; current licensure 

· Current licensure, certification or registration

· One year of creditable classroom teaching experience

· Statement of Qualifications
	
	


	Component 2 Admission Indicators
	Not in Compliance  (N)
	In Compliance (C)
	N/C
	Auditor Findings

	§227.10(e) Out–of-country applicants only; An EPP may admit an applicant who has met the minimum academic criteria through credentials from outside the United States that are determined to be equivalent to those required by this section using the procedures and standards specified in Chapter 245 of this title (relating to Certification of Educators from Other Countries). 

	Evidence exists that  no required transcript review available; or transcript review did not follow §245  
	Sufficient evidence exists in candidate records 

Transcript evaluations by: 
· American Association of Collegiate Registrars and Admission Officers

· Center for Applied Research, Evaluation, & Education, Inc
· Center for Educational Documentation, Inc. 
· Educational Credential Evaluators, Inc.

· Educational Records Evaluation Service, Inc.

· Evaluation Service, Inc.

· Foreign Credential Services of America

· The Foreign Educational Document Service

·  Foundation for International Services, Inc.

· Global Credential Evaluators, Inc

· Global Education Group, Inc.

· Global Language Services

· International Academic Credential Evaluator, Inc.

· International Education Research Foundation, Inc. 

· Josef Silny & Associates, Inc.

· SDR Educational Consultants

· Span Tran Evaluation Services

· World Education Services, Inc. 

· Worldwide Education Consultant Services, Inc.
	
	


	Formal Admission 

§227.17(a) For an applicant to be formally admitted to an educator preparation program (EPP), the applicant must meet all of the admission requirements specified in 227.10 of this title (relating to Admission Criteria).
a) For an applicant to be formally admitted to an educator preparation program (EPP), the applicant must meet all the admission requirements specified in §227.10 of this title (relating to Admission Criteria).

(b) For an applicant to be formally admitted to an EPP, the EPP must notify the applicant of the offer of formal admission in writing by mail, personal delivery, facsimile, email, or an electronic notification.

(c) For an applicant to be considered admitted to the EPP, the applicant must accept the offer of formal admission in writing by mail, personal delivery, facsimile, email, or an electronic notification.

(d) The date of formal admission shall be effective upon the applicant’s acceptance of the offer of formal admission.
	
	
	NA
	Notify EPP but not compliance issue at this time.  Tentative Implementation Date March 1, 2016 

	§227.19(a)  Incoming Class Grade Point Average  

(a)The overall grade point average (GPA) of each incoming class admitted between September 1 and August 31 of each year by an educator preparation program (EPP), including an alternative certification program, may not be less than 3.00 on a four-point scale or the equivalent. In computing the overall GPA of an incoming class, an EPP may:

(1) include the GPA of each person in the incoming class based on all coursework previously attempted by the person at an accredited institution of higher education from which:

(A) the applicant is currently enrolled (undergraduate university program formal admission, alternative certification program contingency admission, or post-baccalaureate program contingency admission); or

(B) the most recent bachelor’s degree or higher degree was conferred (alternative certification program formal admission or post-baccalaureate program formal admission); or

(2) include the GPA of each person in the incoming class based only on the last 60 semester credit hours of all coursework attempted by the person at an accredited institution of higher education from which:

(A) the applicant is currently enrolled (undergraduate university program formal admission, alternative certification program contingency admission, or post-baccalaureate program contingency admission); or

(B) the most recent bachelor’s degree or higher degree was conferred (alternative certification program formal admission or post-baccalaureate program formal admission).

(b) A person seeking career and technical education certification is not included in determining the overall GPA of an incoming class.

	
	
	NA
	Notify EPP but not compliance issue at this time.  Tentative Implementation Date March 1, 2016


	Component 2 – Admission Indicators
	Not in Compliance  (N)
	In Compliance (C)
	N/C
	Auditor Findings 

	§228.40(d) An EPP shall retain documents that evidence a candidate’s eligibility for admission to the program and evidence of completion of all program requirements for a period of five years after program completion. 


	Evidence exists that  required documents are not retained for a five year period
	Sufficient evidence exists 
· Presence of records for past 5 years

· Electronic records

· Paper records

· Records are secure 
	
	

	· All applicable standards must be met to be in compliance.               


	
	
	
	_______Component II Status 


	TEXAS Education Code 21.044(e)
	Not in Compliance (N)
	In Compliance (C)
	N/C
	Auditor Findings

	Consistent and accurate information is provided to all educator candidates on the high expectations for students in this state.  


