Brief overview of the data feed finalization process:

Application List

Your Applications

AUDIT - Audits and Indirect Cost Rates -

AUDIT - Audits and Indirect Cost Rates
The online Auditing and Indirect Coost application.

The consistency of the data feed with the annual financial
report (AFR) is essential, as the submitted data is used for
state funding, Financial Integrity Rating System of Texas
(FIRST) calculations and other reports.

The data feed submission is not complete until the data has

—— been finalized by district personnel. The electronic data feed

IMPORT Audit Dat ; Lol ;
VIEW PDF”R;p;'t: reports are required to be finalized through the Audit and

X-itthe Application Indirect Costs application in the Texas Education Agency «——

Secure Environment (TEASE).

NOTE: To request access to the TEASE AUDIT application,
please refer to the following TEA web page:

http://www.tea.state.tx.us/index2.aspx?id=2728

CD#_ Schedules ~

Steps:

Enter or modify |
zchedules reguired to =1 1. Select “Enter Schedules”.
start the auditing

| ADDING MACHINE

2. Select “Display”.
e All schedules will appear at the top of the screen.

e You will select each schedule to verify that the data
submission agrees to the AFR hard copy/PDF and to
check for errors.

3. Select “Al1”.

Il

CD# 246909 [[] Schedules are Complete and Final
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http://www.tea.state.tx.us/index2.aspx?id=2728�

4. If no datais displayed in the Total column (column 3), and the district does not have any business
activites, select “Save”. By selecting “Save”, the system will automatically update the Total column
with the data that appears in the Governmental Activities column (column 1). However, if there is
data in the Total column, skip this step. The B-1 schedule has a similar feature.

‘ Help ‘
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9108 241108
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5. Verify that each row on the district’s data feed submission agrees to the AFR hard copy/PDF. Next,
begin checking the data feed through Edits by clicking on the “Show Errors” button. If there are any
Edit errors, the error message will appear as below. However, if there are no Edit errors, the
following message will appear, “All Edit Checks Have Succeeded”. The data Edit checks for this
schedule have been completed, continue on to the next schedule (see Step 10).

she[t - ROUND ROCK ISD 2012-13 (New) (Updateable)

| Reset | | ShowEmors | | Erorlist |
3
Total

Save |

1
Governmental Activities

278794 278794
Message from webpage i 532249
-291108
I, Inall3 Edits Have Failed. 601300
: -

e If there are any Edits, a red dot will appear next to the related fields. Edits are not necessarily
errors. Small rounding edits of less than 100 are acceptable and do not need to be corrected.

Premium &

Non current liabilities due within one year 131000 131000
Non curent liabilities due in more than one year 1302234 1302234
Total liabilities 1749705 » 1749705
Deferred inflows .
2036859 » 2036859
69106 » 69106
.
.
.
.

» 736158

ﬂnsw 58

» 2842123

1 3
Governmental Activifies Business-type Activities
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6. Select “Error List” to see the Edit Failures.

| Show Errors | |

Error List |

A .
Edit Failures - Microsoft Internet Explorer provided by Texa

Aot ibie
s Agency

[&] aboutbiank

File Edit

& Convert ~ [0 Select

View  Favorites

Tools Help

(3000_1)+(3000_2)—(3000_3)
Totals: 2842123 =0

Totals: 1749705 = 4591828

Totals: 2842123 =0

Governmental Activities

Edit Failures

Difference = 2842123
(2000_3)+(2600_3)3-(3000_3)—~(1000_3)+1700_3)

(3200_3)+(3820_3)3(3850_3)+(3860_3)(3870_3)+(3880_3)+{3890_3)1+(3900_3)—(3000_3)
Difference = 2842123

&P Internet | Protected Mode: On #

Difference = 2842123

Business-type Activities Total

To resolve any “Edit Failures”, first verify that the data feed agrees to the AFR hard copy/PDF. If the

data feed does not agree, you may correct the data feed submission so it agrees to the AFR hard
copy/PDF. However, if the data feed and the AFR hard copy/PDF agree with each other, do not
make any changes to the data feed submission. Instead, contact your auditor to discuss the edit

failures to determine how the errors must

be corrected and if a revised schedule must be

submitted. In the edit failures shown above, you will see the rows that contain the errors and
directly below in red font you will see the difference calculated by the system. In this edit failure
example, you can see that the total net position number is missing. Find the correct data from the
AFR hard copy/PDF and then fill in the correct number. Any changes you make to the data feed,

must first be discussed with your auditor.

Show Emors

1302234
1749705

2036859
69106

736158
« 2842123

1
Governmental Activities

2
Business-type Activities

GERITLY

736158
« 2842123

1
Governmental Activities

2
Business-type Activities

| Error List

1302234
» 1749705
.

» 2036859
« 69106

.

.

.

» 736158
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8. After all the necessary changes have been made, select “Save”. Without selecting “Save”, all the
changes will not be captured.

9. After the corrections have been made, click on the “Show Errors” button to see that “All Edit
Checks Have Succeeded”.

532249
-291108
601300

10. Continue checking the remaining schedules B1, C1, C1R, C2, J1, J2, J3 (optional), K1 (if single audit)
and L1 by repeating steps 3 through 9 . ALL Schedules must be checked for edit failures and
resolved as well as verified to the AFR hard copy/PDF before moving on to step 11.

11. Select “Schedules are Complete and Final” (By selecting this box you have confirmed that the data
feed reports are correct and reflect the AFR for ALL Schedules).

