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Allowable Test Administration 
Procedures and Materials 
Certain procedures and materials are allowed for any student who 
needs them and is taking a state assessment. 

A list of allowable procedures and materials is located on the District 
and Campus Coordinator Manual 2016 Resources webpage as well 
as the 2016 Accommodations for Students with Disabilities 
webpage. 
◦ Examples: read test aloud to self, scratch paper, small group or individual 


administration, reading assistance on grade 3 mathematics test
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Accommodations for Students with 
Disabilities 
A student may be eligible for accommodations on a state 
assessment if he or she 
◦ receives special education services and meets established
 

eligibility criteria for certain accommodations
 
◦ receives Section 504 services and meets established eligibility 


criteria for certain accommodations
 
◦ does not receive special education or Section 504 services but has 

a disabling condition and meets established eligibility criteria for 
certain accommodations (i.e., general education) 
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Classroom Instruction Versus State 
Assessment 
Not all accommodations suitable for instruction are allowed during the state
assessments. 

The state assessment is a standardized tool for measuring every student’s learning in a
reliable, valid, and secure manner. 

Certain accommodations used in the classroom would invalidate the content being
assessed or compromise the security and integrity of the state assessment. 

State testing accommodation policies do not limit an educator’s ability to develop
individualized materials and techniques to facilitate student learning. 
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Accommodation Use on State 
Assessments 
The student should routinely receive the accommodation during classroom 
instruction and testing. 
◦ This does not necessarily mean that the accommodation must be used every day during 


instruction in all subject areas.
 

The student should be able to use the accommodation independently, when 
applicable, during the state assessment. 

Objective evidence should be collected periodically (e.g., assignment/test scores 
with and without the accommodation, observational reports) and show whether 
the accommodation is still effective or whether it is now unnecessary. 
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Type 1 accommodations are approved locally 
based on specific eligibility criteria. The 
decision to provide these accommodations is 
made by the appropriate team of people at 
the campus level (e.g., ARD committee, 
Section 504 placement committee, RTI team, 
student assistance team). 

Type 2 accommodations require TEA approval to use during 
a state assessment. The appropriate team of people at the 
campus determine whether the student meets all of the 
specific eligibility criteria and, if so, submits an 
Accommodation Request Form to TEA. 

February 2016 Texas Assessment Conference TEXAS EDUCATION AGENCY 8 



    

 
  

 
 

 
  

    How do I know which accommodations are allowed on certain assessments? 


Specific parts of an assessment 
may be listed. 

Certain grade/subject 
assessments may be listed. 

The entire 
testing program 
may be listed. 
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Oral/Signed Administration 
A student may use this accommodation if he or she 

routinely and effectively uses this accommodation during classroom instruction 
and classroom testing, and 

meets at least one of the following: 
◦ The student receives special education services and is identified with dyslexia or a related
 

disorder per TEC §38.003.
 
◦ The student receives special education services and has evidence of reading difficulties. 
◦ The student receives Section 504 services and is identified with dyslexia or a related disorder per 

TEC §38.003. 
◦ The student receives Section 504 services and has evidence of reading difficulties. 
◦ The student does not receive special education or Section 504 services but is identified with 


dyslexia or a related disorder per TEC §38.003.
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Oral Administration: Evidence of Reading 
Difficulties 
“Evidence of reading difficulties” means the student has a problem with reading 
and it is being addressed in instruction. 

The problem could be caused by a learning disability in reading. The problem 
could be caused by other disabling conditions, for example: 
◦ ADHD 
◦ Emotional or behavioral disability 
◦ Processing or memory issue 

The ARD or Section 504 committee decides if the student exhibits evidence of a 
reading difficulty. 
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Oral Administration: Related Disorders 
Texas Administrative Code (TAC) §74.28 requires that: 

a) The board of trustees of a school district must ensure that procedures for identifying a 
student with dyslexia or a related disorder and for providing appropriate instructional 
services to the student are implemented in the district. 

Texas Education Code (TEC) §38.003 defines dyslexia in the following way: 
(1)	 “Dyslexia” means a disorder of constitutional origin manifested by a difficulty in learning 

to read, write, or spell, despite conventional instruction, adequate intelligence, and 
sociocultural opportunity. 

(2)	 “Related disorders” include disorders similar to or related to dyslexia such as 
developmental auditory imperceptions, dysphasia, specific developmental dyslexia, 
developmental dysgraphia, and developmental spelling disability. 
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Oral Administration: Related Disorders 
Dyslexia (and its related disorders) is a neurological, language-based disability. 