	Limited or no evidence exists that the program provided information to applicants and candidates.
	Sufficient evidence exists

· Website

· Recruitment information

· Orientation Session

· Coursework

· Information in admission material

· Acknowledgment of information by applicant and candidate


	
	

	Consistent and accurate information is provided to all enrolled candidates on the responsibilities that educators are required to accept.
	Limited or no evidence exists that the program provided information to applicants and candidates.
	Sufficient evidence exists

· Website

· Recruitment information

· Orientation Session

· Coursework

· Information in admission material

· Acknowledgment of information by applicant and candidate


	
	


	TEXAS Education Code 21.044(e)
	Not in Compliance (N)
	In Compliance (C)
	N/C
	Auditor Findings

	Consistent and accurate information is provided to all enrolled candidates concerning the framework in this state for teacher and principal evaluation, including the procedures followed in accordance with Subchapter H.
	Limited or no evidence exists that the program provided information to applicants and candidates.
	Sufficient evidence exists

· Website

· Recruitment information

· Orientation Session

· Coursework

· Information in admission material

· Acknowledgment of information by applicant and candidate


	
	

	Consistent and accurate information is provided to all enrolled candidates on the importance of building strong classroom management skills.
	Limited or no evidence exists that the program provided information to applicants and candidates.
	Sufficient evidence exists

· Website

· Recruitment information

· Orientation Session

· Coursework

· Information in admission material

· Acknowledgment of information by applicant and candidate


	
	


	Component 3 –Educator Preparation Curriculum 
	Not in Compliance  (N)
	In Compliance (C)
	N/C
	Auditor Findings

	§228.30 (a)  The educator standards adopted by the State Board for Educator Certification (SBEC) shall be the curricular basis for all educator preparation 
	None or limited evidence of alignment with educator standards 
	Sufficient evidence  exists

· Educator Standards alignment charts 

· Syllabi 

· Course/module outline
· Activities 
· Assessments 
	
	

	§228.30(a) ….and for each certificate, address the relevant Texas Essential Knowledge and Skills (TEKS) 
	None or limited evidence of TEKS addressed in certificate areas reviewed 
	Sufficient evidence exists

· Alignment charts

· Syllabi

· Lesson Plans

· Focused field-based experiences
	
	

	§228.40(a) …and structured assessments of the candidate’s progress throughout the EPP.


	Limited or no evidence of program structured assessments present.
	Sufficient evidence exists

· Documentation detailing the assessment activity, timeline, and person responsible

· Candidate record  such as grade showing progression through program by  verifying assessments

· Syllabi or course/module outline detailing assessments used
	
	


	Component 3 –Educator Preparation Curriculum 
	Not in Compliance  (N)
	In Compliance (C)
	N/C
	Auditor Findings

	§228.30(b) The curriculum for each educator preparation program shall rely on scientifically based research to ensure teacher effectiveness and align to the TEKS. 

	Evidence exists that the curriculum is not sustained, rigorous, interactive, student-focused, and performance based.
	Evidence exists that the curriculum is sustained, rigorous, interactive, student-focused, and performance based

· Review of on-line curriculum

· Lesson presentation

· Lesson plans

· Review of Course Outline 

· Activities

· Assessments 
	
	

	§228.30(b) Coursework and training should be sustained, rigorous, interactive, student-focused, and performance-based.
§228.35(a)(2) Professional development should be sustained, intensive, and classroom focused.
	Coursework does not exhibit or has limited presence of the coursework quality standards. 
	Coursework exhibits presence of the coursework quality standards.
	
	

	The following subject matter shall be included in the curriculum for candidates seeking initial certification:
(1)  reading instruction, including instruction that improves students' content-area literacy
	Evidence exists that  the curriculum topic is omitted or is grossly inadequate  in each certificate area offered
	Sufficient evidence exists

· Alignment Charts

· Course/Module outline

· Instructor lesson plans reflecting at least one lecture on each of the five essential components of reading (phonemic awareness, phonics, fluency, vocabulary, comprehension.  

· Number of classes sessions devoted to each of the five reading components.  
	
	


	Component 3 –Educator Preparation Curriculum
	Not in Compliance  (N)
	In Compliance (C)
	N/C
	Auditor Findings

	(2) the code of ethics and standard practices for Texas educators, pursuant to Chapter 247 of this title (relating to Educators' Code of Ethics);
	No documentation to support that candidates have been trained in ethics.
	Sufficient evidence exists
· Code of ethics & standard practices taught in coursework
· Syllabi

· Course/Module outline
· Provided to all candidates in Handbook with dated signature of receipt & understanding
	
	

	(3) the skills and competencies captured in the Texas teacher standards, as indicated in Chapter 149 of this title (relating to Commissioner's Rules Concerning Educator Standards), which include:
	
	
	
	

	(A) instructional planning and delivery;
	Evidence exists that  the curriculum topic is omitted or is grossly inadequate  in each certificate offered
	Sufficient evidence exists 

· Syllabi

· Alignment Charts

· Course/Module outline
	
	