12. Select “Finalize” (Submit the finalized data feed to TEA. You just finished the last step of finalizing
your district’s data feed). ** After you select the “Finalize” button, the data feed is no longer

updateable.

[
CD# 246509 @@@W@E@@\E L1 7:Schedules are Complete and Final | Findlze @

e The data will not be viewable until the final posting procedures are performed by TEA.

——>Thank you for finalizing the financial data feed for ROUND ROCK SD. You have completed your data feed finalization process. The data will be viewable shortly after final posting procedures are
performed by TEA.

e After TEA's posting procedures are done, the data will become viewable to your district. At this
point, the data feed cannot be updated or finalized again.

[ e |
Data Account 1 2 3
Codes iptions Governmental Activities Business-type Activities Total
Cash and cash equivalents 278794 278794
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Useful TEA website reference: http://www.tea.state.tx.us/index4.aspx?id=3819

Advanced

Financial Compliance Search

Administrators Qﬁ

school resources

Teachers \_w‘,
teacher resources x" —— CALENDAR OF IMPORTANT SUBMISSION DATES

Funding

school finance & grants Annual Financial Reports

Testing / Accounta_bility Each year, charter schools, education service centers, and school districts must have their annual financial and
student assessment & ratings compliance report audited by an independent auditor. The resulting annual financial and compliance report must
Curriculum then be submitted to TEA for review.

standards, college prep & programs

Depository Contracts

Reports

data, statistics & research Texas Education Code (TEC) requires a depository contract between a school district or charter holder and any

News & Events bank into which state funds are deposited. School district depository contracts are to be renewed or extended

communications & calendars every two years. Charter schools are required to file depository contract information annually by November
1st.

ARRA/Ed Jobs
stimulus, stabilization, & ed jobs Electronic Submissions <::|

I Charter schools, education service centers, and school districts are required to submit their annual financial and
compliance report in electronic format. The electronic format submission consists of two files: an Adobe

Alternative Schooling Acrobat@ Portable Document Format (PDF) file and a GASB data text file (the text file is not required
About TEA from charter schools). In addition, most charter schools and school districts are required to submit their state
Assistance - TEAL/IECOS compensatory education district and campus improvement plans in PDF.
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Useful TEA website reference: http://www.tea.state.tx.us/index4.aspx?id=3968&menu_id=645

I'A.

Administrators
school resources o

Teachers -
teacher rescurces B

Funding
school finance & grants

Testing [ Accountability

student sssessment & ratings

Curriculum
standards, college prep & programs

Reports
data, statistics B reseanch

News & Events
communications & calendars

ARRA/Ed Jobs
stimwhus, stabilization, & ed jobs

Funding Home

Bank Bids / School
Depositories

Check Register
FASRG

Financial Compliance
Grants

Legislative Appropriations
Request

Minimum Salary
Schedules

Operating Budget 2012
Permanent School Fund
School Finance

School Finance Reports
School FIRST

Summary of Finances

TEA Payment Report

Agency Info District Information

Electronic Submissions

Charter schoolk, education servica canters and school districts must submit 2 copy of the Annual Financial and
Compliance Report (&FR) with accompanying audit reports in electronic formst to the Texas Educstion Agency
(TEA) no later than 150 days after the close of their respactive fiscal year,

The AFR electronic submission consists of two parts with the first being the submission of an Adobe Acrobst®
Portable Document Format (PDF) file, Instructions on this requirement can be found in the Slectronic Reports
Submission Standards The second part is the submission of the GASE Audit Data Feed, which only applies to

education service centers and school districts. Instructions for this portion of the submittal are specified in the

Annual Financial Audit GASE Dalz Feed Standards,

Charter schools and scheol districts are also required to submit 2 district and at least two campus improvement
plans if their state compensatory education allctmeant was more than a certain amount for the previcus fiscal year,
The improvement plans are to be submitted not lster than the 150th day after the last day permissible to send data
for the PEIMS data FIMAL Midy=ar resubmission 2. Additional reports may also be required, refer to the State
Compensatony Education module of the Financial Accountabilly Systerm Resource Guide for more information.,

Additional information can be found in the Data Collection and Reporting and the State Compansatory Education
modules in the Financial Accountsbility System Resource Guide, Texas Administrative Code{TAC) §105.1 and the
Texas Education Code [TEC) §44.008,

All of the abowve mentioned slectronic reports are submitted through the Audit and Indirect Costs application in the
Texas Educstion Agency Secure Envircnment (TEASE), Refer to the appropriate link below to set up an sccount.

Application for TEASE Audit Account - CPA onh

Application for TEASE Audit Account - non TEA users except CPA

TEASE/ TEAL Log On Page

MNowvember & 2013, Submitting the Annusal Financial and Complisnce Report and Dats Feed, To The Administrak:r<:|
Correspondence  *IMPORTANT CHANGES®

September 24, 2013, Changes to the Annual Financial and Compliance Report Submission Reguirements, To The

Administrator &ddressed Correspondence

Electronic Reports Submission Standards [PDF, 1057KE}

The Annual Financial Report Electronic Data Feed Standards manual has been updated to include row
changes and final submission procedures. Owerall the data mapping remains the same for the
schedules. Hew row numbers 1700 and 2600 have been added to the A-1; and 1700, 1000a and
2600 to the C-1 schedules as a result of GASE 63,

Electronic Reports Public Viewer
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