elpglelilgle
and Assigning Students to
New Classes



Login to FITNESSGRAM

Only security  grer — @S
level “School” é ' " -
or “District” weonie:- é’

Administrator FITN ESSGRAM /ACTIVITYGRAM

can promote
students;
Security level
“Teacher”

cannot. R
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Logged In at security level of
“Teacher”

B FG Teacher Screen
File Reports Utilities Help

Welcome, Bob Dooley

Teachers Administrator, System
Doaoley, Bob
Meredith, Marilu
Read, Kathy
Smith, Steve

Details

Sort hy First Mame ‘@ | astMame




Logged In at security level of
“Teacher”

Promote
B FG Teacher Screen

utility is not 5. e
ava_llable_ Welcom Move Students

Promaote Students

{ P Demote Students Teachers [Administrator, System
User List Dooley, Bob
~Teachers ~ | Backup Database Meredith, Marilu

Read, Kathy

Hestore Database Smith, Steve

Delete Data
Delete Students by Grade
Details

Sort by FirstMame i LastMame



LOogged In at security level ot
“School Administrator”

Promote utility
. . B FG Teacher Screen
IS avallable. File Reports Help

Welcome Move Students

Promote Students
/ﬁ Demote Students Teachers Administrator, System
User List Dooley, Boh
Teachers Backup Database Meredith, Marilu
Select the Restore Database REET{I-‘ Kathy
Smith, Steve
/- Delete Data
P romote utl | Ity ‘- Delete Students by Grade

C lasses

to begin P
process. ®




Select School

Highlight the
e 6
name of the File Reports Utiities <2

Wel Maril Promote Students
eilcome darl
S C h O O | O r ’ Select Schools to Promote:
schools to
ooper Institute Elementary School

p rO m Ote . Unassigned




Carefully read the Warning!

Moves ALL
students in EESESS e T

File Reports LUtilities

database one | weicome, Maril
grade higher & ™ J¢
also takes = Coope ntite ety
everyone out | @
of their
classes and | @
puts them into .
the Ca
Unassigned
class.

Select Schools to Promote:




Note: Promote cannot be undone.
The Demote utility will reassign the
original grade level, but will not

restore the school/teacher/class
relationships.



Assign Students to New Classes

Use the Move Student Utility
OR

Re-import with new teacher and class
Information




Select the Move Student Utility

B FG Teacher Screen
File Reports Help

Welcome Move Students
Fromote Students

/ﬁ Demote Students Teachers Administrator, System
User List Dooley, Boh
Teachers Backup Database Meredith, Marilu

Read, Kathy

Restore Database Smith, Steve

Delete Data
Delete Students by Grade
Detalls

»

T Tlasses

?

Fiudents

?

‘FITHESSGFAMT

2

AT I TYCREW

).

Eekivity 159 Sort by FirstMame @ LastMame




The Move Student Utility

List may be
sorted by
grade or last
name.

Move students
from
Unassigned to
a selected
teacher and
class.

File Reports Utilities Help

Welcom: Move Students

)

Select the Students to Move:

M Teachars School
CNook

Cooper Institute Elementary School

Teacher: Unassigned hd

L)

Class: Unassigned -

f~TClasses
Stutts, Mckenna - Grade 5
\allarino, Emily - Grade 5
Wurster, William - Grade 5
Zavala, Jack - Grade 5
Alton, Daniel - Grade 6
Brown, Victoria - Grade 6
Cohen, Sarah - Grade 6
Easterling, Ryan - Grade 6
Ellis, William - Grade 6
Johnson, John - Grade 6
Johnson, Kem - Grade 6
Jones, Christian - Grade 6
Kahl, Meal - Grade 6

Lassucnes DNioadrd  Crarda &

)

M Students

FITHE 35GFAMT

)

FAETIVITYGRAM

Select All Clear Selection

Sort by: Last Mame First Mame ® Grade

he)

Move ==
&ctivity Tog

School: Cooper Institute Elementary School

Teacher: Meredith, Marilu

Class: Gth Period

Select All Clear Selection

Sort by @ Last Mame First Mame Grade

Move =< Done




The Move Student Utility

Select student
to be moved.

Click on the
Move button.

File Reports LUtilities Help

Welcomi Move Students

g)

Select the Students to Move:

T Teachers

School: Cooper Institute Elementary School

Teacher: Unassigned hd

9

Class: Unassigned

f~Classes
Stutts, Mckenna - Grade 5
\allarino, Emily - Grade 5
Wurster, William - Grade 5
Zavala, Jack - Grade 5
Alton, Daniel - Grade 6
Brown, Victoria - Grade 6
Cohen, Sarah - Grade 6

asterling, Ryan - Grade 6
Ellis, William - Grade 6

ohnson, John - Grade 6
Johnson, Kem - Grade 6

ones, Christian - Grade 6
Kahl, Meal - Grade 6

)

T Students

FITHE 355FAMT

)

FAETIVITYGRAM

Select All Clear Selection

Sort by:

LastMame First Mame @ Grade

be)

Move ==
&ctivity Tog

School: Cooper Institute Elementary School

Teacher: Meredith, Marilu

Class: Gth Period

Select All Clear Selection

Sort by @ Last Mame First Mame Grade

Move =< Done




The Move Student Utility

Students have
been moved to
the new class
assignments.

Repeat until al
students have
been
reassigned.
(Students who
have left the
school or
district will
remain in

Unassigned.

File Reports

Ltilities Help

Welcom: Move Students

)

T Teachers

L)

fClasses

)

Students

D 9

ACTIVITYGRAM,

he)

Etivity Tog

Select the Students to Move:

School:

Cooper Institute Elementary School

Teacher: Unassigned

Class: Unassigned
Stutts, Mckenna - Grade 5
Vallarino, Emily - Grade 5
Wurster, William - Grade 5
Zavala, Jack - Grade 5
Brown, Victoria - Grade 6
Cohen, Sarah - Grade 6
Ellis, William - Grade 6
Johnson, Kem - Grade 6
Kahl, Neal - Grade 6
Lojacono, Abigail - Grade 6
Manning, Emily - Grade 6

, - Grade 6
RAilbaszmrsd Uana Srada &

Select All Clear Selection

Sort by: Last Mame First Mame ® Grade

Move >=

School: Cooper Institute Elementary School

Teacher: Meredith, Marilu

Class: Gth Period
Atton, Daniel - Grade 6
Easterling, Ryan - Grade 6
Johnson, John - Grade 6
Jones, Christian - Grade 6
Lawson, David - Grade 6

Select All Clear Selection

Sort by (@ LastMame First Mame Grade

Move << Done




Reassign by Re-importing

Obtain the import file from the IT staff. It
should contain the new teacher and class
assignment information for physical
education classes.

Repeat the same import process as used
last year.



Cleaning up Old Records

o Students can be deleted by grade level, so
if you've promoted your 12t-graders, they
will have a new grade level of “Col”.

* Likewise, If your school only goes to grade
6 and you are on stand-alone, you can
delete the 7t graders.



Cleaning up Old Records

* Not every -scenario has been covered
here. For specific questions and
Instructions, please call the Help Desk at

Human Kinetics. They are ready and

waiting to help you!

o 800-747-4457, Option 3
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