	(B) knowledge of students and student learning;
	Evidence exists that  the curriculum topic is omitted or is grossly inadequate  in each certificate offered
	Sufficient evidence exists 

· Syllabi

· Alignment Charts

· Course/Module outline
	
	


	Component 3 –Educator Preparation Curriculum
	Not in Compliance  (N)
	In Compliance (C)
	N/C
	Auditor Findings 

	(C) content knowledge and expertise;

	Evidence exists that  the topic is omitted or is grossly inadequate  in each certificate offered
	Sufficient evidence exists 

· Syllabi

· Alignment Charts

· Course/Module outline
	
	

	(D) learning environment;

	Evidence exists that  the topic is omitted or is grossly inadequate  in each certificate offered


	Sufficient evidence exists 

· Syllabi

· Alignment Charts

· Course/Module outline
	
	

	(E) data-driven practice; and
	Evidence exists that  the topic is omitted or is grossly inadequate  in each certificate offered


	Sufficient evidence exists 

· Syllabi

· Alignment Charts

· Course/Module outline
	
	

	(F) professional practices and responsibilities;
	Evidence exists that  the topic is omitted or is grossly inadequate  in each certificate offered
	Sufficient evidence exists 

· Syllabi

· Alignment Charts

· Course/Module outline
	
	


	Component 3 –Educator Preparation Curriculum
	Not in Compliance  (N)
	In Compliance (C)
	N/C
	Auditor Findings 

	§228.35(a)(4) instruction in detection and education of students with dyslexia, as indicated in the Texas Education Code (TEC), §21.044(b); and
This instruction must: 

    (B) include information on: 

      (i) characteristics of dyslexia; 

      (ii) identification of dyslexia; and 

      (iii) effective, multisensory strategies for teaching students with dyslexia.   
 
	No evidence exists of dyslexia training.
	Sufficient evidence exists of dyslexia training.  

· Syllabi

· Alignment Charts

· Course/Module outline
	
	

	§228.30(a)(5) instruction in detection of students with mental or emotional disorders, as indicated in the TEC, §21.044(c-1) and (c-2).
This instruction must: 

    (B) include information on: 

      (i) characteristics of common mental and emotional disorders ; 

      (ii) identification of common disorders; and 

      (iii) effective, strategies for teaching students with mental and emotional disorders
	No evidence exists of training.  
	Sufficient evidence exists of training.  
· Syllabi

· Alignment Charts

· Course/Module outline
	
	

	All applicable standards must be met to be in compliance. 
	
	
	
	______Component III Status



Faculty/Instructor Information

	Faculty Names 
	Advanced Degree
	Current Texas Teacher’s Certification
	Current Out-of State Cert. 
	5+ years public/private teaching  experience
	Principal/Supt. Cred.
	No Criteria 
	Notes 

	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 


	Component 4 – Coursework or Training Indicators
	Not in Compliance (N)
	In Compliance  (C)
	N/C
	Auditor Findings 

	§228.35(a)(1) An (EPP) shall provide coursework and/or training to ensure the educator is effective in the classroom.  

§228.2(5) Clock-hours--The actual number of hours of coursework or training provided; for purposes of calculating the training and coursework required by this chapter, one semester credit hour at an accredited university is equivalent to 15 clock-hours. Clock-hours of field-based experiences, clinical teaching, internship, and practicum are actual hours spent in the required educational activities and experiences.
	Coursework and Training are not evident to ensure the educator is effective in the classroom.  
	Coursework and Training are evident to ensure the educator is effective in the classroom.  

· Degree plans 

· Program Course/Module Schedule
· Syllabi 
	
	


	Component 4 – Coursework or Training Indicators
	Not in Compliance (N)
	In Compliance  (C)
	N/C
	Auditor Findings 

	§228.35(a)(3) An EPP shall provide each candidate with a minimum of 300 clock-hours of coursework and/or training. 
§228.2(5) Clock-hours--The actual number of hours of coursework or training provided; for purposes of calculating the training and coursework required by this chapter, one semester credit hour at an accredited university is equivalent to 15 clock-hours. Clock-hours of field-based experiences, clinical teaching, internship, and practicum are actual hours spent in the required educational activities and experiences.

 
	Sufficient evidence exists of less than 300 clock hours of coursework or training  
	Sufficient evidence exists 
· Degree plans 

· Program Course/Module Schedule 
	
	


	Component 4 Program Delivery and Ongoing Support Indicators
	Not in Compliance (N)
	In Compliance (C)
	N/C
	Auditor Findings

	§228.35(a)(3) A candidate shall complete the following prior to clinical teaching.  

