Texas Education Agency

HUB Subcontracting Plan (HSP)

Instructions
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In accordance with TGC § 2161.252, and 1 Texas Administrative Code, Part 5, Chapter 111, Subchapter B, Rule §111.14, the Texas Education Agency (TEA) has determined that subcontracting opportunities are probable under this contract.  Therefore, all Respondents are required to complete and submit the HSP with their response (bid, proposal, offer or other applicable expression of interest).  The following instructions correspond to the HSP which may be completed online or printed.  The online form displays gray boxes that are accessed by hitting the TAB key.  Type the requested information in the gray boxes, which contain character limits, and hit the TAB key to move to the next gray box. 

Section 1 – Respondent and Solicitation Information, page 1
a. Enter the Company name (up to 45 characters), the Federal Employee Identification Number (up to 15 characters), a company point of contact (up to 55 characters) and the company telephone number (i.e. XXX-XXX-XXXX).

b. Check the corresponding box.

c. Enter the TEA solicitation number (up to 60 characters, dashes may be included).

Section 2 – Subcontracting Opportunities, page 1
TEA has identified probable subcontracting opportunities by NIGP Class and Item codes.  However, TEA acknowledges there may be additional subcontracting opportunities.  Check the corresponding box.  In the spaces provided, enter any additional portions of work, not identified by TEA, that you will be subcontracting (up to 55 characters).  If you need additional space, use the TEA HSP Section 2 – Subcontracting Opportunities continuation page which may be accessed at http://www.tea.state.tx.us/tea/hub/index.html.

Section 3 – Respondent Subcontracting Opportunities, page 2

This page must be completed for each portion of work that you will be subcontracting.  You may photocopy page 2 or download additional pages at http://www.tea.state.tx.us/tea/hub/index.html.  Enter the corresponding subcontracting opportunity line number (up to three characters) along with the subcontracting opportunity description i.e. printing, freight (up to 85 characters). 
Section 4 – Mentor-Protégé Program, page 2
Check the corresponding box.
Section 5 – Professional Services Contracts Only, page 2

Check the corresponding box. 

Professional Services means services: (A) within the scope of the practice, as defined by state law of accounting; architecture; landscape architecture; land surveying; medicine; optometry; professional engineering; real estate appraising; or professional nursing; or (B) provided in connection with the professional employment or practice of a person who is licensed or registered as a certified public accountant; an architect; a landscape architect; a land surveyor; a physician, including a surgeon; an optometrist; a professional engineer; a state certified or state licensed real estate appraiser; or a registered nurse. 

Section 6 – Notification of Subcontracting Opportunity, page 2

For each subcontracting opportunity listed in Section 2, you must notify three or more HUBs that provide the type of work required for each subcontracting opportunity.  Provide notice to minority or women trade organization or development centers to assist in identifying HUBs.  Written notifications should include the scope of work, location to review specifications, bonding and insurance requirements, required qualifications and a contact person.  You shall provide HUBs no less than five working days from their receipt of notice to respond prior to the submission of your response to TEA. 
Section 7 – HUB Firms Contacted For Subcontracted Opportunity, page 2
In the table provided list the HUBs you notified regarding the subcontracting opportunity you will not be providing with your own resources; Company name (up to 50 characters), FEI# (up to 15 characters), Notice Date (M/D/YYYY), and check the corresponding box.
Section 8 – Subcontractor Selection, page 2-3
In the table provided list the subcontractor(s) you selected to perform the subcontracting opportunity; Company name (up to 50 characters), FEI# (up to 15 characters), Expected % of Contract (XX.X %), Approximate Dollar Amount (XXX.XX) and check the corresponding box.  If you selected a non HUB, provide justification of your selection process (up to 125 characters per line).

Section 9 – Self-Performance Justification and Section 10 – Affirmation, page 3

These Sections must be completed if you stated in Section 2, that you will not be subcontracting any portion of the contract.  Use the provided space (up to 125 characters per line) to explain how you intend to complete the entire contract with your own employees, materials, supplies and equipment.
�








Note:  Attach supporting documentation (email, fax transmittals, phone logs etc. demonstrating evidence of the Good Faith Effort performed.
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