If a district has not already specified “related disorders” and finds it necessary, the district may 
consider reviewing board-approved policy to ensure alignment with TAC §74.28 and TEC 
§38.003. TEA does not set policy guidelines for districts. 

The Dyslexia Handbook includes information about co-occurring disorders (i.e., ADHD, anxiety, 
anger, etc.). Co-occurring disorders should be addressed through appropriate referral processes 
(Dyslexia Handbook, page 11). 

TEC §42.006(a-1) also requires that students who are identified as having dyslexia be reported 
through PEIMS. 
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Oral/Signed Administration 
Any staff responsible for reading aloud secure test content must be trained from the
 
Oral/Signed Administration Guidelines which will be posted to the TEA website soon.
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Standardized Oral Administration (SOA) 
TEA is offering SOA for the STAAR program as an online option for oral administration. The option is 
available statewide to eligible students in the following grades and subjects: 
◦ grade 3 reading and mathematics (English only) 
◦ grade 4 reading and mathematics (English only) 
◦ grade 5 science (English only) 
◦ grade 6 reading and mathematics 
◦ grade 7 reading and mathematics 
◦ grade 8 science and social studies 

The SOA forms feature a text-to-speech tool that students can use to hear selected text in test questions, 
answer choices, and graphics similar to the way it is on the traditional oral administration of a paper 
assessment. 

It is expected that all students participating in STAAR SOA complete the tutorial prior to taking the 
assessment. Test administration directions are written with the assumption that students are familiar with 
the online test. 
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Calculation Devices 
A student may use this accommodation if he or she 

receives special education or Section 504 services, 

routinely, independently, and effectively uses the accommodation during 
classroom instruction and classroom testing, and 

meets at least one of the following for the applicable grade. 

Grades 3 and 4 Grades 5 through 8 
• The student has a physical disability…. • The student has a physical disability…. 
• The student has an impairment in vision…. • The student has an impairment in vision…. 

• The student has a disability that affects 
mathematics calculations…. 
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What is considered “a disability that 
affects mathematics calculation?” 
“A disability that affects mathematics calculation” is a problem adding, 
subtracting, multiplying, and dividing using paper and pencil. 

The problem could be caused by a learning disability in mathematics. The 
problem could be caused by other conditions 
◦ ADHD 
◦ Emotional or behavioral disability 
◦ Processing or memory issue 

The ARD or Section 504 committee decides if the student’s disability causes him 
or her to have a problem calculating with pencil and paper. 
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The Accommodation Request Process 
Educators who submit Accommodation Request Forms MUST be trained on state and 
local procedures prior to filling out a request form. 
◦	 Training document available on the 2016 Accommodations for Students with Disabilities

webpage 
◦	 The Accommodation Request Process for Type 2 Accommodations document on same 

webpage 

Only Type 2 accommodations require the submission of an Accommodation Request 
Form to TEA. 

Accommodation requests must be approved by TEA before a student can use the
accommodation on a state assessment. Documentation in the appropriate paperwork 
should state “pending TEA approval.” 
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The Accommodation Request Process
 

Accommodation Request Forms must be received by TEA at least one week prior 
to testing. Late requests will NOT be processed unless circumstances involving 
the student change after the deadline. 
◦ Refer to the 2016 Online Accommodation Request Submission Deadlines 

The expiration date for all approved Type 2 accommodations is December 31st of 
the year the request is approved. 
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Most Common Problems Associated with 
Requests 
Accommodations Task Force members report the following as the most common 
reasons for emailing district for more information or for deleting requests and asking 
districts to resubmit. 
◦ Rationale is incomplete and does not address required information per “The Accommodation 


Request Process for Type 2 Accommodations” document.
 
◦	 Does not contain previous year’s request IDs 
◦	 Does not answer the questions that are required to be addressed 

◦ Submitters are attaching confidential student information (e.g., entire IEPs, doctor reports) which 
is strictly prohibited by state guidelines and FERPA. 
◦	 Attachments should be rare and only provided when necessary (e.g., writing samples for math scribe and complex
 

transcribing).
 
◦	 Submitters should be providing a summary of student need in the rationale box in the online form. 