A) a minimum of 30 clock-hours of field-based experience….
§228.35(d)(1) For initial certification, each EPP shall provide field-based experiences, as defined in §228.2 of this title (relating to Definitions), for a minimum of 30 clock-hours… 15 clock-hours in which the candidate, under supervision, is actively engaged in instructional or educational activities that include: 

(A) authentic school settings in a public school accredited by the TEA or other school approved by the TEA for this purpose; 

(B) instruction by content certified teachers; 

(C) actual students in classrooms/instructional settings with identity-proof provisions; 

(D) content or grade-level specific classrooms/instructional settings; and 

(E) reflection of the observation. 

§228.35(d)(1) Field-based experiences must include 15 clock-hours in which the candidate, under supervision, is actively engaged in instructional or educational activities

§228.2(9) Field-based experiences--Introductory experiences for a certification candidate involving reflective observation of Early Childhood-Grade 12 students, teachers, and faculty/staff members engaging in educational activities in a school setting

	Less than 30 clock-hours of field-based experiences are required
	Sufficient evidence exists 
· Candidate time logs signed by observed teacher 
· Candidate Reflection/Activity Sheet
· Database record 
	
	

	§228.35(d) Educator Preparation Program Delivery. An EPP shall provide evidence of ongoing and relevant field-based experiences throughout the EPP in a variety of educational settings with diverse student populations, including observation, modeling, and demonstration of effective practices to improve student learning.
	No evidence presented of variety of education setting with diverse student populations.
	Sufficient evidence of a variety of educational settings with diverse student populations

· Candidate time logs signed by instructor 
· Candidate Reflection/Activity Sheet
	
	

	§228.35(d)(1)  The field-based experiences must be completed prior to assignment in clinical teaching 

235.2(4) Clinical teaching--A minimum 12-week, full-day or 24-week, half-day educator assignment through an educator preparation program at a public school accredited by the Texas Education Agency (TEA) or other school approved by the TEA for this purpose that may lead to completion of a standard certificate; also referred to as student teaching.
	Evidence exists that field-based experiences were not completed prior to clinical teaching
	Sufficient evidence exists that field-based experiences were completed prior to clinical teaching
	
	


	Component 4 Program Delivery and Ongoing Support Indicators
	Not in Compliance (N)
	In Compliance (C)
	N/C
	Auditor Findings

	§228.35(a)(3)(A) Up to 15 clock-hours of field-based experience may be provided by use of electronic transmission, or other video or technology-based method. 

§228.35(d)(1) Up to 15 clock-hours of field-based experience may be provided by use of electronic transmission or other video or technology-based method.   
	More than 15 hours of field-based experience provided by video or electronic transmission
	Up to 15 hours of field-based experience provided by video or electronic transmission

· Candidate time logs signed by instructor 

· Candidate Reflection/Activity Sheet 
	
	


	Component 4 Program Delivery and Ongoing Support Indicators
	Not in Compliance (N)
	In Compliance (C)
	N/C
	Auditor Findings

	§228.35(a)(3)(B) 80 clock-hours of coursework/training prior to student teaching, clinical teaching 


	Less than 80 clock-hours of training prior to teaching practicum
	80 or more clock hours of training prior to teaching practicum

· Degree plans 

· Program Course/Module Schedule
	
	

	§228.35(a)(4) All coursework and training shall be completed prior to educator preparation program completion and standard certification 


	Evidence exists that all coursework and training was not completed as prescribed.
	Sufficient evidence exists 
· Program benchmarks

· Review of program schedule of courses/modules 

· Database records

· Degree plan/transcripts 


	
	


	Component 4 – Program Delivery and Ongoing Support Indicators
	Not in Compliance (N)
	In Compliance  (C)
	N/C 
	Auditor Findings 

	§228.35(d)(1) For initial certification,  each  EPP shall also provide one of the following:
228.35(d)(2)(A) clinical teaching (minimum 12 weeks) clinical teaching, as defined in §228.2 of this title, for a minimum of 12 weeks, full day or 24 weeks, half day; or

§228.2(4) Clinical teaching--A minimum 12-week, full-day or 24-week, half-day educator assignment through an educator preparation program at a public school accredited by the Texas Education Agency (TEA) or other school approved by the TEA for this purpose that may lead to completion of a standard certificate; also referred to as student teaching.

§228.35(d)(2)(B)(i) An internship, or clinical teaching for an EC-6 candidate may be completed at a Head Start Program  with a certified teacher as mentor, with three and four year old students,the program is affiliated with the Federal Head Start program and approved by the TEA,  using the state’s pre-kindergarten curriculum guidelines are being implemented.  

	Evidence exists  that candidates are not placed in the appropriate student  teaching experience for the required time period
	Sufficient evidence exists
· Program requirements in student handbooks

· Program requirements on website

· Student teaching placement lists with start and end dates

· Degree plans


	
	


	Component 4 – Program Delivery and Ongoing Support Indicators
	Not in Compliance (N)
	In Compliance  (C)
	N/C 
	Auditor Findings 

	§228.35(d)(2)(C)(ii) clinical teaching experience must take place in an actual school setting rather than a distance learning lab or virtual school setting.
	Evidence exists that the internship, student teaching, clinical teaching takes place in a distance learning lab or virtual school setting.  
	Sufficient evidence exists 
· Student teaching placement lists with start and end dates
	
	

	§228.35(e) In order to support a new educator and to increase teacher retention, an educator preparation program shall collaborate with the campus administrator to assign each candidate a campus mentor during his or her internship or assign a cooperating teacher during the candidate’s clinical teaching experience.  

§228.2 (6) Cooperating teacher--The campus-based mentor teacher for the student teacher or clinical teacher.

	No evidence exists of cooperating teacher or mentor assigned.  
	Sufficient evidence exists

· Candidate placement information showing name of cooperating teacher/mentor and campus name 

 
	
	


	Component 4 – Program Delivery and Ongoing Support Indicators
	Not in Compliance (N)
	In Compliance  (C)
	N/C 
	Auditor Findings 

	§228.35(e) The EPP program is responsible for providing mentor and/or cooperating teacher training that relies on scientifically-based research, but the program may allow the training to be provided by a school district, if properly documented 
	No evidence of mentor or cooperating teacher training exists 
	Sufficient evidence exists

· Original signature on document verifying training received 

· School district/ESC record of training

· Certificate of Completion 

· Training material provided such as handbook

· Training agendas with dates 

· Dated, sign-in information for online training recorded by EPP
	
	


	Component 4 – Program Delivery and Ongoing Support Indicators
	Not in Compliance (N)
	In Compliance  (C)
	N/C 
	Auditor Findings 

	§228.35(f) Supervision of each candidate shall be conducted with the structured guidance and regular ongoing support of an experienced educator….

230.37(c)(2) Supervision and professional development:  An EPP shall provide field supervisors, as prescribed in 228.35 of this title and high –quality professinal development throughout the entire term of the internship, including all extensions of the initial term.

	No evidence of field supervisor assigned  or person does not have appropriate experience
	Sufficient evidence exists 
· Candidate placement information showing name of field supervisor assigned 

· Field supervisor logs

· Resume / vita / certificates detailing field supervisor credentials
	
	

	§228.35(f) …who has been trained as a field supervisor.

§228.2(10) Field supervisor--A certified educator, preferably with advanced credentials, who is hired by the educator

preparation program to observe candidates, monitor their performances, and provide constructive feedback to improve their effectiveness as an educator. A campus mentor or cooperating teacher, assigned as required by §228.35(e) of this title (relating to Preparation Program Coursework and/or Training), may not also serve as a field supervisor.
	No evidence of  training provided to field supervisor
	Sufficient evidence exists 
· Original signature on document  with date verifying training received 

· Certificate of Completion with date 

· Training material provided such as handbook

· Training agendas with dates

· Online records of completion with date
	
	


	Component 4 – Program Delivery and Ongoing Support Indicators
	Not in Compliance (N)
	In Compliance  (C)
	N/C 
	Auditor Findings 

	§228.35(f) The initial  contact, which may be made by telephone, email, or other electronic communication, with assigned candidate must occur within the first three weeks of assignment. 


	No evidence initial contact  made within first three weeks of assignment
	Sufficient evidence exists 
· Email

· Phone record

· Field supervisor contact log

· Signed contact/observation form by teaching candidate and field supervisor 

· Database
· Information in candidate record of start date of clinical teaching or internship.
	
	 

	§228.35(f)(4) For clinical teaching, an EPP must provide a minimum of three observations during the assignment, which is a minimum of 12 weeks.


	Evidence of none or less than three formal observations during student teaching or clinical teaching
	Sufficient evidence exists 
· Observation forms  signed by candidate and field supervisor 

· Field supervisor contact log

· Database records 

Online records
	
	 


	Component 4 – Program Delivery and Ongoing Support Indicators
	Not in Compliance (N)
	In Compliance  (C)
	N/C
	Auditor Findings

	§228.35(f)(1) Each observation must be at least 45 minutes in duration, must be conducted by the field supervisor, and must be on the candidate's site in a face-to-face setting. 
	Evidence exists that no observations  or observations of  less than 45 minutes in duration were conducted 


	Sufficient evidence exists
· Observation forms  with start and stop time noted 

· Field supervisor log with start and stop time noted

· Database  
	
	

	§228.35(f)(2)  An EPP must provide the first observation within the first six weeks of all assignments.
	No evidence that the first observation was completed within first six weeks of  candidate’s assignment 
	Sufficient evidence exists
· Observation forms  with placement date and date of first observation  

· Field supervisor log with placement date and  noted

· Database
	
	


	Component 4 – Program Delivery and Ongoing Support Indicators
	Not in Compliance (N)
	In Compliance  (C)
	N/C
	Auditor Findings

	§228.35(f) The field supervisor shall document instructional practices observed, provide written feedback through an interactive conference with the candidate…..