◦	 Submitters are completing multiple requests for one student. 
◦	 Remember, complete one request per student, even if the student needs multiple accommodations for multiple
 

assessments.
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Request: Extra Day, Complex Scribe, 
Math Scribe 
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Request: Extra Day
 
This student is receiving special education services due to an Other Health Impairment: ADHD and a Specific Learning Disabili ty 
in the area of Writing. This student's ADHD is so severe that when prompted to write an essay, he is able to produce 3 sentence 
in a one hour period. Typical peers are able to write multiple paragraphs in that time. In the area of math, this student is able to 
complete on average 2 calculation problems in thirty minutes with continual prompts and reminders. Typical peers are able to 
complete 10-12 problems in that time frame. Even in isolated, quite rooms, the student will stop working and just stare off. 
Teachers will prompt him to continue working. He will write one digit or begin a word and then stop and stare again. When given 
assignments in class, it takes him up to 3 minutes to begin working, even with prompts. On average it will take this student 2 to 3 
days to complete assignments and assessments. Frequent breaks have proven to be ineffective for this student as they hinder 
his ability to focus and continue on the task assigned. This student does not have an alternate school schedule or location. 
Allowable test accommodations that have been tried are small group, one on one administration, frequent breaks, reminders to 
stay on task, minimize distractions, and the use of a timer for pacing. The level of success with these particular accommodations 
has been little to none. They have not proven to be effective due to the fact that student has such severe difficulty focusing on 
the assignment or test. Allowable Type 1 accommodations have been used for student's needs in the previous years. Additionally 
during the 2015 administration of the Math STAAR, the student was unable to complete the assessment with extended time, a 
one on one environment, frequent breaks and reminders to stay on task. 
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Accommodations in Unexpected or 
Emergency Situations 
When an unexpected or emergency situation (e.g., broken arm, lost eyeglasses) occurs just prior 
to or on the day of the state assessment, it may or may not be necessary to contact TEA. After 
testing, document Type 1 or 2 accommodation used on the answer document or in the 
Assessment Management System. 

No need to contact TEA 
–	 Make available test administration procedures and materials allowed for any student. 
–	 Make available Type 1 accommodations. Consideration should be given to 

accommodations that the student can independently use (e.g., for the student who does 
not have his/her prescribed eyeglasses, consider use of a projection device or a large-print 
test booklet prior to considering an oral administration by a test administrator). 

Contact TEA 
–	 If the student’s needs cannot be met with Step 1 or 2, consider Type 2 accommodations 

and contact TEA. 

February 2016 Texas Assessment Conference	 TEXAS EDUCATION AGENCY 23 



   
 

     
     

     

    
  

    

Accommodations for STAAR Alternate 2, 
TELPAS, and TAKS 

Information about accommodations for students taking the 
following assessments can be found in the applicable manuals. 
– STAAR Alternate 2: Educator Guide for STAAR Alternate 2 and the test 

administration manual 
– Texas English Language Proficiency Assessment System (TELPAS): test 

administration manual 
– Texas Assessments of Knowledge and Skills (TAKS): Directions for District 

Coordinators, Campus Coordinators and Test Administrators on the TAKS 
Resources webpage 
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Special Note Regarding Technology 
Desktop and laptop computers may be used as a means for eligible students to access
allowable assistive technology during state assessments. 

Internet capabilities must be physically blocked by such means as 
–	 removing wireless cards 
–	 removing Ethernet cables 
–	 temporarily disabling building Wi-Fi infrastructure 
–	 disabling Internet access at server level by shutting down access to individual IP addresses for

specific machines on network 

Students are NOT permitted Internet access during testing. Also, electronic devices
with Internet or photographic capabilities are not allowable. 

–	 Therefore tablets, smart phones, or other similar devices may not be used during an administration. 
–	 See STAAR Calculator Policy for exceptions. Please note that the guidelines set forth in this policy apply to the use of a

calculator as an accommodation. 
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About Linguistic Accommodations 
Linguistic accommodations are language supports that decrease
the language barrier ELLs experience when learning and 
demonstrating knowledge and skills in English. 

Texas English Language Proficiency Standards (ELPS) require that
all teachers linguistically accommodate the instruction of ELLs 
according to students’ English language proficiency levels. 

STAAR linguistic accommodation policies support these ELPS

requirements.
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Linguistic Accommodation Guide and 
Training Presentation 

The linguistic accommodation guide is the principal source of

linguistic accommodation information for testing personnel. 