	No  evidence of completed observations forms, written feedback or interactive conference
	Sufficient evidence exists 
· Signed observation instrument by candidate

· Field supervisor log

· Email with read receipt

· Database
	
	

	§228.35(f) …and provide a copy of the written feedback to the candidate’s campus administrator


	No evidence of written feedback provided to campus administrator 
	Sufficient evidence exists

· Multi-copy observation instrument with principal distribution noted

· Field Supervisor log with initials of principal or his/her designee 

· Email with read receipt

· Dated copy of letter sent to principal with observation results 
	
	

	§228.35(f) Informal observations and coaching shall be provided by the field supervisor as appropriate.


	No evidence of informal observations and coaching
	Sufficient evidence exists
· Dated observation instrument

· Field supervisor log

· Database

· Email records

· Phone records 
	
	


Field Supervisor Information 

	Field Supervisor  Names 
	Advanced Degree
	Current Texas Teacher’s Certification
	Current Out-of- State Cert. 
	5+ years public/private teaching  experience
	Principal/Supt. Cred.
	No Criteria 
	Notes 

	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 


	Component 4 – Program Delivery and Ongoing Support Indicators
	Not in Compliance (N)
	In Compliance  (C)
	N/C
	Auditor Findings

	§228.35(d)(4)(C)  An Educator preparation program may file with TEA for approval of a public or private school located within any state or territory of the United States as a site for internship, student teaching, clinical teaching, and/or practicum.  

	No  evidence of an application exists for students identified as placed in out of state experiences 
	Sufficient evidence exists 
· Application 


	
	

	§228.35(d)(4)(C)(i-iv) …The application shall at a minimum include:  (i) the accreditation(s) held by the school; (ii) a crosswalk comparison of the alignment of the instructional standards of the school with those of the applicable TEKS ad SBEC certification standards; (iii) the certification, credentials, and training of the field supervisor(s) who will supervisor candidates in the school; (iv) the measures that will be taken by the educator preparation program to ensure that the candidate’s experience will be equivalent to that of a candidate in a Texas public school accredited by the TEA.   
	No evidence  or limited evidence exists 
	Sufficient evidence exists
· Record of cooperating teacher/mentor assignment

· Record of cooperating teacher/mentor training

· Record of Field Supervisor assignment

· Record of contact and observations on schedule prescribed by TAC

· Completed observation forms signed by candidate

· Record of written feedback and interactive conference

· Record of delivery of formal observation to campus administrator 
	
	


	Component 4 -– Program Delivery and Ongoing Support  Indicators
	Not in Compliance (N)
	In Compliance  (C)
	N/C
	Auditor Findings 

	§228.35(d)(4)(D)  An Educator preparation program may file with TEA for approval of a public or private school located outside of the United States as a site for student teaching, clinical teaching 


	No  evidence of an application exists for students identified as placed in out of country experiences 
	Sufficient evidence exists 
· Application 


	
	

	§228.35(d)(4)(D)  The application shall at a minimum include the same elements required in subparagraph (C) of this paragraph for schools located within any state or territory of the United States, with the addition of a description of the on-site program personnel and program support that will be provided and a description of the school’s recognition by the U.S. State Department Office of Overseas Schools.    
	No evidence or limited evidence exists 
	Sufficient evidence exists
· Record of cooperating teacher/mentor assignment

· Record of cooperating teacher/mentor training

· Record of Field Supervisor assignment

· Record of contact and observations on schedule prescribed by TAC

· Completed observation forms signed by candidate

· Record of written feedback and interactive conference

· Record of delivery of formal observation to campus administrator 
	
	

	All applicable standards must be met to be in compliance.


	
	
	
	_____Component 4 Status


	Evaluation of ADA Hybrid/ Online Requirements
	Not in compliance (N) 
	In Compliance (c)
	N/C
	Auditor Notes 

	Universal design principles appropriate for Section 508 standards and W3C guidelines to ensure access for all students.
	No evidence or limited evidence exists
	Sufficient evidence exists
· Universal design principles meet Section 508 standards & W3C guidelines
	
	


	Component 5 – Assessment and Evaluation of Candidates for Certification and Program Improvement Indicators
	Not in Compliance (0)
	In Compliance (1) 
	N/C
	Auditor Findings 

	§228.40(a) To ensure that a candidate for educator certification is prepared to receive the standard certificate, the entity delivering educator preparation shall establish benchmarks,…
	Limited or no evidence of program benchmarks present.  


	Sufficient evidence exists
· Documentation detailing the benchmark activity, timeline, and person responsible

· Candidate record showing progression through program by verifying benchmarks
	
	

	§228.40(b) An EPP shall determine the readiness of each candidate to take the appropriate certification assessment of pedagogy and professional responsibilities, including professional ethics and standards of conduct. 
§230.21(c) A candidate seeking a standard certificate as an educator based on completion of an approved EPP may take the appropriate certification examination(s) required by subsection (b) of this section only at such time as the EPP determines the candidate's readiness to take the examinations, or upon successful completion of the EPP, whichever comes first.
	Limited or no evidence of procedures for determining a candidate’s readiness to test
	Sufficient evidence exists

· Policies and procedures for  detailing criteria for testing available to candidates

· Candidate’s record showing that they have met criteria for testing with date
	
	


	Component 5 – Assessment and Evaluation of Candidates for Certification and Program Improvement
	Not in Compliance (N)
	In Compliance (C)
	N/C
	Auditor Findings

	§228.40(b) An educator preparation program shall not grant test approval for the pedagogy and professional responsibilities assessment until a candidate has met all of the requirements for admission to the program and has been fully accepted into the educator preparation program


	Evidence exists of granting test approval prior to admission and full acceptance into the program 
	Sufficient evidence exists
· Letter of admission to EPP with date signed by candidate

· Candidate record with date of test approval for PPR 


	
	

	§228.40(c) An entity shall continuously evaluate the design and delivery of the educator preparation curriculum based on performance data, scientifically-based research practices , and the results of internal and external assessments. 
	Limited or no evidence exists of evaluation of the design and delivery of the curriculum based on performance data, scientifically-based research practices, and the results of internal and external assessments.
	Sufficient evidence exists  
· Documentation detailing the evaluation activity, timeline, and person responsible

· Evaluation report with date

· Agenda for advisory committee

· Minutes of advisory committee 
	
	

	All applicable standards must be met to be in compliance.
	
	
	
	_______Component 5 Status 


	Component 6 – Professional Conduct Indicators
	Not in Compliance (N)
	In Compliance (C)
	N/C
	Auditor Findings 

	§228.50 During the period of preparation, the educator preparation entity shall ensure that the individuals preparing candidates … demonstrate adherence to Chapter 247 of this title (relating to Educators’ Code of  Ethics.
 
	Evidence exists  of  limited or no efforts to ensure faculty/instructors and candidates adhere to educators’ code of ethics  


	Sufficient evidence exists 

· Staff handbook/Office procedures

· Signed statement of reading and understanding

· Agenda for staff meeting

· Use of TEA Ethics Training


	
	

	§228.50 During the period of preparation, the educator preparation entity shall ensure… that  the candidates themselves demonstrate adherence to Chapter 247 of this title (relating to Educators’ Code of  Ethics).
§228.30(b)(2) Code of Ethics
	Evidence exists  of  limited or no efforts to ensure faculty/instructors and candidates adhere to educators’ code of ethics  


	Sufficient evidence exists 

· Signed statement of reading and understanding

· Student handbook

· Signed statement of reading and understanding
· Use of TEA Ethics Training


	
	

	All applicable standards must be met to be in compliance.
	
	
	
	______Component 6 Status 


	Component 7– Complaints and Investigations Procedures 


	Not in Compliance (N)
	In Compliance (C)
	N/C
	Auditor Findings

	a) Purpose. Texas Education Agency (TEA) staff shall maintain a process through which a candidate or former candidate in an educator preparation program (EPP), an applicant for candidacy in an EPP, an employee or former employee of an EPP, a cooperating teacher, a mentor, or an administrator in a school district, charter school, or private school may submit, in accordance with subsection

(c)(1) of this section, a complaint about an EPP for investigation and resolution. 

 (b) EPP responsibilities.

(1) The EPP shall adopt and send to TEA staff, for inclusion in the EPP's records, a complaint procedure that requires the EPP to timely attempt to resolve complaints at the EPP level before a complaint is filed with TEA staff.

	No evidence exists of  complaints process on file.  

	Sufficient evidence exists complaints process on file.  
	
	 

	(2) The EPP shall post on its website a link to the TEA complaints website and information regarding how to file a complaint under the EPP's complaint policy.

	  No Evidence exists of posting on website of complaints process 
	Sufficient evidence exists complaints information on website.   
	
	

	(3) The EPP shall post a notification at all of its physical site(s) used by employees and candidates, in a conspicuous location, information regarding filing a complaint with TEA staff in accordance with subsection (c)(1) of this section.

	Evidence does not exist of notifications posted at physical sites.  
	Sufficient evidence exists of notifications posted at physical site.
	
	

	(4) Upon request of an individual, the EPP shall provide information in writing regarding filing a complaint under the EPP's complaint policy and the procedures to submit a complaint to TEA staff in accordance with subsection (c)(1) of this section.