Coordinators and test administrators should read and review the 
contents of this guide carefully. 
Documents can be found on the Accommodation Resources
 
webpage at

http://tea.texas.gov/student.assessment/accommodations/ 
◦ Linguistic Accommodations for ELLs Participating in the STAAR Program

guide 
◦ Training on Linguistic Accommodations for the STAAR Program

presentation 
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Differing Degrees of Linguistic 
Accommodation 

STAAR 
(English) Limited degree of linguistic accommodation 

STAAR 
L 

Moderate to substantial degree of linguistic 
accommodation 

STAAR A 
Degree varies in accordance with second language 
acquisition needs of ELLs who qualify for this test 

STAAR 
Alternate 2 

No specified linguistic accommodations; assessment 
design allows other languages and communication 
methods to be used as appropriate 

STAAR Spanish: Assessment is provided in student’s native language; other 
linguistic accommodations not applicable. 
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Linguistic Accommodations: STAAR
 
Math, Science, 
Social Studies 

Reading, Writing, English I, English II, 
English III 

• Bilingual dictionary 

• Extra time (same 
day) 

• Grades 3–5: Dictionaries of various types* 

• Extra time (same day) 

• Clarification in English of meaning of 

• words in writing prompt (applies to all assessments 
listed above) 

• words in short answer reading questions (English I–III 
only) 

*Dictionary access is to be provided for all students in grade 6 and up as part 
of STAAR dictionary policy. 
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Linguistic Accommodations: STAAR L
 

Mathematics*, Science, Social Studies 

•Bilingual dictionary 
•Extra time (same day) 
•Clarification in English of word meaning** 
•Reading aloud of text** 

*STAAR L not available for Algebra II 
**Provided in online interface 
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Linguistic Accommodations: STAAR A 

Mathematics*, Science, 

Social Studies 
Reading, Writing, English I, English 

II* 
• Bilingual dictionary 
• Extra time (same day) 
• Clarification in English of word 

meaning 

• Dictionaries of various types 
(grades 3–5)** 

• Extra time (same day) 
• Clarification in English of word 

meaning 

*STAAR A is not available for Algebra II or English III.
 
**Dictionary access is to be provided for all students in grade 6 and up as part of
 
STAAR dictionary policy.
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Dictionaries 
STAAR, STAAR L, STAAR A 
◦ Two sources for dictionary policies for ELLs taking STAAR:
 
◦ STAAR dictionary policy 
◦ Applies to reading and writing assessments in grade 6 and above 
◦ http://www.tea.texas.gov/student.assessment/staar/reading/ 

◦ Linguistic Accommodations for ELLs Participating in the STAAR 
Program guide 
◦ Outlines policies for the use of dictionaries on all other tests not 

covered under the STAAR dictionary policy 
◦ http://www.tea.state.gov/student.assessment/accommodations 
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Extra Time (Same Day) as a Linguistic 
Accommodation 

STAAR, STAAR L, STAAR A 
Permitted for any ELL if student meets eligibility criteria as
determined by LPAC 

Not “automatic” 

Extra time within regularly scheduled school day only 

Schools with both morning and afternoon test sessions must
include these students in morning session. 
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Clarification in English of Word Meaning
 
STAAR, STAAR A 
◦	 Linguistic accommodations provided by test administrator 

◦	 Require additional training for test administrators 
◦	 Use Training on Linguistic Accommodations for the STAAR Program PowerPoint to 

assist in training test administrators 
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STAAR A Example: English I 
Clarification of Word Meaning in Short Answer 
Reading Questions 
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STAAR A 
Example: Grade 7 
Writing
Clarification of 
Word Meaning in 
Writing Prompt 
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STAAR A Example: English II Revising Selection
 
Clarification of Word Meaning in Reading and 
Writing Selections 

Excerpt from “The Spark” 
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STAAR A Example: Grade 5 Science 
Clarification of Word Meaning in Test Questions; 
Bilingual Dictionary 
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Reminder 
When preparing test administrators for testing ELLs 
receiving linguistic accommodations, make sure to 
review the appropriate sections of test 
administrator manuals. 
Administration “SAY” directions assume ELLs have 
been told in advance 
◦ how their sessions will be conducted 
◦ what type of accommodations they may receive 
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Paper Requests of STAAR L, STAAR A, 
TELPAS reading, and TAKS 
The Request for Paper Administrations of STAAR L, STAAR A,
TELPAS reading, and TAKS can be found on the coordinator 
manual resources webpage. 

An Accommodation Request Form should NOT be used for 
these requests, even if the student needs Type 2 
accommodations as well. 
◦ Include the request and objective evidence for Type 2


accommodations in the paper request form.
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Recording Accommodation Information
 
2016 District and Campus Coordinator Manual 

Campus personnel must be trained in accurately recording 
accommodations on each student’s answer document or in the 
Assessment Management System for online administrations. 

Record the accommodation that is documented and made 

available to a student, even if the student did not use the
 
accommodation during testing.
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