	No evidence of written information for candidates on complaints procedures.  
	Sufficient evidence exists of written information for candidates on complaints procedures.  
	
	

	All applicable standards must be met to be in compliance.
	
	
	
	_______Component 7 Status 


	Component 8 – Rules for Probationary Certificates  TAC §230.37


	Not in Compliance (N)
	In Compliance (C)
	N/C
	Auditor Findings

	§230.37(a)(2) Requirement to hold a probationary certificate. A candidate seeking certification as an educator must hold a probationary certificate while participating in an internship through an approved educator preparation program (EPP)

	Evidence exists of limited or no probationary certificates issued for candidates on internships.   


	Sufficient evidence exists that all candidates are placed on a probationary certificate during internship.  

	
	

	§230.37(b)(3)(B) be in the subject area and at the grade level of certification sought ….
	Evidence exists of candidates being placed in inappropriate content area and/or grade level  
	Evidence exists that all candidates are placed on appropriate probationary certificates. 
	
	

	§230.37(e) Subject matter knowledge for classroom teaching assignments. 
(1) To obtain a probationary certificate for a classroom teaching assignment, a candidate must demonstrate knowledge of each subject area to be taught:


	
	
	
	

	§230.37(e)(1)(A) at the elementary school level (Early Childhood-Grade 6), by passing an appropriate certification examination as prescribed in Subchapter C of this chapter (relating to Assessment of Educators);
	Evidence does not exist of passing the content area tests. 
	Evidence exists of passing the content area tests. 
	
	


	Component 8 – Rules for Probationary Certificates  TAC §230


	Not in Compliance (N)
	In Compliance (C)
	N/C
	Auditor Findings

	§230.37(e)(1)(B) at the middle or high school level (Grades 7-12): 
(i) by passing an appropriate content area certification examination as prescribed in Subchapter C of this chapter;
(ii) by completing coursework that complies with the TEC, §21.050, and comprised of not fewer than 24 semester credit hours, including 12 semester credit hours of upper division coursework in the subject area taught; or
(iii)  in the case of career and technical education assignments based on skill and experience, by satisfying the requirements for that subject area contained in §233.14 of this title (relating to Career and Technical Education (Certificates requiring experience and preparation in a skill area)); or
	Evidence exists that probationary certificates at the middle or high school level for classroom teachers were inappropriately issued.  
	Evidence exists that probationary certificates at the middle or high school level for classroom teachers were appropriately issued.  
	
	


	Component 8– Rules for Probationary Certificates  TAC §230


	Not in Compliance (N)
	In Compliance (C)
	N/C
	Auditor Findings

	§230.27(e)(2) The individual in a special education classroom teaching assignment must demonstrate both knowledge of special education and knowledge of each subject to be taught, as follows:

(A) at the elementary school level (Early Childhood-Grade 6): 

(i) by passing a certification examination appropriate to the individual's grade level or subject matter assignment, as prescribed in Subchapter C of this chapter; and 

(ii) by passing a special education examination; or

	Evidence exists that probationary certificates in special education at the elementary level were inappropriately issued.  
	Evidence exists that probationary certificates in special education at the elementary level were appropriately issued.  
	
	


	Component 8 – Rules for Probationary Certificates  

TAC §230


	Not in Compliance (N)
	In Compliance (C)
	N/C
	Auditor Findings

	TAC §230.37(e)(2)(B) at the middle or high school level (Grades 7-12): 

(i) by either: 

(I) passing a certification examination appropriate to the individual's subject matter assignment, as prescribed in Subchapter C of this chapter; or 

(II) completing coursework comprised of not fewer than 24 semester hours, including 12 semester hours of upper division coursework in the subject area taught; and 

(ii) by passing a special education examination.

	Evidence exists that probationary certificates at the middle or high school level in special education were inappropriately issued.  
	Evidence exists that probationary certificates for special education at the middle or high school level were appropriately issued. 
	
	


	Component 8 – Rules for Probationary Certificates  TAC 230
	Not in Compliance (N)
	In Compliance (C)
	N/C
	Auditor Findings

	TAC §230.37(e)(2)(B) at the middle or high school level (Grades 7-12): 

(i) by either: 

(I) passing a certification examination appropriate to the individual's subject matter assignment, as prescribed in Subchapter C of this chapter; or 

(II) completing coursework comprised of not fewer than 24 semester hours, including 12 semester hours of upper division coursework in the subject area taught; and 

(ii) by passing a special education examination.

	Evidence exists that probationary certificates at the middle or high school level in special education were inappropriately issued.  
	Evidence exists that probationary certificates for special education at the middle or high school level were appropriately issued. 
	
	

	All applicable standards must be met to be in compliance.
	
	
	
	_______Component 8 Status 
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